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[bookmark: _Toc214578398]Introduction
The project aims at building the essential academic and employment skills with the help of a set of organized activities. All of these tasks will assist in developing the confidence in written communication, teamwork, digital collaboration, and professional presentation. I developed a written report with the help of IEEE referencing, an academic poster and mind-map to demonstrate the necessity of teamwork, a virtual teamwork activity with an automatic referencing tool, and lastly an e-portfolio on the Internet to demonstrate all my work. With this project, I also enhanced my research skills, was able to reference properly, work as a collaborator through the use of digital tools and I was able to arrange my work in a professional online format. These are the skills that would not only be crucial in my studies but in my future career as well.
[bookmark: _TOC_250000][bookmark: _Toc214578399]Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _bookmark1][bookmark: _Toc214578400]a) Report on Essential Academic and Employment Skills.
Academic and employment skills are important in any line of work such as computing and technology where success depends on the skills. The academic abilities, such as critical thinking, time management, research proficiency, and effective communication are the ones that assist students to process the information effectively and offer the ideas in a productive manner. To illustrate, the critical review of sources will ensure that one has quality work and possible plagiarism will be reduced [1]. Similarly, teamwork, flexibility, problem-solving, and professional ethics of the job competencies are highly mandatory in the real world work-places where team projects and vibrant technological changes are the cardinal chapters [2].
The professional skills of problem-solving are particularly applicable in the workplace of computing, where employees must undertake software troubleshooting, data manipulation and devising solutions that are applicable to the customer needs. Verbal and written communication skills can improve cross-departmental and teamwork. Moreover, digital literacy and the ability to use work tools (e.g., MS Office, Google Workspace) will guarantee effective task performance. There also should be continuous learning and flexibility, which will enable the professionals to follow dynamic technologies and industry standards [3].
Through the development of these skills, students are able not only to increase their academic performance but also to increase their chances of becoming more employable and increasing their career growth. As an example, teamwork and leadership skills enable computing professionals to cope with projects and critical thinking makes sure that they make the right decisions. When graduates are invested on these competencies, they are ready to face challenges and give the most to organizations [4].
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[bookmark: _bookmark2][bookmark: _Toc214578401]b) Evaluation of Task 1 (a) based on Similarity report
My Turnitin similarity score was 5%, which indicates that most of my work is original. Next time, I could reduce it further by paraphrasing sources more thoroughly and using fewer direct quotations. Based on the generic assessment criteria, I would award myself 95%. The summary is clear, well-structured, includes visuals, and uses credible sources with proper IEEE referencing. Minor improvements could include more diverse examples and slightly more detailed discussion of certain skills to reach full marks.
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[bookmark: _Toc214578403]Task 2: Collaborative Mind Map and Individual Poster
[bookmark: _bookmark5][bookmark: _Toc214578404]Mind Map (Collaborative)
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[bookmark: Task_2:_Collaborative_Mind_Map_and_Indiv][bookmark: _bookmark4][bookmark: _bookmark6][bookmark: _Toc214578405]Poster (Individual)
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[bookmark: _bookmark7][bookmark: Task_3:_Virtual_Collaboration_and_MyBib][bookmark: _Toc214578406]Task 3: Virtual Collaboration and MyBib
[bookmark: _bookmark8][bookmark: _Toc214578407]Report on Virtual Collaboration

Topic: Benefits and Challenges of Virtual Collaboration
Virtual collaboration can be defined as a type of teamwork that is done using digital tools like video conferencing tools, online work-spaces, and instant messaging applications. Since remote and hybrid work become the new model of organizational activity, virtual collaboration becomes a key element of modern communication. It has a number of remarkable advantages but has also a number of major challenges which teams have to know and cope with successfully.
The members of the team can work in different locations and time zones, and it implies that these organizations have access to a larger talent pool and the workers are also able to better balance between work and life. This kind of flexibility will be prone to result in job satisfaction and high productivity. The other strength is that of cost efficiency. Office costs, transportation, and other premises can be saved, and companies can afford it. The rest of the functions that were also enabled by the virtual tools include real time communication and sharing documents where teams can make decisions faster and keep pace with the rest. Furthermore, virtual cooperation contributes to building the different standpoints as individuals with different cultural and professional Orients can easily interact and exchange ideas [5].
However, virtual collaboration also has several obstacles. One of the issues is the barrier to communication such as the absence of a facial expression, the tone of voice and even the body presence. The technical problems can be a weak internet connection or the malfunction of the software that disrupts the working process and reduces the productivity. It is also possible that the teams are not as involved and isolated as much and it could affect the motivation and team bonding. One consideration that might be made is time scheduling and time zone which is especially a problem with worldwide teams [6]. The other one is the problem of accountability in situations when the leaders do not always adhere to the process, not to mention the inability to assess the equal input of all members of the virtual gathering. Nonetheless, virtual collaboration is not free of problems. Some of the issues include the barriers to communication like failure to understand caused by absence of facial expression, tonal expression as well as physical presence [7]. The inability to work due to such technical issues as the lack of internet connection, bugs in the programs may lower the productivity. Possibly, less interaction and group segregation can also occur and it may impact on motivation and team spirit as well. Time zone and time schedule can be an issue of concern and that is a big issue of concern as much as handling global teams is concerned [8]. Accountability is another issue as the leaders may not be in a position to see what is going on, or even to be aware of the equal contributions of all the parties involved in the virtual meeting. Despite the great advantages of virtual collaboration which include flexibility, cost-effectiveness, and access to a wide range of talent, there are also challenges associated with virtual collaboration, including communication, coordination, and team engagement. In order to achieve maximum effectiveness, it is important that organizations use proper, ensure that there are clear communication policies and develop mechanisms to aid in the cohesiveness of teams within virtual environments. 
[bookmark: _bookmark9][bookmark: Step-by-step_process_of_using_MyBib_with][bookmark: _Toc214578408]Step-by-step process of using MyBib with visuals
The following screenshots can show how MyBib can be used as an automatic referencing tool. First, I started a new project and added sources with the help of the Add Reference option. Then the IEEE referencing style was chosen in the citation manager. MyBib additionally enabled me to save the properly formatted citation into my Word document. It was a time-saving process with the right references formatted in the IEEE style.
Step 1: Choosing IEEE style
         [image: ]

Step 2: Adding a reference

[image: ]

Step 3: Generating in-text citation
             [image: ]
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[bookmark: _Toc214578410]Task 4: E-Portfolio Creation and Evaluation
[bookmark: _bookmark12][bookmark: _Toc214578411]a) E-Portfolio Creation
For creating this e-portfolio, I used Google Sites because it is free, user-friendly, and allows embedding images, links, Google Docs, and uploaded files easily. The drag-and-drop features made it simple to organize pages, add visuals, and maintain a clean structure. Google Sites also automatically adjusts the layout for different screen sizes, which improves accessibility for tutors.
Creating this portfolio improved my digital literacy, organization, and presentation skills. I learned how to embed documents, upload visuals, and design pages clearly. Including screenshots and external links helped demonstrate my practical work.
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Task 2
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Part(a) Summary
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Screenshot 3 : Generating in-text citation
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E-Portfolio Review and Reflection

For creating this e-portfolio, | used Google Sites because it is free, user-friendly, and allows embedding images, links, Google Docs, and
uploaded files easily. The drag-and-drop features made it simple to organize pages, add visuals, and maintain a clean structure. Google
Sites also automatically adjusts the layout for different screen sizes, which improves accessibility for tutors.

Creating this portfolio improved my digital literacy, organization, and presentation skills. | learned how to embed documents, upload
visuals, and design pages clearly. Including screenshots and external links helped demonstrate my practical work
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together to reach a shared
goal

TEAMWORK BUILDS
SUCCESS

When people support and trust
cach other, they achieve more than
they can alone. Teamwork tums

small efforts into big results.

SUPPORTING EACH OTHER
MATTERS

A helping hand can malke all the
difference. Teams share the load,

turn mistakes into lessons, and

motivate cach other (o keep
moving forward
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Part(a) Summary

Topic: Benefits and Challenges of Virtual Collaboration

Virual colaboraion can be defined 2 a fype of feamwork ht i done using digia fools ke video conferencing ook, anlne work spaces, and nstant
messagig appications. Snce remole and hybid work become the new mode of rganizaion actiy, il collaboraion becames a ke element f modem
Communication It s a number of emarkatie advantages bul has 350 a number of major challnges which eams have fo now and cope wih successtuly

“The frst acvantage of vl work st i more Sexbie{1] The feam members can operae invared ocatons and fim Zones, which mean tht the
organizatons have access 0.3 broador poo ofalet and iso he workers are bl 1o have a betler balance betveen work and fe. Such Sebily vl lend o
lead 1o job stisfacton and high productiy. The othe advariage s hat o cot effciency. Companies can affrd o save money o offce expenses,
ransportaion, and other physical bullings. Oher fucions fackaled by ial 100 are reakime commurication and sharog documents  whichfeams are
bl toarve at ecisions more fast and Keep up wih e rest. Moseoes,wialcolaboraon hels 1 develop the various perspectives snce people who have.
st cuural and professional orietations are abie {0 nfeact easdy and share deas

o However, there are aiso severalchallnges o il colaboraion The obstacies fo commication such as misunderstanding due fo lack o facial expression
one, and even body presence e one o the problems{ 1. Technical roblms ke poor nlemel connection o bugs on sofware can disupt e working process
and reduce producthy Less nvokement and sciation offeams cou also be  possibty and thi may afec mofvabon andfeam bending.Time Zon and
schedulng coud be an ssue 1 consider and this s especilly an issue when managig global eams(1]. Accourtabily i aiso ancthr ssue snce the leaders
may ot be capatie o racking the process,or even of determining he equal contriouion o i paries involved nthe virual meetng

Despitethe reat advantages of vitualcolaboraton vhich nclde ey, cost effectiveness, and access 10  wide range ofalen,there ar also challenges
‘assaciatod i velual collaboraton, ncluding communicabon. coordinatin. and team cngageme, n arder o acheve maxmum efecieness, s mpartant

hat organizatons use roper ensure hat here are clear communicabon polcies and develop mechanisms 0 3 n the cohesivness o feams wihn viual

enironments.
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