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BUILDING AND REVIEWING THE PORTFOLIO 
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Key words:  RAL portfolio
Your RAL portfolio includes a number of documents about your past and current learning, following a specific format. 
It is the means by which you argue a case for why you may deserve academic credit for learning you have already acquired:  you are making a claim for credit in your portfolio. You will complete your RAL portfolio by completing each Section in this Handbook. 
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[bookmark: _Toc492030904]Content of the RAL portfolio

To submit a claim for credit at UWTSD the elements of your portfolio must be as follows:
	
Standard cover page -
	Application for Recognition and Accreditation of Learning
Your full name and student number
Date of submission

	Index
	Full list of contents including evidence

	Claim form 
	RPL3B

	Standard first page
	

	Curriculum vitae
	Annotated

	Job description(s)
	Annotated

	Credit rated learning and claim form 
	RPL3A (if applicable) i.e. higher education level

	Areas of learning
	

	Evidence
	

	Reflective Review 
	15 credit reflective essay



The elements of the portfolio shown above are not equal in importance, though each element is compulsory. It is the ‘areas of learning’ that are the most important part of your portfolio, since it is for these that you actually make your claim for credit.
Your claim should be word processed. 
Font, spacing and pagination
Please use the Arial font. Text must be no smaller than font 11.  A minimum of 1.5 spacing must be used. 
Please ensure that the pages are numbered
Please do not use plastic pockets for your portfolio in particular the learning areas and essay. You may use them for the evidence if absolutely necessary.
Word count policy
Learners must adhere to the word count specified for the Reflective Essay within a margin of -/+10% of the total word count. 
 As a general guide, an A4 ring binder can contain an adequately sized complete portfolio. 
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