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LCHS4001 Checklist for Task 2: Reflective Report on Using Feedback



	Content                                                                                                                                                        ✓

	1. I have  included my name and student number on my title page.

	

	2. In my introduction, I have provided information on the purpose of the report.

	

	3. In my introduction, I have provided information on Driscoll’s (2007) model of reflection.

	

	4. In my introduction, I have included in-text citations for the information I have included on  Driscoll’s model of reflection.

	

	5. In my introduction, I have explained which formative feedback activity I am going to discuss in the report.

	

	6. I have included information from a reliable source about the academic skill I worked on for the formative feedback activity.

	

	7. I have included in-text citations for the information I have researched on the academic skill I discuss in my report.

	

	8. I have included information on why reflection is useful to me as a student. 

	

	9. In the ‘What’ section, I have described my experience of doing the activity and how I felt while doing the activity.

	

	10. In the ‘What’ section, I have included information about the feedback I received and what it said.

	

	11. In the ‘What’ section, I have described my experience of receiving feedback and included details about how it made me feel.

	

	12. In the ‘So What’ section, I have included reflection on why I feel the good aspects of my work went well

	

	13. In the ‘So What’ section,  I have included reflection on why I feel the bad aspects of my work didn’t go well.

	

	14. In the ‘So What’ section, I have included information about how I used the feedback and how it helped me to make changes.

	

	15. In the ‘So What’ section, I have included information about any changes I did not make, or any parts of the feedback I did not follow and explained why. 

	

	16. In the ‘So What’ section, I have summarised what I have learnt as a result of receiving feedback and making changes to my work. 

	

	17. In the ‘What Now’ section, I have included information on how I will continue to improve my work in this specific area / in relation to the academic skill I have chosen to on focus on in the report.

	

	18. In the ‘What Now’, I have included actions points on what I will do next.

	

	19. In the ‘What Now’,  I have included information about why I feel it is important for me to continue developing the academic skill I have chosen to focus on in this report.

	

	20. In the ‘What Now’, I have included examples of additional questions that I would like to ask my lecturer to get more feedback on my work 

	

	21. In my conclusion, I have summed up the key points in the report.

	

	22. My appendix contains my initial piece of work. 

	

	23. My appendix contains my revised (corrected) piece of work. 

	

	Structure and Organisation                                                                                                               ✓

	24. I have included the title at the top of my report.

	

	25. I have included a contents page.

	

	26. I have included an introduction section in my report. 

	

	27. I have included the sections ‘What’ , ‘So what’, and ‘What now’ in the correct order.

	

	28. I have included a conclusion section in my report.

	

	29. I have included an end-of-text reference list.

	

	30. I have included an appendices section in my report. 

	

	Formatting & Presentation                                                                                                                ✓

	31. I have used 1.5 line spacing.

	

	32. I have used subheadings to separate the different sections of my report.

	

	33. I have used an appropriate font type and size for the title, subheadings and body of my report.

	

	34. I have proofread my work for spelling, punctuation and grammatical errors 

	

	35. I have checked my references are formatted according to the Harvard method of referencing.

	

	36. I have checked my in-text citations are formatted correctly. 

	

	37. My report is 1200 words (-/+10)
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