Table of contents
Contents
E-portfolio link	2
Screenshot of e-portfolio cover page/ welcome page	3
Task 1	3
Screenshot of ‘Essential Skills’	4
Screenshot of ‘Reflection’	4
Task 2	4
Screenshot of mind map	5
Link to mind map	5
Screenshot of the academic poster	5
Link to the academic poster	6
Task 3	6
Screenshot of automatic referencing tool	7
Task 4	7
Screenshot of each page of e-portfolio	8






[bookmark: _Toc220926055][bookmark: _Toc1007217977]E-portfolio link

Ibrahims E Portofolio



[bookmark: _Toc220926056][bookmark: _Toc274533898]Screenshot of e-portfolio cover page/ welcome page

[image: ]


[bookmark: _Toc1275268153][bookmark: _Toc220926057]Task 1
[bookmark: _Toc368330342]Screenshot of ‘Essential Skills’


[image: ]

[image: ]



[bookmark: _Toc1102211880]Screenshot of ‘Reflection’

[image: ]
[image: ]
[bookmark: _Toc220926058]

[bookmark: _Toc605309406]Task 2
[bookmark: _Toc912540008]Screenshot of mind map


[image: ]




[bookmark: _Toc923269435]Link to mind map

https://mm.tt/map/3947399036?t=Wcg1MXpmD7



[bookmark: _Toc1853772899]Screenshot of the academic poster

[image: ]






[bookmark: _Toc586420567]Link to the academic poster

https://www.canva.com/design/DAHA05Klk-M/6vXeiZwWQyJOJkD_P1oYwQ/edit?utm_content=DAHA05Klk-M&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton



[bookmark: _Toc978842217][bookmark: _Toc220926060]Task 3
[bookmark: _Toc959657733]Screenshot of automatic referencing tool

[image: ]
[image: ]
[image: ]


[bookmark: _Toc706678916][bookmark: _Toc220926061]Task 4
[bookmark: _Toc369486792]Screenshot of each page of e-portfolio
[image: ]
[image: ]
[image: ]
[image: ][image: ][image: ][image: ]
image13.png
v 8 | Newtad X | & FINAL E-Portfolio Subr X | /. Birmingham Students - X Home -OneDrive X | @ Final Submission Digit- X Effective Teamwork - ' X | @ Darfington's E portFoli X. Ibrahims E Portofolio X Importance of Teamwic X |+ - 9 x
& C O hitps//sites.google.com/d/TewyYeb)pioOnSkDQVQ89y60zPrgRInbH/p/1x0GICKV3X0kGECIVHCFIDOV_vDVFiBH/edit QA % e Q) - Ot
setoone © @ [§ & ® [ ]

Copy of Portfolio

Insert Themes
= Fiterpages

A ome

B Essentils Skils.

B Refiection

Academic Poster

IMPORTANCE OF

e = ot becaet b ol o vl g s pepe i 0
T e S T T e
Ry o B et S o sl o Tt
Teamh o o A s o e o e St o
e T T S T

1o, rou do ek st eting s diffcu, scmasre . con siop
e Sl ek wered B oo ke e ok
e o i g rend o by o

succes s ooy R IR

Cl=Es)

ook, 2005

H P Type here to search + C Mostly





image11.png
v 6 | [ Newsb

X | & FINAL E-Portfolio Subr X | /. Birmingham Students - X | @ Home - OneDrive

& G | O nttpsy/sites.google.com/d/1ewy¥eb)pioOnSkDQVQ89y60zPrqRInbH/p/1)2GUFohTWqC3uZDAKgZKTwohpX6ifuog/edit

B compotronion

Reflection

Introduction
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simiarty scores, academic ntegrity,plagiarsm, and explain why these are Important when creating an £-Rortioio.

by Simiariey Score and Reflection

by similaity score s 2%. A smiarity score shows the percentage of extin  document that matches existing sources in
atabases used by tool ke Turncin or Grammarl. It highlights matched content and helps identity possible nstances
of plagiarism.

Plagiarism happens when someona uses another persor's werds,ideas,or work and presents them as their own, or s
<0 properl explain where the information came from.

Baraphrasing means rewring someons ise’ des or informstion in your own viords and séntence structure while
keeping the orginal meaning. This is an important acadernic iillbecause it shows that you understand the source and
Can explin £ without copying. whils <l Ging credit 2 the origina author.

Originaliy and ethical witing ae very important in academic, rofessiona, and creative work. Being original shows
Inc2pandent £hIking and Creatiiy, ProvIng that & wrter N3E ANGAgad el with 3 opic ather than Just r2pesting
‘eisting deas. Craating orginal work not only demonstrates understanding but alo helps develop analytical and
problem.saiing skils, which are valuable in both education and future careers.

R o s . S

1 would estimate my work atust under 40%. Complating tis task helped me batter undarstand proper academic
wiiting 3nd the process o creating an £-Portfolo.

One ofthe most rewarding ways | sngage with lierature is through analysis and ritca thinking. For me, engaging with
iRersturs. i< more than Just reading—i challénges my mind, UpBorts my per<anal Growth, 3nd connects me 1o wider
‘experiences. Reading s not oy about understanding content:t a1so helps me develop skis 1o analyze and shape
Knowledge for both personal and professional growth.

1 demonstrated my knowledge and understanding of ey concepts while warking on my E-Portili, especialy in

Sections on time management and critcalthinking. | esearchad topics, explained my ideas cleary, and snovwed how,
hesa skl can contribute to scademic and carear succese.

My cognitive and intellectual skl have improved because learna to analyze nformation ogically and conduct
recaaeh in s more structured and sffective way,

13150 achieved success in appiying practical toos or reating my E-Fortfolc. Using these tools boosted my confidence.
and gave me experience in building and organizing 3 professional websie.
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‘@ Google Sites i good for both education and business. It allows users to add different features.
i oot o thei page. Youcan a0 e conen rom e Google services,ich maes
veryhepful fo students and professonals

For example, a company can show products in different colors, an HR team can create training
‘pages with calendars, or a school can add simple learning activities for students. There are
‘many possibilties and you can manage everything from the site editor without needing
advanced technical skils

Ihad a good experience using Google Sites. 1 was able to complete my E-Portfolio and achieve:
‘my goals without difficulty.

Irecommend Google Sites to anyone who wantsa free and easy platform. It offers free hosting,
simple tools, and a clear interface. You can also easily add documents,spreadsheets,
presentations, and other Google apps to your website

Google Sites Review

E-Portfolio

An E-Portfoliois a digital collection of a person's work that snows their skill, knowledge,
achievements, and progress over time. Instead of keeping everything in a physical folder, it is stored
online in one organized place.

The main purpose of an E-Portfolio s to show learning and improvement. It includes different
‘examples of work that prove what a person can do and how they have developed their skills.

Each piece of work in an E-Portfolio is called an artifact. Artifacts can include essays, assignments,
projects, presentations, posters, photos, videos, certificates, or creative work. Basically, anything that
‘can be saved as a digital file can be added as an artifact.

An E-Portfoliois useful because it allows someane to show more than just grades or a résume. It can
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B Refiection

Introduction

This reflection is about my experience using Turnitin when I submitted my Essential Skills for E-Portfolio. willdiscuss
similarity scores, academic integrity, plagiarism, and explain why these are important when creating an E-Portfoli. [y

My Similarity Score and Reflection

My similarity score is 2%. A similarity score shows the percentage of text in a document that matches existing sources in
databases used by tools like Turnitin or Grammarly. It highlights matched content and helps identify possible instances
of plagiarism.

o Plagiarism happens when someone uses another person's words, ideas, or work and presents them as their own, or fails
o to properly explain where the information came from.

Paraphrasing means rewriting someone else’s ideas or information in your own words and sentence structure while
keeping the original meaning. This is an important academic skill because it shows that you understand the source and
can explain it without copying, while still giving credit to the original author.

Originality and ethical writing are very important in academic, professional, and creative work. Being original shows
independent thinking and creativity, proving that a writer has engaged critically with a topic rather than just repeating
existing ideas. Creating original work not only demonstrates understanding but also helps develop analytical and
problem-solving skills, which are valuable in both education and future careers.
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EVALUATION

I would estimate my work at just under 40%. Completing this task helped me better understand proper academic
‘writing and the process of creating an E-Portfolio.

One of the most rewarding ways | engage with literature is through analysis and critical thinking. For me, engaging with
literature is more than just reading—it challenges my mind, supports my personal growth, and connects me to wider
experiences. Reading is not only about understanding content; it also helps me develop skills to analyze and shape
knowledge for both personal and professional growth.

I demonstrated my knowledge and understanding of key concepts while working on my E-Portfolic, especially in
sections on time management and critical thinking. | researched topics, explained my ideas clearly, and showed how

these skills can contribute to academic and career success.

My cognitive and intellectual skills have improved because | learned to analyze information logically and conduct

research in a more structured and effective way.

Ialso achieved success in applying practical tools for creating my E-Portfolio. Using these tools boosted my confidence.
and gave me experience in building and organizing a professional website.

Most importantly, | developed and strengthened transferable skills, including time management, self-reflection, critical
thinking, planning, and writing. These skills will continue to support me throughout my studies and future career.

I put significant effort into this E-Portfolio, applying all the advice and guidance | received during my lessons. | know
there is still much to learn and improve, but | believe my work on this assessment reflects the knowledge and effort |
have gained so far.

Normaltext  ~ -4~ B I U A 0w

[1]S. J. Schwartz, The Savvy Academic: Plagiarism, Citations, and Paraphrasing. Oxford, UK: Oxford University Press, 2021
€ [21D. Hacker, The Bedford Handbook, 121h ed. Boston, MA, USA: Bedford/St. Martins, 2022

o 181K. L Turabian, A Manual for Witers of Research Papers, Theses, and Dissertations, th ed. Chicago, IL, USA: University of Chicago
) Press, 2018
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Topic 2 Riding the Storm

Challenges and Dissagareements in virtual teams B Refection

B Avtomatic Referencing
« Virtual teams have become a normal part of working life. Many employees
‘work from different countries, using technology to stay connected. This gives ~ B Academ
companies more flexibility and allows them to hire skilled people from around
the world. However working virtually can also create challenges. B tloststve Review

Poste

= Amajor issue is communication and When people do not meet face to face, it
s harder to read body language and facial expressions. Because of this
‘messages can be misunderstood more easily and which may lead to confl

« The two main types of challenges in virtual teams are:

= Communication Challenges
Because team members are not working face to face, it can be harder to
communicate clearly. Messages sent through email or chat can be
‘misunderstood, and it is more difficult to read body language or tone. Time
® 2one differences can also delay responses and slow down teamwork.

a} + Relationship Challenges

- Building trust and strong working relationships can be more difficult in virtual
o teams. Team members may feel isolated, and cultural differences can
Sometimes cause tension or misunderstandings. Without regular personal
interaction, it may take longer to develop teamwork and cooperation.

The Risks of Avoiding Conflict

Sometimes it feels easier to stay away from conflict, but doing this can actually
‘make problems worse over time. When issues are ignored, people can get
frustrated, lose motivation, and the team's work can suffer.

It's important for team members to feel heard, respected, and included. When
everyone feels like they belong, teamwork improves and people work better
together.

Being open and communicating clearly is key, especially for virtual teams, +
because it helps everyone understand each other and keeps the team running
smoothly.

High pollen
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] F. LaFasto and C. Larson, When Teams Work Best: 6000 Team Members and Leaders Tell
What It Takes to Succeed. Thousand Oaks, CA, USA: SAGE Publications, 2001.

[2] E. Salas, G. F. Goodwin, and C. S. Burke, Eds., Team Effectiveness in Complex Organizations:
Cross-Disciplinary Perspectives and Approaches. New York, NY, USA: Routledge, 2009.

[3] P. Lencioni, The Five Dysfunctions of a Team. San Francisco, CA, USA: Jossey-Bass, 2002.

[4] D. Levi and D. A. Askay, Group Dynamics for Teams, 7th ed. Thousand Oaks, CA, USA: SAGE
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Step1:

Opening the website “Free
IEEE Citation Generator”
allows us to select the type
of source we want to cite.
Options include Website,
Book, Journal, Video, and
more. We just pick the one
that matches the source

we are using.

Froo EEE Citatin Gonerator

Step 2:

i will select “Book” as the
reference type, then paste
the book's title into the
search bar. After that, | will
click the blue “Search”
button on the right to find
the reference.

EEE Ci

Step 3:

After clicking “Search.”a
list of books will appear.
We then look through the
list to find the book we

need and click on it.

Free IEEE Citation Generatol
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STEP 4

Once everything i correct,
the book's details will
show on a yellow
background. We can then
copy the reference and
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or presentation we are
working on
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Essentials Skills

Time Management

Most people are aware of what time
management is. Numerous books, essays, and
other materials have been written about the
topic. The books and articles describe how to do
it, why itis beneficial, why it should be done, and
what occurs ifit s not done.

Inorder to be more productive and less stressed.
time management involves organizing the day,
prioritizing work, and setting goals. Maintaining,
organization and striking a balance between
work, school, and personal life is beneficial[1].

People who actively manage their time gain
‘more free time to engage intheir favorite
activities Spending more time with loved ones,
riends,and those who make you Lugh and smile
s beneficial as is helping them when they need
2l

Akey benefit of time management s the ability
to make better decisions about how to use your
time. By monitoring daily activities and
identifying areas where time s being wasted or
workis done inefficiently, you can adjust your
routines and improve your workflow to increase
productivity.

This may involve organizing and streamlining
email management, delegating tasks to
colleagues when appropriate, or automating
repetitive processes to save time and focus on
higher-priority responsibilities. 3]

Time management is a crucial skill that will
support my success after graduation, regardless
of the career path I choose.

Managing my time effectively allows me to
complete tasks on schedule, which helps build

Criteial Thinking

Critical thinking is 2 process that involves.
reflection and requires a range of skills and
attitudes. It is the ability to think clearly and
logically by analyzing information, asking
meaningful questions, solving problems, and
making thoughtful decisions rather than
simply accepting things at face value.

Critical thinking encourages the constructive
use of skepticism and doubt, allowing us to
carefully examine the information in front of
us. It helps us determine whether something
is true, effective, or productive. In everyday
life, people must accept that some things are
as they appear, which requires trust
However, by analyzing the evidence and
reasoning behind information, we can better
decide when it is reasonable to trust and
when it is appropriate to question or be.
skeptical. 4

Critical thinking is becoming increasingly
important in higher education. Many
acadenmics recognize that students entering
college often lack the critical thinking skills
needed to succeed. As a result, developing
these skills has become a key focus in
education. Researchers and educators also
agree that effective critical thinkers must be
able to examine problems from multiple.
perspectives

For me, critical thinking is one of the most
valuable skills to develop for my future career
after graduation. It will support me in many
different ways. It will help me make logical
and well-informed decisions, evaluate,
different options carefully, and weigh
evidence before reaching conclusions. Since
every career involves ongoing challenges,
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This may involve organizing and streamlining
email management, delegating tasks to
colleagues when appropriate, or automating
repetitive processes to save time and focus on
higher-priority responsibilities. 3]

Time management is a crucial skill that will
support my success after graduation, regardless
of the career path I choose.

Managing my time effectively allows me to
complete tasks on schedule, which helps build
reliability and trust with employers, clients, and
colleagues.

When| prioritize my responsibilities and
organize my schedule well | can accomplish
more in less time. This increases my efficiency
and makes me more valuable in my role.

Planning my schedule and setting realistic goals
also help me avoid last-minute pressure and
stress. Strong time management skills improve
punctuality and organization, which can support
career growth and open opportunities for better
and more interesting roles

Qi Final Submission Digital Er- X | @ Darlington's E portfolio As X

these skills has become a key focus in
education. Researchers and educators also
agree that effective critical thinkers must be
able to examine problems from multile
perspectives

For me, critical thinking is one of the most
valuable skills to develop for my future career
after graduation. It will support me in many
different ways. It will help me make logical
and well-informed decisions, evaluate,
different options carefully, and weigh
evidence before reaching conclusions. Since
every career involves ongoing challenges,
critical thinking will enable me to analyze
problems, identify their root causes, and
develop creative and effective solutions.
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