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[bookmark: _Toc57021090]INTRODUCTION    
Transferrable skills that are useful in every job are employability skills which involve the development of a knowledge base, mindset, or expertise that make an individual more attractive to employers (Belwal et al. 2017).  Academic skills are made up of core skills like referencing, presentation skills, and academic writing. The report will include a reflection on my learning in the module i.e. Academic and Employability skills. The Gibbs' model of reflection will be used in the report for a personal reflection. The report will help in minimizing my weaknesses and evaluating my skills.


[bookmark: _Toc57021091]GIBBS’ REFLECTION CYCLE 
The structure to learning from experience is given by Graham Gibbs who developed the Gibbs' reflective cycle in 1988 (Wain, 2017).  A framework for examining experience is offered in this cycle of reflection. This helps in effectively reflecting on occurrences and incidents. It allows individuals to learn over time based on their experiences. More balanced and accurate judgment is given through this model. Description, feeling, evaluation, analysis, conclusion, and action plan are the six stages of Gibbs' reflective cycle (Wain, 2017). 
DESCRIPTION 
In academic learning, I learned about time management, analytical and critical thinking skills, public speaking, and giving a presentation, and academic writing. I learned about time-management techniques through which I can enhance my ability to function more effectively when there is high pressure. Time management leads to career success, lowers stress, and helps in completing more in a shorter period (Indeed, 2020). I found that good time management skills are the qualities that every employer looks for in an organization as it is the ability to schedule and prioritize work. Time management helps in accomplishing tasks efficiently and allocating my time properly. I learned that for excelling in life, I have to respect the importance of time (Indeed, 2020). 
I also learned how to work in a group activity as the teacher asked to deliver a presentation with my group. The group consists of 5 students where each student will have to present for 5 minutes as each student has been assigned 5 slides. Verbal and non-verbal communication skills are very important for public speaking and giving a presentation as it involves communicating information to an audience (Spencer, 2018). I got to know that visual aids make the speech more interesting to the listeners. A major role is played by public speaking in education and business. The benefits of public speaking were explained by the teacher that include enhancing confidence, the ability to advocate for causes, better research skills, and stronger deductive skills (Spencer, 2018). 
The formal writing style used in scholarly publications and universities is academic writing. I learned about the rules of academic writing (Bailey, 2017). The overall tone in academic writing is very important as it shows the attitude conveyed in a piece of writing. A precise language should be used for clearly conveying the meaning of the author. The most common types of academic writing for students include essays, research papers, thesis, literature review, and research proposal (Zemach and Rumisek, 2016). 
I also learned about analytical and critical thinking skills which help in investigating complex issues, developing solutions, and making decisions. These skills are very important it enhances my work, helps in achieving goals, and support my personal career goals. I got to know the importance of critical thinking as it helps in identifying all the aspects of a problem (Indeed, 2020). 
FEELING
The feeling of curiosity occurs as I felt very excited to learn about new things from the module. I felt nervous when it was asked for delivering a presentation. I felt comfortable while working with the group. Many times, conflicts also arise in the group due to different views and opinions. I was dissatisfied with my skills as I observed that I am weak in giving presentations and public speaking (Spencer, 2018). My overall experience was very good as I got to know about my weak skills. I also gained more confidence by working in a group activity. The skills and new knowledge gained from the learning will help me in my future job.  
EVALUATION 
I got to know that I am not good at giving a presentation and public speaking. I also need to focus on my communications skills which are very important for public speaking. I experienced many new things. I was very calm and polite to everyone. I lack confidence due to which I was unable to make eye contact with the audience (Patel, 2019). I felt scared due to which I missed sharing some of the important information with the audience. My communication skills are also weak due to which I faced difficulty in presenting my ideas (Patel, 2019). I feel hesitant while talking in public. The audience was unable to understand the content due to a lack of oral presentation. But I tried my best to engage the audience. 
I managed my time well due to which the teacher appreciated me. I completed my all works on time which made me happy. I do proper planning for prioritizing my tasks which helped me in avoiding unnecessary stress and confusion. I am good at managing multiple tasks (Indeed, 2020).  I need to focus on academic writing for writing in a formal tone and style. Written communication is also very important for academic writing. Confusion and embarrassment are the results of poor writing skills (Bailey, 2017). 
My analytical and critical thinking skills are also weak as I am unable to think rationally and clearly. I need to enhance my critical thinking skills otherwise it will lead to loss of opportunities of relationships, of financial resources when working in an organization in the future (Indeed, 2020). 
ANALYSIS  
The difficulty was faced by the audience in understanding my points. I need to focus more on non-verbal communication as it includes eye contact, touch, hand movements, posture, and facial expressions. Due to a lack of confidence which is my weaknesses the presentation didn't go well. I got more free time due to good time management (Indeed, 2020). 
I face difficulty in making a good decision and problem-solving and critical thinking goes hand-in-hand. Critical thinking will help me in better understanding myself, my motivations, and my goals. Enhancing my critical thinking skills will help me in thinking more rationally and in a clear way. It will help in improving my future as I will able to solve the problem efficiently and in the right way (Indeed, 2020). 
I developed my research skills while preparing a presentation for delivering in front of an audience (Allison et al. 2016).  I also learn many new things from group members and I was appreciated by group members for being polite and calm. Many problems were created as I felt nervous and hesitant in explaining things.
Conflicts also arise in the class due to different values, skills, and experiences (Tim, 2018). My negotiation skills and convincing power helps in solving conflicts. I also learned how other members were thinking and working innovatively. The skills developed will help me in my future studies and job.


CONCLUSION 
I found that this module has helped in enhancing my analytical and critical thinking skills, presentation skills, academic writing, public speaking, and time management. It is clear from the above experience that communication skills are very important for giving a presentation. Time management is very important as it helps in becoming more successful in a career. Rather than following the flow of others, it allows individuals to take control of their life. It also reduces the level of stress which will be better for my health (Indeed, 2020). It helps in meeting the deadlines on time and I will better estimate how long a given task will take time for completion. This will help in managing the successful performance of a project and the completion of quality work on time. Time management enhances productivity and helps in meeting urgent deadlines (Indeed, 2020). 
Clear communication is required for academic writing. It is also concluded that analytical skills are very important as it helps in finding solutions to different problems and making action plans and concrete decisions for solving those problems. This skill will be very helpful for me in the future as it is a key skill in every position at every level which involves understanding problems and analyzing the situation for viable solutions (Indeed, 2020). I need to enhance my communication skills and critical thinking skills for gaining more confidence. My professional and personal development will be enhanced by academic writing. Academic writing helps me in enhancing my communication skills (Bailey, 2017). 
ACTION PLAN 
In the future I will improve my analytical skills by joining a book club and picking up more books as being alert and remaining stimulated is important for being analytical. I will able to focus on my brain to think in new ways by reading on a more frequent basis. I will build my mathematical skills as they are highly logical which is a great way to refine my analytical skills (Indeed, 2020). I will practice different forms of math problems for building my logic and problem-solving capabilities. I will play brain games which will sharpen my analytical skills. Some of the great examples are playing Sudoku, playing board games, and solving crossword puzzles. I will pay attention to detail and be more observant (Indeed, 2020). My cognitive abilities will enhance by exercising more frequently. I will download apps on my mobile like a food diary application which will allow me in tracking and analyzing my caloric and nutritional intake each day. This will sharpen my analytical skills (Indeed, 2020). 
I will practice self-compassion for boosting my confidence. I will do exercise and enhancing my self-confidence (Bridges, 2017). I will improve my listening as it is a vital part of communication. I will record myself communicating and evaluate them to where I need to enhance. I will learn the basics of non-verbal communication. Proper posture is also very important while giving a presentation. I will ask for honest feedback from my friends and teacher which will help me in discovering areas for enhancement. I will practice being brief for written and verbal communication which also helps me in enhancing my academic writing (Bailey, 2017). 
In my future, if I get the chance to work again in the group activity, I will do my best which will help in delivering the best presentation. I will focus on all the weaknesses and work hard for minimizing those. I will take help from an online resource for enhancing my skills in academic writing (Bailey, 2017). I will not use complicated language and I will practice more writing as the more I will write the better I get at writing. I will enhance my vocabulary which will help me in conveying meaning in just a few choice words. I will avoid contractions and colloquial expressions as academic writing are formal (Bailey, 2017). 
Time, practice, and patience are very important for enhancing and developing critical thinking skills. In my future job, I will promote a teamwork approach to solving the problem. I will practice self-reflection and use my time wisely. One more thing which is very important for developing critical thinking is an observation as it helps in solving problems early (Indeed, 2020). Analytical skills are needed after identifying a problem. I will take industry-specific courses that require critical thinking and analysis. I will play games that require inference and analysis (Indeed, 2020). I will ask my friends and teacher for assessing my presenting skills and provide me with unbiased feedback about my strengths. I will develop foresight and practice active listening which is an initial element of effective critical thinking (Indeed, 2020). 


[bookmark: _Toc57021092]CONCLUSION    
The Gibbs’ reflective cycle was used in the report for reflection on my learning in the module i.e. academic and employability skills. The activities done in the class were discussed in the report which helped me in identifying my weaknesses. The Gibbs’ model used in the report helped me in working on my weaknesses for minimizing them which will be very beneficial for my future career.    
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