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Employability skills are the knowledge and experiences that make an individual competent for a certain job. Through achieving employability skills, an employee can satisfy employers via increasing organisational productivity. It is also known as soft skills. These skills lessen organisational errors; enhance coordination, employee performance, team working, and attract employers. An individual possessing such skills can get competitive benefits in the job market and make him or her productive for the organisation (Akyürek, 2021). One has to possess these skills such as resilience, time management, emotional intelligence, digital competency, team working, leadership, productive communication, problem-solving task, dependability, self-management and et al. The area of employability skills has changed. One of the reasons for changing employability skills is the enhancement of technology. 
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To make fit in the workplace, an individual has to contain some skills. The important employability skills are given here.
· Communication skills: Employees have to communicate with both internal and external stakeholders. An individual has to communicate effectively in the workplace to enhance organisational effectiveness. He has to practice concise, clear, understandable, and meaningful data and information in the communication. He needs to reduce errors, wordy language and jargon. The employee has to choose suitable media of communication-based on positive messages, negative messages, and persuasive messages. He has to concentrate on the productivity of the media and communication channels (Bharathi, 2016). The person practices diverse communicational system like verbal, non-verbal, oral, and written communication. He has to practice different roles and techniques for each communication system. 
· Resilience: Resilience is the ability to work in the difficulties and to restore from these difficulties. Employees have to work in a challenging situation. It is also defined as how an individual manages stress in the workplace and daily life. This is the ability to control difficulties and to effectively manage thought and emotion to capture benefits in a difficult situation.  A person having resilience can be succeeded in the workplace. Resilience skill provides opportunities for an employee to effectively cope up with a difficult situation to take benefits from the situation, to ensure productive communication, to make a competitive environment, to make a better relationship with colleagues, and et al. 
· Team working: Team working skill increases a collaborative environment where members of the group work collaboratively to attain organisational objectives. Team working skill enhances the ability to get the competitive advantage in the job market. The person having effective team working ability gets the benefits of being hired than that of others. It ensures a positive environment in the group as well as the organisation where all members are desired to attain shared objectives of the organisation (BENBOW and HORA, 2018). To become successful working within a group, one must have to enjoy working with others; possess the responsibility of doing assigned tasks; actively participate in teamwork; the ability to help colleagues; and work with others collaboratively. 
· Time management: Time management skill refers to accomplishing the assigned tasks within a specific period of time. It gives the benefits an individual to complete the task on time that increases organisational effectiveness and efficiency. Employees have to ensure priority of the tasks of what will do first. Prioritizing ability gives an individual to become an effective time manager. Employees have to set goals of completing the assigned tasks that give an idea of what tasks need to provide priority (Rimmer, 2019). To become effective time managers, employees have to handle their stress and mental health. They may take a break for a moment while completing their tasks to get refreshment. As a result, they maintain their fluency in tasks and increases their motivation. 
· Trustworthy: Trustworthy is also known as reliability that gives benefits an employee to become employable in the workplace. It builds a bonding between employee and employer as the employee does his tasks on time and make a little mistake while completing the required tasks.  The individual completes the tasks efficiently and effectively through paying attention to potential errors, required time, and quality of work. To increase trustworthy skill, an employee has to maintain balance a fluency of task performance, go beyond the anticipated task performance, make a routine for everyday task performance, effectively maintain the task routine, recognise the errors, and take suitable steps to minimise the errors in future. 
· Emotional intelligence: Emotional intelligence is the ability to figure out and handle emotion and ensure self-control. It includes self-encouragement, self-consciousness, and self-regulation. In the workplace, emotional intelligence is essential to overcome stress and difficulties. An employee can maintain his or her tenacity through managing emotion properly. Employees have to control their emotion in the workplace to become productive and achieve an organisational outcome. Someone may do not want to cope up with the new situation or environment that reduce his or her productivity (Employability skills, 2021). Emotional intelligence skills provide the ability to work in a new environment and situation. It also gives the ability to work with those persons who are annoying in the workplace. 
· Problem-solving: Problem solving skills are the ability to figure out the problem thoroughly and the reason for the problem, and to find out the best potential solution. Problem-solving skills separate an employee that others that give him extra benefits in the workplace. An individual, having problem-solving skills, clearly comprehend the problem and gives the solutions to overcome the problem.  He or she segment the problems into several steps to understand thoroughly. Then, he or she gives the best alternative solution. The effective problem-solving employee is essential in crisis management and other difficult situation to minimise the potential risk. He or she plays an important role in the group tasks. The individual conduct research, analyse the problems and give the best outcome. 
· Organising and planning: Organising refers to grouping and building relationship with a person as well as work. On the other hand, planning refers to setting goals and target of what will be done later, how it will be done, who will do it, and et al. planning and organising skills is important to become employable and productive in the workplace. Effective planning and organising reduce organisational expenses, time wastages, and increase organisational overall outcome (Christianson, 2014). The skills give the ability to employees to do their tasks within the required time. If the individual is a leader, he has to critically organise and plan for achieving the organisational both short term and long term goals. 
· Initiative: Initiative is the ability to understand the problem, to find out the solution, to motivate oneself, to take action for crisis management, to give benefits from opportunities, to become positive, and to handle the critical situation. It gives an individual to analyse the situation and take action against the situation without getting the direction of others. The individual having the initiative skills can become successful even the tasks is so hard and complex. He motivates himself in rough situation to increase his productivity. The person learns from the complex situation, difficulties, and even every situation that give him the extra capacity to do a task more productively that make the organisation profitable. Employers assume that initiative skills are one of the employability skills.  An employee can increase the skills by concentrating and taking action on present organisational and other organisational opportunities, by taking the suggestion of altering organisational policies and procedures to make more productive and enrolling local club. 
· Self-management: Self-management is the ability to accomplish the tasks and performing responsibilities without any observation or a little observation of superiors. Self-managed individuals can inspire themselves and promote organisational performance. They complete their task on time and ensure the quality of their assigned tasks. They reduce wastage of time, additional operational costs, and organisational errors. They build a strong relationship with superiors and become assets of the organisation. The skills attract employers to hire individuals (Employability Skills | Minnesota State CAREERwise, 2021). To increase the skills, an individual can take more responsibilities to do the tasks, make time frame to accomplish the task and maintain the frame strictly, and engaging volunteer tasks to work independently. 
· Leadership: Leadership is the ability to influence others, direct them to accomplish the required tasks, motivate them, and coordinate them. Leadership skills give an individual in team working ability to influence team members for achieving shared goals and outcomes. The person makes a strategy to accomplish the tasks, inspires colleagues and team members, and supervise them for achieving the organisational objectives. The skills are important for employees to motivate others and influence them. In the higher-level employees, it is the core skills to become employable in the workplace. One can enhance leadership skills via enrolling in a leadership course, training, mentoring, following successful leaders, engaging diverse group, and et al. 
· Digital competency: Technology is changing the work environment. At present, employees have to have knowledge of digital technology. They have deep knowledge of information and communication technologies. The essential sites of digital technology are IoT, Artificial intelligence, data analysis, robotics, and other computer technologies. Based on job position technology is different (Griffin and Annulis, 2013). For example, marketers have to possess knowledge of digital marketing tools. On the other hand, the management department has to knowledge of ERP, data analysis, and computer technologies. 
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In past, employees did not have to pay more attention to digital technologies like computer technologies. Nowadays, employees have to concentrate on computer literacy and other digital tools. By the virtue of technology, the human being is dramatically dependent on technologies. In past, information was rare. But at present, data is available where an organisation has to productively analyse the data into information to make an effective decision (Hendrawan and Daryanto, 2019). Therefore, individuals have to possess knowledge and experience in digital technologies. 
Employers are paying attention to the expertness of digital technologies based on job positions and organisation. Organisations are becoming alert on Fourth Industrial Revolution. They are trying to adopting the technologies to sustain in the market and to get competitive advantages. Organisations are becoming automated. Therefore, the working natures of employees are changing than the manual working environment. As a result, employees have to gather knowledge on technology.  Organisations are concentrating on Artificial Intelligence, IoT, computer technologies, and automation. Employees have to attain knowledge and experience on the above-stated technologies. In past, an employee did not have to have knowledge of these technologies (Hind and Moss, 2011). To become employable, individuals have to possess new skills. These skills are becoming a fundamental part of most organisation to run operational activities and increase market share. 
Organisations are concentrating on team-based activities. Most of the organisational activities are becoming virtual. They are depending on the internet and informational technology to reduce their operational and administrative costs. As a result, their workplace environment is changing and switching to a virtual, ductile, and global environment. Therefore, employees have to possess knowledge on communication technologies like audio and video conferencing, virtual meeting, email messaging, IM, and other social media sites, as well as computer technologies. Employee works are becoming competitive. Anyone irrespective of nations and countries can apply for the same post. As a result, to become employable, they have to enhance their technological skills to increase their productivity (Kovacs, 2021). Organisations are recruiting diverse employees regardless of nations. Therefore, employees have to work within a team containing multigenerational, regions and nations via online tools or physical system. Hence, their works are becoming scattered. 
Nowadays, students have to learn STEM known as Science, Technology, Engineering, and Mathematics to become employable. Data are available in the market. But the management department has to analyse these data. To research and analyse, employees have to knowledge of science and mathematics. Employees have to knowledge on technology work within virtually. They have knowledge of engineering to organise their activities concisely and clearly to attain their desired objectives. Employees have to attain knowledge of computer programming to ensure security and control of valuable organisational data (Kumar and Sharma, 2019). They have to learn computer technology and mathematics to analyse data through computer and to give better result than manual work. Technology is saving money, time, and efforts. As a result, organisations are becoming more productive through satisfying clients. 
Therefore, it can be said that employability skills have recently and the main reason for altering the skills is the advancement of technology. 
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Employability skills are essential for being recruited and retaining their job. These skills make an individual employable and suitable for a certain job in the workplace. The reason for the importance of employability skills is dictated here.
· Competitive world: Job is becoming competitive in the world. Though some renewed colleges provide a good job for their learners, the sustainability of the job depends on employability skills. The learners possessing employability skills are capable of retaining in the job market for a long time. 
· Adjusting changing situation: Working areas in the workplace are changing day by day. Employees get promotion in the organisation. As a result, they have to accomplish diverse new tasks. Employability skills help the employees to do the tasks productively. In the changing environment, they can adapt easily through attaining the skills. The skills ensure the ability to complete the new tasks at a different level of the situation (Martini and Cavenago, 2016). Besides the fact, they have to deal with challenging activities. Self-management and initiative skills provide the ability to handle the risks properly and complete the assigned tasks. 
· Exploring oneself: Through employability skills, employees come to know the different situation of how to manage effectively these factors. They learn more through employability skills. They can practice the knowledge and experience later in the workplace to cope up with the upcoming situation. As a result, they can become more productive and assets of the organisation. They always strive for learning in every step and possess the learning points to apply in future. Through these skills, one can enhance his or her creativity and critical thinking ability in abstract situation.
· Return on investment: Learning spending money to complete their graduation. The expense of completing graduation is increasing day by day. Therefore, they have to get a job for meeting their educational debt after completing their graduation (McBridw and Duncan-Davis, 2021). They invest more money in educational expenses. Employability skills make the competent for the job in the market. These help them to have a great job. 
· A degree is not enough: Merely an academic degree is not sufficient to get a good job. Job markets are becoming competitive. Through an academic degree, a student cannot gather all the required skills and knowledge. To have a good job, he or she has to acquire employability skills (Pushpakumara, 2021). Though the degree provides managerial skills and other essential skills, they have to acquire such skills that make them competent in all sectors. 
Therefore, employability skills are important for all students to get a good job and sustain themselves in the job market. 

[bookmark: _Toc75542250]Conclusion
Students and individuals have to possess some essential skills to fit for a certain job. These skills are known as employability skills. In the competitive job market, employability skills ensure a job and retain in the job market long term. These skills help to get promotion and adjust to the new situation. The employability skills areas are changing due to technological development (Rimmer, 2019). Students have to attain technological skills and other skills to retain in the market. The skills provide several benefits. 
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