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The module aimed to develop my employability skills. My expectations from the module were to gain a depth of new skills and knowledge to accelerate my position in the world of work when I graduate. However, I found the module tedious, as the e-learning was very basic but, it was through the taught lectures that I learnt the most.
Within this assignment, I will be reflecting on three key skills that I have learnt within this module. I have used Gibbs’ reflective cycle, as it is straightforward to use. According to the University of Cumbria (2020), Gibbs’ reflective cycle is a structured way to reflect on an experience after it has happened.

Networking
The first skill I am reflecting on is the ability to network. To develop this skill, I had to complete an eLearning unit. The unit consisted of videos, academia to read, and questions to answer. Networking is important because it creates opportunities for deeper organisational learning in education (Mujis et al, 2011). The learning for this particular skill began within unit one and ended at the end of this unit. 
I initially felt dread and confusion as to why I had to learn about networking. I felt that it does not relate to the field of education I want to work in. However, further on in my learning I found that networking is really important in education for my continuous professional development. I felt the learning was useful. However, I felt disheartened that I did not learn about how to network for my personality, as I felt I struggled with the activities given within the unit to expand my professional and personal network. The unit also made me feel sad and panicked, as I realised how small my professional network is compared to my peers in university.  
I believe the skill of developing a network has given me the ability to learn from a wider, more diverse range of people, rather than just learning from my personal network. According to, Nauiokas (2018) a diverse network will benefit my studies, as it will expand my learning and will promote me to learn from others whose experiences and views differ from my own. However, I faced many issues when learning about networking. I engaged with the unit well and took my time, but the main problem I faced was that the eLearning was vague and did not meet my learning preferences. This resulted in me having more questions at the end of the unit than at the beginning.
What I found positive about the experience is that I had time to make notes at my own pace, which has helped me complete the e-portfolio. However, I did have issues with the way in which the unit explained how to develop networking skills, as some of the tips given within the unit were not relevant to me, as I am an introvert and struggle in social situations. Tuovinen et al, (2020) found that introverts prefer to be alone with their thoughts and therefore tend to be more selective about who is within their personal and professional networks, due to overstimulation. Therefore, it is through extracurricular reading that I have developed the ability to network to my personality style. I feel that eLearning gave me the base knowledge on how to expand this skill further, but I found that I was constrained to time, as I had many other skills to learn and develop within the different units in the module. I believe the main challenges I faced were, the learning within the unit didn’t meet my learning styles, time constraints, and the online learning was tedious.
I believe that the learning for networking should have been more in-depth and related to education to help me make those crucial cognitive links. I found time was an issue, as I rushed to get the learning for this unit done quickly because it was boring, and I had many more eLearning units to get through, therefore, next time I want to allocate myself more time. However, I would not change the way I took written notes on the module rather than using the online notebook-suggested by the eLearning module during the units, as it was easier to refer back to.
To overcome similar issues in the future, I will:
 
1. Complete wider reading around networking and how to develop networks when faced with new situations. Attend relevant conferences and seminars to expand my professional network (Brigandi, no date).
2. Practice skills to increase my social confidence. According to Steber (2016), I will do this by practicing how to start conversations before attending social events and taking time away from the busy social environment to recharge.
 
 
Curriculum Vitae
 The second set of skills I am reflecting on is the ability to write a professional curriculum vitae (CV). According to Cottrell (2021) the ability to create a professional CV is important, as it showcases your talent and skills to help get you to the interview stage. The learning consisted of eLearning units, an online lecture, a talk from a career’s advisor during a lecture, and private meetings with the university careers advisor. The learning began at the start of the module and finished the day I submitted the assignment.
I felt I already had a basic understanding of what and how to create a CV but was unsure how to make it look professional. I enjoyed learning how to improve my CV, as I feel this skill benefits me not just in the present moment but will also help me when I graduate. I struggled with the eLearning units, as they were not very descriptive. I also found I lost focus and became easily distracted, as I found the eLearning did not meet my specific learning needs. However, I did learn a lot from the lectures and the meetings with the career advisor. I feel I would not have learnt how to improve this skill if it was not for these sessions. 
What was good about this activity is that my immediate future in the workplace has benefited, as I have an up-to-date CV that is professional for the sector that I want to work in. What was also positive about this activity is that I learnt how to use LinkedIn and the various features of Microsoft Word to support the creation of a CV. The problem I faced when learning this skill was that I had to wait for an appointment with the university careers advisor. Another problem was I found that I was only able to ask the university to help with my CV, as I was unable to find anywhere else to source support. The National Careers Service (no date) states that it is best to have a CV checked by multiple readers, within your network. Cottrell (2021) agrees and states that a good CV will have been checked by different readers to ensure accuracy.
I found the activity challenging due to the tight timescale between the learning and the submission deadline and felt this could link to realistic deadlines in the workplace. When resourcing help from outside agencies I found there was a waiting list to be seen, which surpassed the deadline date. I found websites that claimed to read over CVs but steered clear of these, as they were not reliable sources. Therefore, I stuck to using the university careers website and meetings with the career’s advisor. I feel these sessions helped me succeed, as I was supported to learn about the overall appearance of a CV, and we talked through the skills and attributes required in the education sector. The challenges I faced during this module are down to the world-changing approach following covid. According to Hooley and Binnie (2020), when the Covid-19 pandemic hit a lot of services went online, including careers services. 
I wouldn’t do anything differently regarding the learning, as this was out of my control. However, I would have liked more time on the assignment, which would have given me additional time to outsource support. However, next time I will not spend a lot of time trawling the internet to find CV examples and advice, as I found this advice did not correlate with the careers service.
To overcome similar issues in the future, I will:
1. Source support from outside agencies to help proofread my CV (Cottrell, 2021).
2. Continuously update my CV with new skills.
3. Keep up to date with the skills and attributes required within the education sector.
 
 
Project Management
The final skill I am reflecting on is project management. Talent Garden (2021) states that project management skills are the ability to effectively manage work projects, increasing efficiency and productivity. The learning activity consisted of one taught lecture.
When project management was initially mentioned in the lecture, I questioned what the point was in learning this skill, as I felt project management skills were for people in the business sector. However, when we completed a group activity where we had to research four different types of project management I liked what I was learning. I was assigned into researching the Kanban board. I then felt that the Kanban project management board would meet my learning preferences, as I learn best through visual stimulation. Bieniusa et al (2018) state Kanban boards are an effective way to help the user break down and focus on individual tasks. I have used the Kanban board to write the reflective assignment and it has made me feel organised and not overwhelmed by the assignment. Although I am positive about using the Kanban board for this assignment, I feel I could improve on this skill more.
What was good about this activity was that I learnt about this skill within a lecture this is when I learn best. However, I wish I had more time to go into depth about project management skills with my peers. Another positive feature of this activity is that I was able to discuss my findings with peers, which helped my understanding of different project management tools and how to implement them in practice. My engagement with the activity was average, as I could have carried out additional wider reading around Kanban boards during the group task. The only issue I faced within the group activity was that I was unable to carry out additional wider reading around Kanban boards, due to my attention deficit disorder (Ptacek et al, 2019), thus, resulting in less feedback to the group. 
The skill of project management has been very beneficial for me, as it has helped me organise my time and get work done without the desire to procrastinate, as I get overwhelmed.
I found the group task challenging, as I did not have enough time to do wider reading, as it takes me longer due to my ADD. I also found that once I implemented the Kanban board into practice, I kept forgetting to move the tasks over in the columns. However, this is a small issue, as the board has helped me visualise the tasks at hand and prevents my brain from going into overload. The Kanban board has helped me succeed, as I have been able to submit my assignment early.
In the future, I would look at YouTube for videos during timed group research activities, as it was the reading of websites and articles that overwhelmed me. As videos are visual, I will be able to feedback to the group on a wider depth of knowledge (Burgess, 2016). However, I would not change the way I learnt about the activities, as I felt the lecturer helped make that link between the theory of project management and reality.
              To overcome similar issues in the future, I will:
1. Learn how to create a Kanban board on the computer that can send me reminders of tasks.
2. Look at videos or podcasts during group tasks, this is to help keep my attention on task (Fokides et al, 2019).  
3. In the future, break down every assignment into smaller, more manageable tasks and input them on the Kanban Board.  

According to Cottrell (2021) preparing for future employability, success starts within my university studies. This module has helped me in this area, as I have learnt a depth of knowledge and skills, I once thought did not apply to my future employability. Kornelakis and Petrakaki (2020) further state that this module will support me when I graduate to attain a job in a competitive labour market, as it closes the skill gaps. This module has provided me with key opportunities to reflect on my skills and knowledge and enabled me to devote time to improving these which is a skill I will implement throughout my future career. 
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