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Introduction
This report outlines my experiences during the first academic term, focusing on my development of academic and digital skills. Making the move to a university required a change in habits and perspective, especially when engaging with digital tools to support academic work. To structure this reflection, I will apply Gibbs’ Reflective Cycle (1988), which encourages a systematic approach to learning from experience through six stages: description, feelings, evaluation, analysis, conclusion, and action planning. By using this framework, I aim to critically examine my progress, identify areas for improvement, and outline strategies for future academic success.
I explored foundational academic practices, such as referencing and critical reading, alongside digital tools like Microsoft PowerPoint, which I used both to create an informative poster and to design mind maps that visually organised my ideas. These activities helped me enhance my confidence in presenting information clearly, manage academic tasks more effectively, and begin shaping a more structured and autonomous approach to learning.
In the future this report will focus on description of experiences, analysis and personal reflection followed by a conclusion.

Description of Experiences 

In my first term, I engaged in academic workshops and practical tasks that introduced me to critical reading, referencing techniques, and presentation skills. In another module digital skills, one standout assignment was designing an informative poster using Microsoft PowerPoint, where I summarised key points on how to inform people how to share a file via the OneDrive. This challenged me to filter complex information and present it clearly for a non-specialist audience. I learned to use visual elements like charts, icons, and layout grids to improve readability and engagement.
To support essay planning and lecture discussions, I also used PowerPoint to create mind maps. This tool helped me break down complex topics into digestible parts, such as outlining a structure for a comparative essay. Although PowerPoint isn’t traditionally used for mind mapping, I found its slide design features, shapes, and connectors useful in arranging ideas visually. Compared to using plain text, this process allowed me to better see relationships between concepts and clarify my understanding.
These digital experiences were supported by feedback from tutors and peers, which gave me confidence to experiment and refine my approach. I gradually became more comfortable using technology not just as a means of presentation, but as a tool for learning and thinking.


Analysis and Personal Reflection 

Reflecting on my first term, I have noticed significant growth in how I approach both academic content and digital tools. Early on, I underestimated the depth required in academic writing and the expectations surrounding referencing. I often felt overwhelmed by terminology and unsure how to evaluate sources. However, the library skills sessions helped me learn how to distinguish between scholarly and non-scholarly materials, and to cite properly using Harvard style.Pears, R. and Shields, G.J. (2022) Cite them right : the essential referencing guide. 12th edition. New York: Bloomsbury Academic.  I now view referencing as more than just a formality, it’s an academic habit that ensures transparency and integrity.
A major highlight was using Microsoft PowerPoint to create an informative poster. Before university, I had only used PowerPoint for basic school presentations. This time, I had to think like a designer and researcher. I learned to compress ideas without losing nuance, and to use visual hierarchy to guide the reader's attention. Choosing fonts, colours, and icons for clarity rather than aesthetics was a shift in mindset. Comparing showed me that my poster conveyed the message effectively, which gave me confidence in my ability to communicate academic content visually.
Using PowerPoint for mind mapping was a surprise success. While software like Miro is designed for this purpose, I found PowerPoint’s flexibility suited my preferences. I created central idea bubbles with subtopics branching out using arrows and colour coding. This helped me organise arguments for an essay on a web site evaluation and see how evidence linked to each point. As someone who learns best through visual formats, this method improved my engagement and comprehension. I now start most assignments with a slide-based mind map to guide my reading and note-taking.
Developing my digital skills through tools like Microsoft PowerPoint was not only practical but also transformative in how I approached learning. According to Williams, Woolliams, and Spiro (2020), reflective writing should explore both the “outer experience” and “inner learning,” linking what happened to personal growth. By using PowerPoint to create mind maps, I realised how visual organisation supports my comprehension of complex topics. This method helped me connect theory with practice and engage more deeply with academic material.
Time management was another challenge. Initially, I spent too long on formatting and presentation, worrying about getting everything “perfect.” I realised that while appearance matters, content is key. Setting time limits and prioritising tasks helped me focus. Using PowerPoint effectively also showed me how templates and built-in features can save time without compromising quality.
Emotionally, I experienced moments of doubt—especially when comparing my work with others. But peer discussions helped me recognise that everyone develops at their own pace and that constructive feedback is more valuable than perfection. I learned that embracing digital experimentation, even if it’s unconventional, can lead to new ways of thinking and learning.
Ultimately, this term shifted how I see technology in academic life, not as a requirement, but as an opportunity. I now approach tasks more creatively and strategically, using PowerPoint as a multifaceted tool for analysis, planning, and expression.




Conclusion 

My first academic term challenged me to grow in both academic and digital skills. Using Microsoft PowerPoint for an informative poster and as a mind mapping tool helped me develop clarity, creativity, and efficiency in how I process and present information. I’ve learned to balance design and content, adapt tools to my learning style, and communicate ideas with confidence. The experiences taught me not only technical skills, but also personal insights into planning, persistence, and self-belief. Looking ahead, I intend to continue using PowerPoint innovatively while exploring additional tools to support my academic development and deepen my digital fluency.

The ability to reflect critically has helped me identify areas of progress and future focus. As suggested by Williams et al. (2020), effective reflection involves making meaning from experiences and using that insight to guide personal development. Applying their principles has encouraged me to not only evaluate my use of tools like PowerPoint but also reframe challenges as learning opportunities.
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