DS2 Business Digital- Reflection Log

Introduction and Choice of Digital Tool
For my digital artefact, I used Microsoft Excel to organise and present weekly bike rental information. I chose Excel because it allows me to enter data into a table and create charts that make the information easier to read.

Information Used from the Scenario
I Used four bike types and their weekly rental figures:
· Standard Bike 42
· Electric Bike 28
· Mountain Bike 31
· Children’s Bike 15
Total weekly rentals: 116
 I entered the information into Excel table and used it to create my charts.

Creating the Charts
I created a bar chart to compare the weekly rentals for each bike type. I also created pie chart to show the different bike types as parts of the total rentals. I added titles to both charts so the reader could understand what the information showed. I added data labels to display the rental figures and a legend to identify the sections of the pie chart. “These features made my charts clearer and easier to read. Microsoft Support (n.d.)” provides guidance on creating charts and adding data labels to present information clearly.

Changes I made while working
While working in Excel, I made changes to improve the appearance of my charts. I changed the colours to make the charts more attractive and added data labels, so the rental figures were easy to see. I also adjusted the chart titles to make their purpose clear. At first, I found it difficult to select the correct data and find some of the chart option. I took my time to explore Excel and learn how to use these features. This helped me complete both charts successfully.

How I improved my work
I improved my work by checking that the correct rental figures appeared in both charts. I made sure that all four bike types were included and that the total was 116 rentals. I added titles, labels and a legend to help the reader understand the information. I also changed the colours to make the charts clearer. I learned that a bar chart is useful for comparing numbers, while a pie chart shows how each bike type contributes to the total. In the future, I would continue practising Excel to improve my skills and create more professional charts.

Difficulties and how I solved them
While creating my charts, I found it difficult at first to select the correct data and choose the right chart options. I took my time to explore Excel and learn how use it features. I checked that the figures matched the original information and that all four bike types were included. I also made sure the total was 116 rentals. Adding data labels, clear titles and a legend helped make the charts easier to understand. This experience taught me that checking my work carefully is important when using digitals tools for business tasks. 

Conclusion
Overall, using Microsoft Excel helped me understand how digital tools can organise business information and present clearly. The bar chart made it easy to compare the weekly rentals of different bike types, while the pie chart showed each type’s share of the total. I learned how to enter data, create charts and improve their appearance by adding titles, labels and a legend. Although I found some parts difficult at first, I was able to solve these problems by exploring Excel’s features. These skills will be useful when presenting information to a business owner and making information easier to understand. I also learned that presenting accurate information clearly can help a business owner understand rental patterns and make better decisions. I will use these skills in future assignment and business tasks. This will help me work more confidently. 
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