
The first step to inserting a hyperlink in a
powerpoint is to first open your powerpoint
slide and select the shape, text or image of
your choice  you want to turn into hyperlink 

2 CHOOSING HYPERLINK

4PASTING WEB-LINK 

after selecting your hyperlink a pop-up window will
appear and you must then select either a web page or
an exisiting file if you want to be linked to a file 

When choosing your hyperlink you must right-click
your selected choice and then a row of options will
appear, choose “Hyperlink” from the options/ menu

In this step you must paste the copied Web Adress into the
box that is labeled address. this is a crucial step so you must
make sure everything is correct do that your hyperlink works
in your powerpoint 

How to insert a
Hyperlink in
Powerpoint 

 OPENING POWERPOINT 

Click “OKAY” to save everything you have done and then
check and make sure  everything works okay in your slides 

5 FINAL STEP 


