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Professional development is a continuous process that includes learning new skills, getting better at old ones, and being able to adapt to changes in your work. It requires being very aware of your own strengths and flaws and being able to adapt to the changing needs of the job market. This study will look at the most important skills and information for professional development and employability. It will also evaluate my readiness for the job market and my personal growth, and it will give me a plan for how to improve my professional skills. Different models, like SWOT, SMART, Johari Window, PDP, and Learning Styles, along with personal examples, will be used in the study.
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Self-Awareness
Self-awareness is a key part of professional growth because it helps people figure out what they can do well and what they need to work on. I can see my strengths, weaknesses, chances, and threats now that I have done a SWOT analysis. My strengths are my research and thinking skills, which help me get through hard jobs quickly. However, I am aware that my communication and group skills aren't as good as they could be. This has made it harder for people to work together and finish projects.
 Reflection: Realising these flaws has been a big part of what drives me to look for ways to improve. So that I can deal with these problems, I am going to work on improving my speaking and teamwork skills. For example, working on projects with other people and asking for comments will help me get better. 
Learning Agility
Self-awareness is a key part of professional growth because it helps people figure out what they can do well and what they need to work on. I can see my strengths, weaknesses, chances, and threats now that I have done a SWOT analysis. My strengths are my research and thinking skills, which help me get through hard jobs quickly. But I am aware that my communication and group skills aren't as good as they could be. This has made it harder for people to work together and finish projects. 
Reflection: Realising these flaws has been a big part of what drives me to look for ways to improve. So that I can deal with these problems, I am going to work on improving my speaking and teamwork skills. For example, working on projects with other people and asking for comments will help me get better.
Communication
To be clear, cut down on misunderstandings, and encourage cooperation, communication must be good. It helps people make their thoughts clear and communicate well with clients and coworkers. 
Reflection: The way I talk to people often lacks confidence, especially when I am with a group. To fix this, I am going to practise public speaking and ask for helpful comments. For example, joining a club for public speaking like Toastmasters could give me an organised way to get better.
Time Management
Time management is important for setting priorities, meeting goals, and making sure that work gets done quickly and well. Time management problems can cause people to work quickly and miss deadlines.
Reflection: I have had trouble keeping track of my time, which has led to poor work quality and missed goals. I am going to get better by getting better organised. For example, I am going to use time management tools like Trello or set SMART goals to better organise my chores.
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Feedback Analysis
Receiving and analysing feedback is essential for identifying strengths and areas that need improvement. Feedback, whether from mentors, professors, or employers, provides valuable insights into one’s performance and potential growth areas.
Reflection: In the past, I was afraid to ask for comments because I did not want to hear bad things. However, I now understand that helpful criticism is an important part of growing. From now on, I will actively seek feedback and use it to guide my career growth.
Developing a Personal Development Plan (PDP)
A PDP is a planning document that spells out clear objectives and the steps that need to be taken to reach them. It keeps people focused on their job goals and helps them work on their weaknesses while building on their strengths.
 Reflection: Making a PDP is important for my job growth. To make sure I keep getting better, I am going to set SMART goals like finishing a certain communication course in the next six months.
Portfolio Development
My skills and accomplishments need to be shown to possible employers in a well-developed portfolio. As physical proof of one's skills, it can make one much more employable.
Reflection: I know how important it is to have a complete resume that shows off my skills and accomplishments well. Up until now, I have not fully put together a resume that does a good job of showing off my skills, which I know is a big mistake. To fill this gap, I will make it a priority to put together a well-organised portfolio with a variety of work examples, such as project reports, case studies, and other relevant papers. Potential companies will be able to see my skills and experience in this portfolio, which will serve as physical proof of my abilities. By putting time and effort into building a strong portfolio, I hope to make myself much more employable and better prepared for future chances. From now on, I will make sure that my resume is always up-to-date to show how I'm growing professionally and what I've accomplished.
Continuous Learning
Engaging in continuous learning is essential for staying relevant in any field. This involves regularly updating one’s knowledge base and acquiring new skills to meet the demands of the job market.
Reflection: I am committed to lifelong learning and will actively seek opportunities to expand my knowledge. For instance, I plan to attend industry conferences and participate in professional development programs regularly.
Recruitment and Selection Process
Understanding the recruitment and selection process is vital for positioning oneself as an ideal candidate. Tools like the Johari Window can aid in self-disclosure and open communication during interviews.
Reflection: I have learned that transparency about my strengths and weaknesses during interviews can build trust with potential employers. For example, during my last job interview, I openly discussed my ongoing efforts to improve my communication skills, which was positively received.
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Based on the analysis above, I have developed the following action plan to enhance my employability and professional growth. The action plan is structured using the SMART model, ensuring that each goal is Specific, Measurable, Achievable, Relevant, and Time-bound.
	Objective
	Action
	Timeline
	Success Indicator
	Support

	Improve Communication Skills
	Enroll in a public speaking course
	3 months
	Increased confidence in group settings
	Feedback from peers and course instructor

	Enhance Teamwork Capabilities
	Participate in group projects and seek feedback
	Ongoing
	Improved collaboration and project outcomes
	Peer and mentor feedback

	Develop a Comprehensive Portfolio
	Collect and organise work samples, complete a portfolio
	6 months
	A complete portfolio showcasing skills and achievements
	Guidance from career advisor

	Improve Time Management
	Use Trello for task management, set SMART goals
	1 month
	Consistently meeting deadlines, higher quality work
	Self-assessment and review of completed tasks

	Expand Industry Knowledge
	Attend a digital marketing course and industry conferences
	12 months
	Certificate completion, networking opportunities, knowledge
	Course completion and feedback from conference sessions

	Seek Regular Feedback
	Schedule regular feedback sessions with mentors and peers
	Ongoing
	Constructive feedback received and applied to improvements
	Mentor and peer input
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SWOT Analysis
The SWOT analysis provided a comprehensive understanding of my strengths, such as research and cognitive skills, and my weaknesses, particularly in communication and teamwork. This model guided the identification of areas for improvement, forming the basis for the action plan.
SMART Goals
SMART goals have been applied to ensure that the objectives set in the action plan are clear and achievable. For example, the goal to "Enroll in a public speaking course" is specific, measurable (course completion), achievable (within three months), relevant (to improving communication), and time-bound (three months).
Johari Window
The Johari Window was instrumental in improving my self-awareness, particularly in understanding how I am perceived by others and identifying areas for self-disclosure during the recruitment process. By applying this model, I have learned the importance of being transparent about my strengths and weaknesses, which can foster trust in professional relationships.
Personal Development Plan (PDP)
The PDP serves as a roadmap for my professional development, outlining the steps necessary to achieve my career objectives. By setting specific goals and actions, I can systematically address my weaknesses and build on my strengths, ensuring continuous growth.
Learning Styles
Understanding my learning style has been critical in shaping my development plan. As a visual learner, I benefit from visual aids like charts and diagrams, which will be integrated into my study and work routines. For instance, using visual time management tools like Trello aligns with my learning style and enhances my efficiency.
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Professional growth includes many things, such as ongoing learning, self-evaluation, and making plans for the future. Using models like SWOT, SMART, the Johari Window, PDP, and Learning Styles, I have put together a detailed action plan to improve my chances of getting a job and my career growth. Sticking to these goals will not only help me get better at what I do now, but it will also get me ready for the difficulties I will face in the job market in the future. I want to improve my skills as a worker by learning more about myself, being able to learn quickly, communicating clearly, managing my time well, and always learning something new.


[bookmark: _Toc175340336]References 
Al-Walai, J.J., Nordin, M. and Shwan, S., (2023). Trustworthiness traits in leader recruitment: Prioritization of trustworthiness and related traits during recruitment of leaders in the Swedish industrial sector.
Cottrell, S. (2019) The Study Skills Handbook. Fifth edition. London:, Macmillan International Higher Education/Red Globe Press an imprint of Springer Nature Limited.
Cottrell, S. (2021) Skills for success: personal development and employability. 4th edition. London :, Red Globe Press.
Dweck, C.S. (2017) Mindset . Updated edition. London :, Robinson
Gallagher, K. (2022) Essential study and employment skills for business and management students. Fourth edition. Oxford :, Oxford University Press.
P.J. Robertson, T. Hooley, & P. McCash (eds.) (2020). The Oxford Handbook of career development / [electronic resource]. New York :, Oxford University Press.
Ramisetty, J. and Desai, K., (2017). Measurement of employability skills and job readiness perception of post–graduate management students: Results from a pilot study. International Journal in Management & Social Science, 5(8), pp.82-94.
Siddique, S., Ahsan, A., Azizi, N. and Haass, O., (2022). Students’ workplace readiness: Assessment and skill-building for graduate employability. Sustainability, 14(3), p.1749.
Smale, B. (2015) How to succeed at university : an essential guide to academic skills, personal development and employability. Second edition. London :, SAGE.
Page 2 of 2

image1.png
Prifysgol Cymru
¥ Drindod Dewi Sant
University of Wales

Trinity Saint David




