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1  Why referencing is important

2  When you need to reference

3 How to construct references

4  How to avoid plagiarism
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Which part of Harvard
Referencing do you find
most difficult?
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Reinforce Acknowledge Clarify Prevent Show

And lend The Which ideas Plagiarism Breadth of
credibility to intellectual belong to reading
our work of others others by

arguments attribution
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Authors

* To seetheir work acknowledged.

 Toincrease their academic reputation and
possible funding for further research in the
subject area. This could be you!

Academic community

 To standardise references, making it easier to
find resources and conduct peer review.

Correct referencing is an accepted characteristic of the
academic community worldwide, the basis of trusted research.
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Reference every time you quote, paraphrase or summarise somebody else’s ideas in
your work

You should also give credit whenever you include images or data — for example
photographs, illustrations, diagrams, graphs and tables

This is except for ‘Common Knowledge’ which includes:

“Facts, dates, events and information widely known by the general public or
someone studying or working in a particular subject field”

(Pears and Shields, 2016)
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As well as books and journal articles you can reference anything that
informs your work, these can include:

Images, exhibitions, photographs

Dance performances, theatre shows

Video games, computer programs, mobile apps

Lectures, personal communications, emails, conversations... etc.

Check ‘Cite them right’ or the UWTSD Referencing Guide for more
guidance
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https://librarysearch.uwtsd.ac.uk/discovery/fulldisplay?docid=alma99100436002502421&context=L&vid=44WHELF_UWTSD:44WHELF_UWTSD_VU1&lang=en&search_scope=Search_ELEC&adaptor=Local%20Search%20Engine&tab=Everything&query=any,contains,cite%20them%20right&offset=0
https://uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/library-and-learning-resources/infoskills/Harvard-eng_v.1.2.pdf

Independent student research - lectures alone are
not enough

Engagement with academic sources - using peer-
reviewed journal articles/books

Reading a range of opinions on a subject - don't be
reliant on any one source

Supporting your own views by reference to
academic material - do your research before you
form your opinions

https://pixabay.com/en/books-study-literature-learn-stack-2158737

L library@uwtsd.ac.uk

@ www.uwtsd.ac.uk/library na @UWTSDIib



Making notes as you
read, linking perspectives,
critically analysing viewpoints and
writing in your own words.

@%c’@% -—

Recording as you read, produces
Exploring ideas, information and research from different sources

yoolels

original written work with ideas built on
correctly referenced sources.
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Plagiarism is the presentation of some-one else's work or ideas as your own
UWTSD Academic Quality Handbook 2020-21

e |tcan be deliberate or accidental. The
consequences are the same

 |fin doubt, provide references

The correct referencing of sources is a key
aspect of academic practice and is one of
the most important skills you will learn in

your academic career
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https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/registry/Plagiarism-Detection-Service.pdf

Why you should

avold plagiarism
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Q

Original
Thinking

When someone
submits assignments
that are their own
work, composed of
original ideas built on
attributed sources.

i
222

Student
Collusion

Working with other
students on an
assignment meant
for individual
assessment.

B

Word-for-Word
Plagiarism

Copying and pasting
content without
proper attribution.

a2

Self
Plagiarism

Reusing one’s
previously published
or submitted work
without proper
attribution.

Mosaic
Plagiarism

Weaving phrases
and text from
several sources into
one's own work.
Adjusting sentences
without quotation

marks or attribution.

e

Software-based
Text Modification

Taking content
written by another
and running it
through a software
tool (text spinner,
translation engine)
to evade plagiarism
detection.

Contract
Cheating

Engaging a third party
(for free, for pay, or
in-kind) to complete
an assignment and
representing that as
one's own work.

VAN

Inadvertent
Plagiarism
Forgetting to properly
cite or quote a source

or unintentional
paraphrasing.

ES

CETET
Plagiarism
Rephrasing a source’s

ideas without proper
attribution.

<[>

Computer Code
Plagiarism

Copying or adapting
source code without
permission from and
attribution to the
original creator.

A

Source-based
Plagiarism

Providing inaccurate
or incomplete
information about
sources such that
they cannot be
found.

=7/
Manual Text
Modification

Manipulating text
with the intention
of misleading
plagiarism detection
software.

Data Plagiarism

Falsifying or fabricating
data or improperly
appropriating
someone else’s work,
putting a researcher,
institution, or
publisher’s reputation
in jeopardy.



Stated in the University Regulations Undergraduate Student Guide; "Plagiarism is passing off, or attempting to
pass off, another’s work as your own. It includes copying the words, ideas, images or research results of another
without acknowledgement, whether those words etc. are published or unpublished."

* You can be penalised if you allow your

work to be plagiarised by someone COPYING \WHTROUT COPYING WHTRoUT
else. PERMISSION 1S PERMISSION 1S TH‘EF./
STeALING!

* You can also self-plagiarise, this means
submitting work that has already been
marked for a previous assignment.

! ! ! STEALING! ; ? \ [ 7
* You can also accidentally plagiarise if : .....E

you don’t reference properly. http://ninapaley.com/mimiandeunice/wp-content/uploads/2010/07/ME_109 Thief.png

mimiandeunice.com

To avoid plagiarism make sure you reference all your sources; use quotation marks if you are quoting; if you
are paraphrasing or summarising, use your own words, but still reference the source.
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Every idea you use from your reading must be acknowledged

with a reference.

This includes:

 Direct quotes

« Paraphrased material
e Summarising

* Images, tables, graphs
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Quoting

This means that you take the exact wording as used by another
author and insert it into your work

Use quotations sparingly and only when they are relevant to the
argument you are making in your work

Paraphrasing

This is when you take the authors idea and put it into your own
words, but make sure you don’t change the original meaning

untr)' WE q0 t0 prison_

T fifeE and. then become Pl‘w
-Madiba, NP‘SOH Mm%‘ Friend of Irekand

This is when you provide a brief overview of an authors work bt ¥ L reedon Lovers
https://pixabay.com/en/nelson-mandela-quote-mural-belfast-539834

Summarising

You should use your own words and only present the most important
information
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Goes into the body of your writing and includes:

1. Author(s) or editor(s) surname

2. Year of publication

3. Page number(s) if required
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1 author
(Stark, 2016, p.5)

2 or 3 authors
(Wayne, Banner, and Kent, 2012, p.54)

4 or more authors
(Rogers et al., 2014, p.37)
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2 parts to
Harvard Referencing:

1. In-text citation

2. full reference list

University of South Wales Libraries and Student Development and
Study Skills Service (2019) The University of South Wales Guide to
Harvard Referencing. Available at:
https://library.southwales.ac.uk/collections-subject-
guides/referencing/ (Accessed: 9 June 2020).

@ www.uwtsd.ac.uk/library

, as Northedge (1990) summarises,

ad a lot of often complex material,
erpret it and present this in their work to
demonstrate understanding of their topic. Itis
imperative that students are fully engaged in
the reading process as not understanding “how
to read, what to read and how to make sense of
your reading can be a major worry and barrier”
especially for new students (Blaxter, Hughes

the majority of reading should begin early
rocess, adding that

effective organi
that reading does not overwhelm students.
important then that students are able to identify
and select relevant information, in order to have
a clear understanding of the issues to be

discussec (Cotirll, 2008; Bell, 2008 -

Denscombe, 1998), 1

and Tight. 2006, p.99). According to — _|

Referencelist

Bell, J. (2005) Doing your research project. a
guide for first time researchers in education,
health and social science. Berkshire: Open
University Press

Blaxter, L., Hughes, C_, Tight, M. (2006)
How to research. 3rd edn. Berkshire
Open University Press

Cottrell, S. (2008) The study skills handbook
3rd edn. Basingstoke Palgrave Macmillan

Denscombe, M. (1998) The good research quide
for small-scale social research projects
Buckingham: Open University Press

Northedge, A. (1990) The good study guide
Milton Keynes: The Open University

K@ euvwrsoib
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Avoid excessive quotations:

* They can disrupt the style and flow of
your writing

* They form part of your word count

* They do not show your understanding
of your reading
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Your interpretation of someone else's ideas.

« Should be a re-statement of the original text in your own words.
* Itis NOT simply changing some words or sentences around.

« Organising and writing the ideas you have read in your own words shows
your understanding of the original material and strongly supports your

argument.

Godfrey, J. (2018) How to use your reading in your essays.
3rd edn. London: Palgrave.
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Reference lists

This contains the full bibliographical record of the
references cited in your text. It should enable any
reader to locate your original source. A reference list
is arranged in alphabetical order by the author’s
family name or, if there is no author, by title, e.g.

Pears, R. and Shields, G. (2019) Cite them right: the
essential referencing guide. 11th rev. edn.
Basingstoke: Palgrave.

Bibliographies

A bibliography is a list of all the sources you have read
for your assignment, whether or not you have cited
them in your text.
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Format each reference according
to the type of resource cited

ra List all sources cited in
B4 your writing
Include the following:
\ Arrange alphabetically . Who (author)
by author’s surname -
 When (date)

or by title if no author

W
* What (title)
Where (location)
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1. Who? Author’s 2. When? Year of publication 3. What? Title in italics and
surname, initials in round brackets edition if not the 1st.

Cottrell, S. (2019) The study skills handbook. 5th edn. London:
Red Globe Press.

4. Where? Place of publication:
Publisher
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Title The Study Skills
Handbook

Fifth Edition

Edition

Stella Cottrell
Author NS

[ ]
Publisher
international &Y PRESS

@ www.uwtsd.ac.uk/library

Date

Place of

Publication
(publisher's
address).

K@ euvwrsoib

© Stella Cottrell, under exclusive licence to Springer Nature
Limited 1999, 2003, 2008, 2013, 2019
rights reserved. No reproduction, copy or transmission of this

ublication may be made without written permission.

No portion of this publication may be reproduced, copied or transmitted
save with written permission or in accordance with the provisions of the
Copyright, Designs and Patents Act 1988, or under the terms of any licence
permitting limited copying issued by the Copyright Licensing Agency,
Saffron House, 6-10 Kirby Street, London ECIN 8TS.

Any person who does any unauthorized act in relation to this publication
may be liable to criminal prosecution and civil claims for damages.

The author has asserted her right to be identified as the author of this

work in accordance with the Copyright, Designs and Patents Act 1988.

This edition published 2019 by
RED GLOBE PRESS

Previous editions published under the imprint PALGRAVE

ed Globe Press in the UK'1S an imprint of Springer Nature Limited,
registered in England, company number 785998, of 4 Crinan Street
London, N1 9XW.

Red Globe Press® is a registered trademark in the United States,
the United Kingdom, Europe and other countries.

ISBN 978-1-137-61087-4 paperback

This book is printed on paper suitable for recycling and made from fully
managed and sustained forest sources. Logging, pulping and manufacturing
processes are expected to conform to the environmental regulations of the
country of origin.

A catalogue record for this book is available from the British Library.

A catalog record for this book is available from the Library of Congress.

L library@uwtsd.ac.uk



Who? Author's surname When? Date in round

and initials What? Title of webpage in

brackets il

Holford, A. (2022) Student loans: would a graduate tax be a better option?
Available at: https://theconversation.com/student-loans-would-a-graduate-
tax-be-a-better-option-179253 (Accessed: 26 May 2022).

Where? URL and date accessed (in round brackets). U T e s eihe wEere

not the name of the website
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https://theconversation.com/student-loans-would-a-graduate-tax-be-a-better-option-179253
https://theconversation.com/student-loans-would-a-graduate-tax-be-a-better-option-179253

(] https://theconversation.com/student-loans-would-a-graduate-tax-be-a-better-option-179253

THE CONVERSATION a

Academic rigour, journalistic flair

URL & date accessed

COVID-19 Arts + Culture Business + Economy Cities Education Environment Health Politics + Society Science + Technology Podcasts

Student loans: would a graduate tax bea * Article title
better option?

Published: March 30, 2022 2 54pm BST

Author

Angus Holford
45 Research Fellow in the Institute f
X Economic Research, Universi

When

of Essex

Author

Disclosure statement

Angus Holford received funding for the work cited in this arficle
from the University of Essex and the Economic and Social
Research Council (ES/M008622/1). This work has also been
supported by MiSoC. the ESRC-funded Centre for Micro Social
Change (ES/S012486/1). No statements expressed here are the
opinion or policy of the University of Essex or the Economic and
Social Research Council. Angus Holford is a member of the
Labour Party but is writing in a personal capacity.

Partners

- JR— The Conversation
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https://theconversation.com/student-loans-would-a-graduate-tax-be-a-better-option-179253

1. Who? Author’s 2. When? Year of publication 3. What? Title of article in
surname, initials in round brackets single quotation marks

Thompson, P. (2017) ‘Communication technology use and study skills’,
Active Learning in Higher Education, 18(3), pp. 257-270. Available at: doi.org/
10.1177/1469787417715204

4. Where? Name of journal in italics, volume, issue/
part, page range of whole article. doi if accessed
electronically (or URL and date accessed )
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Article title Journal title

Author Date & issue information
ARTICLE ¥ §
Communication technology use and study skills
Thompson, Penny
London, England: SAGE Publications; Active learning in higher education, 2017, Vol.18 (3}, p.257-270
kb ... of the relationship needs to be explored in greater detail. This study explored the relationship
between use of communication technologies ond self-reported study skills... vw

a PEER REVIEWED

Download Article Online access

View lssue Contents [

Send to
B B & & =
READING LIST EXPORT RIS REFWORKS PRINT PERMALINK
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* Title of episode (in single quotation marks) if known; if not, use series title
 Year of original broadcast (in round brackets)

* Title of series/season (in italics)

« Series/season and episode numbers, or day month (if available)

* Production company

 Available at: Name of streaming service / link to homepage site (if available)
* (Accessed: date)

Example:

'Papa’ (2022) Stranger Things, season 4, episode 8. Netflix.
Avallable at: https://www.netflix.com/gb/title/80057281 (Accessed: 20 Oct 2022).
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https://www.netflix.com/gb/title/80057281

What is it?

" You may want to use a quotation or an
idea from a source referenced in a
work you have read

" You haven’t read the original, but have
discovered it through a secondary
source

" This is known as ‘secondary
referencing’

@ www.uwtsd.ac.uk/library

K@ euvwrsoib

How do | do it?

" |[n-text citation: Bloggs (2004), cited in
Smith (2007), loves chocolate.

= Full reference: Smith, J. (2007).
Musings from Chocolate Lovers.
Bicester: JFJ Press.
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No date available:

Consider If you really want to include this in your work. If you decide
to use it, include (no date)

No author:

Use corporate author e.g. BBC, NHS, CIPD or title (e.g. Health of
the nation, 2011)

Multiple publications, same author in different years:
List chronologically
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To cite multiple works by the same author in the same year, use lower-case letters after
the publication date in your in-text citations. This applies to any type of source including
books, journal articles, tweets etc.

In-text-citation examples:

Research has previously focused on whether high-density housing, in city centres, is one solution to
mitigate against homelessness (Wilmot, 2020a). However, further intense research, concluded that high-

density, city centre housing is not the answer (Wilmot, 2020b).

Reference list:
Wilmot M. (2020a) Inclusion: when will we have a home for life? Dublin: Pearson.

Wilmot M. (2020b) Solutions and barriers to homelessness. Dublin: Pearson.

Adapted from: https://libguides.ucd.ie/harvardstyle/sameauthosameyear
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http://ahttps/libguides.ucd.ie/harvardstyle/sameauthosameyear

o - . X
BLOOMSBI RY/()

CItethem rlght Home Choose Referencing Style Browse Categories Basics of Referencing Tutorial Videos

Advanced Search

Welcome to Cite Them Right

Choose your referencing style

Cite Them Right
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https://librarysearch.uwtsd.ac.uk/discovery/fulldisplay?docid=alma99100436002502421&context=L&vid=44WHELF_UWTSD:44WHELF_UWTSD_VU1&lang=en&search_scope=MyInst_and_CI&adaptor=Local%20Search%20Engine&tab=Everything&query=any,contains,Cite%20them%20right

« You must sign up through the
library webpage to register for a FREE p———

3N Y Drindod Dewi Sant
a Ccou n » University of Wales STUDY ABOUT  STUDENT LIFE INTERNATIONAL RESEARCH ALUMNI c

Trinity Saint David

UWTSD Home - Library and Learning Resources - Student Essentials - RefWorks

* Navigate to Student Essentials

RefWorks

RefWorks is an online research management, writing and collaboration tool, designed to help In this section

* Click fwork
C I C O n Re W O r S researchers easily gather, manage, store and share all types of information, as well as generate

citations and bibliographies.

» InfoSkills Programme

= #Off the Shelf

Meet your Academic Liaison

o SIGN IN TO REFWORKS or M
* Create your account using your e

U n i Ve rS i ty e m a i | To create your account please enter your UWTSD email address and create a password. * Referencing Handbooks

(Using your university email address will let RefWorks know that you are entitled to set up a free account). * Getting Started Guides ‘

= Online Resource Lists

* Sign in and create your profile
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https://uwtsd.ac.uk/library/student-essentials/refworks/

mGetting started with RefWorks Playlist

3 YouTube ™

m Advanced RefWorks Playlist
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https://www.youtube.com/playlist?list=PLyN7Mmvg_0odPDamAc5anVah56yS-mkxV
https://www.youtube.com/playlist?list=PLyN7Mmvg_0ocjWJiNLK3tgdHT8uMiARf0

When used properly, references strengthen and enhance your
work

Understand the basics before you begin
* Keep a record of all sources as you use them

* Be consistent in the records you keep and in the way you
reference

e Check your references before submitting your assignment

@ www.uwtsd.ac.uk/library na @UWTSDIib

L library@uwtsd.ac.uk



* Bring together what you have discovered .,
through your research and form your own /~<
opinions on what you have read.

* Give yourself enough time. Referencing
takes longer than you think!

* Ask for help if you need it.
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For and help with research and referencing queries or for help with
digital skills advice

Emily Wild Academic Liaison Librarian email:
emily.wild@uwtsd.ac.uk

For help with your librarian or Digital Skills Advisor from this page:
Book an appointment

General queries and help with loans:

library@uwtsd.ac.uk
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