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Attending the university is a crucial part of the life of every student, and there are plenty of chances to evolve, not only academically but also online. During my maiden term, I experienced a lot of difficulties that have enhanced my academic and digital abilities. In retrospect, with the help of the Gibbs Reflective Cycle, I have obtained a better understanding of the process of my learning and what actions I need to take in order to advance. The essay would state the reflection of a certain experience that impacted my academic and digital competencies, analyse my reflections and emotions, as well as compose an improvement plan in the second term.
[image: Gibbs Reflective cycle | Crowe Associates]
Figure 1: Gibbs Reflective Cycle
Source: (Gibbs, 1988)
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The experience which contributed most significantly to the acquisition of my academic and digital skills was associated with my having to do my first written piece of work. The writing of an academic essay is a tough task that I, as a new student, felt overwhelmed by the thought of having to write one, compounded by the fact that I would have to reference it and format it correctly according to the specifications of the university I attend (Ocampo et al., 2025). A thing that I was still learning how to do was to critically analyse a topic, which was the requirement of the assignment. I had never used academic sources as much as I was expected to do, and I did not even know how to use the digital library and referencing tools provided by the university.
At the very beginning, I felt confused and did not know how to start dealing with the task. The first milestone towards gaining confidence was attending one of the workshops, where the use of the digital library and the academic databases were the primary topics. I also used to consult my tutor during office hours, which further made me understand (Beldar, 2025). The assignment was indeed challenging, and notwithstanding my efforts, I could not manage time satisfactorily, and hence, there was a bit of last-minute rush in accomplishing the task.
[bookmark: _Toc202320367]Feelings
During and throughout the onset of the assignment, I was nervous and unconfident in my skills. I was concerned about citation, since I had heard a lot of horror stories amongst seniors concerning the ease with which a student can make an error when citing a source (Schoch, 2021). I lacked the confidence to operate the digital resources at my disposal, and this made me have anxiety that was made worse by the fact that I was afraid of failing to meet the expectations of the university academically.
Nonetheless, I became confident after the library workshop. Shortly after learning how to use the digital library and apply academic search engines, I was able to find credible sources in a short amount of time, which gave me relief about some of my fears. When I started writing my task, I became a little bit proud, and the more I wrote, the more confident I became (Cottrell, 2023). The impression that my tutor gave me once I had submitted the assignment also made me understand that I had done a good job, and somewhat that the anxiety that I first experienced was not bad after all, since it is a part of learning.
[bookmark: _Toc202320368]Evaluation
In retrospect, the experience was rewarding and a trying one. The silver lining is that the library workshop provided me with useful knowledge and skills in the effective use of digital resources. I was taught to locate scholarly journals, citation tools and to plan community research materials. Such skills were so beneficial, and they gave me opportunities to generate the right and relevant sources for my assignment, which made the quality of my work, better (Godfrey, 2018).
It was also a good move to refer to my tutor. It helped clarify some of my misgivings, besides making me feel oriented. The comments that I got on the assignment that I gave after it was submitted were also constructive, reviewing the positive and negative sides that made me even more motivated.
But negative things also took place. Time management was one of the problems that I dealt with. My estimate of time to complete the assignment was not correct, and this had caused me some undue pressure towards the end of the writing process (Burroughs, 2019). I also had a definite plan for the research, but I found it too difficult to follow that plan, so it impacted the quality of my work. The use of digital tools could have also been productive on my part, like project management tools to track my progress, which could have saved me from the last-minute run.
[bookmark: _Toc202320369]Analysis
My difficulty in time organisation and the use of online tools was caused by multiple reasons. To begin with, I had not understood the importance of early assignment work much. I was just too concentrated on collecting information and did not leave enough time to write some drafts and revise the work. That caused me to be in a hurry in order to get the work done.
Also, the situation was complicated by the fact that I had no understanding of the digital tools that I had access to. I have not been utilising all the available tools when I was participating in the library workshop that included such tools as digital note-taking applications, citation management tools, and even project management software (Adeani et al., 2020). Had I utilised the tools early in my working environment, perhaps I could learn to manage my time and work more stress-free.
Then, in hindsight, procrastination also set its face against it. I became involved in the trivial details, meaning I could not accept that I could perfect a paragraph and advance to the next one, as I slowed myself down (Markkanen et al., 2020). This has become a habit of perfectionism, which, on top of my not being acquainted with academic writing styles, led to the pressure that I felt when coming to the end of the assignment.
[bookmark: _Toc202320370]Conclusion
In retrospect, I have concluded that I could have begun my assignment earlier so that I would have more time to research, write and make the necessary revisions. I, too, ought to have been utilising digital technologies such as project management applications that would have helped me plan and monitor my work. Also, I should have sought assistance earlier, especially in time management and the use of digital tools. The dependence on others is not one of the weaknesses; it may have made the process much more bearable and better in the end.
[bookmark: _Toc202320371]Action Plan
In anticipation of my second term, I have come up with a SMART action plan for growing my academic and digital skills:
Specific: My goals will be to work on my time management and the effective use of digital tools by planning my work and assignments, using digital tools to organise it and introducing a systematic approach into my work (Holroyd, 2022).
Measurable: I will monitor my progress by keeping a digital calendar or a project management tool in which I will include deadlines for research, writing, and revision. I will also get regular answers to my progress from the tutors.
Achievable: I will use small chunks of work to achieve this to be able to do it so my first step will involve giving deadlines regarding each of my assignments. I will set time to research, write and proofread (Afolabi et al., 2022).
Relevant: This is one of my goals that will help me achieve success in the university, as I will perform better in school, and I will not be stressed. Effective time management and digital resources are some of the most important skills, which will be useful to me throughout my university life and beyond.
Time-bound: I will work on this action plan in the second term, and this will begin with my next assignment, and I will see my progress at the end of the term.
Through this plan, I would want to improve my time management and use the digital tools I have at my disposal. This will not only assist me in performing the assignments in a better way but will also improve my general academic work and decrease the stress I encountered during the initial term (Day and Tosey, 2021).
[bookmark: _Toc202320372]SMART Action Plan for Skill Development
Goal: Improve time management and digital tool usage for academic success in the second term.
Specific: I will also improve on time management by breaking down assignments into small, workable tasks and setting deadlines. I will apply project management software such as Trello to be organised and responsible (Marinakis et al., 2020). I will also use the digital tools provided by the university to aid research and task organisation.
Measurable: I will monitor task completion in Trello and measure the time spent on research, writing and revision. I aim to complete any assignment at least a day before the deadline.
Achievable: With two hours allocated per day to academic work, I will be slowly able to work and keep up with the other obligations.
Relevant: This scheme enhances my academic performance and equips me with important digital and time management skills for my future career (Aiello, 2021).
Time-bound: The implementation is to be started in the following term, and the practice is to be every week, along with a final evaluation at the end of the term.
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