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  Abstract
 This reflective report contains my experience of writing and learning across this Academic and Employability Skills module. Gibbs reflective cycle will help me to examine my experience during the writing of task 2 Academic report namely” What is the most effective way to motivate staff?”, also my experience during the group work in week 8 activity. And finally, I will creating a personal development plan.
Introduction
  The Gibbs Reflective Cycle offered strategies for reflection. It is taken from Gibbs’ (1988) model. Gibbs model (1988) has challenges. In these challenges are included building sufficient structure, to achieve the desired results. In this way the needs and ideas of the group are preserved. The model ensures the balance of time properly spent on experiential versus reflective activities. The Gibbs Reflective Cycle (1988) is purely applicable in the education and practice of students in all universities. Though reflecting and learning to do it reflexively, students learn how the method of their action can be improved. Gibbs Reflective Cycle take a place where continuous thinking identifies things, reflect better and suggest the next step of the plan.
When using the classical Gibbs Reflective Cycle, we must follow six parts, namely: Description, Feelings, Evaluation, Analysis, Conclusion, Action Plan

.
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Method
Description (Here the reader writer (me) explains what he reflects on, including general information.) 
I am thirty-six years old women, student first year in UWTSD. Successful candidates gain: Certificate of Higher Education Skills for the Workplace (level 4). To be student in university was a long-awaited dream for me. But now I am so glad, because that dream has become a reality. The first day of this adventure I was very exciting. I met many new and different people from different countries. I started making new friendship. The first module we needed to study called Academic and Employability Skills. The lecturer seemed a bit shy from the beginning, like all of us. We introduced ourselves to each other. The atmosphere was very pleasant. The ice between us began to melt. I listened to everything the lecturer explained with great interest. In the following week I received my first assignment brief as student. The topic was: “What is the most effective way to motivate staff?”. It was time to write academic report for the very first time. 

Feelings (In Feeling stage reader writer (me) discuss thought and feeling.)
When the lecturer said what our first task should be, namely- to write academic report, the people in the room started to get a little nervous. Thousands of questions appeared. It got noisy. Everyone started discussing the given task. Even the lecturer did not have the opportunity to explain exactly what our task consisted of. After the situation had calmed down; the lecturer was able to provide us with the necessary information. I felt insecure and excited at the same time. A sense of failure came over me. But a voice inside me was whispering” You will make it, girl”. It was time to managing a challenging situation.

Results and Discussion
Evaluation (The reader writer (me) discusses his and other people’s feelings and reactions.)
[bookmark: _Int_N3Dj6291]Despite all the questions that appeared and the noise in the room, the lecturer managed to draw attention to himself. He started to explain to us about all the positive aspect to being   student in UWTSD. First positive evaluation he mentioned was that we can use technology in order to collaborate with each other, secondly, we have great opportunities to use all sources on Moodle page. He also provided us Google Scholar page, from where all students can get the information they need during their studies. To write a good report I need a lot of experience and practice. The sources from which I extract information are very important. I also must follow a certain structure. One of the most important thinks to write good academic report should be References list. Of course, in this challenging situation guest lecturer came to us to explore together how to write down References correctly. All positive evaluation were given to me and were fantastic. For me was not easy and to write a report took me two weeks. It is many thinks I must pay attention, for example: content, the language structure in writing, correct reference list.

Analysis (The reader writer(me) refers to other theories and experiences.)
Why students need to write reports and must have academic skills?
Students need academic skills to be able to perform academic task for lifelong learning. One of the most important key academic skills is communication including writing skills, like report writing, essay writing, reflection writing.
Most student highlighted that they need some level of support about academic writing. They would like to know how the sentence working. This support me and my peers received during our study in week four.
“A sentence must have a verb, a doing word.” (McMillan & Weyers ,2014, p162)
[bookmark: _Int_r3beHeEG]They are several types of sentences:
-simple sentences- they are useful when stating statistic or fact;
-compound sentences
-complex sentences – they are the most common sentences which are used in writing academic reports.

[bookmark: _Int_vqA4NR0L]Conclusion (acknowledgement for the reader, writer) and Action plan what the reader, writer (me) must improve for the next academic report writing.
Why the reflection writing is important?
Jennifer Moon has defined reflection as: 
“A form of mental processing – a form of thinking – that we use to fulfil a purpose or to achieve some anticipated outcome. It is applied to relatively complicated or unstructured ideas for which there is no obvious solution.” (Moon, 1999a, 23; Moon, 1999b, 10)

Students use reflection writing for so many reasons: as part of professional or personal profiles; project work in dissertation writing. Result of reflection writing can be some problem-solving activity, also development of theory, formulating an action plan or some uncertainly resolution.
                                                                                                                                              Now I will use again Gibb’s reflective cycle to observe my experience of the group task in week 8 activity.
Description (What happened?) 
We worked as a group of four people and created advert for jobs description about a student service position in Stafford college.
Feelings (What I was thinking and feeling at the time?) 
I was distracted. My presentation was very bad. I was laughing because one of my colleagues decided to say something stupid in the middle of the presentation and it made me laugh so much. And other colleagues were saying funny things so I could not resist and messed up the whole presentation.
Evaluation (What was good and bad about my experience?)
The positive aspect in this experience was that that I observed the rest of the presentation of my colleagues, therefore I could spot my mistakes. What did not do as well was that I was not prepared enough for the presentation. 
Analysis (What sense can I make out of the situation?)
I realised that the whole situation could have been avoided if I did enough preparation prior to the presentation.
Conclusion (What could I have improved?) 
I can improve my speaking skills and my concentration skills also.
Action plan (If I have another presentation, what would I do differently? What skills I need to develop?)
In my next presentation I will strive to be way more concentrated and must practice more to develop my skills.

Personal Development plan
During our group presentation in week 8 I received feedback from my peers. In their opinion I must improve my public speaking skills and professionalism. In another hand in their opinion my teamwork and organisation of job advertisement was very good. My personal targets which I need to achieve are to review and fixed my mistakes, to keep practising, to be more focused and to do not give up. I will achieve this with practise and find right system to follow. The right formula for success is motivation and to believe in yourself. With knowledge I will improve my academic and employability prospects. I will know that I have achieved this when my vision for susses is I returned it into reality. 


Conclusion 
The focus of the study in this reflective report are my feelings and experience during writing my first academic report like student in UWTSD and how reflection writing after will help me in future.
During writing this reflective report about my experience in Task 2, my team working during the week 8 activities (job advert) and creating PDP, was very helpful for me. I realised my mistakes, that I must be more focused in future, get more knowledge by writing, need more skills to present my work professionally and I need more experience and knowledge how to write correctly my References page. 
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