Sharing Files in

’i OneDrive

OneDrive

Web browser

To share afileon
web browser signin
to OneDrive .com
and lunch the app on
Microsoft.

Upload

To upload on
the website first
click “add new”
then select files
uploads. in the
desktop or
mobile app
simply drag and
drop the file in
to one drive
folder.

to share file on one
drive first chose a file
that has been saved
with official
application such as
Word, Excel or
PowerPoint then Click
the share option and
add an email address
of the person you
want share with. you
can give permission
to edit or view. g

Mobile app

Download the

OneDrive app from S

T

[ enter your email address
Desktop

Usually can be found
on desktop pre-
installed if not use
the taskbar to find

the cloud icon.
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