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Introduction 

The purpose off this report is to analyse academic and employability skills. The skills which I am going to analyse are Time management, communication skills, Team working, people skills and management skill. I am going to use swot analyse personal development plan on this report.

Time management 

Time management is to use time effectively and productively for example at workplace or university. Good time management allows students to accomplish more in a shorter period of time which allows more extra time for student, So this can give students more time for learning and lower their stress and help to focus, and this can lead to more carer success.   
Ref: google http://study.com 9 Aug 2015 

Communication skill 

Communication is the act of conveying meaning from one person to another person or groups through speaking, sign language or symbols. Communication skill is essential in order to deliver and understand information quickly and accurately. 

Ref: google  www.businessdictionary.com  Wikipedia 

Team working 

Team working skill are the qualities and abilities that allow people to work well with others, for example during conversation or big projects. Good team work also depend on how good u can communicate well with others.
Ref: google   http://wwwi.indeed.com> teamwork   26 mar 2020
People skills 

People skills is the ability to interact with others respectfully and develop productive working relation. People skill is very important to build trust so others will respect you and build a rapport and that will allow minimize conflict with others. 

Ref: Wikipedia   Peter Morgan


Management skill 

Management skills is the practice of understanding, developing and deploying people and their skill. A good manager should identify the skill of their colleague and use them as the job role require. Some managerial skill are technical skills, conceptual skills, interpersonal skills and decision- making skills.
Ref: google management skills  http://www.iedunote.com >management skills  


Swot Analyse
My strength are communication, confident, leadership skills, management skills, making decision and giving orders
My weakness are academic skills, writing and time management 

Communication skill is very important for student because it allows them to express themself by speaking listening and writing. Students who are better communicators make better impression on others. Communication skills for student is very important the earlier in life they develop these skills the better.
Communication skills can be very importance at workplace because it can allow you to express yourself with colleagues and it can give people confidence at job interviews. Al so people with excellent communication skills will be able to progress into managerial positions.
Managing people requires colleagues to express themselves effectively in written form and give crystal clear spoken instruction.
Ref: The importance of communication skills for student [Susanne Lewis] 7 Aug 2018

