
H T T P S : / / C D N . V E R Y F I . C O M / W P - C O N T E N T / U P L O A D S / O N E D R I V E . J P G

To  share a file on
web browser sign in
to OneDrive .com
and lunch the app on
Microsoft.

Web browser 

Usually can be found

on desktop pre-

instal led if  not use

the taskbar to f ind

the cloud icon. 

Desktop

Download the

OneDrive app from

apple store or

goggle play.

Mobile app
To upload on

the website f irst

cl ick “add new”

then select f i les

uploads. in the

desktop or  

mobile app

simply drag and

drop the f i le in

to one drive

folder.

Upload 

to share f i le on one

drive f irst chose a f i le

that has been saved

with off icial

application such as

Word, Excel or

PowerPoint then Click

the share option and

add an email  address

of the person you

want share with.  you

can give permission

to edit  or view. 


