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What is a citation?

A citation is contained within your work to acknowledge that you have
referred to a source within your own work

What is a reference?

It is recognition that you have used the other person’s work and is
put at the end of your work




Why use a referencing system?

Academic reasons

To show the range of sources you have used in your assignment, and that they
are relevant and trustworthy

To provide published evidence to support your own ideas/argument/point of
view or give examples, making your work more credible

Avoiding plagiarism - using other people’s work and ideas as your own without
acknowledgement

Part of the marking scheme.




Why use a Referencing system?

Practical reasons
To help a reader to trace the sources you have used
To help you to retrace sources used in the past

To help markers to examine the validity of sources they may not be
familiar with




When should you cite and reference?

ALWAYS!




When do we cite?

WE CITE WHEN WE WRITE

Every time you write something you should be citing a source
This can include
« Paraphrasing
* Summarising

» Direct referencing




How to provide a citation

Your citation will usually come at the beginning of a sentence or
follow the information provided at the end of a sentence. - This is so
the reader can tell which source of information you have taken from

There are many ways to provide a citation. - This depends upon how
many words / lines you are going to take from the information. It
also depends on how you want to write the information.




How to provide a citation

When providing a citation we 2 things should be included

1. Author’s surname
2. Year of publication

When providing a citation for a direct quote 3 things should be
included

1. Author’s surname
2. Year of publication
3. Page number (if applicable)




Example Citation

macmillan
study skills

THE STUDY

SKILLS

milion copy bestselling author

© Stella Cottrell, under esclusve bcerce 10 Springer Nature
Lirnited 1999 2003 2008 2013 2079

All nghts reserved No regroduction, copy or transmuasion of this
publication may be made wethout wrtten permanon

No portion of this publcation may be reproduced, copeed or transmetted
save with witten permntas o o accocdance with the provisions of the
Copynght, Desipas and Patents Act Y588, or under the terms af any Ixence
permitteyg limaed copyryg mawed by the Copynght Licernng Agercy
Saltran Mouse, -0 Kby Street, London ICTN 875

Any person who doet any unaathorsed act in mlation 10 ths publication
may be lable 19 orerensd prosecst e and ol clasem for damages

The authar has stserted ber rghe 1o be identifed as the author of this
work in accordance wath the Copyright, Desgra and Patents Act 1988

This editon pubilivhed 2019 by
RED GLOBE PRESS

Previows editians published under the impnrt PALGRAYIE

Red Globe Press o the UK o an mmgent of Springer Nature Limnited
registered in England company sumber TES998. of 4 Crinan Street,
London, N1 9XW

Red Globe Press® is a repastered tradermark in the United States,
the United Kingdom, Europe and ather countries

ISBN 978~ 1-137-61087 -4 paperbach

This book s printed on paper suatable for recycing and made from fully
manaped and sustamed fores? sowrces Logging, pulping and manufactunng
processes are expected to conform to the ermironmental regulations of the
country of origin

A catalopue record for thes Sook s avaslable from the Botish Libeary,
A catalop record for ths book = avalable from the Library of Conpress.

Self-evabsatiors, checkists planners and record sheets may be
photocopied by ndwdoal students for thewr personal use only



How do we cite this book?

Cottrell (2019) will argue that using a pencil to write your first draft assists
when writing first drafts of work.

Writing first drafts in pencil can assist (Cottrell, 2019)




What if we are using a direct quote?

Cottrell (2019, p. 278) advises that to overcome writer’s block a student should
“write in pencil or type in colour”




Using longer quotations

If you are using a quotation of more than 30 words or 2 lines you should :
Enter it as a separate paragraph

Indent the paragraph

No quotation marks

Cite below

e.g.

Brainstorm a series of possible headings. For each, jot down a few
potential ideas to follow up. Rearrange on the screen in the best
order, editing or adding further points. Alternatively, jot ideas down
fast onto sticky notes and rearrange these on a large board or piece of
paper under headings. Rewrite the bullet points as continuous text.
(Cottrell,2019, p. 278)



More than one author

2 authors - (Giddens and Sutton, 2013)
Giddens and Sutton (2013)

3 or more authors -  (Alcock, Haux, May and Wright, 2016)
Alcock, Haux, May and Wright (2016)

After the first time you can put
(Alcock et al., 2016)
Alcock et al. (2016)



Multiple works by the same author

(National Health Service, 2019a)
(National Health Service 2019b)

Or

Department of Health (2020a)
Department of Health (2020b)




Let’s practice citations

Sociology

Reading ‘Race’ in Bourdieu? Examining Black Cultural Capital Among Black Caribbean
Youth in South London

Derron Wallace

First Published May 12, 2016 | Research Article | | M) Chesk for updates
hitps:/fdoi-org.ezproxy.uwtsd.ac. uk/10. 1177/00380385166434758

N ) PP Altmetric 65 @
Article information ~ | & |

(Wallace, 2016)




Let’s practice citations

The Complete
Guide to

Referencing and

Avoiding Plagiarism




Let’s practice citations

(o w 1 240

INVITED CONTRIBUTION m WILEY

The essential role of mental imagery in cognitive behaviour
therapy: What is old is new again

Lisa M. Sauksman'* = 1 Julie L. Ji’

Peter M. McEvoy™

Schood of Pypchedogosd Scoume, The

Umveney of Weviers Auersha Perth Abstract
Wosers Asmclu. Asaradie Olgjective: The st of this review & 00 Maghlight e impormast role of mental
Cogeerve Bobavwer Thenyg imagery in contemporary cognitive bobanvsour theragrs (CRT)

" e Assinnde. vy, Woam
Method: In thes namative peview, we defline mental imagery based on cogniive

shence rescanch, peesent B abosale v B¢ incorporaton of mental imagery

Schond of Pyychobopy. Curtin Unesone

Porih, Westorn Assmralla, Asarals within CBT, and cutline four key applcations of ssental agery withun CBT peac-
scal lpacryvemsons . Porm e (e, imagery -cnhanced thought reconds, mmagery -enhanced behayioural expes
8. Amtrshe wments, Imaginal faciitation of behaviosr change, and imagery rescripting),

[ — inchading emerging rescarch supporting these vamed applicatioss

B M Sandussen, Schond of Payshobogical Resalts: Mental magery s hughly relevanmt 10 CBT peactice becasse (a) it s »

Soemr. Tiwe Umverws AT )

Attt 36 Sebiag Ak o wsdugnoatic cognitive muintainmg fackor of psychopathology: (b) it promotes

WA AN Asstaiia cognilive specificaty whes working wish chents, and (<) the emotional amplafics

Faudd hu wslans® ves st tiom propertacs of mental ssagery, and i mpects oo motnvatson and hohaviont

make imagery & poworful faclitmor of cogmmve. affective. and behavicural
change. Emcrpag rescanch s peomising regarding the posential for ssagory o
endance treament oulcomes. However, further research is regueed o guide clins
clans regandag bhow 80 best facilitate Emagory sierventions 10 S imise Outoomes

Cooclusions: Inapery focusad sterventions are an essential poet of 2 CBT pexcn
tiooer’s therapostic repertoire. Mensal imagery han the capacty W bring CBT 1o

life. facilitatmg condiboos smportant for engaging and offective paychothorapy

AEYWMORDS
Schurann ¢ @t behormnryd cypormeyes, copaetve Sehuvane facrapy. Immagory roscowung. ool

vty duaghe rnimds




Let’s practice citations

Journal of Applied Social Psychology

Productive procrastination: academic prockzstination style
predicts academic and alcohol outcomes
Erin C. Westgate', Stephanie V. Wormington?, Kathryn C. Oleson®, Kristen P. Lindgren®

f
| uns2hing, tducational Psycr v, and Specaltducat , Michigan State
AT & 4 “1,
r




How to Reference

There are various styles of referencing

We use the Harvard Referencing System - this is on
the Moodle page




Harvard Style Referencing

« Areference list is placed at the end of the piece of work
undertaken

 We should list all sources that have been cited within the
assignment

* These should be listed in alphabetical order




References -v- Bibliography

Reference list - a single alphabetical list by author, of
everything you have ‘made reference to’ in your
assighment. (Requirement for all University assighments)

Bibliography - a list of sources you have read, found
interesting but not specifically mentioned in your
assighment. (Not required, but may occasionally be asked
for)




Referencing Sources

Books

Journal Articles/magazines
Web Sources

Chapters within books

They are all referenced in slightly different ways....

It’s important to know the differences.




Referencing a book

Name(s) of the Authors

(Year published)

Full title

Edition (if applicable)

Where it was published (Town or City)
Publisher




macmillan
study skills

THE STUDY

SKILLS

million copy bestselling author

Referencing a book

© Stella Cottrell, under esclusve bcence 1o Springer Noture

Limited 7999, 2003, 2008, 2013, 2019

All nghts reserved No reproduction, copy or transmiasion of this
publication may be made wethout wrtten permmuion

No porton of this publcation may be reproduced, coped of transmetted
save with wiiten permaton o o accordance with the peovisions of the
Copynght, Desigas and Patents Act Y588, or under the terms af any Ixence
permitteg limted copyry muwed by the Copynght Licernng Agercy,
Saltron House, -0 Kaby Straet, London ICTN 875

Any person who doet any unaathorsed act in relation 1o ths ;u.l)‘ cation
may be lable 19 oremensl prosecst e and ol clasem for damages

The authar has stserted ber sghe 1o be identifed as the author of this
work in accordance wah the Copynight, Desygra and Patents Act 1988
This editon publivhed 2019 by

RED GLOBE PRESS

Previous editians published under the wmpnet PALGRAVE

Red Globe Press v the UK & an mgent of Seoneger Nature Lnited
registered in Enpland company sumber TES998, of 4 Crinan Street,
London, N1 9XW

Red Globe Press® is a repistered tradermark in the United States,

the United Kingdom, Europe and other countries

ISBN 976~ 1-137-€1087 -4 paperdach

This book 1s printed on paper saatable for recycling and made from fully
managed and sustamed fores? sowrces Logging, pulping and manufactuning
processes are expected to condorm to the erwironmental regulations of the
country of origin

A catalopue record for thes book is avaslable from the Botish Libeary
A catalog record for ths book = avalable from the Library of Conpress.

Self-evabsations, checkisnts plarners and record sheets may be
photocopied by indwdoal students for thewr personal use only

Author(s) - Cottrell, S

Year of Publication - 2019

Title - The Study Skills Handbook
Edition (if not the first) - 51" edn
Place of publication - London
Publisher - Red Globe Press



Referencing a book

Cottrell, S. (2019) The study Skills Handbook. 5% edn.
London: Red Globe Press.

Author(s)

Year of Publication

Title

Edition

Place of publication

Publisher

/

Cottrell, S. (2019) The study Skills Handbook. 5t edn. London: Red Globe Press.

/

Comma

Full stop

Brackets

Italics

Full stop

N

Colon

Full stop




More than one author

Same principle just add the extra authors

Author(s) Year of Publication Title Edition Publisher

Place of publication
Cottrell,,S. and Jones, S. ({()19) The study Skills Handbook. 5™ edn. London; Red Globe Press.\

/ /
/ / N

|

4
Comma Full stop Brackets Ttalics Full stop Colon Full stop




Chapter in an edited book

Author(s) of Chapter -.

Year of Publication of book (in brackets) -

Title of Chapter within the book in inverted commas
Editors - name then (ed) or (Eds)

Title of book (in italics) -

Edition (if not the first) -

Place of publication -

Publisher -




Referencing a Journal Article

Author

Year of publication (in brackets)

Title of article in single quotation marks ¢’
Journal title in italics

Volume (if present)

Part/issue number (if present)

Page number(s)

If it has been obtained online - Available at: URL (Accessed: date)




Referencing a web site

Author/editor/organisation

Year written or updated (in brackets)
Title of page accessed - in italics
Available at: URL - web page address

Date you accessed it (in brackets)



How to layout your reference list

Use the same size font
* Must be in alphabetical order

* Check against your citations which are in the
main body of your work

 Heading : References




ips to keep you on track

Print out the Harvard referencing guide

Create your reference list as you go along, you can always delete ones you haven’t
used later

Check your referencing for any errors

Check your references correspond with your citations and ensure you have

referenced all citations




Let’s
practice!




Useful verbs and phrases for use in your
work

Cottrell (2019) argues/believes/suggests/indicates/points
out/observes/explains/outlines/contradicts/contends/points
out/advises/recommends/proposes....

According to Cottrell (2019)....

Cottrell (2019 p. 278) will state that “...” (only stating if you
are using a direct quote
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