	
	
	



PTE WEEKLY CHECKLIST FOR STUDENT TEACHERS
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	WEEK 3 (04.12.23 - 08.12.23)
	Completed
	WEEK 4 (19.02.24 - 23.02.24)
	Completed

	There is an expectation that the following points will be completed every week

	Ensure you have planned your lessons for the week and shared with your mentor 48 hours before they are taught.
	
	
Ensure you have planned your lessons for the week and shared with your mentor 48 hours before they are taught.

	

	Complete two formal lesson plan evaluations.
	
	Complete two formal lesson plan evaluations.
	

	
Update your Learning Journal with Mentor comments and feedback from lessons and your own reflections. 
 
	
	Update your Learning Journal with Mentor comments and feedback from lessons and your own reflections.

	

	Complete your weekly reflection and targets ready for your weekly meeting with your mentor.
	
	
Complete your weekly reflection and targets ready for your weekly meeting with your mentor.

	

	
Have your weekly meeting with your Class Mentor.

	
	Have your weekly meeting with your Class Mentor.

	

	Collect any evidence needed for your PLP
	
	
Collect any evidence needed for your PLP

	





	To be completed during Weeks 3 + 4 (04.12.23 - 08.12.23 & 19.02.24 - 23.02.24)
	
Completed 

	 Aim for a 50% - 60% teaching load by week 4
	 

	 Prepare for your Joint Observation lesson in week 3. 
	

	 Reflect on your Joint Observation lesson with your Class Mentor. Use your detailed notes in your Learning Journal to form clear targets for your teaching in PTE2b.  
	

	 Further develop your planning to include challenging learning and teaching targets which reflect past and current achievement and individual needs.
	 

	 Mark work in line with the school’s marking policy. Ensure work is marked promptly after every lesson and provide appropriate opportunities for pupils to  respond.
	 

	 Continue to keep records of assessment in line with the school policy. Discuss with the Class Mentor how formative assessment feeds into summative assessment, for example at the end of a unit of work.
	

	 Complete a Professional Experience Template (PET) of your AfL Bridging experience, in your Professional Learning Passport (PLP) on Pebblepad.  
	

	 Familiarise yourself with the Success Criteria for a PET. Share with your Mentor.
	 

	 Read through the example PET, provided in your QTS sessions. Share with your Mentor.
	 

	 WLDP - Collect examples of evidence to include in your portfolio to fulfil skill requirements
	

	 Ensure you discuss your teaching topics for 19.02.24 so you can prepare your planning and resources for PTE2b.
	




	WEEK 3 (04.12.23 - 08.12.23)
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	WEEK 4 (19.02.24 - 23.02.24)
	Completed
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