Lucy Sian Evans
Lucysianevans@hotmail.co.uk  07398223036

Looking for a job in the childcare sector. Please see below my Qualifications and previous work experience.

Education 

University Trinity Saint David Sept 2017 – on-going
BA Early Years Education (Practitioner Status)

Coleg Sir Gar Sept 2012 – July 2013
Sub Diploma in Health and Social Care

Ysgol Dyffryn Amman
5 GCSE’s (Grades A-C)

Work Experience

Nursery Assistant (Volunteer)
March 2019 – August 2019

Teacher Assistant (Volunteer)
September 2017- March 2019

Lettings Assistant - The Home Rental Company, Ammanford
December 2014 to September 2017.

Part Time Optical Assistant - Vision Express, Ammanford
August 2014 to December 2014

Part Time Hotel Receptionist - The Ivy Bush Royal Hotel, Carmarthen
June 2014 - September 2014

Sales Assistant – Boots, Carmarthen
November 2013- December 2013.

Sales Assistant – NEXT, Carmarthen
June 2013 to August 2013

Crew Member - McDonald's Restaurant, Crosshands
June 2012 to September 2012

References
Available on request













Lucy Sian Evans	Comment by Lucy Sian Evans: You do not need to state that a CV is a CV, that would be obvious to an employer. However, Buckingham and Clifton (2005) believe that by putting your name in larger & bolder print in order to reinforce to employers and really sell yourself; I have done this and also added clear headings for each section, alerting an employer where to find set information. 	Comment by Lucy Sian Evans: When sending a CV, I must take precaution what information they provide. Cottrell (2010) advises that when sending CV, one should consider ‘WIIFT’ – What In It For Them? The more knowledge an individual has regarding a potential employer, the more they can identify what skills and experience may benefit them, that way they can adapt their CV to suit that specific specification. 
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Education & Qualifications
University Trinity Saint David |2017 – on-going 
BA Early Years Education (Practitioner Status)
Coleg Sir Gar Graig Campus | 2012 – 2013 
Sub Diploma in Health and Social Care
Ysgol Dyffryn Aman | 2007 – 2012 
Communication Level 1 (P) Communication - Dual language Level 2 (P) Welsh (A) English (C) Maths (C) Child Development (C) BTEC Level 2 in Applied Science (P) Level 2 Welsh Baccalaureate intermediate Diploma (P) 
Work Experience & Employment 
Fundraiser | Cerebra |September 2019 – Present 
Contact charity supporters via phone to get donations and update them with regards to charity progress. 
Play scheme worker | Meithrinfa Plant Dewi February 2019 – September 2019
Teaching Assistant (Volunteer) | Neath Abbey Primary & Portmead Primary School, Swansea September 2017 –February 2019 
Lettings Agent | The Home Rental Company December 2014 - September 2017
Optical Assistant | Vision Express 
 August 2014 - December 2014 
Hotel Receptionist | The Ivy Bush Royal Hotel
June 2014 - September 2014
Sales Assistant | Boots, Carmarthen 
November 2013- December 2013
Sales Assistant | NEXT, Carmarthen 
 June 2013 - August 2013
Transferable Skills
Very strong communicator, able to convey creative ideas both verbally and in writing; in both English and Welsh Language. Highly organised and excellent time management. Effective and motivated collaborator while working as part of a team. Able to work as an individual using own initiative. Excellent IT skills using Laptops and Apple Ipads and computers. Impressive knowledge on up to date policies and certifications needed within the education sector. Very strong ability to adapt to new surroundings and work foundations. Confident in pitching and delivering ideas, plans or instructions to both superiors, peers and children.

Additional Information 	Comment by Lucy Sian Evans: Most jobs in nowadays have a job specification, which highlighted what is expected from any individuals applying for the role. Chapman (2001) has found that employers do not consider qualifications alone in those job specifications to be enough but that you need interpersonal and intrapersonal skills also. These are often called transferrable skills. Transferrable skills will stand you in good stead when searching and in view of any future job roles. 

Smale and Fowlie (2015) declares that Transferrable skills are particularly valued when looking for employment because they are what give you more of an edge in the competitive job market. 	Comment by Lucy Sian Evans: Employers will receive numerous amounts of CVs for any job they advertise. Therefore, your CV needs to stand in out. Bright & Earl (2007) recommends that a CV needs to be pleasing to the eye, clear & concise, fit on a single page or two the most and contain key details which may determine whether the selector will choose you for an interview. 

Furthermore, a CV must include;
 Full name
Contact Details (phone, email, fax) 
Education history 
Employment history 
Further training, skills & certifications 


Proficient in all Microsoft packages; Word, Power point, Excel, Publisher, Outlook.   
Previously completed food hygiene, health & safety and customer service training, Autism Awareness, Safeguarding Children Level 1 & 2, Cover supervisor Course, Sports coaching First aid certif. Certification in Prince’s Trust Twelve Week Personal Development Programme. Can provide an up to date DBS which is on the update service and am registered with the Education Workforce Council. Certification in TEFL award.
References
Available on request
Personal Statement
My principal interest lies and has always lied in working with children. I find it most satisfying in observing and contributing to the evolving development of children. It is so rewarding. I would like to think that my personal attributes are unimpeachable. I consider myself to be hardworking, self-motivated and a reliable individual. 	Comment by Lucy Sian Evans: A personal statement is an important tool for making use of ongoing self-observation, reflection and evaluation. Goleman (2013)
says that a personal should highlight that an individual knows a significant amount of information regarding the field of work they are applying for. It is the chance for an individual to articulate why they want the job they are applying for and to illustrate what they posses in order to bring to job. For example, they can state in more detail the experience and skills they have. 



In order for a personal statement to be really successful one must once again consider ‘WIIFT?’ Cottrell (2010) says that the use of active verbs will help individuals project an image of an active, doing person. Some examples include words like; 
Growing
Communicating 
Enabling
Developing
Performing


Upon completing this module, I have created a personal statement which highlights my passion and desire to work in the childcare sector. Although I am unsure as to where exatly as this time, I have made sure it promotes all my skills and experience within. 

[bookmark: _GoBack]Having experience in volunteering work within the sector I have developed excellent time management and organisational skills and thrive in a fast-paced, high pressured environment.  Further experience gained in the early years’ profession has instilled in me to use my initiative and grasp every opportunity to expand my knowledge and skills.
 I am a confident, knowledgeable worker, dedicated to creating a stimulating, safe atmosphere for children to prosper and develop their cognitive skills .Through personal experience, I have developed strong skills in supporting young children, and am genuinely passionate about providing the best child care and play experiences. I have an excellent record of successfully working with families in different settings and circumstances... I take pride in being able to handle difficult situations with empathy and professionalism. I thrive when working on my own initiative and as part of a group, taking individual and shared responsibility.  I pride myself on being flexible in my approach to tasks, can adapt to new advances and technology in pursuit of delivering good service and knowledge. I have proven to previous employers that I am focused and committed and would welcome the opportunity to prove myself in another busy working environment. 
I have previously completed food hygiene, health & safety and customer service training.  When called upon I willingly assist in charity events including coffee mornings, car boot sales and Christmas fairs. I have also completed the Prince’s Trust 12-week Personal Development Programme. I also have a current DBS which is on the update service and am registered with the Education Workforce Council. Currently doing my TEFL (Teach English Foreign Language) Certificate.
I would welcome the opportunity to extend my knowledge and experience that I have accrued thus far and would be grateful for consideration of my application.
Naturally, I am more than happy for you to approach any previous employers for an honest assessment of my abilities and suitability for the post which I now seek.

Personal Development Plan
	What are my goals? 
	What needs to happen first?
	When do I want to achieve this?
	What obstacles might I face? 
	What can I do to improve my chances of meting my goal?
	Where can I go for support?	Comment by Lucy Sian Evans: Fiore (2007) advises that individuals set SMART targets. 
Specific
Measurable 
Achievable 
Realistic 
Timed

The author believe this will be more effective and you will be more likely to achieve. I have chosen goals which I believe are SMART, somemay be difficult and time consuming but by using mytransferrableskills such as Time management, organisation and communication it should be an easier and steady process. 


	Comment by Lucy Sian Evans: In order to achieve in life, both professionally and personally, I must be motivated, motivated to take action and responsibilities for myself. As humans it is only natural that we face days where we wonder ‘why did I even start this?’  A Personal Development Plan (PDP) allows me you to look back and remember. Fowlie and Wood (2009) believe that when creating a PDP consider visualising and using affirmations until they become redundant. A PDP can give individuals the capacity to understand their feelings while using leadership, empathy and integrity. 

Goleman (2003) theorizes that when creating and using a PDP we avoid an Amygdala takeover which can be triggered when an individual has a sense of fear to begin with. This can be shown when an individual has conflicts regarding values, unfair regarding one’s potential and criticises ones progress and reasoning. 

In order to grow and develop, we all must face change. A PDP allows us to: 
Increase personal effectiveness or promotional potential. 
Become a better person, professionally or personally. 
Allow us to help other develop. 

(Boyatzis. 2001) 

There are no limits to what I can add to my PDP. Everyone has different targets, goals, time frames. Therefore, PDP’s are very personal. 





	Learning sign language
	· Learn about the process of completing a sign language course 
· Is it flexible around university and part time work? 
· Considering funding’s

	I would like to have completed by graduation – July 2020.
	· No funding
· Lack of motivation. 
· Difficult to juggle around university and job 

	· Keep focused on the topic and continue to read around subject to keep up to date with any changes.
· Find a course which happens at a set time in a community centre (or other places)  
	· Local Community Centre
· University bulletin board	Comment by Lucy Sian Evans: Race (1995) believes that all knowledge is provisional and can be overtaken at anytime by new discoveries and advances in ones thinking and doing. A PDP allows us to use our professional knowledge and understanding while engaged in practice. 
Therefore, actively allowing us to change our path as something is happening. 


A PDP allows us to reflect while doing, similar to the reflective theory created by Schon (1991) and his idea of reflecting “on action”. 
· Local College 
· Online courses 

	Completing a PGCE 
	· Learn about the PGCE application process. 
· Find a suitable       university that has the course
· Consider funding
· Produce and submit my PGCE application. 
·  Work on my academic CV
	I would like to have found a place for September 2020.
	· No funding
· Lack of motivation. 
· Lack of knowledge or out of date knowledge. 
·  CV or application form not desirable to pursue the course.
	· Keep focused on topic and continue to read around subject to keep up to date.
· Update or get advice regarding writing an academic CV.
· Stay update with regards to enrolment or applications. 
	· Research online
· Speak to student support in university for further information.
· Personal Tutors 

	Completing a TEFL course (Teach English as a Foreign Language) 
	· Learn about the TEFL process
· Find a suitable, authentic course.
· Consider time a(around university and work)
· Consider benefits to competing the course.
	I would like to have found a funded a course by the end of 2020
	· No funding
· Lack of motivation. 
· Difficult to juggle around university and job 

	· Keep focused on topic and continue to read around subject to keep up to date.
· Give set time per day to focus on completing the course/ 
	· Research online 
· Speak with student support at university. 
· Speak to Local College for advice.

	Saving a deposit
	· Deposit 10% of my wage each month into an interest account.
· Set a goal for the amount I want to save and figure out how long it will take to get you there.
	I want to have a £5,000 deposit by the age of 27. (2022)
	· Not putting desired money into set account.
· Unexpected bills
· Choosing an unsuitable account with the bank.
	· Create a standing order that transfers money automatically once a month. 
· Speak to an advisor about the best account for saving a deposit
	· Bank Advisor 
· Research information online (Best interest rates)

	Passing my driving test
	· Research a good driving instructor
· Consider funding
· Complete driving theory test first 

	I would like to find an instructor by December 2019. 
	· No funding
· Lack of motivation. 
· Lack of confidence in driving
· Failure of theory test. 
	· Save up for a set amount of lessons.
· Get insured on family’s car and practice outside of lessons.
· Purchase car. 
	· Ask friends or family 
· Research best instructor in area 



Reflective Paper

The purpose of this essay is to reflect on my development for the module “Skills for life: Employability and Future Pathways”. I will be using Gibbs’ (1988) Model of Reflection as the influence in order to assess my progress from start to finish. This particular reflective model will allow me to methodically critique and appraise  my processes  throughout in order to determine what I could have done more of  or differently in future to gain a better outcome.  “Skills for Life: Employability and Future Pathways” was a module with its core purpose being to enable students like myself to foster a wide range of skills, attitudes and behaviours in order to develop, prepare and enhance our employability mindset. To begin my first term of third and final year of university discussing my future pathway and employability aspiration and desires, I was tinged with expectation and anticipation. The module was projected in a sense that it would be both helpful and constructive in the preparation of presenting myself  in the job market. The initial introduction to the module made me think that offering yourself for work was like a retailer trying to sell goods, you only procure the best! The module was introduced by way of emphasising the need for me to demonstrate my attributes and present my profile (Presentation, CV, PDP, and Personal Statement) in a professional manner. It was expected that we would do so by displaying all that we have learnt in order to seduce potential employers. The module outline overall was reassuring and helpful, that it would be worthwhile and rewarding. However, I must confess, I was full of trepidation; some time had elapsed since my previous involvement in academic studies. Cottrell (2010) writes that the overall venture of employability development is to make people (in this case, student such as myself who are due to graduate) self-assuredly employable.  By way of learning skills, gaining new knowledge and achieving new experiences we will be capable to compete, obtain and succeed in our professional futures. This module has highlighted that employability is a complex theory to classify... being employable is made up of various factors (TMP Worldwide research, 1998)
An enlightening aspect of this  module and from which I was able to grasp a greater understanding of the whole process of the world of work and job opportunities was gained when I was fortunate enough to attend Employability Day. In particular, I found the carousel sessions very useful and rewarding. Berghman and Vloebergh (2003) inform that jobs nowadays (more than ever) require more than qualifications alone. A job will require a great set of transferable skills and experiences unique to that specific job role. On my original CV, I now realize that I concentrated on including the basic information such as educational qualifications and work experience to date. However, an important aspect that I excluded and with the benefit of what I have learnt in this module, was the extracurricular activities in which I am or have been involved, the transferable skills i attain and any additional certifications or information. Graham (1989) advises that this may be the crucial deciding factor as to whether or not i obtain the post or not. for an employer.  During lectures, we would discuss the importance of maintaining  a Personal Development Plan (PDP) to  record professional and personal progress or difficulties that I may encounter in my formative career path, Similar to the process and understanding of Schon’s (1991)  “in action” reflective theory; this is making use of our knowledge and understanding while engaged in practice. Buzan (2006) promotes that this is necessary in order to recognize my weaknesses as well as my strengths in order that I can take the necessary steps to overcome my shortcomings. Upon completing this module, I have achieved knowledge that by consultation with the people around me combined with undertaking necessary research; it will keep me abreast of my developments.
I have to confess that I find the process of job application onerous in that I know I will be facing strong competition. I have this fear that I might not stand out in a crowd. It is all very well after graduating to possess the theoretical knowledge but I would be lacking in experience. It is a catch twenty two situation in that you can only gain experience by getting a job in the first place. This brings me back to my engagement in the module; here I have learnt that volunteer work is beneficial as it shows commitment to employers and promise that you are continuously looking to develop.  
The PDP referred to above will allow me to highlight my shortcomings. To this end it is imperative that I make every effort to improve and develop my transferable skills as advised by Cottrell (2008). An example of those skills includes: knowledge, communication, interpersonal, team work, adaptability, organisation, the ability, research skills etc. 


The module has certainly concentrated my mind on how to present and project myself in a job search situation. With the benefit of hindsight I should have consulted with student support more closely for advice and guidance.
As advocated throughout this module and emphasized by Popovich (2003), it is necessary that I conduct more research when applying for jobs.  I will now research the company or local authority, the school, its mission statement. Furthermore, the area in which the employer is based, it’s ethos and how the employer is regarded in the locality, its personnel, its successes and shortcomings. Additionally, It is also necessary for me to slant a job application to the requirements of the employer.
 
In summary, I have found the module to be beneficial in that it has spotlighted me as an individual trying to sell myself, my skills, attributes, personality to an employer in a highly competitive market. To achieve this I have to recognize my starting point identifying my strengths and deficiencies. Draw up a PDP on where I want to be in the next few years. Set out a staged programme to reach this goal at monitoring each step to check on progress. If I find that I am falling behind I have to take the necessary remedial steps through consultation with more experienced professionals and peers, undertake research by visiting libraries, websites, papers .Finally, I might have to reconsider the possibility that I may have taken the wrong career path and that my talents might better be deployed elsewhere. However, at this moment in time I am focused on making teaching my career choice and with the benefit of this module I hope to achieve my aim.
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