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Introduction
Digital skills are important these days. As a student, I use technology every day  for my studies and I will need it for my future job too. To see how good my digital skills are, I did the JISC Digital Capability Tool .This is an online test that many UK universities use. Ahuja(2025) says the JISC tool checks six areas of digital skills and helps students see what they are good at and what needs work. This essay talks about why digital skills matter, what my results showed ,and what I plan to do to improve.

Why Digital Skills Are Important
Digital skills are part of everyday life now. At university, almost everything is done online, from submitting assignments to doing research and joining classes. Without good digital skills ,it is hard to keep up.Tinmaz et al.(2022) say digital skills help people study, work and take part in modern life. Zhou et al.(2025) found that lots of UK graduates don't have the digital skills that employers want, which shows how important is to work on them now. Farias-Gaytan et al. (2023) say universities should help students build these skills before they finish. Carabregu-Vokshi et al. (2024) say students who improve their digital skills at universities are more ready for work when they graduate.

My JISC Results
After doing the JISC test, my results showed up as a spider diagram. Some areas were bigger than others. My two best areas were Digital Skills for Work and Digital Wellbeing. My two weakest areas were Digital Creation and Problem Solving. I could also see that Digital Innovation and Digital Participation were quite low too. This tells me I am fine using technology for normal things, but I struggle when I have to make something new or use technology in a different way.

My Strengths 
My first strength is Digital Skills for Work. This means I can use things like Microsoft Office, emails and online systems without a problem. I use these all the time at university. Ahuja(2025) says this is a key skill because everything else builds on it.
My second strength is Digital Wellbeing. This means I know how to use technology safely and how to manage my time online.Tinmaz et al.(2022) say this is getting more and more important as people spend so much time online .I think this a strength because I am careful about how I use technology and I try to keep a good balance.
My Weaknesses
My first weakness is Digital Creation. I find it hard to make things like videos, creative presentations or other digital content.Farias-Gaytan et al.(2023) say this is something many students struggle with because you need both technical skills and creativity at the same time.
My Second weakness is Problem Solving. I find it hard to use technology in new ways when I have to figure something out. Zhou et al.(2025) say employers really want this skill from graduates, so I know I need to get better at it.
My plan to improve 
Goal1 – Digital Creation 
Over the next two weeks I will watch online tutorials about making better digital presentations. Then I will make a short creative presentation for this module to practise. It is free ,I can do it at home, and I have a clear deadline.
Goal2 –Problem Solving 
Over the next three weeks I will use Excel to work with real data ,make charts and use formulas.This will help me feel more comfortable using and make decisions.

Conclusion 
The JISC test gave me a clear picture of where I am doing well in Digital Skills for Work and Digital Wellbeing. But I need to get better at Digital Creation and Problem Solving. My two goals will help me improve these areas step by step, so I finish this module with better skills for university and for work.
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Introduction
Microsoft excel is most of the widely used computer programs in the world. It is a spreadsheet tool that helps people organise calculate and understand date. Whatever at work or at home, Excel is used every day by millions of people around the world. Weathers and Swain (2024) say that over 80% of jobs require some level of Excel skills, which shows just how important it is to learn. Excel allows users to enter data into rows and columns, use formulas to do calculations automatically, create charts and grasp, and manage large amounts of information quickly and clearly. This essay will explain what Excel is how to use in both professional life and personal life, and why it is such a valuable tool for everyone.

What Excel is and What It Can Do
Excel is part of the Microsoft Office 365 package and has been used in workplaces and homes for decades. It lets users work with numbers, text and data in a flexible and organised way. Kumar (2023) explains that Excel is very useful for data analysis because it has many built-in tools that make it easy to work with numbers and present results in a clear and visual way. One of the biggest straights of Excel is to use of formulas. Formulas like SUM, AVERAGE, MIN and MAX allow users to do calculations automatically without needing to work things out by hand. This saves a lot of time and reduces the chance of making mistakes. Excel also allows users to create charts and grasp from their data, which makes much easier to understand trends and patterns at once. Grenci (2022) notes that Excel is one of the most effective tools for introducing students and professional to data analysis because it is both powerful and accessible to people at all skill levels.

Excel in Professional Life 
In the workplace, Excel is used across almost every industry and job role. Kelly et al.(2023) say that Excel is one of the most important digital skills for graduates entering professional life, especially in areas like finance, accounting, business and management. Employers across the UK and worldwide consistently list Excel one of the top tools they expect workers to know how to use. It is used for tasks such as budgeting, income and expenses, creating reports, managing projects and analysing sales data.

For example, a manager might use Excel to track how much money a department is spending each month and compare it to their budget. A human resources worker might use it to record staff hours, calculate wages and manage holiday entitlement. A marketing team might use Excel to look at sales figures and identify which products are performing well. Megantara et al.(2025) say that Excel is recognised as an industry standard tool for business analysis and financial reporting, and that it is used across many different jobs roles and sectors worldwide.
Brookfield(2021) explains that Excel helps professionals manage and present data in a way that is clear, structured and easy to understand, which is very important when making decisions at work. Being able to create a clear spreadsheet or chart can make a big difference when presenting information to a manager or a client.(2022) also highlights that Excel is especially important in accounting and finance ,where professionals use it every day to manage finance records, carry out calculations and produce reports. Weathers and Swain (2024) confirm that employers still list Excel as one of the most demand skills when hiring graduates, meaning that learning Excel well can give students a real advantage when looking for their first job.

Excel in Personal Life
Excel is not just useful at work; it is also a very practical tool for managing everyday life at home. One of the most common personal Excel is managing a household budget. A family can use Excel to track how much money comes in each month from wages, benefits or other income sources, and how much goes out on things like rent or mortgage payments, food, bills, transport and childcare. Simaremare and Siregar (2024) say that using a spreadsheet to manage personal finances helps people understand their spending habits better and make smarter decisions about money.
For example, using a simple SUM formula, a person can quickly add up all their monthly expenses and see exactly how much they have left after paying their bills. They can also use charts to see which categories they spend the most money on, which makes it much easier to find areas where they could save. This kind of clear financial picture can be helpful, especially for families who are trying to manage a tight budget or save for something important like a holiday or a new car.
Kumar (2023) adds that Excel helps people make sense of financial data that might otherwise feel confusing or overwhelming, by turning numbers into something visual and easy to follow. Beyond budgeting, Excel can also be used for other personal tasks such as planning a holiday, raking fitness goals, organising a shopping list or keeping a record of important dates. These are all simple but practical ways that Excel can make everyday life easier and more organised.

Why Excel Skills Matter for Students
For students, learning Excel is an important step in preparing for university and the workplace. Kelly et al. (2023) say that students who develop Excel skills during their studies are much better prepared when they enter professional life. Being able to use Excel confidently shows employers that a graduate is comfortable working with data and can handle practical tasks from day one. Grenci (2022) found that students who are introduced to Excel through real world tasks, such as analysing business data or creating financial reports, develop stronger analytical skills overall.
Megantara et al.(2025) agree that Excel skills are becoming more and more important as workplaces become more data driven. Even at a basic level entering data, using simple formulas and making a chart, Excel can save time, reduce errors and help people communicate information more clearly. As skills grow, it becomes possible to carry out more complex tasks like financial modelling, data visualisation and statistical and professional a clear advantage in both their studies and their careers.

Conclusion
Microsoft Excel is a powerful and practical tool that is highly relevant in both professional and personal life. At work, it helps with budgeting, data analysis, reporting and decision –making across almost every industry. At home, it helps individuals and families manage their finances, track spending and stay organised. Wheathers and Swains (2024) are clear that Excel remains one of the most in demanding workplace skills today, and this is unlikely to change as the world becomes increasingly data driven. By developing strong Excel skills during university, students like myself can improve our academic work, feel more confident working with data, and be much better prepared for future careers.

	Income 
	Amount per month £££
	Expenditure
	Amount per month £££

	Wage 1
	
	Rent/Mortgage
	

	Wage 2
	
	Council tax
	

	Trust Funds
	
	Electric
	

	Stocks/Share payouts
	
	Gas
	

	Universal credit
	
	Water rates
	

	Student Finance 
	
	Food
	

	Other
	
	Car insurance
	

	
	
	Car Tax
	

	
	
	Fuel
	

	
	
	Child Care Costs
	

	
	
	Loans/credit cards 
	

	
	
	Other eg Birthdays/savings/holidays
	




	Income 
	January 
	February 
	March
	April
	May
	June
	July
	August 
	September 
	October
	November 
	December

	Wage 2 
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	Wage 1
	3,400
	1,000
	3,440
	1,000
	3,000
	1,000
	2,000
	3,000
	3,000
	3,000
	3,000
	3,000

	Total
	3,400
	1,000
	3,440
	1,000
	3,000
	1,000
	2,000
	3,000
	3,000
	3,000
	3,000
	3,000

	
	
	
	
	
	
	
	
	
	
	
	
	

	Expenditure 
	January 
	February 
	March
	April
	May
	June
	July
	August 
	September 
	October
	November 
	December

	Rent
	900
	900
	900
	900
	900
	900
	900
	900
	900
	900
	900
	900

	Council Tax
	120
	120
	120
	120
	120
	120
	120
	120
	120
	120
	120
	120

	Utilities 
	150
	150
	150
	150
	150
	150
	150
	150
	150
	150
	150
	150

	Broadband 
	30
	30
	30
	30
	30
	30
	30
	30
	30
	30
	30
	30

	Phone
	10
	10
	10
	10
	10
	10
	10
	10
	10
	10
	10
	10

	Gym 
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	Food
	200
	200
	200
	200
	200
	200
	200
	200
	200
	200
	200
	200

	Petrol 
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	Insurance 
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	TV License 
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	Total
	1,410
	1,410
	1,410
	1,410
	1,410
	1,410
	1,410
	1,410
	1,410
	1,410
	1,410
	1,410

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	January 
	February 
	March
	April
	May
	June
	July
	August 
	September 
	October
	November 
	December

	Disposable Income 
	1,990
	-410
	2,030
	-410
	1,590
	-410
	590
	1,590
	1,590
	1,590
	1,590
	1,590
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