Event Risk Assessment:

Title: Event risk assessment 
Date: 30/04/2019

	Event Description
	Military field hospital event

	Department:
	Nursing and health studies

	Event Location:
	Army Reserve Centre, Alamein Road, Morfa, Swansea SA1 2HP

	Event Organiser (Module Lead) Name
	Tania Davies

	Student Event Manager 
	

	Student Treasurer
	

	Numbers of students attending
	24

	Students with additional needs (please describe)
	0

	Numbers of staff attending
	3

	Number of first aiders attending
	

	Start Date:
	30/04/2019

	Return Date:
	30/04/2019

	Event Details:
	







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	
I am going to give a brief description of 3 types of legislations that I believe to be relevant to the event taking place.
First Aid
Health and safety (first aid) regulations. (1981) require employers to arrange sufficient and relevant training, equipment and a named person so that if any person is taken ill or is injured at work then they can receive appropriate treatment straight away. All places of employment need to have first aid training even if you are self-employed, assessments should be carried out for each workplace, members of the public are not legally the responsibility of the employment however, the legislation does recommend that they are included into the assessment. The type of training that is required within each employment depends on a number of factors such as how high a risk the organisation is and the level of hazards which could cause harm. It is the employer’s responsibility to risk asses the risks and hazards within the environment for them then to decide what action is appropriate. When assessing the needs, the employer should consider the following:
What type of work is involved?
The nature of the work force
The work places history of accidents 
The size of the work place
Shift patterns
The needs of traveling, remote and lone workers
Is the workplace in a rural area away from emergency services
Annual leave and sickness of appointed first aider
After all initial assessments have been carried out the employer then needs to make sure that there is suitable equipment available, depending on the outcome of the assessment the equipment needed will vary, from a fully stocked first aid box to first aid rooms and automated external defibrillators, this equipment is then the responsibility of the appointed person to check for any faults and stock management.

Reporting of injuries, diseases and dangerous occurrences regulation (RIDDOR)
Health and safety (RIDDOR) regulation. (2013) requires employers to report any accidents, ill health or death that are connected with a work-related incident with in ten days of the event. Employers must report all relevant information of what happened to RIDDOR, this information will then be passed to the relevant authorities for them to decide weather and investigation needs to take place. Incidents that need to be reported to RIDDOR include:
The death of any person 
Accidents that result in death
Any accident that results in an injury that stops a person being able to carry out their role
The incidents can be reported by the employer or the appointed person responsible for the health and safety of the premises. Documentation should be kept of any reportable injury for a minimum of three years and must include:
The date and how it was reported
The date, time and place the incident happened
Who was involved and their contact details
The type of injury obtained
A brief description of what happened
Although it is important to report incidents not all of them need to be reported, these incidents would include injuries which happen through no fault of anyone or the company, if there were no hazards involved and all the correct assessments were carried out properly and in place.
Health and safety
Health and safety at work act. (1974) state that every employer has a legal obligation to make sure that health and safety is maintained within a work place and to protect their employees. Employers must display a health and safety at work poster that is visible for staff to see. For employers that have a work force of 5 or more people they have to have a health and safety policy and this also must be made available to their staff.
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Falling/ tripping
	Everyone who attends the event
	Wet floor signs, making sure there are no hazards that somebody could trip over
	
	Event organiser
	30/04/19

	
2
	Fire 
	Everyone who attends the event	
	Fire alarms/fire extinguishers 
 A brief talk about what to do if a fire happens, where fire exits are located, where the meeting point is
	
	Event organiser
	30/04/19

	
3
	Back injury
	Everyone who participates in the event
	A discussion about the use of correct manual handling
	
	Event organiser
	30/04/19

	
4
	Traffic accident 
	Staff and students
	Follow correct road safety rules
	
	self
	30/04/19

	
5
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Review of Risk Assessment Process (250 words)
	Review Date:
	30/04/2019

	
The information I have used to complete the risk assessment has shown me how important it is to have a risk assessment in place. Risks are things that could happen and if you think about these happening in advance then you can try and eliminate the likely hood of them becoming a reality, by putting measures in place that will reduce the risk. A risk assessment is important in all organisations and should be completed and reviewed regularly. A risk assessment should include what type of risk there is, how its can be avoided, who is likely to be affected by the risk and what action should be taken if the risk does happen.











FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.



Reference list 
Health and safety executive. (2019) Health and safety at work act 1974. Available at: http://www.hse.gov.uk/legislation/hswa.htm (Date accessed 30/04/2019)
Health and safety executive. (2019) Health and safety (first aid) regulations 1981. Available at: http://www.hse.gov.uk/firstaid/legislation.htm (Date accessed 03/05/2019)
Health and safety executive. (2019) Reporting of injuries, diseases and dangerous occurrences regulations 2013. Available at: http://www.hse.gov.uk/riddor/reportable-incidents.htm (Date accessed 03/05/2019)
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