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The in-class exercises, which have been selected for this part, are the class presentation and regular based assignments. In-class presentation the student has to come on the stage and present their-self according to their topic. However, in daily based jobs, the student learns and understand something new. So, with the help of these two above-mentioned in-class exercises, I will improve my academic skills and build some new academic skills as well, which actively help me in the future.
Understanding and Learning Skills
I build my understanding and learning skills with the help of presentations and regularly based assignments as well. When I do the regular-based tasks than for that, I have to search for the things related to my topic, which indirectly increase my learning and understanding level. However, when I want to give any presentation, then I have to conduct detailed research on the topic, which also increases my understanding and learning skills. Moreover, understanding and learning skills are consider as the initial step in building the academic skills because if the person does not understand the topic then this will create the problems for the student in the future when they try to learn something or intend to make any assignment on the item (Hebert and Hauf, 2015). 
Searching Skills
I improved my searching skills with the help of my in-class exercises because when I do my regular based assignments, then I need to search the data for my jobs, which improved my searching skills. Same goes with the presentation that when I have to give a presentation in front of the class so for preparing the present, I have to search the data for delivering the live performance, which improved my searching skills. Moreover, presentation skills are considered as the essential skills that help the person in its academic life as well as in their professional life too (van Ginkel et al., 2017). 
Noting Skills
I build my noting academic skills with the help of presentations and regular-based assignments. When I always note down the main points of my teacher's lecture, because it actively helps me when I need to make my assignments. With the help of all noted aspects, I can easily make an outstanding and effective assignment and make the effective presentation as well. So, presentation skills and regular-based duties helped me out in building the noting academic skills. Noting academic skills are consider as a most important one because it actively helps the students in their academic life when they need to revise the lectures of their teachers in the future (Roksa et al., 2017). 
Paraphrasing Skills 
I build my paraphrasing skills with the help of regularly based assignments because when I got the jobs, I was not able to follow the approach of copy and paste because it is strictly not allowed in the academic life. SO, for catering these things, I start writing my assignments in my own words by just taking an idea from the internet. Thus, the in-class exercise of regularly based duties actively helped me in building my paraphrasing skills in my academic life. Moreover, in academic life paraphrasing skills are very important because it actively promotes the student in giving their own point on the basis of past studies and decrease the rate of plagiarism (Marsh and Campion, 2018). 
Critical Thinking Skills
In-class exercise of presentation actively helped me in improving my critical thinking skills because in giving the present, I have to highlight the good and bad points of my topic and need to discuss them critically. Moreover, critical thinking helps students a lot in giving their own perspectives related to the problem. Furthermore, it has been analysed in many research studies that critical thinking provides the extension to the student or the person to form a judgement on any of the conducted issue any represent the personal point of view related to the topic or theme (Cottrell, 2017). 
Time Management Skills
I think that time management skill is considered as one of the critical power of the person in their academic life and as well in their professional life too. I actively observed that in-class exercise of presentation and regular-based assignments gradually improved my time management skills. For doing a job or for making the presentation I always got a deadline, and by considering that period I ever completed my assignment and made my presentation, so this thing improved my time managing skills and I understand how to manage the work in the given time. Moreover, time management skills are considered as one of the essential skills, which actively helps the student in throughout their academic life and tells the student how to manage their work within the given deadline (Wibrowski et al., 2017). 
Composition Skills
Regular-based assignments sharply improved my composition skills in effective academic writing. Whenever I got the job from my teacher, I used to write it in an effective way of getting better marks, and this thing improved my practical writing skills. Moreover, practical writing skills provide the understanding to the student through, which the student can write the assignment in an efficient way by judging the right point of the topic and understand how to deal with the problems of writing and how to drag the interest of the readers (Fareed et al., 2016). 
Academic Discourse Skills
Regular-based assignments sharply improved my academic discourse skills through, which I clearly understand the academic text because for doing the task, I usually searched the data from internet and from my teacher's note. This searching helped me in improving my academic discourse skills. Moreover, by exploring so many researchers, it has been analysed that it is imperative for the student to understand the theoretical text and lectures of the tutors because these all were helped the students in making a great approach towards the studies and also help the students in getting better marks (Cai, 2017). 
Moreover, all above-mentioned academic skills actively helped me in my future for dealing with the tuff academic life.
Employability skills
Employability skills are defined as the skills that are required for not only for gaining the employment or job but also for the progress in enterprises as for achieving the individual's potential and to contribute effectively to the strategic direction of enterprises. In addition, while working at the professional environment of my organisation, I have developed many of employability skills that have helped me in perform the task effectively such as
Written communication 
During my employment at the professional environment of the multinational organisation, I have built Written communication skills as this is important for the writing a report and even in the preparation of the presentation. As written communication skill has helped in the thinking in advance what I way to present or communicate with the other staff members. In addition, the study by Collet, Hine and Du Plessis, (2015), stated that for the written skills, one should have skills of analysing, gathering, the arrangement of data in the particular logical order. In addition, the study by Suleman, (2016), also designated that the written communication skills also helped in the development of an argument of the individual in a logical manner.
Verbal Communication 
In addition, I have also learned verbal communication skills as this is very important if an individual is working in an enterprise or multinational organisation. While building by verbal communication skills, I have realised that it is essential that an individual must accurately listen and summarise what others are saying and able to synthesise and clarify what they are conveying. Furthermore, the study Messum et al. (2017),  stated the for the development of the effective verbal communication skills it is important that one should have effective body language and conduct speech as this skill has helped in various activities of their different professional tasks such as while communicating with the upper management and while doing any conference or seminar.  
Persuading and Negotiating 
The professional environment of the enterprises has also developed employability skill which is persuading and negotiating skills as these help in developing the line of the reasoning of an argument and emphasise on the different positive aspects of the arguments. The study Messum et al. (2017), designated that persuading and negotiating skills helped the person during employment as this help in understanding a need of an individual we are dealing with and also provided assistance in the handling of objects of arguments. In addition, now I am able to use the tact and diplomacy during an argument, and this has helped me to make the concession for reaching the agreement. 
Co-operation and Group work
One of the effective employability skill that I have to learn while employment is Co-operation (group work) as this has helped me to contribute new and effective ideas in the group and to take the share of overall responsibility in the group. In addition, the study by Tsitskari et al. (2017), stated that co-operating skills is important for being an employee while concentrating on behaviour which can be effectively improved. Moreover, this makes me to accept and learn from the constructive critics and to give constructive and positive feedback to my fellow colleagues.
Decision Making
Decision making is also an important characteristic that enables employees to analyse and investigate in an effective, efficient manner (Cokely et al., 2018). Decision making enabled me to clarify the problem and to understand the nature of the problem before taking measures of its solution. It also enabled me to collate and collect data along with summarising and classifying it. I was able to find the required information from a variety of available information so that the decision could be taken effectively. Questions were formulated to collect relevant information that enabled me to reach efficient decisions. Summary notes were also provided along with condensed information to enable the employees to make an efficient decision that could prove beneficial for the organisation.
Leadership Skills
Leadership skills are important for every employee as they enable employees to grow within the organisation (DuBrin, 2015). The pace of learning these skills decides the growth of individuals along with the time it will take for the employee to grow. The key skills that are required in an efficient leader are to figure out the goals and objectives and plan for the achievement of these aims. I learned to take the initiative and preserve in the case when things are not working for me. Moreover, I also realised to show a positive intention in response to failure or frustration. I also take responsibility in case of wrong decisions that lead to damages. I also learnt to make my decisions flexible so that the plan could be changed according to the situation.
Time Management
Time management deals with planning and organising of tasks and is highly important for employees of every scale. Time management is a skill that helps the employees to plan their actions in an efficient manner and enables them to complete their tasks through proper prioritisation (Jordan and Lloyd, 2017). I learnt to figure out objectives that could lead to the completion of a goal and break down these procedures into steps for effective management. A breakdown of the plan was developed that enabled me to set small objectives that were measurable and achievable. Checklists were used by me to figure out and prioritise short term goals that helped me to complete the entire project before the deadline. It also helped me in working under difficult circumstances and manage stresses and work-related pressures.
Numeracy
Numeracy is also an important characteristic that is considered important, especially for employees associated with the finance department or that keep track to continuous changing statistics (Alkema, 2019). Numeracy is a characteristic that enables employees to calculate efficiently and easily.  I learnt to maintain tables and graphs and to edit these tables on the basis of daily changing circumstances. It also enabled me to manage the budget and test my skills of numeracy. Upon the results of these numeracy skills, I was able to figure out the extent to which I need to enhance my skills.
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