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 Firstable you need to create a document in

Excel.opened the exel and
e Go to the search bar and write Excel then find

z ( INSERTING DATA J

 Enter the data you want to use for the
chart

 organise the information in rows and
columns.

 This must be done in rows and columns and
all numbers with a clear header for each

column ( INSERTING A CHART ]

/ 1 ( CREATE A EXCEL J \

\ it and open the blank page
e Then open a blank workbook.start a new doc. /
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=" . .“. Select the data what you want to visualise. all the
numbers or data you typed and will use for the chart

Use of Select Data Source Feaf

arce Feature
ales is East Sales is West Sales in North Sales in South

DTt © arrange the you wrote, go to the insert tab and choose

«—wr—— the chart type what you need or want..
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e After pressing, adjust the chart style.colours, and 70
layout to improve clarity. pick the one you need, bar
chart, pie chart etc...

 Finally insert the chart you picked and add ? I

CHART- PART 2 J
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titles.labels, or design how do you like it. 10
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e https://www.wps.com/blog/how-to-
select-data-for-a-chart-in-excel/

e https://www.qimacros.com/excel-
charts-qimacros/excel-bar-graph/




