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Introduction
Evaluating how I've done in this module. I have improved my academic abilities and gained a lot of knowledge from lessons. The author of this report plans to consider how the taught module has helped them improve their academic writing abilities, note-taking, and referencing. I will thus critically analyse the events and lessons learnt in these areas with the aid of Gibbs' Reflective Cycle, and I will bolster my reflections with a variety of in-class tasks.
Note-Taking skills
Description
Note-taking is the process of actively recording information in a way that helps with understanding, learning, and memory retention. It involves summarizing key points, organizing concepts, and identifying the most important aspects of the material being presented or studied. Rather than transcribing everything verbatim, effective note-takers focus on capturing the essence of the content and making it accessible for later review (Cottrell,2021).
Feelings
Note-taking is the process of actively recording information in a way that helps with understanding, learning, and memory retention. It involves summarizing key points, organizing concepts, and identifying the most important aspects of the material being presented or studied. Rather than transcribing everything verbatim, effective note-takers focus on capturing the essence of the content and making it accessible for later review (Fry, 2018).

,
Evaluation
An action plan, which provides structured stages, can help people become better note-takers. Below is a comprehensive and practical action plan:
Assess Present Proficiency 
 Establish Specific Goals 
Learn Effective Note-Taking Strategies 
 Assess Present Proficiency 
Establish Specific Goals 
Learn Effective Note-Taking Strategies 
 Attend seminars or study note-taking techniques like: The notes are divided into parts for summaries, notes, and cues according to the Cornell Method. In mind mapping, diagrams are used to graphically arrange information. This action plan guarantees consistent progress in note-taking abilities (Cornell n.d.)

Action Plan 
Using structured note-taking techniques that improve information retention, comprehension, and application will boost note-taking efficacy. Realising the Significance of Taking Good Notes Objective: Acknowledge that taking good notes is essential to improving knowledge, comprehension, and memory. Consider your prior experiences and highlight any difficulties you have had taking notes (Adams,2022)
 Referencing Skills
Description
To ensure clarity and accuracy in academic or professional writing, referencing skills must be used in a disciplined manner. Below is a summary of the essential referencing abilities: Diverse disciplines employ distinct citation styles. Typical citation formats include in the business Harvard referencing is frequently used, particularly in language and literature studies (Baley,2021).
Feelings
In my academic writing, it's critical to know how to properly credit sources while maintaining truth and clarity while using the phrase "feelings" or talking about emotions and emotional intelligence. The following summarises the relationship between referencing abilities and psychological or emotional subjects. Gaining insight into the topic emotions feelings (O'Connor,2014).
Evaluation
Evaluation is the process of determining, using predetermined standards or criteria, the worth, efficacy, or quality of anything. Critical examination, judgement, and justification of concepts, procedures, techniques, or results are all part of evaluation in academic and professional settings. Here is a summary of the main elements of appraisal, particularly as they pertain to scholarly writing and referencing.
An explanation of evaluation
Evaluation is the methodical process of determining a subject or concept's worth, efficacy, or relevance.
 Different Evaluation Types
Depending on the situation, assessments can take many different shapes. A few typical kinds are as follows (Coombe, 2018).
Analysis
In academic and professional settings, analysis is the process of dissecting a complicated issue or topic into smaller parts to better comprehend, interpret, or clarify its connections. Because they support claims, maintain academic integrity, and direct readers to pertinent sources, referencing abilities are crucial while conducting analysis. An outline of the relationship between analysis and reference skills, particularly in academic writing (Langan, 2014).



Action Plan
Improve your ability to properly and regularly cite sources in academic writing while adhering to academic integrity requirements. understanding the Importance of Citations 
 Learning About Referencing Styles  
 Employing Basic Referencing Techniques 
 Developing a Note-Taking Habit 
 Understanding How to Cite Various Sources 
Analysing and Revising References 
 Keeping Current (Skills, 2018)
 


Academic written skills 
Description
In academic and research settings, academic writing is a formal writing style. Clarity, accuracy, arguments supported by evidence, and conformity to formatting requirements are its defining characteristics. To successful communicate ideas, participate in scholarly conversation, and succeed academically, one must become proficient in academic writing (Cottrell, 2019)




Feelings
Academic writing is a complicated process that often evokes a variety of emotions since it requires research, critical thinking, and effective communication. The following list includes coping strategies for some common feelings associated with academic writing (Walden 2013)
Evaluation
Evaluating academic writing skills includes determining a writer's ability to communicate ideas in a clear, critical, and impactful way in a classroom context. The grading process should consider crucial components of academic writing, including organisation, style, logic, and adherence to academic standards. Criteria for Assessing Coherence and Clarity in Academic Writing (Langan, 2012).


Action Plan
Develop and improve your academic writing abilities to generate work that satisfies scholarly standards and is clear, cohesive, and well-structured. Recognising the Standards for Academic Writing. Become acquainted with academic writing norms and expectations.
Increasing Subject Knowledge Objective: Establish a solid basis in the topic for insightful writing. Developing Grammar and Language Skills (Gravells,2012)


Conclusion
An important ability that improves knowledge, application, and memory is taking thorough notes. People can improve their capacity to precisely grasp important information, rationally arrange knowledge, and intimately connect with the subject matter by adhering to an orderly activity plan. Note-taking may be an effective tool for success in the business, in school, and in one's personal life provided one does it regularly, uses tried-and-true techniques and resources, and is dedicated to reflection and critique. Note-taking may be made into a meaningful and productive activity that promotes long-term learning by consistently honing these abilities. In conclusion, the skills of analysis and referencing. The ability to analyse and reference sources is crucial for academic writing and research, since it enhances the work's rigour, credibility, and integrity. To comprehend and critically evaluate complicated ideas, concepts, or data, analysis is the process of dissecting them. It entails weighing opposing viewpoints, contrasting supporting data, and drawing conclusions from sound reasoning. Clear, methodical, and evidence-based analysis is essential whether you are examining literature, theories, data, or even a particular research subject. In conclusion, the skills of analysis and referencing. The ability to analyse and reference sources is crucial for academic writing and research, since it enhances the work's rigour, credibility, and integrity. To comprehend and critically evaluate complicated ideas, concepts, or data, analysis is the process of dissecting them. It entails weighing opposing viewpoints, contrasting supporting data, and drawing conclusions from sound reasoning. Clear, methodical, and evidence-based analysis is essential whether you are examining literature, theories, data, or even a particular research subject.
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