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In this report, I will reflect on the importance of this module in my academic life and professional life. I will use Gibbs’s reflective cycle because I consider that this model of reflection is the one that is the most useful for me and helps me learn from my experiences and consciously think about how I can do better next time. Applying this model of reflection, I will analyse some topics that were presented to us in class throughout this term.Conclusion
What did you learn?
Text
How the readings relate to your understanding?
Analysis
What challenged you?
Feelings
What were you feeling?
Reflective cycle
Description
What happened?
Evaluation
What was good and bad?























	

This is a description of the Gibbs reflective cycle who developed this model in his book “Learning by Doing” in 1988. 


Time Management
We were presented in class on the importance of time as a resource and how we can better have control of our time. We learned about the Pareto model and the Eisenhower method to prioritize our actions (Description).
In the beginning, I was feeling curious about the online classes and how effective they are. Throughout the class, I felt more intrigued and realized how little I know about time management and how much time I normally lose without even realizing it (Feelings). 
It was great to assist the class because the teacher’s touch on the subject was essential and made me understand and be able to process the information easily through real-life examples (Evaluation). 
Even though it was challenging to stay focused because sometimes I wanted to do stuff around the house, I managed to remain inside the lecture and get the whole sense of it (Analysis). 
We were given a biography to read about time management (e.g., Stella Cottrell’s The Study of Handbook) on our own time and to explore more about this subject. This book (Cottrell,2019,p 127 ) gave me step by step description of how to use my time more effectively with its 10 steps: “be systematic, find out, clarify, decide, prioritize, plan, do it, apply, manage distractions, and monitor” (Text). All this information that was given to me and the one that I was reading in Stella Cottrell’s book made me understand where I lose my time and made me manage my time far more effectively than before. I think the problem is consistency because this week I can be great at time management and the next week, I will waste a lot of time. I think that consistency derives from how well I can keep myself motivated and focused on achieving my goals. That was another topic in this module that we talked about creating personal development plans to realize what would you like to achieve in a specific period of time. Before I started the University, I did an independent IT course online that was for one year and because I didn’t know how to manage my time and I lack in motivation I was not able to get my degree for this course. Now after realizing the importance of time management, I feel that I am getting better at it, and I feel that I am presenting the assessments in a good time manner. (Conclusion).

Models of Reflection
Another great topic of this course was the topic of models of reflection. We were presented with 3 models of reflection: Gibbs’ Reflective Cycle, Kolb’s Experiential Learning Cycle, and Driscoll’s Model. We talked about a little bit of history and context on each one. We were asked to reflect on each one of them and notice the differences between them, and how to apply that in our academic writing and most important in our day-to-day life (Description).
I didn’t know too much about the theme before the class and I didn’t know what to think about it, so I was just curious at the beginning. I totally loved the lecture, because it made me think about some experiences that I lived and didn’t reflect on them (Feelings).
“It is not sufficient simply to have an experience in order to learn. Without reflecting upon this experience, it may quickly be forgotten, or its learning potential lost.” (Gibbs, 1998, p.14).
After the class, I felt appreciative of the topic and the lecture which made me more curious to study on my own about this subject (Evaluation).
As a challenge, I think I had the same problem as before: my problem is to stay focused for the whole time and to let all in, and not just to say: “Ok, I got it! That’s all!”. I think this comes from not being customed with the classes in an academic environment for some time and I think it will take time to train that muscle again and be able to stay focused for 4 hours and even more (Analysis).
Because I felt that I didn’t have any idea about models of reflection, I started searching on the internet about it and looking for articles and books in reference to this matter (Text).
I consider that the class was a great experience and that it gave me a pattern to go by not only in my academic life but in my life in general. It made me realize how I can improve myself by reflecting on my experiences. Also, it is important because in my professional life, I am asked to train my new co-workers and it gives me a system to go by. The Experiential Learning Cycle is useful for me to go by when I am training my colleagues because I will be able to apply this training technique with its 4 stages: Concrete Experience, Reflective Observation, Abstract Conceptualization, and Active Experimentation. Also, Kolb’s learning theory (1984) explains how each person has a different way of learning and that is in direct relation to their social environment and educational experiences. I could not be agreeing more with this because I believe that we are a product of our environment, and each person learns in a different way (Conclusion).

Academic writing
Another of my favourite topics was academic writing. Johanna presented the different types of sentences and then she went through how to develop paragraphs and essays. She presented the structure and understanding of how to create that (Description).
In the beginning, I was not really intrigued about the subject because I was thinking that will be a lot of English grammar explanations, but I could not be more wrong, and the presentation was about a really important tool in our academic career which is writing an essay and express your ideas in an academic environment, so at the end I felt really interested and I enjoyed the lecture and the way it was presented to us (Feelings).
I consider it was a good lesson and useful information about academic writing and what is expected of us in the field of writing essays (Evaluation).
As I said, at the beginning I was not really intrigued, but through the lecture, I realised the importance of academic writing and how it can help me if I will improve it (Analysis).
After the class, I started looking for more information regarding academic writing, and I found (Cottrell, 2019) some specific advises on how to develop my paragraphs and how to write an essay.
Academic writing is important because it makes you think in an analytical way and helps you understand the importance of arranging your ideas in a logical way such as that other people will understand what you would like to say. Also teaches you to collect and analyse information in a certain way that makes sense for a reader, it helps you train your brain to analyse and report accurately. In my professional life, I must write reports every day regarding happenings during my shift and academic writing will help me to communicate in a clearer way what exactly I would like to say (Conclusion).


Public speaking
Our first assessment for this module was to create a presentation about our employability skills in PowerPoint and then we had to present it in front of all our colleagues in class in five minutes (Description).
Of course, at the beginning, just the thought of presenting my work in front of all my colleagues was more than intimidating and I was nervous just thinking about it. But I thought that I must do it because is one of the required assessments and, I want to work in Training and Development in the future, where I will always have to do presentations and talk in front of other people (Feelings).
I was waiting for my turn to do my presentation and I was getting more nervous by seeing my other colleagues presenting after each presentation I was comparing their presentations in my head with my presentation. Finally, I was able to present and when I started speaking, I was trying to gather my thoughts and get my PowerPoint ready. After a shaky start I got inside of the rhythm that I wanted, and I was able to get through the end of the presentation in good time and also without losing my train of thought too much during that. It was a good experience because I found that I can focus and present like I was presenting before and talk about a topic and follow a specific plan. I will say that it was a decent presentation, and I could have been better if it was in person because I could have been more spontaneous and connected more with my colleagues. I think that is really hard to break the ice when you are online, and you are not able to see other people. (Evaluation). 
The main challenge for me it was the online environment of the class because I am not used to talking on the camera and also not being able to read the room is pretty hard to adjust my rhythm of speaking and to understand what is needed and where do I need to give further explanations. Luckily, the subject was not really difficult because I was talking about myself (Analysis).
In her amazing book (Jeffers, 2007) talks about how fear is not a psychological problem, but an educational problem and she says that we have to accept fear as being a fact of life instead a barrier to success (Text).
In conclusion, I think it was a great exercise that helped me evaluate my presentation skills. I can say that even though the presentation was decent I am really far away from what I saw in other people’s presentations, and I think practice will make it better all the time and reflecting on it after that will make it even better (Conclusion).

Conclusions
First, I think I am grateful that I made this first step, and I am getting back into the academic life. It gives me a certain fulfilment and joy to study again, and it makes me feel that I am having a purpose in life.
Second, I can say that I absolutely loved this first module about employability skills and that it gave me a small flavour of what is required in the academic system in the United Kingdom. I think this whole year is really the foundation of the future three years of University and I admire the way that Johanna presented each lecture even though I feel that it lost a little bit of the flavour by being online.
Third and final, I feel motivated after this module to pursue my academic life and face future challenges. 
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