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Reflective Writings

Introduction

In this reflective writing, I will discuss four topics that I choose which I think is very important as a student in University and also in everyday life and professional career. CV Writing, Analytical and Critical Thinking, Presentation/Public Speaking and Academic Writing: Summarising. These four topics are not only important to an individual but will guide on their personal and professional development.

CV Writing 

CV is most important to an individual in looking for a job. This is where you have a chance to sell yourself as an item to the employer who will have a look at it, read it and perhaps in 10-15 seconds. So to captivate the employer or the reader is a very significant setting.  In watching a video “The Importance of Writing a Good CV” (Martin, 2019). I understand key components on what to include and what is important on my own CV. Great achievements are good points to include in CV. Before studying this module I did not include my achievements in my own personal CV and now I fully understand that it is a key to impress the employer and have a chance to be called for an interview. Another one is on my personal profile, I learned that I need to write a brief, but attractive personal profile which reflects myself as an applicant so in that case I will captivate the employer since the beginning of my CV. 

Hobbies and interest which I never paid much attention before  is now bringing into my ideas, the things that an individual want to do, example for myself,  I play Volleyball, in that sense, I can show that I am a good team player which can be a good asset in the company to work in a team. I also learned now on how to consider to make a CV more concise and straight to the point, ensuring these can emphasise my thoughts that I want to convey to the employer and it could be a key for an interview. As my belief, CV is our own personal reflection, it talks about ourselves and you can read the CV of one’s person and at the same time knowing the person from their CV itself without seeing them face to face yet. 

But overall, I knew already some points on how to make a proper CV such personal information, educational attainment, work experience and more. However, in this lesson it guide me in a right way and helped me on how to create and to structure properly a winning CV. How to be concise, how to make it attractive and how to captivate a reader. This is beneficial to me, especially in the future when I apply for a new job or when my children and friends ask some help on how to make and create their CVs. I will be more confident and more knowledgeable on this now. I can guide them, give advice and feedback on their CV work. After all, we know that good CV will lead an individual to job interview and will have a very good chance to express themselves thus, success in every way to achieve the job position that they are seeking for and also achieve their personal and professional goal.

Analytical and Critical Thinking

From my own personal experience, I never thought about analytical and critical thinking. My professional career does not required much in my wrong own point view before studying this lesson.
After I learned this lesson, now I understand that analytical and critical thinking refers to real analysis and evaluation of a topic to form an opinion or an act of judging on the object or topic. So it is vital in one’s professional career. Since I understand it now I will make sure to put it into practice. When doing a research study analytical and critical thinking are key components. As a researcher we must understand more what is the topic, the context, and how to digest it and pull it into a part, for example if a person say something. We can analyse, why did he say that, what is the context, and when did he say that”After watching the video “Critical Thinking” “ (Harison-Moore, 2014). I gathered information that to be a good critical thinking, it start with an open mind. And I honestly agree with this, because without being open minded, an individual would not be able to accept ideas and relate it into the topic, if you close your eyes and do not listen to some ideas from your sources, things will be difficult to analyse and think of it critically.

In this lesson, it guide me well to work in my own research study, I prepared, structured my topic well, gathered more ideas and resources and then start to analyse and think critically. For example, I made a task in Digital skills and research methods about impact of Moodle or Virtual learning environment to students’ learning experience in University of Wales Trinity Saint David in London campus. I designed and structured a survey questionnaire first and send it to 45 students after I gathered the participant’s respondents, I started the discussion and analysis with critical thinking. And I found out in my research study that Moodle has a great impact to students’ learning in University of Wales Trinity Saint David. But without analytical and critical thinking my research study would fail and it will not help me in problem solving aspect. However, I successfully completed the task through my skills in analytical and critical thinking which I started to be open minded with my task, digest the topic, analyse critically through the result of respondents and sum all the findings.

Presentation / Public Speaking Skills

Presentation/Public speaking skills is a great asset of an individual. Before this lesson, I have plenty of fear when presenting. It reflects on my own personal and professional career because of unpreparedness to the topic, fear to audience and fear to big crowd or large environment.

In this lesson. I have learned a lot of things to be consider in presentation, an example is being well prepared, good structure of the topic and a solid knowledge of what I am supposed to say in my presentation thus this build my confidence. I also consider now the tone of voice that I need to use especially in a large or small room and crowd.

 I have watched a video on “4 Tips To Improve Public Speaking-How to CAPTIVATE an Audience” (Sinek and Serwanga, 2019). They both clearly explain about these tips, first tip  is to learn the PERSPECTIVE, this is where you know how to deliver a speech, you know your topics, and especially you know how to give. Having solid knowledge in you topic makes your presentation very interesting. It will build your confidence thus delivering speech in a more relax and stress free environment. Second tip is AUTHENTICITY engagement, in presentation, we all know that preparedness counts, but also you need to practice for example, I made a speech in front of the mirror and in front of my friends, through this, it helped myself in timing and also being confident. In addition to this I can add the gestures, it should be a right gestures and not too many movements or walking. Presentation materials can be attractive but on the other hand can be destructive too so I usually make sure I use the right presenting materials and not focusing on it too much. Be yourself and speak clearly. The third tip is AWARENESS, sometimes speech do not go exactly into the plan but whatever happens you need to be ready, all you need to do is to be fluid, and ready to rock on your topic. And fourth tip is AUDACITY, be bold and make sure you know how to tell stories when presenting, this will captivate your audience, they will see and will relate stories on their experience and they will find how good speaker you are. From all these four tips, what I like most is the authenticity engagement, these covers mostly the public speaking and presentation skills, which normally starts with preparation, practice and knowing yourself which can help an individual to present more comfortable when delivering speech. 

Overall, speaker needs to captivate audience to be able to make the presentation lively, interested and successfully in the end.

Academic Writing: Summarising

Effective academic summary writing should be brief and concise. The context should be shorten from the original writing, you can paraphrase with using your own word but do not change the meaning of it.
In this lesson, I learned how to summarise a paragraph and paraphrase a paragraph professionally. I use my own word to paraphrase a paragraph without changing the topic and also I avoid copying words from the paragraph, in that sense, I am not practicing plagiarism.
[bookmark: _GoBack]I watched a video on “How to Write an Effective Academic Summary Paragraph” (Apigo, M. 2015). I recognise the author has a very solid knowledge on how to summarise a paragraph. It starts with reading it several time and making notes, understand the author’s point, using your own words in summarising without changing the idea or meaning of the paragraph, check your summary for grammar and spelling and lastly, edit the summary or make any changes if needed. I like it most because it is ideal way to follow the steps on how to write academic summary and paraphrase. I also made note that I should avoid plagiarism, meaning copying the same word and statement from the author’s paragraph.
In constructing a summary it is vital that your grammar is correct, the idea and point of the author is being emphasise in order and lastly the summary of the author is always considered seriously and professionally.

Conclusion

In reflective writing, I was impressed to an individual who are very capable to make it professionally. While I was not studying in University, I was struggling to understand the components and the dynamic on how to construct this. After I have written four reflective writings, I fully understand all the topics and what is the content of it. The structure, the rule, the idea, the arguments and especially the topic I like most and discussed it. I personally mean that these are beneficial to an individual, thus leading to a successful personal and professional development of oneself and for myself to achieve my dream goal in the future.
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