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[bookmark: _Toc122726600]Task 1 - Reflection
[bookmark: _Toc122726601]Description – 
We were taught transferable skills in the digital era. It was taught to us in class. Our instructor was present. We learned about how to be a team player. We learned about managing time and stress. We upgraded our study skills and learned to manage money. We were assertive and sought assistance when required. We used the learner centre design. The power of learning partnerships was revealed to us. In being a team player, we were taught the identity of a person. The four essentials to being a team player are having reliability, commitment, communication. Collaborations among team players are very strong (Gibbs,1988). 
[bookmark: _Toc122726602]Feelings – 
I felt elated to learn so many new things. During the study session I felt that I was in tune with what was being taught. I also felt satisfied with how we got to learn about how to be a good team player in detail. More or less the whole class was listening to the lecture and taking notes. After the class was over I’m sure that they were very happy to learn something that would be helpful in the future. My thoughts during the session were about how to best keep in mind the things I was learning and utilize them in specific points of my life. My thoughts about the situation after careful consideration are that the class was immensely knowledgeable and fruitful for the students (Samuel et.al, 2019).     
[bookmark: _Toc122726603]Evaluation – 
The good thing about the situation was that all members got to learn thoroughly about the concepts of transferable skills in this digital era. There were no bad things as such. The instructions about transferable skills and teamwork were really said well. There was not a thing that did not go well. The class contributed to the session by asking its doubts and participating in the classroom. That was the positive contribution on the part of me and my classmates (Hikmah, 2019). 
[bookmark: _Toc122726604]Analysis – 
Things went well because our teachers were really dedicated to their work. A short example of how well they helped us regarding the learning material is how well we understood the concept of learning in the digital age and teamwork thereof. Learning and skills contribute much to the society and economy. Modern societies and economies are changing due to transformation in education and training fundamentally. Creativity and competence of digital with other 21st century skills emerge as more important for growth and participation. A challenge for research and policy would supply new skills with competencies. Innovation and modernisation of education are key priorities. Effective learning for the digital age is only possible when there is systemic and holistic change. The progress towards fully integrating digital technologies is needed for many a nations (Ünlüsoy et.al, 2022). There is to be effective communication in team players and information about the activities of others. When members of a team do connect, it is a sign that the project of the team would be successful.  Poor communication leads to failure. The main goals of the team can be accomplished when teammates would trust each other (Rahmatullah et.al, 2022).
[bookmark: _Toc122726605]Conclusion – 
I got to learn a lot many things from this experience. This situation was already positive enough it could not have been more positive. There remains some gap in my skills. I will discuss it in detail later. Everything was properly put in place by our teachers and we absorbed a lot of knowledge. Nothing could have been made better (Akrim, 2018).   
[bookmark: _Toc122726606]Action Plan – 
I need to polish some of my skills to become better at learning in the digital era. Those skills are:
· Time Management- This can be improved in the following ways; Delegation of tasks, priority of work, creation of a schedule, setting up of deadlines, overcoming procrastination, dealing with stress, avoidance of multitasking, starting early, taking regular breaks, learning to say no, use of the pomodoro method, blocking out distractions, tracking of time spent, similar tasks to be put in batches together and leaving of buffer time in between tasks. 
· Money Management- Creation of a budget, saving first spending later, setting of financial goals, starting early investment, avoidance of debt, saving early and ensuring protection against emergencies. 
· Assertiveness- Assessment of the style, usage of ‘I’ statements, practicing saying no, rehearsing what one wants to say, usage of body language, keeping emotions in check and starting small. 
· Becoming a team player- communication, being a problem solver, knowing your role and limits, taking initiatives, sticking to deadlines, knowing one’s strengths, supporting your teammates and sharing of information (Hashim, 2018). 



[bookmark: _Toc122726607]Task 2 – Personal Development Plan

	Student Name
	Student Number
	Module
	Code

	
	
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Time Management
	· If there are meetings it can be utilised to define priorities on an weekly basis, this ensures efficiency in management of time.
· After creation of to-do list the order of completion of such list is also to be made. What time blocking helps with are avoiding of distractions and keeping of track with a schedule that is crazy. Events and appointments can be marked on a calendar to visually see tasks. 
· 3 hours should be spent on writing
· While working 5 minute breaks should be taken after every 3 hours of completion of work (Mackenzie and Nickerson, 2009).  
	· Organisation is needed for reorganising workspace. Progress can be time consuming.
· Prioritizing of tasks is needed for finishing more of work. On the style of productivity people can chain up fast and momentum can be made for the day.
· Setting of goals can make or break initiatives, for a day or quarter.
· If the work depends on participation of others communication can be a big factor.
· Goal setting gives something to be reached for but planning is how it is to be gotten. Efficient management of time does not need every detail of project, but some planning is essential. 
· The strength of other people can shore up the weakness of a person (Claessens et.al, 2007). 
	· These goals would help me to get better at managing time which would also prove to be helpful in my academic and professional life. 
	· Completion in 1 year

	Money Management
	· Pay off £ 300 debt of credit card
· Save for 20% down payment on home
· Creation of a budget of £ 2000
· Planning for retirement with a retirement account with 15% of income.
	· To pay off the debt I would put £ 50 every month.
· £ 2000 every year
· £ 200 every month to pitch into the emergency fund
· Income is £ 5000 per month (Srivalosakul et.al, 2018). 
	· Cut off on food and entertainment expenses.
· Deduct the down payment from monthly salary. 
· Deduct expenses for emergency fund from salary. 
· Deduct expenses of retirement from salary (Olafsson, and Pagel, 2018)
	· 6 months to pay off debt. 
· 10 years to pay the down payment. 
· 10 months to create the emergency fund
· Would take about 30 years of saving for retirement. 

	Assertiveness
	· Be direct with two people daily. 
· Confront two situations weekly which might cause an emotional response and instead stay calm. 
· In five conversations use ‘I’ weekly. 
· Say ‘No’ to five people monthly
· Stop apologising to people just because. 
· Body language should match words.
	· Accusations should not be made in pursuit of being direct. The other person should also not feel guilt. Long winded explanations are not required. The point should be reached as soon as possible. 
· Key component of being assertive is having the confidence for conveying something. Avoidance of conflict is done with various points of view. 
· Confidence is exuded by I statements and the other person doesn’t feel like they are being attacked.
· This makes assertion simple yet effective. It should not be felt that saying no is selfish. 
· Apology comes with time and place but not the process of becoming assertive. This tendency should be caught (Blynova, et.al, 2020). 
	· Being direct allows for cultivating the main principle of assertiveness. 
· Staying calm exerts control over the nerves and helps in staying in control.
· Using the ‘I’ in conversations relates to focus on oneself and can lead to assertiveness.
· Saying ‘No’ is also putting oneself foremost and works to lead to assertiveness.
· Apologising without reason dilutes ones image, that should be stopped. 
· Words and body language are to match as that is one of the foremost rules in assertiveness (Pfafman, 2020). 
	· Being direct might need 3-4 months of practice.
· Staying calm might need 7-8 months
· Using the word ‘I’ might also need 7-8 months. 
· Saying ‘No’ might need 5 months
· If the point of apology persist it might need an year of practice to get rid of it.
· Matching body language and words might need 6 months  of work. 

	Becoming a team player
	· Communicate boldly with team members once every day.
· Solve three problems every week
· Take initiative in 3 tasks every week
· Maintain strict deadlines to your tasks 5 times a week.
· Take 1 hour each week to focus on your strengths.
· Take time on each alternate weekend to spend time with your teammates.
· Share one piece of information with members of your team daily. 
	· In communication relay of ideas and connecting with ones team are needed. Strong communicators check in with themselves. 
· Every team faces challenges. These hurdles can be overcome by critical thinking and solving of problems. 
· Taking the initiative might help in preventing the problems. Addressing of the problem would be soon as required. 
· Using time management skills to manage the deadline is required so other people waiting for their work are not let down. 
· People can be made understood how they can contribute. Jobs taking care of skillset.
· If people are struggling a helping hand can be extended. 
· Using online resources might work on similar projects. The experience can be shared with teammates (Lacerenza et.al, 2018). 
	· Communication opens many closed doors and helps a person gel in with the team.
· Solving problems in the office or otherwise would lead to confidence which is indispensible in teamwork.
· Taking initiative shows readiness to teammates. 
· Strict deadlines lead to showing you value time.
· Focus on strengths leads to depicting the best version to teammates.
· Time spent with teammates helps in knowing them.
· Sharing information promotes closeness with teammates (Bell et.al, 2018).
	· Communication skills would need 6-7 months to develop.
· Solving of problems 20 weeks.
· Taking initiative 20 weeks
· Maintenance of strict deadlines 20weeks.
· Focus on strengths need a year
· Taking time to spend with teammates a year.
· Sharing of information4-5 months. 
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