Q Prifysgol Cymru How To CRE ATE A TE AMS Plamena Kovacheva- 2517259

)/ University of Wales Rejwan Bin Sulaiman

Trinity Saint David MEETING LCLMVM4002

Step 2: Schedule a

Step 1: Open Microsoft Teams .
meeting

.
Microsoft Teams
* Open the Teams app on your

device or you can go on N In. the Ief’f side bar :
teams.microsoft.com e click on “Calendar
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« Sign in using your work, school or

; Step 4:
personal Microsoft account.
* Enter the
et ‘ (:.::} (0 Teams meeting meeting- title,
R time, date
Step 3:Send an and .ac.id
invitation 0 ‘10;'20;2025 H 1200 AM v M 1230 AM v| ® ©Malerecuring @ ) Allday participants.
New .
E e Select “new” at the ¥ Add a room or location e After click

top right Bos
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