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Introduction 
  This report aims to be a reflective report about my  experience in academic environment and lessons learnt in this term. All report will be reflected and written in  Driscoll’s Model (1988), this model is the simplest model of refection based on 3 questions What?, So what?, Now what? These 3 question aims to respond at my student needs. First question, will describe the topics learnt in class, second question So what? will analysis the topics and 3th question will make me to  reflect and take actions, in my  future plans.(Josephine,2020) I choose this model because is easy to follow and remember. The 5 topics debated are cover letter, CV, reflective writing, analytical thinking and PowerPoint presentation. First part of report will include description of topics followed by Driscoll’s Model, second part will include analysis of all topics and 3th part of report will reflect on my future plans including the lessons learnt in university and how this can change my life and prepare me for employability.
 What ?
  This term I learnt about cover letter, CV, reflective writing, analytical thinking and PowerPoint presentation. According Morgan (2017) a covering  letter is a letter written in a professional standard which provide an introduction of applicant skills and supplement the information in the CV. In class I learnt what is a covering letter and what elements it needed to include. I learnt that if I want to have success in job applied, Is effective to have a simple and professional cover letter. This letter needed to follow a simple and good structure formed from 4 paragraphs, written clear and concise, straight to point or just using a template. My covering letter must to be simple, not too long (one page maximum) and written in a good and professional English. A good covering letter include a good research of job applied and company, a summarise of my personal and professional skills, and an elaboration of my best achievements.
 CV’s is a document use it in scope to obtain a job. It contain a summarize of personal skills, education and work experience.(Smith, 2019)  In class, I learnt that a good CV need  key words and the information to be filtered in shortest way possible. A good CV needs to be organised and be write in same format, using professional words. The CV needs to include just true and last information about my studies and experience. I learnt in class that is important to have a good, organised, clear and concise CV. Information need to be filtered and sorted by my attributes, knowledge, abilities, education and work experience.
 Reflective writing is ability to reflect and analyse a knowledge, this skill make connection between what needed to learn in theory and what needed to do in practice.( Gillett, 2020) In class I learnt  different models of reflection, Gibbs Reflective Cycle (1988 )  and Driscoll’s Model (1994) are most use it in reflective writing.  The most simplest model is Driscoll’s, he developed 3 stages as stem questions: What?( description of the event ), So what? (analysis of the event) and Now what?( future plans following the event). 

[bookmark: _Hlk48244774]Analytical thinking  skills is the ability to dissolve the information in pieces, define problems and develop solutions. These skills involve communication, creativity, critical thinking, data-analysis and  research abilities. ( Doyle, 2020) In class I learnt the process of analytical thinking and how to use it in my own scope. I learnt the meaning of analytical thinking, examples and improvement of  skills using brain games.
 PowerPoint presentation have purpose to share and communicate information through slides in business meetings, face-to-face conferences, teleconferences or education in classes. (Donohoe, 2020). In class I learnt about PowerPoint presentation and needed characteristics for a success presentation. . I learnt that a good presentation needed handouts, a good and natural speaking, a body language dominant, an enthusiastic behaviour, a positive attitude involving  the audience in presentation by asking questions, and in the end presentation need a good conclusion and a questions slide for audience, to check the understanding.


So what ? 
Reflective writing 
To know how to put in practice this skill, this report will help me to learn the meaning of reflective writing. I will use the Driscoll’s Model (1994) to understand the stages of an academic analysis and for express my thoughts. In class I understand that is essential to know how to reflect of a subject, it help me to make connection between my actual knowledge’s and futures ones, and use them in a practical way. The Driscoll’s Model help me to understand the importance of writing down my feelings, it is necessary to know my analysis abilities it will help me to correct and improve my thinking  when is  needed. Before class I did not know anything about reflective writing, I did not know how to learn and how to reflect of a knowledge learnt in class. Writing down my feelings help me to understand me and improve my future actions in my personal development.
Cover letter 
 To have a  good and professional cover letter is useful in achieve desired job and to enter and keep the in reader attention. To do that I need to promote myself in best way possible but also let him to want discover me in an further interview. Before class I knew it that for applying for a job I need a good cover letter but I did not know what this need to include. Is effectual to know the best design of  writing it, this help me to keep my image in  employer attention and make me more visible as a potential employee. 




CV
The CV will represent me as a brand. The information must to be truly and correct written without grammatical mistakes. The hobbies section is very important because this section reflect my personality and my others abilities. An employer will not read a long CV because they will always have a lot of applicants and they will sort just the best of them. Before class I knew to write a CV but I did not know how to  filter the information and put it in my favourite context. My CV was too long and unorganised.

Analytical thinking 
 I understood that analytical ability is power of brain to compete in solving of life problems. This ability help me to become a better thinker, communicator, negotiator and creator. A good analytical person know how to research information, analyse and generate a creative solution. For developing this skill, brain need to be trained by playing brain games, learning new things every day, joining in a book group, do a new think every day or make online courses. Analytical thinking make me a good candidate for any type of organisation because every position require this skill. 
This skill help me to expand my brain, and make me remarkable in professional life. I learnt how important are the brain games for my thinking and my vocabulary. To know how to think, give me power and self- confidence.
PowerPoint presentation 
I learnt that, in a presentation is essential to know how important is to prepare the talking before have presentation. A good PowerPoint presentation needed good communication  and this can be achieved by practice every day in public speaking. PowerPoint help me to express my creativity and ideas in a public speaking. This skill prepare me as a good candidate for job desired. It help me to gain more self-confidence and improve my communication skills.













Now What ?

Reflective writing 
Reflective writing help me in personal development, it give me the opportunity to achieve  knowledge, lucidity and better understanding of what I learnt in class. Is essential to know how to write an reflective report it help me in develop my analytical skill, keep the evidence of learning  in writing and memorise it. In my future plans, this skill help me in express my feelings and thoughts on the paper. Reflective writing, give me the chance to be critical with my own experience to analyse knowledge and evaluate it in a beneficial way. In my professional life, I will use self-reflection,  sometimes I will  take a break and writing down my thoughts about carer events using reflective writing tools and techniques. This can help me to avoid jobs stress, bad emotions and frustrations, making  my job environment more healthy for my brain.  
Cover letter 
When I will apply to a desired job I will write a cover letter structured as I learnt in class. My cover letter will be written correct, straight to subject and very professional. I will include my best achievements for making  a  good impression for employer. A good written cover letter help me to be in employer attention, gain his confidence and be more close from job desired.
CV
In my CV, document I will elaborate my best abilities and achievements to represent me in front of employability life. If I  have a good CV and a  professional cover letter it show that I am a good candidate for position which I applied and make competition for that position more stronger.
Analytical thinking 
My future plans is to develop my analytical thinking by learning every day one word or one think new ,make brain games, make every day research, reading books or watching to documentary movies. This skill is very important for my personal development, it helps me in improvement of my vocabulary and critical thinking. Every company are looking for good analytical candidates, they make organisations more powerful. I, as a good analytical person I can analysing the problems and take efficient solution for big problems from company. If I have this skill, I can work in any  position for an organisation, the companies will compete to hire me.




PowerPoint presentation 
Knowing to make PowerPoint presentation is essential for my professional life. If I will work in a big company  in investment industry, I will know how to express my plans or ideas in a PowerPoint presentation. If I have to work in a publicity company I will  know how to create and present a new product or make offers for clients. 
Conclusion
This reflective report will help me in personal development. Is beneficial to write it down my feelings and thoughts of class experience, this help me to keep it as evidence and put in practice later in employability environment.  All topics learnt in class are essential abilities for my life and prepare me a good candidate for any job desired.  Cover letter and CV’s support my achievements in writing and represent me as a brand in employers eyes. Reflective writing and analytical thinking train my brain in develop ideas and  solving  problems. PowerPoint presentation help me to improve my communication skills in  public speaking, make my personality stronger and invincible. My future plans is to improve this skills and make me remarkable anywhere I will go. This skills can be accomplished just by practice followed by  a positive attitude.
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