Personal development plan (PDP)
According to Gee et al., (2019), the personal development plan  is recognised as a significant lifelong process through which individuals can set goals to dissolve their interpersonal, technical, and employability skill gaps. The chosen field for this assessment is "Business Marketing” and in order to excel in this field as a role of “Marketing Associate”, I have to resolve my below-mentioned skill gaps in a PDP plan approach.    
	Objectives (What is my learning goals?)
	Success criteria (How will I review, measure, and recognise my success?) 
	Action (What methods will I use to fulfil my learning goals?) 
	Implementation (How will I apply what I learn?)
	Estimated time (How much time is required for goal achievement?)

	To develop my time management skills
	I will review and recognise my success criteria if I find myself a great multitasked in my chosen professional area. I will be able to measure my success level if I will have similar kind of focused attitude on handling and completing tasks within the same deadline. If I am able to deliver more than one task within the same deadline period, then I will have great skill in priority-based task completion. 
	In order to achieve this kind of learning objective, I would consider the “To-Do List Strategy”. This method would be beneficial for me to schedule multiple tasks in a sequential approach for eliminating the chances of deadline miss. I will also consider the “Time Tracking Tools” such as Clockify and Toggl to track my timescale and speed level for the perfect completion of every task on time. Subsequently, I can participate in a certified course on “Manage Your Time” to gather deeper ideation on the “Task Prioritization Approach”, “Task Scheduling Style”, and “Task Delegation Tactic” for achieving my learning goals. The “Pickle Jar Theory of Time Management” would be also beneficial to sharpen my ideation on how to distribute task and complete them within time by not compromising the task quality rate.  
	The possible actions and methods would be applied in my chosen future professional era to identify me as a great multitasked. For example, with the help of the “Task Scheduling Approach” under the “To-do List theme”, I would first review the task priority level and then arrange them sequentially to complete the entire project within the pre-defined timeframe.  
	The estimated timescale to achieve this type of learning goal is nearly 1-2 weeks. 

	To improve my oral communication standard 
	I will find myself as a great public speaker while delivering speeches in front of my clients as a Marketing Associate. Improvement of my oral communication standard would make me hesitate-free to connect with unfamiliar customers quickly. Also, my incredible communication power would allow me to make a great collaboration with my teammates and eventually sharpen my problem-solving mindset. 
	In order to upgrade my verbal communication power, I have to strictly follow the principles of the “Art of Listening”. This principle would not only make me an active listener by also help me to deliver meaningful words during the communication streaming. I will have to attend a certified programme on “Build Up Your Speaking Capability” so that I can b build self-confidence while speaking and improve my friendly attitude for flawless communication with others. 
	The probable methods and activities would help me to become a great public speaker and incredible active listener. For instance, the certified courses on communication would help me to read the body language and non-verbal cues of individual customers. Therefore, I would be able to quickly assume the unspoken words of the individuals including their purchasing desire level.   
	The estimated timescale for achieving this type of learning goal is around 6-7 months 

	To advance my effective decision-making styles 
	I will recognise my success if I find myself as a great problem-solver and risk-taker towards my assigned job role as a Marketing Associate in future. 
	In order to improve my decision-making skills, I have to attend the certified course on “Boosting My Emotional Resilience”. It will not only reduce my temper & anger but also make me a stable thinker & high degree of patience level during the decision-making process. 
	I will have to think rationally and logically before making any kind of decision as a future Marketing Associate. The instructor-led and self-paced decision-making courses would help me to upgrade my analytical mind set and judgmental attitude to make more concrete decisions as per situational severity in my future workplace.  
	The estimated timeframe to build this learning objective is 7-8 months. 
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