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	NAME:
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	COVERING THE PERIOD FROM:
	
	TO:
	


This record sheet is for your guidance only – you may present your development plan in any other format.

Planned outcome

Where do I want to be by the end of this period? What do I want to be doing? (This may be evolutionary or “more of the same”.)
	What do I want/need to learn?
	What will I do to achieve this?
	What resources or support will I need?
	What will my success criteria be?
	Target dates for review and completion

	What data is and why its important.

	Research the basics of data and its reasoning for why its important 
	Attend data handling lectures and tutorials, 
Revise the introduction to the basics of data handling
	Be able to define data and understand what makes it important 
	 July 2019

	Seek feedback and use it to learn and develop

	Critically evaluate any feedback received through assignments and my job and develop over the feedback that has been received.
	Feedback from assignments   and feedback from   completing tasks within my job.
	To be able to use feedback resourcefully and apply It to future opportunities.
	July 2019

	Support others to develop and be their best

	Research strategies on how to encourage others to develop skills and learning opportunities. 
	CIPD Website, 
	To understand how to effectively support and encourage others to develop within their role and to acknowledge any opportunities for them to learn and to achieve what they do best.
	July 2019

	
	
	
	
	


