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Academic digital skills are vital for the learners in the UK to ensure the higher education and skill development aligning with the future objectives (Nyale et al. 2025). Considering this concept, the essay is going to address an overall experience of an individual regarding learning and adopting academic and digital skills. In this context, the essay considers Gibbs’ Reflective model to analyse the current skills and areas to be improved further.   
[bookmark: _Toc225341913]Description
As per the statement of Dumitru and Halpern (2023), academic skills are quite vital for students to improve their employability skills and enhance their critical thinking capabilities. These are highly interconnected with future career growth and achieving success in both professional and personal fields. At the initial stage of learning about the importance of academic skills, I have determined that study skills are highly interconnected with the skill development process and ensuring the future growth aspects. Study skills are some effective strategies and techniques that are beneficial for efficiency and an effective learning process [Refer to Week 1]. Among all of the study skills note taking skills are quite effective for boosting the productive and informative work process.
From the learning process, I got familiar with multiple process like recording notes, addressing the specific date of the notes and personalisation of the notes. These are the keys to improve the note taking skills, and meeting deadlines through boosting self-confidence. These skills are also effective in determining the current potentials and areas to be developed further. Calonia et al. (2023) depicted that, note taking] skills are highly significant for a learner to maintain a fluent and organised work process through analysing in-depth information of a topic. In this aspect, I have learned about the concept of Mind mapping, which are effective for improving note taking capabilities.          
[bookmark: _Toc225341914]Feelings
During the learning process and getting familiar with diverse academic and interpersonal skills, I felt quite excited and eager to adopt innovative and diverse concepts. I also felt highly motivated to ensure my future career growth and achieve success in my desired professional field. My communication skills have helped me to connect with my peers and mentors, that has helped me to gain knowledge over innovative and diverse concepts and encouraged me to move forward with my in-depth learning processes. According to my feelings, based on my research skills, I have determined the significance and relevant process of conducting the CRAAP test. As per the views of Ong et al. (2026), CRAAP Test helps aspirants with a structured framework to analyse the core information of a topic, overall literacy and ensure the resource's credibility. It is quite effective for improving the overall learning process and research skills further.
Apart from these efficiencies, the learning process and expert suggestions outlined that I have multiple skill gaps that may affect my future career growth in my desired professional field. Poor time management skill is one of them that may hamper my structured and organised work process. In addition, my active listening skills and note-taking abilities are also poor that may hamper my self-confidence and productive performance. According to my feelings, I have also got nervous and anxious in critical situations that negatively impact my performance. It can be a serious issue while working pressure situation with the other team members. It may hamper the overall team performance and morale.        
[bookmark: _Toc225341915]Evaluation
In terms of conducting the learning process, I have evaluated that both interpersonal skills and academic skills are interconnected with career growth and development. In this context, I have precisely evaluated the core processes of improving the note-taking abilities. The process includes addressing the date of the notes, accurately recording the notes, personalise the notes [Refer to Week 3]. As a result, I have outlined the core information and improved my overall learning processes. It can be effective for me to ensure my career growth and maintaining competitive advantage over others. As per my own evaluation and my strong research skills, I have determined the core concept of the mind mapping process. As per the statement of Sun et al. (2022), the process includes multiple strategies like going for the points of information, organising, and linking the key points with the information. I also got to know that the tool is a graphic summary that improve note taking abilities. 
My poor time management may cause issues for me in maintaining the notes within the timeline that may affect my overall working process. Additionally, I have evaluated that I faced multiple issues in maintaining accurate referencing processes. As per the opinion of Johnson (2025), referencing skills are effective for the students in maintaining a track in an ethical manner adhering to the academic guidelines. Hence, I can state that it may hamper my overall working process and hinder my career growth probabilities in the future. In adopting digital skills, I also faced issues like a lack of consistency and a high time to address a solution using the digital tools.      
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According to the learning process, I have analysed that my communication skills are quite effective for me to ensure my career growth in the future, since I am able to maintain connectivity with others. Additionally, based on my effective research skill I can analyse any concept in depth that may help me to guide others and maintain the critical working process. As a result, I can improve leadership qualities and boost my personal development processes. According to my analysis of the learning process, I can improve my learning process based on multiple styles. These styles are accordingly visual, aural, kinaesthetic, and read/write. It refers to the VARK learning process that helps learners to move forward with their preferred learning process and improve their overall academic skills (Vanegas et al. 2024).    
After the learning process, I have analysed that my time management skills and note-taking abilities are not up to the mark. It can hamper my informative and structured pattern of the works and hamper my career growth opportunities. Additionally, I may face issues in fetching the core information from a topic and maintaining the flexible work process. Lack of efficiency in the referencing process may hamper my work process due to plagiarism issues and a poor paraphrasing process. As a result, the overall teamwork may be affected that may hamper my self-confidence and productivity.    
[bookmark: _Toc225341917]Conclusion
Considering my overall learning process, I can conclude that my communication skills may help me to ensure my career growth based on connecting with experts and learning innovative, diverse concepts from them. Additionally, my research skills can be effective for me to determine in-depth information on the topic and guide others by providing the information. It can help me to achieve leadership qualities that are the most appreciable and required skills in professional settings. According to the statement of Ned and Umesi (2023), leadership skills help a person to motivate others and ensure success as a team player. 
Based on my learning process, I have also analysed that I may face challenges due to my poor time management skills, which may affect my future g growth aspects along with confidence during the work process. I must also focus on my note-taking abilities to memorise the core and in-depth information of a topic for the long run. As a result, I can maintain the informative working pattern in the future. Herrera et al. (2025) asserted that, digital skills are highly required for learners to maintain the error-less work process with strong accuracy and efficiency. In this context, my poor digital efficiency may hamper the overall working efficiency and hinder my career development. Hence, I must focus on improving the skill to ensure long-term success in my desired professional role.         
[bookmark: _Toc225341918]Action Plan
Since I have been facing issues in maintaining my note-taking abilities, I must focus on improving the specific skill. Note-taking skills are significant for determining the core information and memorise them for a long period (Cottrell, 2023). In this aspect, multiple KPIs can be effective for improving the note-taking abilities, which include content summarisation, analysing the speed and retention. As a result, I can boost the specific skill within the upcoming 2 months. Additionally, I must focus on strong actions to reduce my stress during any kind of pressure and critical working situations. In this aspect, I can take guidance from my peers and mentors. Reading multiple books like Burnout, How to Stop Worrying and Start Living, and so on can be effective for me to minimise stress and anxiety within the next 3 months.
In terms of gaining expertise in handling time management efficiency, I can focus on pomodoro techniques and Eisenhower’s Matrix. Additionally, segmenting a long task into multiple smaller segments and setting an average time for each can help me to achieve effective time management capabilities within the next 4 months. I can enrol in multiple workshops and online certification courses to acquire expertise in digital skills within the next 10 months and ensure my professional success.      
[bookmark: _Toc225341919]

SMART Action Plan
	Objectives
	Specific
	Measurable
	Achievable
	Relevant
	Time-bound

	To improve the note-taking abilities within the next 2 months
	Note-taking skills are effective for determining the information on a topic.
	Content summarisation abilities, speed and retention analysis
	I can take support from my mentors and peers
	Based on the note-taking abilities, I efficiently maintain working in an efficient manner
	Within the next 2 months

	To improve stress management within the next 3 months
	Stress management is interconnected with improving creativity and productivity during the work process. 
	I can analyse my successive progress towards stress management through focusing on burnout risk index, self-care frequency and so on.  
	Read relevant books like Burnout and How to Stop Worrying and Start Living, and conduct multiple physical activities like Yoga, meditation. 
	MY effective stress management can help me to be patient and active during critical situations and develop innovative strategies to resolve those issues. 
	Within the next 3 months

	To gain time management efficiency within the next 4 months
	Time management skills help an individual to improve the productive work process. 
	I can focus on the time completion rate and accuracy rate to improve time management skills. 
	The Pomodoro technique and Eisenhower’s Matrix are effective for boosting time management efficiency.
	It can be effective for me to meet the deadlines and maintain confidence during any lengthy work process. 
	Within the next 4 months

	To gain efficiency in digital skills within the upcoming 10 months 
	Digital skills are relevant for improving the accuracy and error-free pattern in the work. 
	I must focus on time to proficiency, tool adoption rate and transfer of training to enhance the digital efficiency. 
	I can enrol in multiple courses in Coursera, Udemy, follow YouTube videos and podcasts. 
	In achieving the specific skill, I can enhance the productive work process in the future. 
	Within the upcoming 10 months


Academic skill is quite effective for learners in improving their interpersonal skills and ensuring future success in both personal and professional fields. Based on Gibbs’ Reflective Framework, the essay has addressed the overall experience of a learner while adopting the skills and issues that may hamper future success. It has also addressed the strategies to resolve these issues along with the timeframe.  
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