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Reflection is a process of critically analysing my learning experience, it helps me identify main points, create meanings and evaluate my experiences. Reflection can also help me create an action plan to work on my weaknesses and prepare for future learning.
In this report, I will reflect on the importance of these three academic topics: Note-taking, paraphrasing and summarising.
To do so, I will use Kolb’s reflective cycle.
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In the second week, we learned about the importance of note-taking during the academic journey. Effective note-taking is essential for academic achievement, career progress, and personal development. Research has continuously shown the advantages of taking good notes in improving learning, memory, and the ability to remember more information (Boch & Piolat, 2005) (Howe, 1974)
In class, we discussed four types of note-taking: Diagram, Mind map, Linear notes, and Tabular notes.

During classes, we practised note-taking while watching a video with different opinions. 
I used tabular notes to summarise information and compare my notes to different note-taking methods and opinions.
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During the first term, I understood the importance of note-taking after the classes and task 2.  Before the note-taking activity in class, I was unsure about those same skills.  During the activity, I felt confused because I was uncertain of the main point.  After the activity and the revision with the lecturer, I felt more confident about my note-taking, I felt that there was room for improvement, but I was able to understand and organise the main point, and subsequently the sub-points.

[bookmark: _Toc175073799]Abstract Conceptualization 

I struggled to understand the main points at the beginning of the activity.
I began writing more information than I should have and lost track of the speech at the beginning of the activity until I realised I was not writing important information. However, besides my initial difficulties, I quickly understood that I did not comprehend the main point.  During this activity, I learned to identify the main point first, and then work on sub-points to enable me to grasp relevant information and avoid confusion. On the other hand, I know that by using my time wisely by doing some research, I will be able to find more information about the topic, which will help me improve my skills and efficiency.   
	

[bookmark: _Toc175073800]Active Experimentation 

If I could do something different, I would not begin the activity writing all the information I thought was important, instead I would have listened carefully to identify the main point, and subsequently worked on the sub-points and main ideas.  To develop my note-taking skills I must practice using different techniques during classes and at home while watching some podcasts about relevant topics. To be more effective next time, I must be more focused and ensure I understand the information, creating meanings to absorb more knowledge. 
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[bookmark: _Toc175073802]Concrete Experience

Paraphrasing is a method of expressing the writing of another person in your own words, keeping the same essential meaning. As Pears and Shields (2019, p. 15) explain, it is "an alternative way of referring to the author's ideas or arguments without using direct quotations from his text". (O’Donnell, 2024).



Paraphrasing is an important skill to be developed during the academic journey, effective paraphrasing enables you to provide evidence using other people's words without changing the meaning. It is also a good way to show your understanding of the topic and an adequate way to avoid plagiarism, giving credit to the author, with an in-text citation and providing detailed references on a reference page at the end of the assignment. 
In class, we practised paraphrasing individually and in groups. We changed the word class, used synonyms, and rephrased the structure. On task 2, we had to paraphrase some sentences during the quiz.
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Paraphrasing is an essential skill to master, but it can be challenging to paraphrase efficiently at the beginning of the academic journey.
I felt very stressed and lost during the first activities.  It took me a while to understand clearly what efficient paraphrasing means. After all the activities during class and some research at home, I felt more optimistic. My colleagues faced similar difficulties while paraphrasing because most of us were non-native speakers. After some practice during the classes, I know that paraphrasing is not that difficult if you understand the meaning of the information presented by the person. During some activities, I felt that I would never be able to paraphrase efficiently.
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My first attempts did not go well because I was not focused on the meaning of the information I was paraphrasing. However, after analysing and comparing my work with my colleagues work, I was able to grasp some valid points of view and learn more synonyms that I can use to paraphrase in future tasks. I believe that independent study will play a crucial role in my development, there are some relevant articles online which will help me master this skill.
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If I had to do the same activities again, I would focus on the meaning of the information first, to understand it clearly, and be able to paraphrase, instead of just changing the word class and the structure. To develop the skills required I must improve my vocabulary. To be able to act differently I must use all resources available to master my skills.  
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[bookmark: _Toc175073807]Concrete Experience

Summarising involves analysing and organising key details from various sources, such as books, articles, or webpages, to fit into your work. This process demonstrates a thorough understanding of the source materials, allows for content selection and removal, and shows your comprehension of the information you present. (Smith, 2024). 
During classes, we practised summarising, and we also watched good and bad summaries examples, to have a clear understanding of what we must do when summarising. We merged our notes and paraphrased efficiently to demonstrate our knowledge about the topic we were summarising.
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During the activities, I was unsure of where to begin my summary.  Despite my initial confusion, I decided to create meanings about the topic, to comprehend the information I was reading. Being a non-native speaker, I usually take a while to understand the meaning of certain words we must use.  After practising summarising, I felt a lot more confident, and I truly believe I will improve more during the second term. 
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It didn’t go so well, perhaps because it was my first time summarising academically in English. I felt uncomfortable while practising summarising. Most of my colleagues also felt the same way, most probably they had never been in a similar situation. However, I learned that I must practice summarising at home while combining all the techniques we learned during the first term.
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If I had to do the same again, I would spend more time analysing the information, to be able to paraphrase efficiently and summarise all the sources in a way that shows my understanding of the topic.

[bookmark: _Toc175073811]Conclusion 

After reflecting on these three topics, I understood the importance of combining these skills to succeed in my academic journey. I identified my strengths and weaknesses and created an action plan to help me overcome the difficulties. This will involve more time studying at home.



[bookmark: _Toc642091982]













[bookmark: _Toc175073812]References


Boch, F. and Piolat, A. (2005). Note Taking and Learning: A Summary of Research. The WAC Journal, [online] 16(1), pp.101–113. doi:https://doi.org/10.37514/wac-j.2005.16.1.08.
Howe, M.J.A. (1974). The Utility of Taking Notes as an Aid to Learning. Educational Research, [online] 16(3), pp.222–227. doi:https://doi.org/10.1080/0013188740160310.
O’Donnell, B. (2024). Library Guides: Write it Right - A guide to Harvard referencing style: Paraphrasing. [online] lit.libguides.com. Available at: https://lit.libguides.com/Write-it-Right/paraphrasing#:~:text=Paraphrasing%20is%20expressing%20someone%20else [Accessed 19 Aug. 2024].
Pears, R. and Shields, G. (2019, p.15). Cite them right. 11th ed. London: MacMillan. 
Smith, L. (2024). QMULibGuides: Referencing and Plagiarism: Paraphrasing, summarising and quoting. [online] libguides.qmu.ac.uk. Available at: https://libguides.qmu.ac.uk/referencing/paraphrasing-summarising-quoting [Accessed 19 Aug. 2024].


I
2 | Page

image1.png
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David




