Officer Witnessed
Offence and Driver Seen

Fixed Penalty Traffic
Offence Detected

Officer Witnessed
Offence

Driver Not Seen or
Unattended Vehicle

Confirm Driver Identity

Traffic Offence Report—Police Officer Action

Driving Documents

Check Driving Documents In Order?

via PNC

Complete TOR

Report Driver (N.I.P.)
Using Text On Form

Tick Box To Confirm
NIP Given

Record Any Caution
Reply

Invite Driver To Sign
TOR

Dispose of Offence
via FPN or
Prosecution

Error of Judgement

Complete The Bottom
Section of Yellow
Information Sheet

Provide Driver With Yellow
Information Sheet

eg. Mobile phone use

> Report For Prosecution

Record Evidence On
Rear of TOR

Indicate If Warning
Recommended
(Not If 16/17yrs Old)

Indicate If Offence Due
To Driver ‘Skill’ or
‘Attitude’

(See Below)

Submit TOR to CTO
Before End of Tour of
Duty



