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Introduction
What is a Personal Development Plan (PDP)?
“A Plan intended to develop skills that are important to the work life”. (Morgan, 2017)

To achieve progress in life study and career is necessary to create a personal development plan. PDP helps to define skills and competence. Using right tools, we will find right way for creating personal development plan. 
According to Morgan the PDP must be Smart. Smart means: Specific, Measurable, Achievable, Realistic or Resourced and Time based. PDP is a process that help to achieve three area: Career and employability, study and personal. To get good plan we need to pass five different stage: identify, plane, auction, record, review. These are tools what we will apply on our personal development plan. 

Personal Development Plan (audit)
I plan to become a pastor of a church. It is need for a pastor in the local church. They need it as soon as possible. I have found their requirements for this position and compared to my abilities and capabilities(Pastor Job Description, 2021). These skills are including leadership, good role model, moderator, counselling one to one, sociable, organisational skills, adaptability and very good bible understanding. I observe that I can and need to improve in some of the mentioned skills: good role model, moderator, organisational planning skills. I am going to improve my role model by working on my time management skills by setting targets and deadline of the thing I need to fulfil, for example by giving my assignment in on time. To become a better moderator, I need to participate in more teamwork activities such as the ones I am partaking in my level 4 course. Finally for organisational planning, I plan to write out sermons or presentations that I am going to preach/present. To know that I have improved all these skills I wills prepare a sermon on the biblical spiritual leadership as well as include my testimony of how God used my life. This will also require time management and preparation as well as rehearsal before the day. After the preaching I will present my CV as well as my year plan for church services and activities such as Christmas, Easter, street evangelism and door to door as well as recommendation letters. All these skills must be improved and presented after I finish the course I am doing now, and to finally receive the job I want.

Analysis of Personal Development Plan
According to Morgan (Morgan, 2017) smart analytical tool have the following sub sections: specific, measurable, achievable, realistic/ resourced, time based.
Looking at my PDP I have been specific with the skills that I wished to improve, and these wore, good role model (self-discipline/time management), moderator and organisational planning. To have measurable units, I have explained what I am going to do to improve my skills and, this will be seen when I have managed to complete the different tasks within my level 4 course as well as get the job that I want as a pastor. I know that this is realistic as the level 4 course is within my reach and I am currently on the way to achieve my goal. The way I have time based my PDP is by giving myself a deadline such as when I reach the end of the course to receive the job.
To write my PDP I have gone through the 5 individual stages. (Develop your career: Personal development plan (PDP) | Help Centre | The Open University, 2021)
Identify- I have identified the skills that I need to improve in myself by read and searching for what exactly the role needs from me. The strength to this is that I had an ide of what the employer is looking for and I am now able to work on the criteria that I lack in my character, as well as allows me to have small goals that lead to a grater goal. The problem is that I am only focusing on the need skills and not so much on the skills I think I need to improve at, such as speaking at a higher level of English, confidence in street preaching and deep analysis of the bible.
Plan- The way I have planed by PDP is by having a big idea that I want to get the job as a pastor. This led me to create or come up with different small goals that are achievable and make my work more grounded and realistic to what I can do. This allows me to keep to a time frame and achieve my final goal. The reason this is achievable it is because I am really motivated and know that with my character, I can do this but also because the role is divided in subunits.
Action- to take actions in the right directions I am now attending this level 4 course so that I can actively improve my skills. I also attend a church that helps become more confident in the skills that I already have as well as develop and work on the skills I need. The problem that has come up and it is still ongoing is that the actual interaction that I get with people is manly through a screen this can cause other issues in the future that can affect my self-esteem. But with this plan and the course I am attend I have been abler to see that my time management skills as well as planning skills are beginning to develop better.
Record- so far, I am trying to keep up to the time management that I have set out for myself but in my PDP I have not placed so much attention to this aspect and therefore I am not always going to be able to observe if there is a major progress in my work. The way I could improve this specifically, is perhaps by setting even smaller goals for my short-term goals and focus on things like my grade. This would allow me to see if the skills gained have been improving my performance and even conclude whether I am gaining the skills I need. The strength in my PDP is that I have small goals set in place that allow pe to check if I am progressing by simply me just completing the task such as teamwork or writing the assignment.
Review- finally I am now able to review my work by using 2 different methods. The first is the SMART tool that allows me to analyse my work in a wide spectrum and now by going through each individual phase that are in the 5 stages, and reviewing where I need to improve and when my plan is ok. This allows me for my future PDP as it will make them more practical and better structured allowing me to get more accurate and help me focus on the precise things I need to do.
Self-awareness
Self-awareness allows a person to analyse themselves and helps them to allocate themselves in the right job place. We can become more self-aware by understanding the way we learn through different quizzes. likewise, that people need to develop their self-awareness phone unknowing to knowing by communicating with others and position potentially through the tests that I have done. By taking personality tests we can examine what kind of jobs best suits us according to our personality. This helped me to understand where I fit in and which role is best for me. I have found out that I learn best by seeing instead of just hearing, writing as well as touching, this has helped me work faster but also smarter. 
Employment opportunities
When finding a job, it is important to research what is knew or what jobs have come out that have not been there before. This is very helpful as it also allows you to understand which courses we should do at universities or what we should study for the specific jobs. Likewise, one should do the research by looking at how other graduates find jobs and seeing which jobs best apply with their degree also it is helpful to research about the company and the role that you are applying for. When we cannot get the desired job it is best to look for a job that is near your field, this allows you to gain experience. Finally by knowing myself I'm able to know what motivates me for example working with people and to pick the best job for me. 
Recruitment
For a company to go for equipment and selection process they first must analyse what do they want to go and recruit someone. The process requires looking at the cost the adaptation how fast a person can adapt the job in finding the right person. To do that they must identify what skills the person must have. This allows for equipment to take place and takes us to the next step of selection. Selection starts when I can do that does an application online. The candidate then needs to do a couple of tests and eventually go to the next phase. One of the final phases include the actual interview Additionally there can be a phase of free months trial before signing the actual contract. Selection allows the employer to filter out the applicants by allowing them to find the best suitor for the job. 
Importance of CV
The best way to write to CV for the job you apply to is by firstly searching up what the job requires. This allows me as a candidate to seam more skilled for the job and therefore I will move on to the next space. Likewise, this is one of the best strategies to get into the interview room. Another good thing to do is to search up about the company beforehand, this way you can be prepared and are likely to gain the job that you need. In many interviews it is good too be ready with a PowerPoint presentation as they can ask you to present so that they can see the skills you have gained over the years. 
Job or career
The difference between a job and a career is that the job is short term, and a career is long term (S, 2021). This means that if a person wants to create a career, they must decide what are good at, what they love, and what pays well. For a person to pursue their career they must research decide and take a course of action. The course of action can begin with volunteering work as this is a open door opportunity to gain experience. What I have learned is that for me to personally be happy I need to make sure that all three aspects come into balance. So, in conclusion a career is something we work for in long term but it's also something enjoyable.
Employment Legislation
Laws are important to keep both the employer and employee safe. If laws weren't in place it can cause discrimination and many other serious offences towards people. Examples of these laws are the human right role which allows each person to be treated equally, another law like Alpha safety talk allows an employee to be safe at work. When applying to a job, if you declare that you are disabled by law you should be taken through straight to the interview stage. This therefore allows the person that is disabled to have similar opportunities at someone who is not. Likewise, law helps you to be protected by making sure that you're not overworked. (Rules on working hours for young workers: Young workers, apprentices and work experience - Acas, 2021) In the UK the law of minimum wage (National Minimum Wage and National Living Wage rates, 2021) allows each person to have just enough for them to be able to manage. This protects the employee to not overwork and therefore lose their health. The law can therefore be applied to everything including money, time, safety, health (Statutory Sick Pay (SSP), 2021), disabilities, discrimination (Discrimination: your rights, 2021), personal beliefs.
Conclusion
[bookmark: _Hlk69010695]In conclusion for me to be successful in employment I should plan my CV take actions with my studies to know my rights and research the process before applying to anywhere. This course has helped me understand the importance of goals and skill development. As well as the process I need to go through to get employed and what is the best plan of action to form my career. 
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