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[bookmark: _Toc102242156]Introduction 
This report is based on academic and employability skills which consist of lots of core elements and the dimension that plays a crucial role in sustaining the career of an individual. The study completely focuses on the reflective pattern, which expresses a personal point of view on the leading whole. The reflection model of Gibb will also be implemented for giving an in-depth analysis of the chosen topic areas that have been given. 
[bookmark: _Toc102242157]Time Management
Through the implementation of the Gibbs Model, it has been focused on certain layers that are widely discussed below:
Description: Time management is the process of planning, organizing, and segmenting time into different allocated activities that fundamentally play a wide role. As per the view of Uzir et al. (2019), time management enhances the form of greater productivity, boosts the level of efficiency, and increases the potential advancement toward the leading career goals. The concept of time management, it has been focused on multiple forms that enhance the development of the inside. While learning in this module, I got to know that my perspective regarding the Time management process was not much sustainable, and it was the major issue for missing deadlines. I have determined that time management is a continuous and organized process. 
Feelings: In the very initial phase I was not much aware of the significance of the time management process and later got to know that missing deadlines and delayed task completion can hinder the level of my efficiency. This is one of the excruciating skills that are important to complete the allocated task within the given period. While attaining the course module I was curious about the implications of time management practices, such as the use of a planner, scheduling, and many more. 
Evaluation:  From the overall understanding of this module, it can be expressed that I faced massive issues regarding the managing of time such as the ability of task prioritization, procrastination habits, overbooking, and lack of organizational skills that hugely play a crucial role. I feel that after implementing effective strategies such as arranging proper planners, scheduling, and many more, it would be solved and hence can be able to improve relatively better. 
Analysis: From finding the key issues, I came up with some effective form of a solution that is needed to implement to enhance my maximum potential. I have identified that to sustain the issue I need to be more attentive toward the prioritization of different tasks. In the module, I got to know that setting some targets is important to complete the task in a certain amount of time which hugely plays a crucial role. Setting typical goals is also important to conduct the whole analysis in the given time, which I am going to implement for my prospects. 
Conclusion: Considering all things, it is vividly stated that time management is the common element that is extremely important for me to manage different forms of tasks and to cultivate the mindset of doing the activities at the right time. 
Action Plan 
	Objective 
	Area of weakness 
	Strategic solution 
	Time-bound 

	Prioritization the task for better completion of the allocated tasks 
	Time management and meeting task deadlines 
	Using a planner, and prioritization of task  
	2 weeks 



Table 1: Action Plan for Time Management
(Source: self-created)
[bookmark: _Toc102242158]Paraphrasing
Description: Paraphrasing indicates putting someone else’s ideas into their own words that involve the source of changing and wording which preserves the original form of meaning. From my vivid perspective paraphrasing is the most effective tool in academic writing, typically to gather knowledge and utter the facts that do not usually take much time to understand the passage in a given manner (Marr, 2019). After learning the module, I had been aware of so many things such as the importance of academic misconduct which can be arisen from improper paraphrasing. I also have gathered knowledge related to writing that helped to enhance my skills and potential as well in the academic field. 
Feelings: It was a new thing for me to know about the deal and the concept of paraphrasing and its significance in academic writings. As per the view of Shi (2018), the process is extremely effective and useful to gather information and potentially recreate the content in an order-wise manner. Initially, when I started content writing, I did not have any idea about illustration or expanding the writing matter and even making it more attractive in large. 
Evaluation: From the brief analysis, it has been signified that changing difficult words and structure is one of the significant issues that has been typically encountered under it and plays a major crucial role (Marr, 2019). Apart from that, some of the common issues that are commonly encountered by me are the construction of sentences, changing of ideas, lack of vocabulary and lack of knowledge during the time of paraphrasing are evaluated on the whole. 
Analysis: In the whole context, it has been briefly analyzed that I have come up with lots of issues and hindrances in paraphrasing and for that, I have implemented some strategies such as Reformulating the sentence, and I have also tried to sustain this skill by properly apprehending readings. In the brief process, it had been widely focused on some level of improvement by practicing more on the skillsets, expertise, and creativity in writing as well. I have analyzed that I need to sustain my paraphrasing capability by enhancing my vocabulary and stock of words, as it will help to remove plagiarism words. As per the view of Shi (2018) acknowledging, organizing, and abstracting are the main three ways to do paraphrasing. Moreover, while learning on the module I also have noticed the same. 
Conclusion: Considering all things, it has been identified that had very limited knowledge in the paraphrasing, and also few terms such as plagiarism, academic integration, and many more. Knowing these terms has helped me to sustain my capability to sustain my future career in the academic field. However, there are some areas where I need to enhance my knowledge, such as the use of synonyms and abstracting facts after reading a certain paragraph. 
Action Plan
	Objective 
	Area of weakness 
	Strategic solution 
	Time-bound 

	To increase vocabulary and capability of increasing stock of words. 
	Art of content writing and increment of stock of words 
	Focusing on three core areas that are associated with acknowledging, organizing, and abstracting. 
	3 weeks 



Table 2: Action Plan for Paraphrasing
(Source: Self-created)
[bookmark: _Toc102242159]Reflection
Through implementation of Gibbs Model, it has been focused on certain layers that are widely discussed below:
Description: as per the view of Mandalaki (2021), Reflection is the method of writing which defines the self-perspective or the point of view that is expressed by the writer. In this same concern while attaining this module learning practices I got to know that it is an analytical practice by which an individual gets effective chances to shed light on the loopholes and areas of lack as well, along with highlighting the self-perspective, leading opinion of the events and memory as well. My perspective towards reflective writing is subjective as it contains lots of vital information that significantly plays a crucial role in the wider aspects.
Feelings: My feelings towards reflective writing were a bit confident as I was aware of the concept of reflective writing or individual reflection. I was confident about this area of the topic because I have reflected on my experiences several times. Though I had been faced with major hindrances in accumulating the information from my perspectives and slowly and steadily I have progressed in my reflective writing skills to emancipate the leading importance. 
Evaluation: Inferring from my overall experience regarding the skill development program, I have evaluated that I need to work more on several areas that I have been lacking as a future accountable employee. My skills in reflective writing are quite less at the initial level and that hindered me in several aspects, such as determination of my skill gaps and loopholes. Some of the common issues that I have been faced with are lack of time, lack of accumulation of relative information, the structure of the program, etc. however, this module learning has helped me to sustain the effective knowledge regarding the reflective practice and learnings as well. 
Analysis:  As per the view of Apsari (2018) from the brief context, reflective writing skill is one of the most effective forms that are required in the academic writing of content. Based on my perspective, content writing actively involves some of the effective skills that are required to cultivate myself to work better. I have come up with multiple layers on which reflective writing is usually incorporated and that enable the ultimate functions. 

Conclusion
Considering all the things it can be concluded that reflecting writing articulates on developing clear arguments that are being learned from it. Moreover, practicing the set of skills and writing reflective constantly helped me to enhance my growth and maximize the highest form of potential in the leading run. 
Action Plan
	Objective 
	Area of weakness 
	Strategic solution 
	Time-bound 

	To enhance the knowledge more on the reflective writing skills. 
	Accumulating and recollection of relevant information on the specific topic.
	Focusing on learning and practicing on finding the effective solution for writing matter. 
	3 weeks 



Table 3: Action Plan for Reflection
(Source: Self-created)

[bookmark: _Toc102242160]Online Learning Experience
Through the implementation of the Gibbs Model, it has been focused on certain layers that are widely discussed below:
Description: Online learning is an education that proactively takes place over the internet in gaining fundamental education from somebody online Deshwal et al. (2017), The teachers usually focus on the pattern and the set of educational representations that are quite helpful for the students who are unable to come to school regularly. From my vivid perspective, I have been massively faced with an issue, especially during the time of the COVID19 pandemic. 
Feeling: From my vivid perspective, I have been faced with a major issue in attaining regular classes and for me, it is quite effective in those crisis days as well. During the pandemic situation, I pursued my study and that enhances my skills on a wider level. For me, it was a great experience in continuing my study online as before I was not at all tech-savvy and that is why it took some time for me to work on progress. 
Evaluation: Inferring from my overall experience regarding the skill development program, I have evaluated that I need to work more on several areas that I have been lacking as a future accountable employee. From the beginning, I faced major hindrances in continuing my study online. 
Analysis: From the vivid analysis, it has been strongly focused on my collective experience in regard to online learning Ayu, (2020), I have faced plenty of issues in regards to initiating and fundamentals of the core strategy that is active there in it which plays the leading role. Some of the common issues that are commonly faced such as digital literacy, lack of in-person front interactions, lack of tech, and online specialization of learning skills that majorly serve the wide role. Moreover, I had been evidenced that the online learning experience gave a balanced journey on the overall whole.
Conclusion
Considering all things, it has been widely focused on the experience regarding online learning which briefly focuses on different things that enhance the ultimate formations. From the initial level, I have been evidenced by lots of key factors and issues which are faced by men and have been fixed within the given period. Moreover, on a concluding note, it can be stated that the online learning experience for me is the greatest constructive experience that I have come up with and I can improve my skills in the future as well. 
Action Plan
	Objective 
	Area of weakness 
	Strategic solution 
	Time-bound 

	To enhance the knowledge more on accessing of technology for attaining online classes.
	Not at all savvy in handling and doing activities related to technological devices. 
	To practice more and to learn and cultivate skills on it. 
	1 month. 



Table 4: Action Plan for Online Learning Experience
(Source: Self-created)
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