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1. [bookmark: _Toc68102746]Event introduction

Whole Step is a two-day Festival located on Claydon Estate in Buckinghamshire. The aim of this Festival is to be entirely carbon neutral. The aim is to keep the event simple, slick and sustainable. The ‘simple’ component focuses on the artist programming by only booking artists on their music rather than a high-profile name and keeping the line-up simple. The sustainable ethos is inspired by carbon-neutral festivals such as ‘Wonderfruit Festival’ in Thailand and ‘Garden Roots’ in Singapore as well as UK Festivals that are leading the way to be greener events such as Wilderness, Glastonbury and Green Man Festival (Wootton, 2019). 
Listed below are a number of green policies that will be implemented at the Festival:
1) Water re-fill stations
2) Campsite deposit stations – campsite waste donated to Help Refugees
3) Ban on plastic straws and other single-use plastics
4) Cup deposit scheme 
5) Plant a tree scheme with the ticket purchase
6) Encourage public transport - shuttle buses from the train station to the site
7) Compost toilets
8) Locally sourced, sustainable food with a range of vegetarian/vegan choices
9) Eco bond scheme for waste management
10)  Donations to sustainable charities such as WaterAid, Oxfam and Greenpeace
11)  No waste to landfill

Whole Step Festival will take place during the May bank holiday (29th-31st) 2021. This report will focus on the appropriate licensing and documentation that is needed for the Festival to happen legally and safely. The artefacts that will be discussed in this report are the budget, ESMP, site map, insurance, premises license, SAGs application and risk assessment.
Completing the appropriate licensing and efficient planning ensure the smooth running of an event. Moreover, if specific goals are set and executed then it is easier to reflect and self-analyse what was successful and what can be improved on in the following year.   
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5 W’s

Why? 

· Endeavour to get all the music I’m passionate about heard by more people. Often music that gets overlooked or considered underground. The Festival shows no borders or pre-conceived ideas or prejudices but solely based on the quality of the music itself. 
· This Festival is a musician’s music Festival. In other words, this is a Festival that is curated by the artist’s themselves. I will pick a core group of headliners and then liaise with these artists on who they want. It will be a showcase true talent.
· This idea of “quality-led music creation” stems from Gilles Peterson and Brownswood Recording’s Festival called ‘We Out Here’. This relatively new Festival places emphasis on “high quality food and drink offerings, arts and cultural offerings, crisp sound and production” (We Out Here. 2021). This type of ethos is a growing trend in Festivals that are emerging in the UK at the moment and would appeal to a specific target audience of festivalgoers. 
· Idea of quality over quantity.
· Sustainable – completely green festival (minimal carbon footprint and recycled goods wherever possible)
· Would like to build my own personal network of contacts and improve my job credentials. 
· Above anything else, there are a number of events and Festivals that I’ve been inspired by myself and I endeavour to combine these influences and better them to create one big party.
· No smart phone policy – this policy is enforced by a number of venues across the UK to encourage eventgoers to focus on the music and dance rather than constantly adding films to their social media stories and updates. Enforcing this policy at Whole Step would get people interacting with other Festivalgoers.  
· Following the trend of raising awareness for mental health and wellness e.g. eating well and organic/well-sourced foods.  
· Being a musician led Festival for mental health awareness. All money raised for the Festival will go towards Mental Health Charities and the Help Musicians Charity.


What? 

· Concept: A two-day music, food/drink, festival held at Claydon Estate in Buckinghamshire (170 acres).
· Eclectic range of music – funk, soul, hip hop, house, afrobeat, electronica, jazz, DnB, techno, breakbeat, reggae, R&B, Disco, UK Funky, UK Garage, UK Rap, Dancehall, Drill, Classical.   
· Location – Claydon Estate in Buckinghamshire. 
· Content – Music, food and drink. Partnership with Mindful Chef and independent sustainable breweries in London and locally sourced products in Buckinghamshire.

Who?

· The target audience for the Festival is young adults aged 18 to 40 e.g. Students and young professionals
· Predominantly coming from London
· Media they consume – Instagram, Facebook, Twitter 
· Stakeholders - Sponsors, council, venue, label. All requirements of the stakeholders need to be met.
· Core team – Team managers (e.g. procurement, operations, volunteers, site, infrastructure, box office, H&S), finance, operations, logistics, commercial operations, production.

When? 29th – 31st May 2021 (May Bank Holiday weekend). 

Where? The Claydon Estate, Middle Claydon, Buckingham, MK18 2EX 
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The chosen site for the Whole Step Festival is on The Claydon Estate in Buckinghamshire.  

By car – Claydon Estate is 20 minutes from the M1 (Milton Keynes) and M40 (Bicester) and 10 minutes away from Buckingham. 

Drivers should take the M1 to Milton Keynes or the M40 to Bicester and then head towards Claydon Estate until they pick up directions for the ‘Whole Step Festival’.  

At junction 9, on the M40 (Bicester), turn off onto the A41 and then follow signs to Grendon Underwood and Calvert which are signposted from the Calvert Crossroads. The Claydon Estate is also signposted on the A413 (Buckingham) and at the Waddesdon Crossroads on the A41. 

By train – Bicester North (13.5 miles) and Aylesbury Parkway (13 miles) are the nearest railway stations. Shuttle buses will be available from Bicester North to the Festival on Friday 28th and on Monday 31st.  An alternative station would be Milton Keynes Central (17 miles). 

By bike – Use the National Cycle Route 51. This mode of transport will be encouraged to try and reduce the carbon footprint of the event. Ticketholders will be reminded about this cycle route on social media and via email. More information is available on the Sulstrans website (see appendix B for Route 51 map). 


[bookmark: _Toc68102749]1.3 Music

The music for this Festival will be divided into two parts – live bands and dance music. The main stage will be for the live acts and stage two (dance tent) will accommodate the DJs. After midnight, only the DJs will play in the dance tent for noise reduction. The programming of this 2-day event is inspired by a number of existing smaller festivals such as We Out Here, Maiden Voyage, Houghton and Gottwood. Figure 1 displays a mock line-up. The image for the line-up is one of my own photos and the software ‘Canva’ was used to layer the names over the top (Canva, 2021). The list of artists are a combination or established artists alongside emerging ones. There is also a mix of solo artists (rappers/singers) as well as ensembles and DJs.
[image: ]
[image: ]Figure 1 - Provisional artist line-up for Whole-Step Festival. Design created with Canva.
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All food and drink vendors for the event will be from sustainable sources.  All food and drinks vendors will provide their own insurance for the event that would be checked by the premise licence for the whole Festival. There will also be one primary sponsor and two secondary sponsors for the event.
The food sold will be sourced by ‘Mindful Chef’ and they will provide several food stalls that have a wide range of cuisines. The rest of the food will be locally sourced from Buckinghamshire. 
The alcohol partnership for the Festival will be with Bacardi. The spirit brand has become increasingly sustainable in recent years with their global environmental initiative called ‘Good Spirited: Building a Sustainable Future’. As a result of this programme, landfill waste and carbon emissions have been significantly reduced at their warehouses. By 2022, they have pledged that 100% their sugarcane will be from sustainable sources (Green Road, 2019). Bacardi will provide a wide selection of drinks on the festival bars and they would act as a primary sponsor paying the event £10,000. In return, they would be displayed on the event tickets, flyers and posters. 
Local sustainable breweries e.g. partnership with Toast Ale brewery that makes its beer with surplus bread from the catering trade. This will be the secondary sponsor for the event giving £5000 to the event (see figure 2). Their campaign endeavours to reduce food waste which is congruent with the ethos of ‘Whole Step’ Festival. Toast’s other core principles are raising awareness of the issues and solutions to food waste, reinvesting in charities fixing the food system and brewing great beers that engage drinkers (Toast, 2019). The brand advertising space will be half that of Bacardi’s.
[image: Get Food Waste-d: Toast Ale Turns Surplus Bread Into Beer]The profits from the bar sales will be a 20/80 split i.e. 20% goes towards bar and 80% to the event. Figure 2 - Toast Ale will act as a secondary sponsor for the event and sell its product on the bars at the Festival.

2. [bookmark: _Toc68102751]Budget 


	EXPENSES
	ESTIMATED COST (£)

	FIXED
	

	Infrastructure 
Venue hire
Estate Rental
Equipment e.g. PA/staging/rides
	
15,000
5000
5000

	Signage
	500

	Artists
Accommodation
Fees/Programming
	
3000
30,000

	Licensing
	5000

	Wages/rent/utilities (office)
	10,000

	VARIABLE
	

	Promotion/marketing
Paid advertising
Web development
Special offers/giveaways
	
3000
1500
1000

	Utilities 
Power – Energy Generator Hire Ltd
Water – Energy Generator Hire Ltd
Toilets – Portable Toilet Hire Bucks
Waste Management
	
40,000
10,000
35,000
10,000

	Staffing
Security, Box Office, Stewards, Volunteers, Sound Engineers, Lighting Technicians, Bar Staff, Crew Catering, H&S Officer 
	
100,000

	Miscellaneous
Name tags/badges
Printed agendas/programs
Other e.g. Pyrotechnics Front Line Fireworks
	
250
500
1000

	Refreshments
Food 
Drink
	
10,000
10,000

	Total (Fixed+Variable)
	295,750
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Revenue streams (Nielsen, 2019):

· Ticket sales – tickets will be valued at £35 for tier 1, £50 for tier 2 and £65 for tier 3. Out of the 3000 available tickets, 230 will be allocated to tier 1, 730 allocated to tier 2 and 1980 will be allocated to tier 3. 
· Glamping – a small area located at the western most point of the map (marked Embers Camping on map 1) will be the glamping area. There will be 60 glamping tickets available for the Festival. A glamping ticket will cost £100.
· Sponsorships – the two main event sponsors are Bacardi and Toast Ale Brewery (see section 1.5). 
· Bars – There will be two bars located near the main stage (orange zone on the general map) and one bar located near stage 2 (yellow zone). It is estimated that the bar will generate £60,000 in profit highlighting its importance as a major revenue stream.

Other types of revenue: Grants, bank loan, angel investors, crowdfunding, brand partnerships, merchandise, traders and catering.
3. [bookmark: _Toc68102753]Site Map

The site maps are located in the appendix. A general map is displayed first, followed by an emergency exit map. There were a number of important factors to consider to when designing the layout of ‘Whole Step’ festival to ensure the safety of both the public and staff as well as helping the event be as exciting and efficient as possible:
· Access to emergency services – this is made possible by having clear tracks that are accessible by vehicle and foot. The medical/welfare tent, shown as a grey cross, is therefore positioned at the bottom left-hand side of the orange area where there are yellow tracks that ambulances and fire engines can travel along (appendix A). The purple lines indicate pedestrianised paths that eventgoers can use to also access these services. The welfare tent is also positioned as close as possible both Orchard Way (the main road) and the main stage. This positioning keeps travel time to a minimum in case of an emergency. 
· Width of walkways – the yellow vehicle tracks will be wide enough to accommodate all HGVs.
· Interesting layout – Claydon House overlooks the lake in the middle of the Estate. These are the two focal or feature points of the venue and thus the main stage, food and drink vendors and other entertainment is positioned here. 
· Queue lines – a significant distance has been laid out between food vendors, toilets and water points to accommodate different queue lines. All water points are located near toilets. 
· Minimal visibility of backs of stages/scaffolding – stage 2 backs onto a wooded area so that the artist area and stage is not visible to the attendees. The main stage that backs onto the lake will have a large banner draped behind it that covers the artist area and stage. The banner will display event sponsors, the ‘Whole Step’ logo, and also a message that relates to climate change such as “Awareness without action is worthless” or “one person’s actions CAN make a difference” - Greenpeace (Alateras, 2019). This will be accompanied with a tree symbol/graphic that is congruent with themes and colours of the festival. 

· One-way systems
· Vehicles - Queen Catherine Road (north side of the map) will be the main entrance for regular ticket holders. A one-way system for cars will be put in place whereby vehicles can only enter from the north west gate and then exit via the north east gate. These exits are shown in the emergency exit map as two purple stars at the northern most point of the site. 
· People – to stop a surge of people at the end of each night and also between sets during the day, a one-way system will be enforced that moves anti-clockwise around the orange zone. The headline acts at the end of each night will also be divided between the main stage and stage 2 to avoid congestion and overcrowding.
· Measure gradient before assembling – At the main stage, there is a slope that descends towards the front of the stage and the lake. The stage as been positioned at the point where the slope is at its shallowest to ensure crowd safety.

4. [bookmark: _Toc68102754]Event Safety Management Plan

[bookmark: _Toc68102755]4.1 Purpose of an ESMP


The ESMP is the planning and management of an event so that it can be carried out safely and efficiently. A full ESMP should cover all areas of the Festival so that potential risks are managed. The checklist shown in figure 3 summarises what is included in an ESMP (Bowdin, 2011, p. 615). The information for the ESMP needs to be gathered from the programming team, box office, gate manager, volunteer manager (e.g. rota and shift pattern), security company, bar managers and traders to name a few. 
[image: ]Figure 3 - Checklist for ESMP.
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Components of an ESMP that are not referred to in this report but need to be observed and recorded for Whole Step Festival are:

· Early planning
· Timeline
· Capacity/demographic
· Management team
· Meetings & communication
· Emergency services
· Organisational structure
· Fire Safety
· Risk assessment
· Fire-fighting equipment
· Concessions
· Smoking
· Temporary demountable structures
· Staging
· Marquees
· Gazebos
· Market trader stalls
· Performances/attractions/displays
· Bars & Alcohol
· Food concessions
· Fairground rides
· Merchandise
· Unauthorised traders
· Barriers and Fencing 
· Enclosure
· Restricted access
· Staging barrier
· Power
· Electric Installations 
· General Lighting
· Emergency lighting
· Fuel storage
· Concessions
· Sanitary Facilities
· Cleansing
· Toilets
· Water
· Washing facilities
· Refuse and waste management
· Medical (see appendix A for emergency site map)
· Ambulance
· First Aid Management 
· Medical provision 
· Contractors
· Child safety
· Catering
· Sound, Noise, Vibration
· Safe noise limits
· Staff
· Attendees
· Personal stereo systems
· Temporary supply
· Local Environment and Community
· Special Effects, Fireworks and Pyrotechnics
· Facilities for Disabled People
· Facilities for Children and welfare
· Accessibility
· Toilets
· Viewing platforms
· Staff training
· Media and Publicity
· Contractor obligations and performance
· Counter Terrorism
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One-off Public liability insurance:

To cover all bases, a Hiscox special events insurance proposal form was filled out in order to receive a company quote directly.[footnoteRef:1] Going direct to an insurance company can be more expensive so an alternative option would be to seek out a Broker who would find a selection of companies and find different details and different permutations of the types of cover. This would ensure that the best price available is used to insure the event. The broker would gather a selection of quotes and offer different levels and types of coverage. From the options one would then select what you want. The variety of choice depends on the price and types of coverage.  [1:  See appendix D for special events insurance proposal form/application.] 


The types of insurance that are required for the Festival are:
· Liability for other people (Public)
· Employers liability (e.g. volunteers and stewards)
· Property liability e.g. physical/stage/scaffolding/chairs
· Event liability – sub-section to not cover the money (maybe all contactless or just a £5k float)
· Cancellation insurance
· Severe weather insurance

The process of risk management is an attempt to mitigate or get rid of all your risk. However, eliminating all risk is impossible so that is why purchasing event insurance is crucial. Event organisers need to ensure that traders at the event such as food and drink stands provide their own Public and Employers Liability Insurance Certificates and food traders, crew caterers and bars must be registered with the Buckinghamshire Council prior to the event (Pretty Good Digital, 2019). 

6. [bookmark: _Toc68102758]Premise licence

A premise licence requires communication with the Buckinghamshire Council.[footnoteRef:2] It also requires the site manager, licensing manager and designated premise supervisor to communicate with each other. Other licences that are required for Whole Step are:  [2:  See appendix F.] 

· Alcohol licence
· PRS licence (collective licensing)
· Personal licence
· Filming licence
· Lighting and lasers licence

7. [bookmark: _Toc68102759]SAGs Application

SAGs are co-ordinated by the Buckinghamshire Council and are made up of council representatives, emergency services and event organisers. They provide “a forum for discussing and advising on public safety at an event” (HSE, 2015). The group assists the core team with the planning and management of the festival and encourages “cooperation and coordination between all relevant agencies” (HSE, 2015). 
Safety Advisory Group (SAG) applications need to be accompanied with the following documents in order to be accepted (see appendix E for full application).

· Draft site route plan (see appendix A)
· Premises licence (see appendix F)
· Risk Assessment (see appendix C) 
· Event Safety Management Plan (see section 4.0)
· Insurance – discussed in section 5.0 (see appendix D) 
· Evidence of public liability insurance for the event (appendix D)
· Draft emergency plan
· General safety risk assessment and fire safety risk assessment




8. [bookmark: _Toc68102760]Risk Assessment Form 

A risk assessment is a way of managing potential risks and can be defined “as the process of identifying these problems, assessing them and dealing with them” (Bowdin, 2011, p. 594). The main problem that arises if a risk assessment is not appropriately carried out is the event “not fulfilling its objectives” (Bowdin, 2011, p. 583).  Risk management is a legal requirement under the Management of Health and Safety at Work Regulations 1992 (Bowdin, 2011, p. 594). See appendix C for the risk assessment undertaken for Whole Step. 
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APPENDIX A

Site Maps

General
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Emergency Exits and vehicle routes for transport management

The yellow lines mark the tracks available to vehicles - 2854m of track in total. This does not include the pedestrian only paths highlighted in purple.
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APPENDIX B

Cycle Route 51 map (Bicester to Claydon Estate)
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Claydon Estate




























APPENDIX C

Event Safety Risk Assessment[footnoteRef:3] [3:  Workplace transport (row 1 in table) - servicing of toilet and collection of waste between 06.00 and 8.00 each day.] 
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APPENDIX D
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APPENDIX E

[image: ]Public Event Notification/Application Form (SAGs) 
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APPENDIX F

Application for a premises License to be granted under the Licensing Act 2003
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FIGURE 17.6 ChecKlist for planning risk assessment requirements
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Event Safety Generic Risk assessment
This example event risk assessment is for a small music festival held on a green field site for up to a maximum of 4000 attendees.

Event Name WHOLE STEP FESTIVAL

Date of Assessment  24/02/2021
Version 1

Review Date 24/02/2021
Assessment carried out by pgIT,TP NORMAND
What are the Who might be harmed | What are you doing already? What further action is Action | Action | Done
hazards? and how? necessary? by by
who? | when?
Workplace transport Workers and others risk | Workers trained by competent person to Introduce a one way traffic
serious, possibly fatal, operate work vehicles and forklift trucks. flow system. mas,\“;ge, 24/05/21
injuries if struck by a All work vehicles maintained and inspected | Introduce speed limit.
vehicle. according to manufacturers’ instructions. Arrange for servicing of
Workers wear lap belts when using toilets and collection of ""y’:::":;:j"
vehicles. waste only between the
High visibility vests available and worn as hours of ??? when the public
necessary, eg night time are on site.
Prohibit all other vehicle
movements other than
emergency services when
the public are on the site
Pedestrian/Vehicle Workers and others risk | Car parking stewarded and car park well lit. | Consider temporary speed
conflict serious, possibly fatal, Taxi/Bus drop off point provided and limits on Highway. [Sitemanager: | 2410524
injuries if struck by a pedestrians discouraged from walking on Investigate the possibility of
vehicle in a car park or the Highway. providing a shuttle bus. Infrastruc-
on the highway. Signage and lighting provided to warn other | Consult on transport plans ma‘:':ge,
road users of event. with Local Police Force and
County/Council Highways
authority.
Slips, Trips and Falls | Workers and visitors risk | Floors in marquees and other structures Provide a temporary fence to
serious injury if they slip | laid by a competent person. the ha ha and the lake. f"';,age, 24105121
or trip, even on the Steps, changes in level and other tripping
level. hazards fenced if not in use.
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Temporary lighting provided to walkways,
toilets and general areas in use by the
public after dark.

Marquee pegs protected by foam and guy
ropes etc highlighted in public areas

Good housekeeping — staff ‘see it and sort
it’.

Collapse of Structures

Workers and others risk
serious, possibly fatal
injury if fixed structures
collapse.

Stages and marquees to be erected by a
competent person/contractor.
Contractor(s) to provide sign off certificates
for all structures.

Daily checks made on all structures by a
competent person.

There is a need to check
weather forecast daily.
Check with provider(s)
maximum wind speeds that
structure can withstand
safely.

Make contingency plans to
enable closure of structure in
adverse weather conditions.

[Site manager

0108121

Hearing Damage

Staff might suffer
permanent or temporary
hearing damage from
long term exposure to
loud music. All staff
assumed to be at risk,
particularly performers,
stewards and bar staff.

Areas of the stage/event identified as being
within the action level and signage
provided.

Staff rotation between quiet and noisy
areas. Staff trained in noise risks and the
protective measures needed.

Staff known to be particularly at risk
identified and provided with ear plugs.
Performers and contractors entering noisy
areas to be warned of risks of hearing
damage and offered ear plugs.

[site manager
[par managers
Procurement
Infrastructure
Health and
Safety
managers

24105121

Hearing Damage

The public might suffer
permanent or temporary
hearing damage from
exposure to loud music.

Ensure the event equivalent continuous
sound level (Event Leq) in any part of the
audience area does not exceed 107 dB (A),
and the peak sound pressure level does not
exceed 140 dB.

Members of the public are prevented from
getting closer than 1m (or 3m for more
powerful systems) from speakers.
Warnings provided to the public with in
advance with tickets and by signage at the
entrance.

Head of
Construction
Site Manager
Sound
engineers
Scaffolding
Sound
system
lcompany/hire
Health and
Safety
Manager

24105021
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Medical Emergency

Workers and others

First aid for staff to be provided in

Consult on plans for medical

could become seriously | accordance with Regulations. emergency cover with Local oo | ooz
ill if no emergency first | First Aid point provided for the public witha | NHS Ambulance Trust. e
aid available. minimum of two first aiders for events of up Manager
to 500 attendees or in accordance with
Chapter 20 HSG 195 The Event Safety
Guide — A guide to the health, safety and
welfare at music and similar events
(commonly known as The Purple Guide) -
http://books.hse gov.uk/hselpublic/saleprod
uct jsf?catalogueCode=9780717624539
Lost Children Children and parents Al staff and stewards made aware of the Check CRB status of person Health
can become separated Lost Child policy. to take responsibility for lost s:.;‘::y Sy
children at the event. Manager
Electrical Danger Staff and public may Al electrical systems should be constructed | Contractors and performers
suffer serious and and maintained in a condition suitable for | reminded to ensure any
possibly fatal electric use in the open air and will be protected as | electrical equipment they Sitemanager, | 24/06721
shock/burns injuries necessary by 30mA residual current circuit | bring to the event is PAT
from faulty electrical breakers. tested.
equipment or All generators, distribution boxes etc to be
installation. fenced and away from public.
A competent person should certify all
electrical installation as to their safety on
completion. Certificate to be kept at the
event.
Al electrical equipment to be PAT tested.
Fire Safety If trapped, staff and Fire risk assessment done, following Fire Fire stewards to check fire [—
others risk serious, Risk assessments and Fire Management exits and keep exits clear Services - 24105121
possibly fatal injuries Plan guidance — available on the during performances :;"‘f:‘;?,:a'"
from smoke inhalation Communities Brigade
or burns website http://www.communities.gov.uk/fir
elffiresafetv/firesafetvlaw/ and necessary
action taken
Gas Safety Staff and others risk Food Vendors using LPG to be required to [ Make arrangements to check
injury from fire and ensure their gas installation and equipment | food vendors are complying  [site manager | 24105121

explosion if gas
appliances not properly
maintained and used.

has been installed and checked within the
last twelve months by a “Gas Safety
Register” approved contractor. Compliance
certificates to be kept on food stall.

with gas safety
requirements.
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Food vendors to be reminded of the need to
ensure staff changing LPG cylinders are
trained to do so.

Food vendors only allowed to have one
day’s supply of LPG at their stall.

Barrier Failure

Workers and others risk
serious, possibly fatal
injury if barriers
collapse.

Barriers suitable for foreseeable loading to
be erected by a competent
person/contractor.

Contractor to provide sign off certificates for
all structures.

Daily checks made on all structures by a
competent person.

Site
manager
Procure
ment and
infrastruc
ture
manager
Health
and
Safety
Manager

20005121

Fairground Rides

Workers and others risk

Only reputable fairground ride suppliers to

Hire company

0110521

serious, possibly fatal be used at the event. Site manager
injury if fairground rides | Copies of all inspection certification HESmanagel
collapse or have (ADIPS) and public liability insurance to be
defects. obtained in advance of the event.
Bouncy Castles The public risk serious Only reputable bouncy castle suppliersto be | Check to ensure there will be Hire
injury if bouncy castles used at the event. adequate levels of oombeny 0o1/05/21
are defective or thereis | Copies of all inspection certification (ADIPS | supervision when the bouncy | manager
inadequate supervision. | and/or PIPA) and public liability insurance castle is in use. m:,\&asge,
to be obtained in advance of the event.
Fireworks Danger from fire, NOT TO BE USED WITHOUT i
explosion, direct impact | PERMISSION OF LICENSING company
and panic AUTHORITY m:ﬂ“;gu o1/05121
ASSESSMENT OF SUITABILITY OF H&S
VENUE BY COMPETENT PERSON, FULL mamger
RISK ASSESSMENT AND COMPLIANCE
WITH HSE GUIDANCE (HS(G) 123/124).
Lasers and other Staff and public may NOT TO BE USED WITHOUT
special effects suffer eye damage if PERMISSION OF LICENSING Site manager | (000,
AUTHORITY. HAS manager

used improperly.

ASSESSMENT OF SUITABILITY OF
VENUE BY COMPETENT PERSON, FULL
RISK ASSESSMENT AND COMPLIANCE
WITH HSE GUIDANCE HS(G) 95.2
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Food poisoning

Workers and the public

Only reputable caterers to be used at the

Check with Environmental

risk ill health if they eat event whose business is registered with Health Department whether  |H&s manager [ 28105121
food prepared in their Local Authority. they would like a list of food
unhygienic conditions. Food traders required to bring copies of traders to be submitted
their employees food hygiene training before the event.
certificates and their food safety Invite Environmental Health
management system with them to event. Department to inspect food
stalls.
Public Disorder Staff and the public risk | Stafftrained to spot potential trouble Consider providing advance
serious injury, if makers, defuse tension/situations etc information of prohibited Emergency
assaulted or if caught up | throughout. items (glass and alcohol) the | ocai police | 205!
in incidents of disorder. | Adequate number oftrained, SIA badged public can bring to the event. sufemﬂ::‘ayw
security staff. Consult with the local Police Stewards
Stafftrained in procedures re-entry, on security plans.
queuing, searches, etc and signs displayed
for public.
Control of numbers at event particularly in
performance areas and marquees.
Pit security staff employed to observe
crowd behaviours.
Drinks not served to people obviously
under the influence.
No glass at the event.
Smoke and fogs Staff may suffer skin Only trained workers have access to the Signage on use of smoke
damage from handling products, which are kept in a locked and fogs put up at entrance S
dry ice. Fumes and container. to venue to warn the public. manager o1/0321
mists can cause Only workers trained in the risk of the feath
irritation to eyes, nose product, use the products following safe Safety
and breathing for staff systems of work —including wearing mansger
and the public. appropriate gloves, as recommended by
the manufacturer.
Work at height Workers and others risk | Stages and marquees to be erected by a
serious, possibly fatal, competent person/contractor. Site
injuries if they fall from Risk assessments/method statements of el 0103121
height. contractors checked for safe systems of 5:;‘:‘y

work before the event.
All work at height assessed on an individual
task basis.

manager
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Suitable ladders, in good condition and
suitable for heavy work, provided and
workers are trained know how to use them.

Manual Handling

Workers may get
musculoskeletal
problems, eg back pain
from handling heavy
and/or awkward objects.

All work involving manual handling
assessed on an individual task basis.

Risk assessments/method statements of
contractors checked for safe systems of
work before the event.

Only trained staff involved in manual
handling.

Aids to manual handling including fork lift
truck and a range of heavy duty sack truck
and trollies available for staff.

Ensure new staff are shown
how to use the manual
handing aids.

Health and
Safety
Manager

01/03/21
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This form is for event organisers who need a quote to cover a special event. If you need cover for a conference, exhibition or 
similar indoor event, or if you are an exhibitor, please download the relevant proposal form from www.hiscox.com/events. 



Please note that: 



 Sections 1, 2, 3, 4 and 9 are mandatory sections. Sections 5, 6, 7 and 8 should only be completed if you require the cover in 



that section. 



 If you wish to include more than one event in this quote, you must also complete the Table in Annex A. 



If you have any questions please call us on +44 1206 773851 between 9am and 5pm, Monday to Friday. 



 



Section 1 – Your event insurance requirements 



Please select the cover you require from the options below. 
 



Coverage options Cover required? 
 



Cancellation and abandonment 



If Yes, please complete Section 5 
Yes   No  



 



Legal liabilities  



 Public liability (PL) – damage to third-party property or injury to third parties (e.g. people attending your 
event). 



Yes   No  



 



 Employers’ liability (EL) – injury to your employees and volunteers. This cover is only available if you 
also take PL cover. 



Yes   No  



If Yes, please complete Section 6 
 



Event property – covering your property, hired-in property, and money at the event. 



This cover is not available as a standalone option. 



If Yes, please complete Section 7 



Yes   No  



 



Terrorism cover – for the cancellation and property sections of this policy. 



If Yes, please complete Section 8 
Yes   No  



 



 



Section 2 – Information about you 



Contact name PHILIP GEORGE NORMAND 



 



Insured name N/A 



 



Address 1 ECCLES ROAD 



 



Postcode SW11 1LY Country UNITED KINGDOM 



 



Telephone 07896527150 



 



Email philipnormand@outlook.com 



 



Event organiser’s website N/A 



 



Event website (if different) N/A 



 



Are you a member of any event trade associations (e.g. ICCA, AEO?) No 
 



Are you a professional event management company organising this event on behalf of a client? Yes   No  
 



How many similar events have you organised in the past? 0 
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Please give details of any other events you are planning to run over the next 12 months that are not part of this quote: 
 



N/A 



 



 



Have you ever suffered any losses which were or could have been covered by this type of insurance? Yes   No  



If Yes, please give details: 



      



Which insurers have you used in the past? If Hiscox has insured this event before, please include the policy number. 



N/A 



How did you hear about us? 



Existing customer   Directory   Online advertising  



Recommendation   Press   Internet search e.g. Google  



Exhibition   Other (please specify)       



 



 



Section 3 – Information about your event(s) 



If you wish to cover more than one event in this quote, please give information about the largest event in this section and 
include the other events in the table in Annex A. 



Name of event WHOLE STEP FESTIVAL 
 



What type of event is this (e.g. sporting event, concert, fete, family party etc)? 



MUSIC FESTIVAL 
 



What is the purpose of the event and is the event related to a particular topic or subject matter? 
 



Music Festival raising money for Help Musicians charity and the Mental Health Foundation 



 
 



Open dates of event 



From 29 / 05 / 2021  To 31 / 05 / 2021 



 



Tenancy dates (including build up and breakdown) 



From 17 / 05 / 2021  To 07` / 06 / 2021 



 



Please state how many delegates and exhibitors are expected to attend over the course of the whole event: 



 Non-paying 
visitors/delegates 



 Paying 
visitors/delegates 



 
Exhibitors 



Total numbers 4000  3000  10 
 



If known, approximately what percentage of delegates and exhibitors are estimated to originate from: 



UK 100%       %       % 
 



Europe      %       %       % 
 



USA      %       %       % 
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Please give details of any other events you are planning to run over the next 12 months that are not part of this quote: 

 

N/A 

 

 

Have you ever suffered any losses which were or could have been covered by this type of insurance? 

Yes    No   

If Yes, please give details: 

      

Which insurers have you used in the past? If Hiscox has insured this event before, please include the policy number. 

N/A 

How did you hear about us? 

Existing customer 

    Directory      Online advertising   

Recommendation 

    Press      Internet search e.g. Google   

Exhibition 

    Other (please specify)        

 

 

Section 3 – Information about your event(s) 

If you wish to cover more than one event in this quote, please give information about the largest event in this section and 

include the other events in the table in Annex A. 

Name of event  WHOLE STEP FESTIVAL 

 

What type of event is this (e.g. sporting event, concert, fete, family party etc)? 

MUSIC FESTIVAL 

 

What is the purpose of the event and is the event related to a particular topic or subject matter? 

 

Music Festival raising money for Help Musicians charity and the Mental Health Foundation 

 

 

Open dates of event 

From  29 / 05 / 2021   To  31 / 05 / 2021 

 

Tenancy dates (including build up and breakdown) 

From  17 / 05 / 2021   To  07` / 06 / 2021 

 

Please state how many delegates and exhibitors are expected to attend over the course of the whole event: 

  Non-paying 

visitors/delegates 

  Paying 

visitors/delegates 

 

Exhibitors 

Total numbers  4000    3000    10 

 

If known, approximately what percentage of delegates and exhibitors are estimated to originate from: 

UK  100%         %         % 

 

Europe       %         %         % 

 

USA       %         %         % 
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Canada      %       %       % 
 



South and Central America      %       %       % 
 



Africa      %       %       % 
 



Asia      %       %       % 
 



Australasia      %       %       % 
 



Please give details of the budget for this event (budgets for additional events should be given in Annex A) 



Currency GBP (£) 
 



Expenses  



This is the total of everything you spend organizing this event 
295,750 



 



Revenue 



This is your total anticipated income from all sources (e.g. delegate fees and sponsorship) 
315,000  
 



Anticipated profit or loss 19,250 
 



Does any other party have a financial interest in the event? Yes   No  
 



If Yes, please give details: 



      
 



If there is a fee for attendance, does it include travel and accommodation costs of delegates, 
attendees or exhibitors? 



 
Yes   No    N/A  



 



Are you using any other venues for parts of this event (e.g. a pre/post events dinner)? Yes   No  
 



If Yes, please give details: 



      



 
 



Would your event be affected if any other event were cancelled or postponed? For example, you might be 
running a reception dinner the night before your conference or the event might be linked to a larger event. 



Yes   No  



 



If Yes, please give details: 



      



 



Have all the necessary licenses, permits, visas and permissions been obtained from all relevant authorities 
and emergency services? (e.g. local authority, police, fire brigade) 



Yes   No  



 



If No, please give details 



      



 



Will the Police be in attendance?  Yes   No  



Have you carried out and implemented a written risk assessment in respect of this event? Yes   No  



Approximately how many stewards will be employed to control visitors or crowds? 100 
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Canada       %         %         % 

 

South and Central America       %         %         % 

 

Africa       %         %         % 

 

Asia       %         %         % 

 

Australasia       %         %         % 

 

Please give details of the budget for this event (budgets for additional events should be given in Annex A) 

Currency 

GBP (£) 

 

Expenses  

This is the total of everything you spend organizing this event 

295,750 

 

Revenue 

This is your total anticipated income from all sources (e.g. delegate fees and sponsorship) 

315,000   

 

Anticipated profit or loss  19,250 

 

Does any other party have a financial interest in the event?  Yes    No   

 

If Yes, please give details: 

      

 

If there is a fee for attendance, does it include travel and accommodation costs of delegates, 

attendees or exhibitors? 

 

Yes    No     N/A   

 

Are you using any other venues for parts of this event (e.g. a pre/post events dinner)? 

Yes    No   

 

If Yes, please give details: 

      

 

 

Would your event be affected if any other event were cancelled or postponed? For example, you might be 

running a reception dinner the night before your conference or the event might be linked to a larger event. 

Yes    No   

 

If Yes, please give details: 

      

 

Have all the necessary licenses, permits, visas and permissions been obtained from all relevant authorities 

and emergency services? (e.g. local authority, police, fire brigade) 

Yes    No   

 

If No, please give details 

      

 

Will the Police be in attendance?   Yes    No   

Have you carried out and implemented a written risk assessment in respect of this event?  Yes    No   

Approximately how many stewards will be employed to control visitors or crowds?  100 
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Will alcohol be on sale? Yes   No  



Will visitors be allowed to bring their own alcohol into the venue? Yes   No  



Have you or do you plan to consult the Police about this event? Yes   No  



Have you or do you plan to consult the Fire Brigade about this event? Yes   No  



Will first aid facilities be provided? Yes   No  



Will you be using a security company?  Yes   No  



If Yes, what is the name of the security company CHURCHILL SECURITY LTD 



 



 



Section 4 – Information about the venue 



If you wish to cover more than one event in this quote, please give information about the venue for largest event in this section 
and give details of other venues in the table in Annex A. 



Venue name CLAYDON ESTATE 



 



Venue address THE CLAYDON ESTATE 



ESTATE OFFICE 



MIDDLE CLAYDON 



BUCKINGHAMSHIRE 



MK18 2EX 
 



Postcode MK18 2EX Country UNITED KINGDOM 



 



Do written contracts of hire exist between yourselves and the venue(s)? Yes   No  
 



Is any part of this event to be held in the open, or in a tent, marquee or temporary structure? Yes   No  
 



What is the capacity of the venue or the part of the venue you have hired? 5000 



 



What is the maximum number of people at your event at any one time? 3000 



 



 



Section 5 – Cancellation and abandonment cover 



If you have selected cancellation cover in section 1, the policy will automatically cover your event’s expenses. You can also 
choose a number of additional cancellation covers. 



If you wish to cover more than one event in this quote, please select the coverage options you require your largest event in this 
section. If you require different levels of cover for the other events, please indicate this in the table in Annex A. 



Coverage options Cover required? 
 



Option 1 – Loss of profit cover Yes   No  
 



Option 2 – Reduced attendance 



This cover is designed to cover the cost of necessary refunds of pre-booked tickets sales, delegate fees or 
tickets sold on the day of the event where a significant number of paying delegates or attendees are unable 
to travel to your event for reasons beyond their or your control. 



Please note that we can only offer this cover if you also chose to insure your profits. 



 
 



Yes   No  



If Yes, have you held this event on at least three previous occasions? Yes   No  
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Will alcohol be on sale?  Yes    No   

Will visitors be allowed to bring their own alcohol into the venue?  Yes    No   

Have you or do you plan to consult the Police about this event?  Yes    No   

Have you or do you plan to consult the Fire Brigade about this event?  Yes    No   

Will first aid facilities be provided?  Yes    No   

Will you be using a security company?    Yes    No   

If Yes, what is the name of the security company  CHURCHILL SECURITY LTD 

 

 

Section 4 – Information about the venue 

If you wish to cover more than one event in this quote, please give information about the venue for largest event in this section 

and give details of other venues in the table in Annex A. 

Venue name  CLAYDON ESTATE 

 

Venue address  THE CLAYDON ESTATE 

ESTATE OFFICE 

MIDDLE CLAYDON 

BUCKINGHAMSHIRE 

MK18 2EX 

 

Postcode  MK18 2EX  Country  UNITED KINGDOM 

 

Do written contracts of hire exist between yourselves and the venue(s)? 

Yes    No   

 

Is any part of this event to be held in the open, or in a tent, marquee or temporary structure? 

Yes    No   

 

What is the capacity of the venue or the part of the venue you have hired?  5000 

 

What is the maximum number of people at your event at any one time?  3000 

 

 

Section 5 – Cancellation and abandonment cover 

If you have selected cancellation cover in section 1, the policy will automatically cover your event’s expenses. You can also 

choose a number of additional cancellation covers. 

If you wish to cover more than one event in this quote, please select the coverage options you require your largest event in this 

section. If you require different levels of cover for the other events, please indicate this in the table in Annex A. 

Coverage options  Cover required?

 

 

Option 1 – Loss of profit cover  Yes    No   

 

Option 2 – Reduced attendance 

This cover is designed to cover the cost of necessary refunds of pre-booked tickets sales, delegate fees or 

tickets sold on the day of the event where a significant number of paying delegates or attendees are unable 

to travel to your event for reasons beyond their or your control. 

Please note that we can only offer this cover if you also chose to insure your profits. 

 

 

Yes    No   

If Yes, have you held this event on at least three previous occasions?  Yes    No   
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Option 4 – Adverse weather cover for outdoor events 



Adverse weather is automatically provided as part of your cancellation cover for indoor elements of your 
events. Do you require adverse weather cover for any part of your event which will be held in the open or in 
a temporary structure? 



If Yes, please answer the questions below 



 
Yes   No  



If the amount insured against cancellation is less than £25,000, can you confirm that, to the best of your 
knowledge, the following is true: 



 No event has been cancelled at the venue in the past five years due to waterlogging or flood. 



 The venue is not particularly exposed to high winds (e.g. on the coast or on a hill)  



 The venue is more than 250 metres from the nearest river or stream. 



Yes   No   
N/A  



If the amount insured against cancellation is greater than £25,000, we will send a supplementary questionnaire for you to 
complete. Please note that we may not be able to offer this cover if the event is imminent. 



 



Option 4 – Key person non-appearance cover 



Do you require this cover (e.g. for key speakers or performers?) If Yes please complete Annex B. 
Yes   No  



 



 



Section 6 – Legal liabilities cover 



If you wish to cover more than one event in this quote, please select the coverage option you require for your largest event in 
this section. If you require different levels of cover for the other events, please indicate this in the table in Annex A. 



Part 1 



Level of public liability (PL) cover required for this event (we will quote in the currency you chose in Section 3). 



1 million   2 million   5 million   10 million   Other       
 



Does this event or any of the events at Annex A involve any of the following: 
 



Archery or shooting  Yes   No  Bouncy Castles or other inflatables Yes   No  



Bungee jumping Yes   No  Canoeing or other water vessel activities Yes   No  



Climbing or mountaineering or caving Yes   No  Explosives or firearms Yes   No  



Equestrian activities Yes   No  Fireworks or pyrotechnics Yes   No  



Fairgrounds or rides Yes   No  Mountain biking Yes   No  



Motorised sports Yes   No  Paintballing Yes   No  



Outdoor pursuit activities Yes   No  Sub aqua activities Yes   No  



Parachuting, abseiling or other aerial 
activities 



Yes   No  
White Water (above level 3) or Black Water 
rafting 



Yes   No  



Skiing or winter sports Yes   No  
Any process involving the application of heat 
other than the preparation of food and drink 



Yes   No  



Any working over three metres in 
height or any activity in water over 
one metre in depth 



 
Yes   No  



  



 



Are there any other hazardous or unusual activities or displays that could cause injury to anyone or 
damage to property? 



Yes   No  



 



If Yes, please give full details including safety measures taken: 



      



Part 2 



Do you require employers’ liability (EL) insurance for this event? Yes   No  
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Please note that we only offer EL cover along with PL cover, not on a standalone basis. EL insurance is a statutory requirement 
in the UK.  The standard limit we give is £10,000,000, or currency equivalent. 
 



How many employees, including volunteers, will be employed at this event? 1000 
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Please note that we only offer EL cover along with PL cover, not on a standalone basis. EL insurance is a statutory requirement 

in the UK.  The standard limit we give is £10,000,000, or currency equivalent. 

 

How many employees, including volunteers, will be employed at this event?

 

1000 
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What kind of work will they be doing? 



Security, Box Office, Stewards, Volunteers, Sound Engineers, Lighting Technicians, Bar Staff, Crew Catering, 
H&S Officer  



 



 



Section 7 – Property and money cover 



If you wish to cover more than one event in this quote, please complete this section for your largest event. If you require 
different property cover for the other events, please indicate this in the table in Annex A. 



High value property 
Description 



(e.g. number of items) 



Value of owned 
equipment 



Value of hired 
equipment 



Is transit 
cover 



required? 



Canvas/metal framed 
marquees 



100       5000 Yes   No  



Solid panel sided marquees 50       1000 Yes   No  



Other marquees                   Yes   No  



Audio visual/multi-media 
equipment 50       2000 Yes   No  



Plasma screens 50       2000 Yes   No  



Laptops and portable 
communication equipment 50       2000 Yes   No  



Other items – e.g. classic 
cars or display items. 0             Yes   No  



General contents                   Yes   No  



 



Is all of the above property in good condition or state of repair? Yes   No  
 



Will the property be left unattended at any point during the event?  Yes   No  



If Yes, please give details of all security arrangements: 



      



 



Do you require cover for loss of cash on site at the event? Yes   No  
 



If Yes, please complete the following questions: 



What is the total value of money that will be contained in a locked safe? 5000 
 



How much will be kept in any one till or cash point? 1000 
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What kind of work will they be doing? 

Security, Box Office, Stewards, Volunteers, Sound Engineers, Lighting Technicians, Bar Staff, Crew Catering, 

H&S Officer  

 

 

Section 7 – Property and money cover 

If you wish to cover more than one event in this quote, please complete this section for your largest event. If you require 

different property cover for the other events, please indicate this in the table in Annex A. 

High value property 

Description 

(e.g. number of items) 

Value of owned 

equipment 

Value of hired 

equipment 

Is transit 

cover 

required? 

Canvas/metal framed 

marquees 

100         5000  Yes    No   

Solid panel sided marquees 

50

 

       1000  Yes    No   

Other marquees 

     

 

              Yes    No   

Audio visual/multi-media 

equipment 

50

 

       2000  Yes    No   

Plasma screens 

50

 

       2000  Yes    No   

Laptops and portable 

communication equipment 

50

 

       2000  Yes    No   

Other items – e.g. classic 

cars or display items. 

0

 

              Yes    No   

General contents 

     

 

     

 

     

 

Yes    No   

 

Is all of the above property in good condition or state of repair?  Yes    No   

 

Will the property be left unattended at any point during the event?   Yes    No   

If Yes, please give details of all security arrangements: 

      

 

Do you require cover for loss of cash on site at the event?  Yes    No   

 

If Yes, please complete the following questions: 

What is the total value of money that will be contained in a locked safe?  5000 

 

How much will be kept in any one till or cash point?  1000 
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What is the total value of money in transit to the bank from the venue? 5000 
 



What is the total value of money in transit within the venue at any one time? 1000 



 



 



Section 8 – Terrorism cover  



The terrorism cover we offer depends on where your company is based, where the event is run and the event budget. You may 
need to complete one or all of Parts 1 to 4 below. 
 



 
Part 1 



Please complete Part 1 if both of the following applies to you: 



 The organisation that will hold this insurance policy is based in England, Scotland or Wales 



 This event, or any of the events detailed in Annex A, is/are taking place in England, Scotland or Wales. 



If this is does not apply to you, please go to part 2. 



How does this cover work? Provided you can answer Yes to 1, 2 and 3 below, our policy will include cover for your events 



taking place in England, Scotland or Wales against losses resulting from physical damage to or destruction of property, caused 
by a terrorist attack within England, Scotland or Wales. 



 



1. Can you confirm that any property your company owns (e.g. buildings, contents etc.) is covered by an insurer 
who is a member of Pool Reinsurance Company Limited and that this insurance includes terrorism cover? 



Or, can you confirm that your company has no insured property? 



(A list of insurance companies who are members of Pool Reinsurance Company Limited, can be found at 
www.poolre.co.uk) 



 
 
 



Yes   No  



 
2. Can you confirm that any other events you choose to insure against cancellation also have terrorism cover 



provided by an insurer who is a member of Pool Reinsurance Company Limited? 



Or, can you confirm that this is the only event you plan to insure against cancellation between now and the 
end of this event? 



(Note - You may run several events, but only choose to insure some of them against cancellation. However, 
of those events that take place in England, Scotland or Wales where you have chosen to insure against 
cancellation, if you have insured against cancellation due to terrorism for one event, all events must all be 
insured against cancellation due to terrorism by a member of Pool Reinsurance Company Limited.) 



 
 



 
Yes   No  



 



3. Can you confirm that these terrorism policies will not be cancelled between now and the end of this event? Yes   No  
 



Property cover. If you have requested cover for high value property and/or money, or require more 



than £50,000 of cover for general contents and venue property in section 1, we can provide you with 
terrorism cover for this property/money. 



Provided you can answer Yes to questions 1, 2 and 3 above, would you like us to include this cover 
within your quotation?  



 
 
 



Yes   No  N/A  



 
Part 2 



Please complete Part 2 if either of the following applies to you: 



 This event, or any of the events detailed in Annex A, is taking place within the European Union (excluding England, Scotland 
and Wales), the Channel Islands, the Isle of Man, Monaco, Switzerland or Norway. 



 If you are based in the European Union (excluding England, Scotland and Wales), the Channel Islands, the Isle of Man, 
Monaco, Switzerland or Norway and this event, or any of the events detailed in Annex A, will be held within England, 
Scotland or Wales. 



If this is does not apply to you, please go to part 3. 



How does this cover work? If part 2 applies to you, our standard policy includes cancellation cover for your events held within 



the European Union (excluding England, Scotland and Wales), the Channel Islands, the Isle of Man, Monaco, Switzerland or 
Norway. Cover is provided against losses caused by a terrorist attack up to the amount insured against cancellation, or 
£300,000, whichever is the lower. This cover operates even if you have insured more than £300,000 against cancellation. So, 
for example, if your event’s cancellation sum insured is £400,000, the standard policy would cover you for losses caused by a 
terrorist attack up to £300,000. 
 



If the amount you are insuring against cancellation is greater than £300,000, would you like a quote to 
increase the terrorism cover? Yes   No  
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The cover in Part 2 will respond to acts of terrorism that occur within thirty days of the start date of your event and take place 
either at the venue or within a twenty five mile radius of the venue. 



In some instances we can increase these time and distance limits for an additional premium. Do you need 
wider cover? 



 
Yes   No  



 



 
Part 3 
 



This event, or any of the events detailed in Annex A, will be held outside the EU, the Channel Islands, 
the Isle of Man, Monaco, Switzerland or Norway, would you like a quote for terrorism cover? 



 
Yes   No  N/A  



 



 
Part 4 
 



Additional cover is also available for losses resulting from the threat of an act of terrorism.  If you have the 
cover that is automatically provided in Part 2, or have chosen to take terrorism cover in Parts 1 or 3, would 
you like this quote to include threat cover? 



 
 



Yes   No  



 



 



Section 9 – Declaration and signatures 



DUTY OF DISCLOSURE 



It is your responsibility to disclose all material information that is known to you and which might influence our judgment in 
determining the scope of cover, the price or whether or not to accept your risk. If you are in doubt as to whether any information 
is material, you should disclose it. 



In deciding whether to accept the insurance and in setting the terms and premium, we have relied on the information you have 
given us. 



You must:  



 give a fair presentation of the risk to be insured by clearly disclosing all   material facts and circumstances  (whether or not 
subject to a specific question) which you, your senior management and those responsible for arranging this insurance 
know or ought to know following a reasonable search; 



 take care by ensuring that all information provided is correct, accurate and complete. 
 
CONFIDENTIALITY AND DATA PROTECTION 



By signing this proposal form you consent to Hiscox using the personal data you provide to us for the purpose of arranging and 
administering your insurance. This may also include sensitive personal data where necessary.  We may share your personal 
data with third parties such as insurance providers, claims adjusters, fraud detection and prevention services and regulatory 
authorities. Where personal data relates to anyone other than yourself, you must obtain the consent of the person to whom the 
information relates, both to the disclosure of such information to us and its use by us as set out above. 



All personal data will be treated in confidence and in compliance with the Data Protection Act 1998. You have the right to apply 
for a copy of your information (for which we may charge a small fee) and to have any inaccuracies corrected. 



We would like to contact you from time to time with details of Hiscox Group products and services. If you do not wish to be 
contacted by us, please tick here:  



E.U. DISCLOSURE CLAUSE (UK) 



You and we are free to choose the law applicable to this contract. Unless specifically agreed to the contrary this insurance shall 
be subject to English law and the policy wording will be in English. 
 



DECLARATION 



I/We declare that (a) this proposal form has been completed after proper enquiry; (b) its contents are true and accurate and (c) 
all facts and matters which may be relevant to the consideration of my / our proposal for insurance have been disclosed. 



I/We undertake to inform you before any contract of insurance is finalised, if there is any material change to the information 
already provided or any new fact or matter arises which may be relevant to the consideration of my/our proposal for insurance. 



I/We understand that the non-disclosure or misrepresentation of a material fact or matter will entitle the insurer to avoid this 
insurance. 



I/We declare that I/we: 



 have not been convicted of any offence (other than motoring offences and spent convictions) in the last five years,  



 have not been declared bankrupt in the last five years (including business partners) 



 have not had another insurer decline, refuse to continue or apply special terms for anyone whose property or event is to be 
insured, 



 are not aware of any current circumstances that could lead to a claim under this policy, and 
 



I/We confirm that the information given on this proposal form is correct, accurate and complete and I/we have made a fair 
presentation of risk. 
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Policies are underwritten by Hiscox Underwriting Ltd on behalf of certain syndicates at Lloyd's (managed by Hiscox Syndicates Ltd) and Hiscox Insurance Company 
Ltd. Hiscox Underwriting Ltd is authorised and regulated by the Financial Conduct Authority. Hiscox Syndicates Ltd and Hiscox Insurance Company Ltd are 
authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and Prudential Regulation Authority. 



   
T 0800 042 0335  
F 020 7448 6963 
 



E eventinsurance@hiscox.com  
www.hiscoxgroup.com 



For training and quality control purposes, telephone 
calls may be monitored or recorded. 
 



7364 05/16 
 



We require a signature in ink. For policies that are held in joint names each party should sign this declaration. 



 



Name PHILIP NORMAND 



 



On behalf of WHOLE STEP FESTIVAL 



 



Position EVENT ORGANISER 



 



Signature  Date 



 



30  /  03  /  2021 



 



Name       



 



On behalf of       



 



Position       



 



Signature  Date 



 



       /         /        



 



Please check that you have completed all relevant sections then return the signed and dated form to us: 



Email:  eventinsurance@hiscox.com 



Fax:  0800 042 0335/020 7448 6963 



Post: Hiscox, PO Box 501, Sittingbourne, ME10 9AF 



You should keep a copy of this form for your records. 



 










 

 

Special events insurance 

Proposal form 

 

Policies are underwritten by Hiscox Underwriting Ltd on behalf of certain syndicates at Lloyd's (managed by Hiscox Syndicates Ltd) and Hiscox Insurance Company 

Ltd. Hiscox Underwriting Ltd is authorised and regulated by the Financial Conduct Authority. Hiscox Syndicates Ltd and Hiscox Insurance Company Ltd are 

authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and Prudential Regulation Authority. 

     

T 0800 042 0335  

F 020 7448 6963 

 

E eventinsurance@hiscox.com  

www.hiscoxgroup.com 

For training and quality control purposes, telephone 

calls may be monitored or recorded. 

 

7364 05/16 

 

We require a signature in ink. For policies that are held in joint names each party should sign this declaration. 

 

Name  PHILIP NORMAND 

 

On behalf of  WHOLE STEP FESTIVAL 

 

Position  EVENT ORGANISER 

 

Signature 

  Date 

 

30  /  03  /  2021 

 

Name        

 

On behalf of        

 

Position        

 

Signature 

  Date 

 

       /         /        

 

Please check that you have completed all relevant sections then return the signed and dated form to us: 

Email:  eventinsurance@hiscox.com 

Fax:   0800 042 0335/020 7448 6963 

Post:  Hiscox, PO Box 501, Sittingbourne, ME10 9AF 

You should keep a copy of this form for your records. 
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Notification to Safety Advisory Group
Event Form

Event Details

Name of the Event

WHOLE STEP FESTIVAL

Address/Location of event

CLAYDON COURTYARD
BUCKINGHAM
MK18 2EY

Date the event will be held on

29 - 31 MAY 2021

Starttime

Finish Time

12.00 00.00

Official use only

Date (Office use only)

Section One - Organiser Details

Name of organisation*

Name of event organisers*

Contact address

1 ECCLES ROAD
LONDON
SwWll 1Ly

How do you wish to be contacted*

E‘ Mobile

I:l Home Tel.

I:l Fax
I:I Work Tel.

Note: Please give more than one contact nhumber where possible

Email

Telephone — Home

N/A

Telephone — Work

07896527150

Telephone — Mobile

07896527150

Email address

philipnormand@outlook.com

Section Two — Event Details

Description of event proposed*

2-DAY MUSIC FESTIVAL

Is there any National Association, . Yes
1
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Guidance or Regulation for this
event?*

Is this a registered charity?

Name of Charity (where applicable)

Charity registration number (where

applicable)

Will all income raised go to the
charity concerned?

If no, please give details

Date/time to enter site for
preparation*

Start time of event each day
Finish time of event each day

Date/time the site will be vacated
after the event*

Does the event have free entry?*

No
YES
CENTREPOINT
292411
E Yes
m
17 May 2021

Approximate number of people

3000

expected to attend?*
Note: Under certain circumstances
authority.

Approximate age of audience

ADULTS

profile, eg children?*

Please give a brief description of the
crowd profile?*

, a fixed number of people may be imposed by the licensing

Do you intend to use the following?
(Written approval must be obtained
from the local authority for their use)*

Please provide full details of
signs/posters etc

Note: You are advised that the

Council reserve the right to remove any unauthorised advertising and to recover the cost

ATTENDEES WILL CONSIST OF YOUNG ADULTS
ROUGHLY OF THE AGES 18-40

zl Highway Directional Signs

m Banners/Posters
I:l Neither

- Full lineup flyer
- Directional signs to the event
- Parking details

incurred from the event organisers

Stewards

All events will require stewards, cle

arly identified with reflective tabards/jackets

2
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Details of stewards™*

Attractions

- Volunteers
- Campsite Assistance Team (CAT)
- Work alongside emergency services team
(fire and medical) and security

Sale or supply of alcohol

Live or recorded music

Exhibition of film

Performance of dance

Fairground rides

Inflatables (e.g. bouncy castle)

Temporary stage

Marquees

Bonfire

Aircraft/ parachutists

Fireworks/ pyrotechnics/ lasers

Re-enactments groups

Carnival/ processions

Balloon launch

Portable power supply

Amplified speech/ PA system

Road Closure

Barriers

On Street parking restrictions

Traffic diversion

Banners or posters

Signs on the highway

Sports event

Animals

Motor vehicles/ sports

Audience participation

S ENCNCNEICVEN Y EENCYEREY

DDD{QRDDDI‘I{DI‘

Note re fireworks/pyrotechnics/lasers
Please give details of show provider
plus start and finish times

Note re Fairground
equipment/attractions Please specify
equipment and attractions

Note Please list food/drink
concessions

Note Please specify type of animals

(21.00 - 04.00) - Energy Genmerator Hire Ltd
(23.30 - 00.00) - Front-Line Fireworks

— Dodgems
- Atmosfear Ride
- Bomber ride
- Bouncy castle / slide
- Waveswinger
- Giant wheel
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Note Please specify type of motor
vehicles

Note Sale or supply of alcohol

please confirm that you have
contacted the Local Authority
Licensing Officer and obtained
appropriate licence

Yes

N.B. You may be contacted by m

embers of the SAG to provide more specific information

After this form has been submitted, the proposed inclusion of any additional items should
be notified to the Safety Advisory Group in writing to the address at the end of the form

Roads

Do you anticipate the need for*

If you have selected any of the
above, please provide full details
of locations, dates and times

E Road closure
I:l On street parking
E Traffic diversion
I:l Car park closure
I:l Not applicable

- Traffic diversion during

"
Claydon and Bast Claydon will

You may require a road closure order — please contact the Council's Highways

Team. Please allow 12 weeks for

Please provide details of the number,
weight and size of participating
and/or delivery vehicles and whether
they intend to remain on site
overnight?*

Toilet arrangements

You will be required to ensure that
the toilet facilities are adequate.
Please submit details of your
proposals to include method of
disposal and if toilets are hired, the
name and address of the hire
company. You will also need to ask

the hirer for copies of COSHH forms for

any chemicals used:*
Litter

Please identify the method to be
used in order to maintain the area
free of litter and refuse:*

this to be arranged events@buckinghamshire.gov.uk

- Volunteers and Stewards will e employed to piok up litter before, during and
5

ry and linit wasts. Festival

will band in a full bag of

goars

4
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Notes re litter:

1. The event organiser should ensure that the site is regularly litter-picked during the event and at the end
of each day to ensure that the council’s obligation under the Environmental Protection Act 1990 - Code of
Practice on Litter and Refuse is discharged. If the event organiser fails to do this then the council
reserves the right to carry out the works in default and charge the event organiser the cost incurred.

2. It is the event organiser’s responsibility to arrange removal of all rubbish from the site. You will not be
permitted to use any council skip/litter bins etc for disposal.

Car parking

Will you be providing car parking
space for event staff and/or general
public?*

If yes, please indicate the
approximate number of vehicles
attending the event, indicate on your
site plan your proposed car parking
area and how you intend to manage
the parking of these vehicles
(stewarding arrangements)

If no, please indicate other
arrangements for parking

Section Three - Insurance
Have you obtained insurance for the event? YES NO

Please provide brief details of the Public Liability
Insurance or any other suitable insurance for your
event?

Hiscox Ltd. - special events
insurance form

For Road Closure application

Risk assessments

1. Please complete an Event Risk Assessment document (template is available in the Risk Assessments
pdf document — Appendix D of the Event Safety Guide)

2. Please complete a Fire Risk Assessment document (template is available in the Risk Assessments pdf
document — Appendix D of the Event Safety Guide.

Section Four — Emergency Services

Have you contacted the following? If E Police
so please select and add names

below* South Central Ambulance Service

El Fire & Rescue Service

E First Aid Provider
5
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Police contact name:

SC Ambulance Service contact
name:

Fire/Rescue contact name:
First Aid Provider contact name:

Please supply details of First Aid
cover*

Section Five — Additional Requirements

ce (John Campbell - Chief Off

South Central Ambulance

ice NES Foundation Trust

Bucks Tire and Rescus Sarvice (Ja

n Thaluall - Chisf Tive Officer and Chisf Sxecutive

Reliance Ambulance Se.

Email:

Unit BIA
Fairoaks Airport
Chobham
GU24 8HU
Tel: 01275 423553

enquiries@relianceambulance.co.uk

A detailed draft site plan showing the positions of permanent structures, toilets, first aid, access in and out
for emergency vehicles, stalls, marquees, arena, exhibition units, car parking etc and list of programme
items is required. In respect of races etc a detailed rqute plan showing location of route marshals must be

provided.

| have enclosed (by email to licensing.av@buckinghamshire.gov.uk or posted to the Safety Advisory

Group), the following documentation:

Draft site/route plan*

Draft event plan*

Draft medical plan*

Fire/Risk assessment*

E Yes
I:l To follow

D To follow
I:l To follow

E Yes
|:| To follow

| have enclosed, where necessary (or posted), the following evidence of insurance:

Insurance for event organiser*

Insurance for individual participants*

Draft emergency plan*

Risk assessment (Health & Safety)*

Name of form filler:*
Position:*

Date of form completion:*

E Yes
|:| To follow
E Yes
|:| To follow
M Yes
I:I To follow
Ql Yes
|:| To follow

PHILIP NORMAND

EVENT ORGANISER

February 12 2021

6
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Additional information that you wish to send in hard copy should be posted to:

Safety Advisory Group, Aylesbury Vale area
Clo The Licensing Team

Buckinghamshire Council

The Gateway

Gatehouse Road

Aylesbury

Buckinghamshire

HP19 8FF

E-mail: licensing.av@buckinghamshire.gov.uk
Telephone: 01296 585 560
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Application for a premises licence to be granted under the Licensing Act 2003

PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST

Before completing this form please read the guidance notes at the end of the form. If you are
completing this form by hand please write legibly in block capitals. In all cases ensure that your
answers are inside the boxes and written in black ink. Use additional sheets if necessary.

You may wish to keep a copy of the completed form for your records.

I'We PHILIP GEORGE NORMAND

(Insert name(s) of applicant)
apply for a premises licence under section 17 of the Licensing Act 2003 for the premises
described in Part 1 below (the premises) and I/we are making this application to you as the
relevant licensing authority in accordance with section 12 of the Licensing Act 2003

Part 1 - Premises details

Postal address of premises or, if none, ordnance survey map reference or description

THE CLAYDON ESTATE,
ESTATE OFFICE,
MIDDLE CLAYDON,
BUCKINGHAMSHIRE,
MK18 2EX

Post town MIDDLE CLAYDON Postcode MK18 2EX

Telephone number at premises (if any) 01269 730252

Non-domestic rateable value of premises | £

Part 2 - Applicant details
Please state whether you are applying for a premises licence as Please tick as appropriate

a) an individual or individuals * M please complete section (A)
b) a person other than an individual *

i asa limited company/limited liability
partnership
i asa partnership (other than limited liability)

please complete section (B)

please complete section (B)
iii ~ asan unincorporated association or please complete section (B)
iv other (for example a statutory corporation) please complete section (B)

c) arecognised club please complete section (B)

oooono o

d) a charity please complete section (B)
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€) the proprietor of an educational establishment

f) a health service body

g) a person who is registered under Part 2 of the

oood

Care Standards Act 2000 (c14) in respect of an
independent hospital in Wales

please complete section (B)
please complete section (B)

please complete section (B)

ga)  aperson who is registered under Chapter 2 of Part []  please complete section (B)
1 of the Health and Social Care Act 2008 (within
the meaning of that Part) in an independent
hospital in England

h) the chief officer of police of a police force in [ please complete section (B)
England and Wales

*If you are applying as a person described in (a) or (b) please confirm (by ticking yes to one box

below):

I am carrying on or proposing to carry on a business which involves the use of the

LAO4

premises for licensable activities; or ¥
I am making the application pursuant to a

statutory function or O

a function discharged by virtue of Her Majesty’s prerogative O
(A) INDIVIDUAL APPLICANTS (fill in as applicable)

N . Other Title (for
M 4 wMs O Miss [] Ms [ example, Rev)
Surname First names
NORMAND PHILIP GEORGE
Dateof birth  01/02/98  Iam 18 yearsold or over |7  Please tick yes
Nationality BRITISH
1 ECCLES ROAD

Current residential LONDON
address if different from SW11 1LY
premises address
Post town LONDON Postcode SW11 1LY
Daytime contact telephone number 07896527150

E-mail address
(optional)

philipnormand @outlook.com

Where applicable (if demonstrating a right to work via the Home Office online right to work
checking service), the 9-digit ‘share code’ provided to the applicant by that service (please see

note 15 for information)
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SECOND INDIVIDUAL APPLICANT (if applicable)

Other Title (for
example, Rev)

Mr [0 wMs O Miss [ Ms [

Surname First names
Date of birth I am 18 years old or over [J Please tick yes
Nationality

Where applicable (if demonstrating a right to work via the Home Office online right to work
checking service), the 9-digit ‘share code’ provided to the applicant by that service: (please see
note 15 for information)

Current residential
address if different from
premises address

Post town Postcode

Daytime contact telephone number

E-mail address
(optional)

(B) OTHER APPLICANTS

Please provide name and registered address of applicant in full. Where appropriate please
give any registered number. In the case of a partnership or other joint venture (other than a
body corporate), please give the name and address of each party concerned.

Name

Address

Registered number (where applicable)

Description of applicant (for example, partnership, company, unincorporated association etc.)
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Telephone number (if any)

E-mail address (optional)

Part 3 Operating Schedule

When do you want the premises licence to start?

If you wish the licence to be valid only for a limited period, when
do you want it to end?

Please give a general description of the premises (please read guidance note 1)

- The premises of Claydon Estate is a 5000-acre estate in
Buckinghamshire consisting of parkland, walled gardens and the
Embers Claydon campsite.

The parkland has three sections called ‘Englands’, ‘Church Park’
and ‘Lime Avenue’. ‘Englands’ is the largest venue with 57-acres
of open space, edged by lakes, wooded areas and purpose-built
access points.

- ‘Lime Avenue’ is a 22-acre space that has appropriate parking
and access.

If 5,000 or more people are expected to attend the premises at any I:l
one time, please state the number expected to attend.

What licensable activities do you intend to carry on from the premises?

(please see sections 1 and 14 and Schedules 1 and 2 to the Licensing Act 2003)

Provision of regulated entertainment (please read guidance note 2) I;;T;e ickeallithat
a)  plays (if ticking yes, fill in box A)

b)  films (if ticking yes, fill in box B) O
c) indoor sporting events (if ticking yes, fill in box C) O
d)  boxing or wrestling entertainment (if ticking yes, fill in box D) O
€) live music (if ticking yes, fill in box E) M
f)  recorded music (if ticking yes, fill in box F) |va|
g)  performances of dance (if ticking yes, fill in box G) O
b apy'_hil}g ofa simil_ar description to that falling within (e), (f) or (g) O

(if ticking yes, fill in box H)
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Provision of late night refreshment (if ticking yes, fill in box I) M
Supply of alcohol (if ticking yes, fill in box J) M

In all cases complete boxes K, L and M
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A

Plays Will the performance of a play take place

Standard days and indoors or outdoors or both — please tick Indoors O
timings (please read (please read guidance note 3)

guidance note 7) Outdoors m|
Day | Start | Finish Both ]

Mon

Please give further details here (please read guidance note 4)

Tue

Wed State any seasonal variations for performing plavs (please read
guidance note 5)

Thur

Fri Non standard timings. Where you intend to use the premises for
the performance of plays at different times to those listed in the
column on the left. please list (please read guidance note 6)

Sat

Sun
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B

Films Will the exhibition of films take place indoors

Standard days and or outdoors or both —please tick (please read Indoors O

timings (please read guidance note 3)

guidance note 7) Outdoors m|

Day | Start | Finish Both ]

Mon Please give further details here (please read guidance note 4)

Tue

Wed State any seasonal variations for the exhibition of films (please
read guidance note 5)

Thur

Fri Non standard timings. Where you intend to use the premises for
the exhibition of films at different times to those listed in the
column on the left. please list (please read guidance note 6)

Sat

Sun
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C

Indoor sporting events | Please give further details (please read guidance note 4)
Standard days and
timings (please read
guidance note 7)

Day | Start | Finish

Mon

Tue State any seasonal variations for indoor sporting events (please
read guidance note 5)

Wed

Thur Non standard timings. Where you intend to use the premises for
indoor sporting events at different times to those listed in the
column on the left. please list (please read guidance note 6)

Fri

Sat

Sun
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D

Boxing or wrestling Will the boxing or wrestling entertainment

entertainments take place indoors or outdoors or both — Indoors O

Standard days and please tick (please read guidance note 3)

timings (please read

guidance note 7) Outdoors O

Day | Start | Finish Both a

Mon Please give further details here (please read guidance note 4)

Tue

Wed State any seasonal variations for boxing or wrestling
entertainment (please read guidance note 5)

Thur

Fri Non standard timings. Where you intend to use the premises for
boxing or wrestling entertainment at different times to those listed
in the column on the left. please list (please read guidance note 6)

Sat

Sun
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E
Live music Will the performance of live music take place
Standard days and indoor's or outdoors or both — please tick Indoors O

timings (please read

(please read guidance note 3)

guidance note 7) Outdoors m|

Day | Start | Finish Both |

Mon Please give further details here (please read guidance note 4)

- Outdoor live music will finish at 00.00 on
both Saturday and Sunday

Tue

Wed State any seasonal variations for the performance of live music
(please read guidance note 5)

Thur

Fri Non standard timings. Where you intend to use the premises for
the performance of live music at different times to those listed in
the column on the left. please list (please read guidance note 6)

Sat 142,00 | 00.00

Sun 112,00 | 00.00
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Recorded music

Standard days and
timings (please read

Will the playing of recorded music take place
indoors or outdoors or both — please tick Indoors O
(please read guidance note 3)

guidance note 7) Outdoors m|
Day | Start | Finish Both ™|
Mon Please give further details here (please read guidance note 4)
— Indoor dance tent will have DJ sets from
00.00 - 04.00 late Saturday night/early Sunday
Tue morning
— The outdoor main stage will end at 00.00 on
both Saturday and Sunday
Wed State any seasonal variations for the playing of recorded music
(please read guidance note 5)
Thur
Fri Non standard timings. Where you intend to use the premises for
the playing of recorded music at different times to those listed in
the column on the left. please list (please read guidance note 6)
Sat 112,00 | 00.00
Sun 100,00 | 04.00
12.00 | 00.00
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G

Performances of dance | Will the performance of dance take place

Standard days and indoors or outdoors or both — please tick Indoors O

timings (please read (please read guidance note 3)

guidance note 7) Outdoors m|

Day | Start | Finish Both a

Mon Please give further details here (please read guidance note 4)

Tue

Wed State any seasonal variations for the performance of dance (please
read guidance note 5)

Thur

Fri Non standard timings. Where you intend to use the premises for
the performance of dance at different times to those listed in the
column on the left. please list (please read guidance note 6)

Sat

Sun
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H

Anything of a similar Please give a description of the type of entertainment you will be

description to that providing

falling within (e), (f) or

@

Standard days and

timings (please read

guidance note 7)

Day Start Finish | Will this entertainment take place indoors or Indoors O
outdoors or both —please tick (please read

Mon guidance note 3) Outdoors ]

Both O

Tue Please give further details here (please read guidance note 4)

Wed

Thur State any seasonal variations for entertainment of a similar
description to that falling within (), () or (g) (please read
guidance note 5)

Fri

Sat Non standard timings. Where you intend to use the premises for

Sun

the entertainment of a similar description to that falling within

(e). (D) or (g) at different times to those listed in the column on the
left. please list (please read guidance note 6)
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I

Late night refreshment | Will the provision of late night refreshment

Standard days and take place indoors or outdoors or both — Indoors O

timings (please read please tick (please read guidance note 3)

guidance note 7) Outdoors m|

Day | Start | Finish Both %]

Mon Please give further details here (please read guidance note 4)

Tue

Wed State any seasonal variations for the provision of late night
refreshment (please read guidance note 5)

Thur

Fri Non standard timings. Where you intend to use the premises for

the provision of late night refreshment at different times. to those
listed in the column on the left. please list (please read guidance

te 6,
Si | 12.00] 00.00 | "¢

Sun 1 00.00| 02.00
12.00| 00.00
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J

Supply of alcohol Will the supply of alcohol be for consumption | oy the

S_taj_ldard days and — please tick (please read guidance note 8) premises ¥

timings (please read

guidance note 7) Off the O

premises

Day | Start | Finish Both ]

Mon State any seasonal variations for the supply of alcohol (please read
guidance note 5)

Tue

Wed

Thur Non standard timings. Where you intend to use the premises for
the supply of alcohol at different times to those listed in the
column on the left. please list (please read guidance note 6)

Fri

Sat 1 12.00 |00.00

Sun1 00,00 |02.00

12.00 |00.00

State the name and details of the individual whom you wish to specify on the licence as
designated premises supervisor (Please see declaration about the entitlement to work in the
checklist at the end of the form):

Name PHILIP GEORGE NORMAND

Date of birth 01/02/1998

Address

Postcode SWll 1LY

Personal licence number (if known)

Issuing licensing authority (if known) BUCKINGHAMSHIRE COUNCIL
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K

Please highlight any adult entertainment or services, activities, other entertainment or
matters ancillary to the use of the premises that may give rise to concern in respect of
children (please read guidance note 9).

- Loud, amplified music that may be unsettling to young children.

L

Hour's premises are State any seasonal variations (please read guidance note 5)
open to the public

Standard days and

timings (please read
guidance note 7)

Day | Start | Finish

Mon
Tue
Wed
Non standard timings. Where you intend the premises to be open
" to the public at different times from those listed in the column on
Thur the left. please list (please read guidance note 6)
— The Festival gates will open at 10.30 and
Fri will be open all day until 22.30. After this

time, any arrivals will be refused entry.
- Late night indoor music will stop at 04.00 on
the Saturday.

Sat 10.30 | 04.00 - 10.30 the gates will open on Sunday and the
music will stop at midnight. No entry to the
site after 22.30 again.

Sun - Campers will need to have vacated the
10.30 [00.00 campsite by midday on Monday 3lst.

Mon 01.00 | 12.00
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M

Describe the steps you intend to take to promote the four licensing objectives:

a) General — all four licensing objectives (b, ¢, d and e) (please read guidance note 10)

- Close liaison with emergency services regarding their planned management and to assess risks.

- Preparation and review of risk assessments by a qualified instructor.

b) The prevention of crime and disorder

- Security staff hired that are suitably trained.
- Security ensure that only ticket holders gain entry into the site.
- Bag checks wil take place at gates so that no illegal weapons o items are taken into the Festival.
- Local police authorities will be notified of the event and will have officers located on site.
- Close liaison with emergency services regarding their planned management and to assess isks.
- Preparation and review of risk assessments by a qualified instructor.
- An elected Designated Premises Supervisor (DPS) who has a personal licence will ensure the sale of
alcohol is legal and that the policies are strictly followed throughout the event.

c) Public safety

- Close liaison with emergency services regarding their planned management and to assess risks.
- Preparation and review of risk assessments by a qualified instructor. This includes a general safety risk
assessment and a fire safety risk assessment (Safety Advisory Group of Buckinghamshire Council requires this
information).

- Security staff hiredthat are suitably trained.

- Al drinks served in plastic cups with a ‘no glass zone' policy. No glass bottles will be permitted on the Festival site.
- Crowd management policy in place that is also supported by qualfied professionals.

- Drugs enforcement policyflaws implemented.

- Local fire and rescue service, ambulance service, emergency planning department and event safety team will be
present at the event.

d) The prevention of public nuisance

- Close liaison with emergency services regarding their planned management and to assess risks.
- Preparation and review of risk assessments by a qualfied instructor.
- Security staff hired that are suitably trained.
- Notifying all nearby residents the dates of the event. Further notifying the ‘high risk’residents (those closest in
proximity to the sound source) the festival details, curfew times and their rights to complaint.
- Followingthe guidelines of the Environmental Protection Act (EPA) to manage noise levels.
- Completion of a Sound/Noise Entertainment Licence prior to the event.
- Safety Advisory Group (SAG) meeting at least once every fortnight leading up to the event.
- Careful monttoring of amplified music with strict curfews on outdoor music.
- Outdoor ampliied music will end at 00.00 on both Saturday and Sunday. All subsequent music will be moved indoors.

e) The protection of children from harm

- Close liaison with emergency services regarding their planned management and to assess risks.
- Preparation and review of risk assessments by a qualiiied instructor.
- Child protection policy adhered to that is also regularly reviewed.
- Provision of CRB accredited child protection officer.
- Any children under the age of 16 needs to be accompanied by an adult to gain entry to the site.
- Proof of ID will be required at the front gates. Those over the age of 18 will be given additional wristbands that will
allow them to purchase alcohol at the event bars.
- Challenge 25 will be carried out by all bar staff.
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Checklist:
Please tick to indicate agreement

I have made or enclosed payment of the fee.
I have enclosed the plan of the premises.

® Thave sent copies of this application and the plan to responsible authorities and others
where applicable.

® Thave enclosed the consent form completed by the individual I wish to be designated
premises supervisor, if applicable.

® I understand that I must now advertise my application.

e I understand that if I do not comply with the above requirements my application will
be rejected.

® [Applicable to all individual applicants, including those in a partnership which is not a
limited liability partnership, but not companies or limited liability partnerships] I have
included documents demonstrating my entitlement to work in the United Kingdom or
my share code issued by the Home Office online right to work checking service
(please read note 15).

B KK ERA

IT IS AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE
A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION. THOSE
‘WHO MAKE A FALSE STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION
TO A FINE OF ANY AMOUNT.

IT IS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A
PERSON TO WORK WHEN THEY KNOW, OR HAVE REASONABLE CAUSE TO
BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING SO BY REASON OF
THEIR IMMIGRATION STATUS. THOSE WHO EMPLOY AN ADULT WITHOUT
LEAVE OR WHO IS SUBJECT TO CONDITIONS AS TO EMPLOYMENT WILL BE
LIABLE TO A CIVIL PENALTY UNDER SECTION 15 OF THE IMMIGRATION,
ASYLUM AND NATIONALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE
SAME ACT, WILL BE COMMITTING AN OFFENCE WHERE THEY DO SO IN THE
KNOWLEDGE, OR WITH REASONABLE CAUSE TO BELIEVE, THAT THE
EMPLOYEE IS DISQUALIFIED.

Part 4 — Signatures (please read guidance note 11)

Signature of applicant or applicant’s solicitor or other duly authorised agent (see guidance
note 12). If signing on behalf of the applicant, please state in what capacity.

e [Applicable to individual applicants only, including those in a
partnership which is not a limited liability partnership] I understand I
am not entitled to be issued with a licence if I do not have the
entitlement to live and work in the UK (or if I am subject to a condition
preventing me from doing work relating to the carrying on of a
licensable activity) and that my licence will become invalid if I cease to

Declaration be entitled to live and work in the UK (please read guidance note 15).

e The DPS named in this application form is entitled to work in the UK
(and is not subject to conditions preventing him or her from doing work
relating to a licensable activity) and I have seen a copy of his or her
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proof of entitlement to work, or have conducted an online right to work
check using the Home Office online right to work checking service
which confirmed their right to work (please see note 15)

Signature M

Date 9 February 2021

Capacity Event Organiser

For joint applications, signature of 2"¢ applicant or 2" applicant’s solicitor or other
authorised agent (please read guidance note 13). If signing on behalf of the applicant, please
state in what capacity.

Signature

Date

Capacity

Contact name (where not previously given) and postal address for correspondence associated with
this application (please read guidance note 14)

Post town | Postcode |

Telephone number (if any) |

If you would prefer us to correspond with you by e-mail, your e-mail address (optional)
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Notes for Guidance

1. Describe the premises, for example the type of premises, its general situation and layout
and any other information which could be relevant to the licensing objectives. Where
your application includes off-supplies of alcohol and you intend to provide a place for
consumption of these off-supplies, you must include a description of where the place will
be and its proximity to the premises.

2. Interms of specific regulated entertainments please note that:

# Plays: no licence is required for performances between 08:00 and 23.00 on any
day, provided that the audience does not exceed 500.

» Films: no licence is required for ‘not-for-profit’ film exhibition held in
community premises between 08.00 and 23.00 on any day provided that the
audience does not exceed 500 and the organiser (a) gets consent to the screening
from a person who is responsible for the premises; and (b) ensures that each such
screening abides by age classification ratings.

e Indoor sporting events: no licence is required for performances between 08.00
and 23.00 on any day, provided that the audience does not exceed 1000.

e Boxing or Wrestling Entertainment: no licence is required for a contest,
exhibition or display of Greco-Roman wrestling, or freestyle wrestling between
08.00 and 23.00 on any day, provided that the audience does not exceed 1000.
Combined fighting sports — defined as a contest, exhibition or display which
combines boxing or wrestling with one or more martial arts — are licensable as a
boxing or wrestling entertainment rather than an indoor sporting event.

e Live music: no licence permission is required for:

o aperformance of unamplified live music between 08.00 and 23.00 on
any day, on any premises.

o aperformance of amplified live music between 08.00 and 23.00 on any
day on premises authorised to sell alcohol for consumption on those
premises, provided that the audience does not exceed 500.

o aperformance of amplified live music between 08.00 and 23.00 on any
day, in a workplace that is not licensed to sell alcohol on those premises,
provided that the audience does not exceed 500.

o aperformance of amplified live music between 08.00 and 23.00 on any
day, in a church hall, village hall, community hall, or other similar
community premises, that is not licensed by a premises licence to sell
alcohol, provided that (a) the audience does not exceed 500, and (b) the
organiser gets consent for the performance from a person who is
responsible for the premises.

o aperformance of amplified live music between 08.00 and 23.00 on any
day, at the non-residential premises of (i) a local authority, or (ii) a
school, or (iii) a hospital, provided that (a) the audience does not exceed
500, and (b) the organiser gets consent for the performance on the
relevant premises from: (i) the local authority concerned, or (i) the
school or (iii) the health care provider for the hospital.

e Recorded Music: no licence permission is required for:

o any playing of recorded music between 08.00 and 23.00 on any day on
premises authorised to sell alcohol for consumption on those premises,
provided that the audience does not exceed 500.

o any playing of recorded music between 08.00 and 23.00 on any day, in a
church hall, village hall, community hall, or other similar community
premises, that is not licensed by a premises licence to sell alcohol,
provided that (a) the audience does not exceed 500, and (b) the organiser
gets consent for the performance from a person who is responsible for
the premises.

o any playing of recorded music between 08.00 and 23.00 on any day, at
the non-residential premises of (i) a local authority, or (ii) a school, or
(iii) a hospital, provided that (a) the audience does not exceed 500, and
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(b) the organiser gets consent for the performance on the relevant
premises from: (i) the local authority concemned, or (ii) the school
proprietor or (iii) the health care provider for the hospital.

e Dance: no licence is required for performances between 08.00 and 23.00 on any
day, provided that the audience does not exceed 500. However, a performance
which amounts to adult entertainment remains licensable.

e Cross activity exemptions: no licence is required between 08.00 and 23.00 on
any day, with no limit on audience size for:

o any entertainment taking place on the premises of the local authority
where the entertainment is provided by or on behalf of the local
authority;

o any entertainment taking place on the hospital premises of the health
care provider where the entertainment is provided by or on behalf of the
health care provider;

o any entertainment taking place on the premises of the school where the
entertainment is provided by or on behalf of the school proprietor; and

o any entertainment (excluding films and a boxing or wrestling
entertainment) taking place at a travelling circus, provided that (a) it
takes place within a moveable structure that accommodates the audience,
and (b) that the travelling circus has not been located on the same site for
more than 28 consecutive days.

3. Where taking place in a building or other structure please tick as appropriate (indoors
may include a tent).

4. For example the type of activity to be authorised, if not already stated, and give relevant
further details, for example (but not exclusively) whether or not music will be amplified
or unamplified.

5. For example (but not exclusively), where the activity will occur on additional days during
the summer months.

6. For example (but not exclusively), where you wish the activity to go on longer on a
particular day e.g. Christmas Eve.

7. Please give timings in 24 hour clock (e.g. 16.00) and only give details for the days of the
week when you intend the premises to be used for the activity.

8. If you wish people to be able to consume alcohol on the premises, please tick ‘on the
premises’. If you wish people to be able to purchase alcohol to consume away from the
premises, please tick “off the premises’. If you wish people to be able to do both, please
tick “both’.

9. Please give information about anything intended to occur at the premises or ancillary to
the use of the premises which may give rise to concern in respect of children, regardless
of whether you intend children to have access to the premises, for example (but not
exclusively) nudity or semi-nudity, films for restricted age groups or the presence of
gaming machines.

10. Please list here steps you will take to promote all four licensing objectives together.

11. The application form must be signed.

12. An applicant’s agent (for example solicitor) may sign the form on their behalf provided
that they have actual authority to do so.

13. Where there is more than one applicant, each of the applicants or their respective agent
must sign the application form.

14. This is the address which we shall use to correspond with you about this application.

15. Entitlement to work/immigration status for individual applicants and applications
from partnerships which are not limited liability partnerships:

A licence may not be held by an individual or an individual in a partnership who is
resident in the UK who:
o does not have the right to live and work in the UK; or
e issubject to a condition preventing him or her from doing work relating to the
carrying on of a licensable activity.
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Any premises licence issued in respect of an application made on or after 6 April 2017
will become invalid if the holder ceases to be entitled to work in the UK.

Applicants must demonstrate that they have an entitlement to work in the UK and are not
subject to a condition preventing them from doing work relating to the carrying on of a
licensable activity. They do this in one of two ways: 1) by providing with this application
copies or scanned copies of the documents listed below (which do not need to be
certified), or 2) by providing their ‘share code’ to enable the licensing authority to carry
out a check using the Home Office online right to work checking service (see below).

Documents which demonstrate entitlement to work in the UK

e An expired or current passport showing the holder, or a person named in the passport
as the child of the holder, is a British citizen or a citizen of the UK and Colonies
having the right of abode in the UK [please see note below about which sections of the

passport to copy].

e An expired or current passport or national identity card showing the holder, or a
person named in the passport as the child of the holder, is a national of a European
Economic Area country or Switzerland.

e ARegistration Certificate or document certifying permanent residence issued by the
Home Office to a national of a European Economic Area country or Switzerland.

e A Permanent Residence Card issued by the Home Office to the family member of a
national of a European Economic Area country or Switzerland.

e A current Biometric Inmigration Document (Biometric Residence Permit) issued by
the Home Office to the holder indicating that the person named is allowed to stay
indefinitely in the UK, or hasno time limit on their stay in the UK.

e Acurrent passport endorsed to show that the holder is exempt from immigration
control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or
has no time limit on their stay in the UK.

e A current Immigration Status Document issued by the Home Office to the holder
with an endorsement indicating that the named person is allowed to stay indefinitely
in the UK or has no time limit on their stay in the UK, when produced in
combination with an official document giving the person’s permanent National
Insurance number and their name issued by a Government agency or a previous
employer.

e A birth or adoption certificate issued in the UK, when produced in combination
with an official document giving the person’s permanent National Insurance number
and their name issued by a Government agency or a previous employer.

e Abirth or adoption certificate issued in the Channel Islands, the Isle of Man or
Ireland when produced in combination with an official document giving the
person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.
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e A certificate of registration or naturalisation as a British citizen, when produced in
combination with an official document giving the person’s permanent National
Insurance number and their name issued by a Government agency or a previous
employer.

e Acurrent passport endorsed to show that the holder is allowedto stay in the UK and
is currently allowed to work and is not subject to a condition preventing the holder
from doing work relating to the carrying on of a licensable activity.

e Acurrent Biometric Inmigration Document (Biometric Residence Permit) issued by
the Home Office to the holder which indicates that the named person can currently
stay in the UK and is allowed to work relation to the carrying on of a licensable
activity.

e Acurrent Residence Card issued by the Home Office to a person who is not a
national of a European Economic Area state or Switzerland but who is a family
member of such a national or who has derivative rights or residence.

e A current Immigration Status Document containing a photograph issued by the
Home Office to the holder with an endorsement indicating that the named person may
stay in the UK, and is allowed to work and is not subject to a condition preventing the
holder from doing work relating to the carrying on of a licensable activity when
produced in combination with an official document giving the person’s permanent
National Insurance number and their name issued by a Government agency or a
previous employer.

e A Certificate of Application, less than 6 months old, issued by the Home Office
under regulation 18(3) or 20(2) of the Immigration (European Economic Area)
Regulations 2016, to a person who is not a national of a European Economic Area state
or Switzerland but who is a family member of such a national or who has derivative
rights of residence.

e Reasonable evidence that the person has an outstanding application to vary their
permission to be in the UK with the Home Office such as the Home Office
acknowledgement letter or proof of postage evidence, or reasonable evidence that the
person has an appeal or administrative review pending on an immigration decision,
such as an appeal or administrative review reference number.

e Reasonable evidence that a person who is not a national of a European Economic
Area state or Switzerland but who is a family member of such a national or who has
derivative rights of residence in exercising treaty rights in the UK including:

o evidence of the applicant’s own identity — such as a passport,

o evidence of their relationship with the European Economic Area family
member — e.g. a marriage certificate, civil partnership certificate or birth
certificate, and

o evidence that the European Economic Area national has a right of
permanent residence in the UK or is one of the following if they have been
in the UK for more than 3 months:

(i) working e.g. employment contract, wage slips, letter from the
employer,
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(ii) self-employed e.g. contracts, invoices, or audited accounts with a
bank,

(iii) studying e.g. letter from the school, college or university and evidence
of sufficient funds; or

(iv) self-sufficient e.g. bank statements.

Family members of European Economic Area nationals who are studying or financially
independent must also provide evidence that the European Economic Area national and any
family members hold comprehensive sickness insurance in the UK. This can include a private
medical insurance policy, an EHIC card or an S1, S2 or S3 form.

Original documents must not be sent to licensing authorities. If the document copied is a
passport, a copy of the following pages should be provided:

(i) any page containing the holder’s personal details including nationality;

(ii) any page containing the holder’s photograph;

(i) any page containing the holder’s signature;

(iv) any page containing the date of expiry; and

(v) any page containing information indicating the holder has permission to enter or remain in
the UK and is permitted to work.

If the document is not a passport, a copy of the whole document should be provided.

Your right to work will be checked as part of your licensing application and this could involve
us checking your immigration status with the Home Office. We may otherwise share
information with the Home Office. Your licence application will not be determined until you
have complied with this guidance.

Home Office online right to work checking service

As an alternative to providing a copy of the documents listed above, applicants may
demonstrate their right to work by allowing the licensing authority to carry out a check with
the Home Office online right to work checking service.

To demonstrate their right to work via the Home Office online right to work checking service,
applicants should include in this application their 9-digit share code (provided to them upon
accessing the service at https:/www.gov.uk/prove-right-to-work) which, along with the
applicant’s date of birth (provided within this application), will allow the licensing authority to
carry out the check.

In order to establish the applicant’s right to work, the check will need to indicate that the
applicant is allowed to work in the United Kingdom and is not subject to a condition
preventing them from doing work relating to the carrying on of a licensable activity.

An online check will not be possible in all circumstances because not all applicants will have
an immigration status that can be checked online. The Home Office online right to work
checking service sets out what information and/or documentation applicants will need in order
to access the service. Applicants who are unable to obtain a share code from the service should
submit copy documents as set out above.
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