Ellie Wade -1700854
Original Curriculum Vitae (CV)
Ellie Marie Wade                                                                                                                       15/04/1999                                                                                                                                                     Cf312lr                                                                                                                                                                                                                                                                              Email: wade.m.e@hotmail.co.uk
Personal statement 
I am currently in my final year of University studying ‘Yearly years education and care’. I have been involved in being a coach for a local netball team which has been a passion of mine since I was nine years of age.
Education
Brynteg comprehensive school (2010-2017)
6 GCSEs levels C grades and above
A-levels: PE, RE and sociology
University of Wales trinity saint David (2017- present)

Information, interests & qualifications 
I am a hardworking, reliable and flexible individual who is enthusiastic and trustworthy. I am currently studying at the University of Wales Trinity Saint David studying Early years education. Looking to gain more experience in customer service.

During my years at Brynteg Comprehensive school I gained 6 GCSE levels B grades and above, at a-level I gained 2 C’s and a D which enabled myself to move onto higher education
Work experience
Employment Experience:
The Old Cottage (January 2015 – June 2015)
My first job was at the age of 16, were I gained the opportunity to work as a waitress in a local restaurant ‘The Old Cottage’ which enabled me to gain valid customer service and communication experience. This was a great experience to have as my first job as an array of jobs were needed to be done which would require versatility. My duties included front of house where I oversaw greeting, sitting and taking the customers’ orders. I also developed cash handling through operating the till, and lastly dealing/serving customers which was predominantly my main duty.
Mercedes Benz (June 2015- August 2017)
I moved on to work for Mercedes Benz where I was the branch receptionist. Due to having pre-existing work experience in retail, I was able to transfer many of the key-skills I learnt through to this job which was very advantageous when starting this new job. This job taught me the valuable lesson of being flexible due to the zero-hour contract meaning no two days were the same and I had to adapt to that. This job requires me to have full range of knowledge on the range of cars on offer as well as being organised as one of my duties was to schedule customers appointments. Working in Mercedes Benz gave me the unique opportunity to gain experience in dealing with costumer complaints which helped me to become more empathetic and improve my communication skills by having to listen and adapt to the costumer’s complaint and how to defuse the situation.























 


Ellie Wade                                                                                             53 Underwood Place,                                                                                         Brackla                                                                                                           Bridgend,                                                                                                              Cf31 2LR.                                                                                          Tel:01656 655636 Mob: 07506625362                                                                Email: wade.m.e@hotmail.co.uk 	Comment by Ellie Wade: Prospects (2019) states that a CV should always include the individuals full name in a bigger font to draw attention and make it memorable as well as the home address, mobile numbers and email so the employer ca do all the relevant checks they may require.	Comment by Ellie Wade: I have removed my date of birth that appeared in my original CV due to the information by the University of  Oxford (2018) that states not to include date of birth, Sex or marital status as this could work against your application 
Personal profile 	Comment by Ellie Wade: A Cv is the chance for a graduate to show attributes that employers predict will be required for the future successful functioning of their organisation and employment.(Harvey, 1997).
I am a highly committed and enthusiastic individual who is passionate about working with children and it is my desire to make a different and help to shape the formative years of young children. My inspiration for this comes from a former teacher who not only had a positive influence on my school years but became a mentor of mine and I wish to one day pass this passion onto the next generation.
[bookmark: _Hlk22849405]I am a passionate and dedicated undergraduate approaching the end of my studies in early years education and care and actively looking for the first step in my career. By nature, I am a dedicated and organised individual with excellent communication skills.
Work Experience  
School work experience:	Comment by Ellie Wade: University of Oxford (2018) states that the subheading should be tailored to the job you wish to apply for to show the employer the specific experience you have obtained.
Archdeacon John Lewis (May 2016)                                                                                                                                                                                                                                                    
Year 12 I was given the opportunity to gain my first taster of what it is like to work within a Primary School during work experience. This involved working and spectating the teachers of the School while they go about their daily routines. I was given a full run through of the school day and had the opportunity to work with children to develop their learning. This was a great experience for me due to it being a passion of mine to become a teacher since I was in primary school.
Assistant coach (September 2015- August 2017)	Comment by Ellie Wade: Volunteering gives the opportunity to practice and develop vital transferable skills that can be used in the workplace (HelpGuide, 2019)
Through my passion for Netball and teaching I have volunteered to be an assistant coach for a local team as well as the year 7 through to year 10 Brynteg netball team, which involves caching and mentoring the younger girls as well as being committed to weekend games and after school games.
Employment Experience:    
The Old Cottage (January 2015 – June 2015)
My first job was at the age of 16, were I gained the opportunity to work as a waitress in a local restaurant ‘The Old Cottage’ which enabled me to gain valid customer service and communication experience. This was a great experience to have as my first job as an array of jobs were needed to be done which would require versatility. My duties included front of house where I oversaw greeting, sitting and taking the customers’ orders. I also developed cash handling through operating the till, and lastly dealing/serving customers which was predominantly my main duty.
Mercedes Benz (June 2015- August 2017)	Comment by Ellie Wade: Harvey, (2000) suggests that graduates will need to be flexible due to the increasing number of short time contracts and part-time work in the work place so having previous experience in this is beneficial.
I moved on to work part time for Mercedes Benz where I was the branch receptionist. Due to having pre-existing work experience in retail, I was able to transfer many of the key-skills I learnt through to this job which was very advantageous when starting this new job. This job taught me the valuable lesson of being flexible due to the zero-hour contract meaning no two days were the same and I had to adapt to that. This job requires me to have full range of knowledge on the range of cars on offer as well as being organised as one of my duties was to schedule customers appointments. Working in Mercedes Benz gave me the unique opportunity to gain experience in dealing with costumer complaints which helped me to become more empathetic and improve my communication skills by having to listen and adapt to the costumer’s complaint and how to defuse the situation.
Volunteering (October 2017- Present day)                                                                                                                                                                               	Comment by Ellie Wade: It is important to keep a CV up to date with qualifications and opportunities that are ongoing or are recently completed to not forget any relevant opportunities that may help with your future employment according to (CABA, 2018)
Through my time at university one of the requirements of the degree is to gain experience through placement which I chose to do at Tremains Primary School. Throughout my time at Tremains I gained a repour with the staff through my commitment and was asked to continue my time in Tremains. I continued to volunteer even after completing my required hours as I thoroughly enjoyed the experience and used it as further practice for me ambition to be a primary teacher in the future.
Education	Comment by Ellie Wade: I changed the heading as well as the subheading to be a bolder text based on the finding of the University of Oxford (2018) who states that using this layout helps future employers to spot relevant information quickly as well as getting an overview of the candidate. 
Brynteg Comprehensive School
GCSE Qualifications (June 2014 - July 2015)
English Language                                                                                                                      English Literature                                                                                                                     Religious Studies                                                                                                                    Physical Education                                                                                                                   Mathematics                                                                                                                             Media Studies                                                                                                                           Science                                                                                                                                   Geography                                                                                                                              Sociology
A-Level Qualifications (September 2015 - July 2017)
Religious Education                                                                                                                                              Physical Education                                                                                                                  Sociology
Yearly Years Education and Care – University of Wales Trinity Saint David.
I completed my first with an average of a 2:2 and second year with an average of a 2:1 and I am determined to graduate with a 2:1 or a 1st.

Transferable skills:	Comment by Ellie Wade: Following the findings of University of Oxford (2018) I adapted my CV to include my list of transferable skills as they highlighted that stating the individuals transferable skills help future employers to draw a picture of the candidate before meeting them.
Reliable                                                                                                                             Trustworthy                                                                                                                              Excellent communication skills                                                                                                   Friendly and outgoing                                                                                                                 Punctual                                                                                                                                         Works well as part of a team                                                                                                       Organised                                                                                                                                                          Creative                                                                                                                                Determine                                                                                                                                       Flexible            
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Personal Development Plan	Comment by Ellie Wade: Cottrell, (2010) states that by completing a Personal Development Plan it helps to improve goal achievement and improves performance and learning.
	Areas for development  
	Why?
	How?	Comment by Ellie Wade (1700854): According to Cottrell (2010) states that a PDP helps to encourage greater independence and understanding on performance.
	Who/Where?

	To gain a B or higher grade in GCSE maths 
	To gain all of the appropriate requirements that are needed to become a primary school teacher in Wales. 
	By completing a higher-level GCSE maths course or equivalence tests in GCSE maths.
	There is a refresher course in Bridgend college Wednesday Evening at:	Comment by Ellie Wade: Cottrell states that “Instead of being locked into a routine learning cycle, you enter an upwards learning spiral”.
“PDP puts you in charge”. (Cottrell, 2010, p./t.3)
5:30- 8:30
Cost- £250 
Or alternatively enrol on an entry level GCSE maths course to re sit the exam in Brynteg school.

	To gain a first aid qualification 
	To be able to provide the best and safest care to not only children in my care but to anyone who may come to need first aid in the future. 
	By completing a first aid course.
	In the University of Wales Trinity Saint David’s, Carmarthen campus. In the January Employability Week. Alternatively, by completing a First aid training provided by the British Red Cross at The Innovation Centre Bridgend Science Park at a cost of £334.80. 	Comment by Ellie Wade (1700854): Thompson and Thompson (2018) argues that by reflecting and acknowledging areas for improvement it helps to develop professional knowledge.

	To complete a postgraduate teacher’s qualification 	Comment by Ellie Wade: By completing a PDP and reflecting on areas to improve it helps to develop a wider range of skills which will ultimately help with employability (Finlay, 2008)	Comment by Ellie Wade: Linkedin (2019) found that a PDP is a way to analyse personal knowledge, skills and capabilities and where to improve.
	To be able to meet the requirements to become a full qualified primary school teacher
	By completing one of two routes, one being: A Post Graduate Certificate in Education (PGCE) or pursue a school-centred initial Teacher Training (SCITT) route. 
	After graduating applying for a PGCE in University alternatively, being employed in a school for 12 months to qualify for a SCITT.

	To learn to develop my stress tolerance 
	To be able to work in high pressure situations such as a classroom with a calm and level mind
	By following a Step by step programme designed to help with stress management.
	Following the NHS ’10 Stress Busters’ in afternoons.

	To gain a child protection and safeguarding training
	To meet the requirements of working with children to ensure children’s safety.
	By completing a course.
	I could either complete an online course provided by the NSPCC (2019) or a course provided by the University during the employability week.



	Comment by Ellie Wade: University of Oxford (2018) states that a great importance of a personal statement is that it could provide valuable and relevant content for discussion in future interviews.
















Personal statement.	Comment by Ellie Wade: Bangor University (2015) states that a personal statement should be a time to sell yourself and show what the individual is passionate about.

One of my main motivators for following a career in teaching is my desire and passion to make a difference and shape the formative years of young children. My inspiration for this comes from a former teacher who not only had a positive influence on my school years but became a mentor of mine and I wish to one day pass this passion onto the next generation.	Comment by Ellie Wade: Prospects (2019) states that a personal statement should begin with a memorable section that explains why you are writing the personal statement.
I am a hardworking, reliable and flexible individual who is enthusiastic and trustworthy. I am a passionate and dedicated undergraduate approaching the end of my studies in early years education and care and actively looking for the first step in my career. During my years at Brynteg Comprehensive school I gained 9 GCSE levels C grades and above in Math, Science, Geography, English Literature and language, Media studies, Physical education, Religious education, and Sociology. At a level through hard work and dedication I gained 2 C’s and a D in Sociology, Physical Education and Religious studies.	Comment by Ellie Wade: University of Brighton (2019) suggests that 80% of a personal statement should be based on academic studies and work experience.
From the age of 16 I had the opportunity to gain vital customer service experience when working as a waitress and then moving onto becoming a receptionist which I have been able to carry through life such as developed communications skill which are transferable and vital in day to day life. 
From the age of 5 I have been a horse riding enthusiast and have been lucky enough to own my own horses which required a great deal of  commitment, dedication and hard work to make my passion a reality, these skills have been used outside of horse riding and ones I relate back to in anything I am passionate about such as teaching. Additionally, to horse riding I have been fortunate to process from a youth player in my local team to a coach and mentor for the young people on the same team, which requires training sessions in the week along with netball game and tournaments on the weekend. I have always been proud of the hard work and dedication that I have brought to my education, work and personal life.	Comment by Ellie Wade: University of Oxford (2018) states that a personal statement should provide an insight into what the individual is motivated and committed about to show the characteristics of the individual.
In conclusion, I hope I have been able to articulate why I would be a great teacher and I am excited to begin the next step in my careers and develop on my lifelong passion.

Reflection
The main aims of this Skills for life: Employability and future Pathways Module is to help develop existing competencies that relate to employability and enterprise, this will hopefully be beneficial when coming to applying for future job roles by developing and discovering crucial skills needed in future jobs and workplace.  
York (2004) states that Employability, is not just about getting a job, it is about a broader set of skills and attributes that will enable a graduate to be successful throughout their working life.
My initial thoughts before completing this module is that I would hopefully gain valuable skills that are needed in a future workplace or enterprise. Another initial thought before completing this module is that it would help me attain and work towards my personal goals, for example working on and discovering my transferable skills which refers to a set of skills that are applicable in more than one context (Kemp, 1995).
According to the Open University (2019) reflecting on learning helps to develop skills and review their effectiveness to develop learning and identify any changes that need to be made. To aid my reflection of this module I chose to use the Gibbs (1988) 6 step Reflective model since the beginning of this module to present day.
I feel that developing my existing employability skills helps me to remain competitive which I attribute to York (2004) who states that employability and learning to be continuously developing and learning competences to remain competitive against other candidates.  As Harvey et al., (1997) states todays job markets are rapidly changing meaning that candidates need to be flexible to be able to adapt to the changes and competitiveness of today’s job market.
I feel that developing my existing employability skills will have a positive impact on my future employment by making me a more versatile and desirable candidate when it comes to applying for future jobs. Additionally, I’ve learnt the importance continual learning has on my employability skills and gives me an advantage in the work place according to the World Economic Forum, (2019) who states that workers today are expected to be lifelong and agile learners who are continuously developing and learning.
A greatly informative aspect of this module was the opportunity to gain a greater knowledge and understanding of what employability is and why it is so important to be employable. This was reinforced when I attended the Employability and enterprise day which was organised by the University and was held on the Swansea campus. We had the opportunity to listen to half hour sessions as well as carousel sessions, some of these included ‘volunteering: developing skills for employment’ which highlighted the importance of volunteering and how important it is to state any volunteering I have done.
After completing the module, I found there was a lack of available resources when trying to develop knowledge and understanding of the topic.  The National Assembly for Wales (2019) states that the lack of resources for students including available books or information on a certain subject can hinder the learning and development of the subject meaning increased pressure on teachers and lectures.
This module has highlighted the need for my application and Curriculum Vitae (CV) to stand out against all the rest of the candidates. This is due to the high volume of other applicants for the same job or course such as Postgraduate Certificate in Education (PGCE) which I am I strongly considering as a career path after University. Prospects (2019) states that due to the high volume of applications the maximum number of applicants to be accepted onto the next stage of the process is full within two weeks which shows the challenge of moving forwards. Linking to the employability day and the high volume of applicants, I found how important it is to build up my CV with volunteering based on the information found by seek (2017) who states that 92% of employers are more likely to pick candidates with volunteering experience.
Additionally, this module has highlighted the need to further improve and develop more transferable skills which can be applied to any new job or work environment according to Syracuse University (2018). This module highlighted that one of my main weaknesses was public speaking and presentations and an area I needed to challenge myself more in. This was highlighted when having to perform a presentation which made me extremely nervous and anxious and ultimately could have impacted on my overall mark.  This prompted me to develop my public speaking and presentation skills as, presenting and public speaking is an important aspect of teaching. I feel it is vital to develop these skills by following some of the work by Harvard (2019). Some of the activities utilised to develop public speaking skills include preparing beforehand, plenty of practice as well as visualising everything going well, this can raise confidence and enable more positive thinking. This module has raised my awareness of the fact I need to develop my stress tolerant skills by highlighting how important it is in everyday life and especially employment. Due to teaching being a stressful and high-pressure job means I need to be able to learn to cope with the demands of the job with a stress free and level head. The workshop on the employability an enterprise day ‘stress and wellbeing’ session along with the NHS states that by building emotional strength, adopting a positive outlook and being in control of your personal situation will have to understand and cope in stressful situations.
[bookmark: _GoBack]In summary I found this module beneficial in highlighting my strengths and weaknesses using both a PDP and Schon’s (1983) ‘Reflection-in-action’ and ‘reflection-on-action’. This states that reflection allows how new knowledge and skills are able to be drawn upon in new situations. By completing a PDP through this module, it has enabled me to improve on my weaknesses and draw on my strengths.
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