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APPLICATION TO UPGRADE
)

PLEASE RETURN THIS FORM AS SOON AS POSSIBLE

Step 1: Complete Section A & B
Step 2: Obtain the appropriate signatures – Section D Step 3: Return the completed form to the Registry
 (
Section A – Personal Information
)
Please write in BLOCK CAPITALS
	Full Name:
	
	Student number:
	

	School:
	
	Location:
	

	Course title:
(e.g. MA in History)
	
	Mode of Attendance:
(Please )
	Full-time 
Part-time 

	Current year of study:
(e.g. 1,2,3 etc)
	
	Academic Year:
(e.g. 10/11)
	

	Start date:
	
	End date:
	


 (
Section B – Course Upgrade
)
I wish to upgrade from	to:
 (
Upgrade course:
(e.g. MA Theology)
) (
Current course:
(e.g. Postgraduate Diploma Theology)
)
 (
Section C – Student’s signature
)

	Signature:
	
	Date:
	




Section D – School and Faculty authorisation
I confirm that this student is eligible to upgrade.
	
	School
	Signature
	Date
	

	Programme co-ordinator:
	
	
	
	

	Dean of Faculty:
	
	
	
	

	Date upgrade agreed from:
	
	Revised expected end date:
	
	

	Comments:
	

	PLEASE RETURN TO THE REGISTRY
	


 (
REGISTRY USE
 
ONLY
)

	Date received:
	

	Date of change to student record:
	

	Member of staff responsible for change:
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