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[bookmark: _Toc69216953]Introduction
Reflection is a very important aspect of learning which enable us to process and to make sense out of the bad and the good side of a learning experience. With reflection, every person stands in a great position to learn effectively. Reflection involve the process of critically looking at a learning experience with an aim of obtaining maximum learning out of it and to gain new and further learning . It is therefore important to always reflect in any field to make most out of an experience (Victor, 2018). Making use of Gibbs model of reflection, I will reflect upon my learning through the paraphrasing, academic writing and summarising topics. 
[bookmark: _Toc69216954]Gibb’s model of reflection
Gibb’s model of reflection breaks down the process of reflection into steps which can be managed and easily executed. The model offers a framework in which experiences are examined making use of its cyclic nature made of repeated experienced thereby allowing one to not only learn but also to plan basing on the things that went well as well as the things which didn’t go well. Gibb’s model is made up of 6 stages the first stage being description where describes the experience, the second step is feelings where one get to describe the feelings throughout the experience, the third step is evaluation where one get to describe the things which went well and the things which didn’t go well and the fourth stage is analysis where one get to make sense of what happened with the fifth stage being conclusion  which is the summary of the learning experience and the last stage is the action plan where one identifies the steps and actions for improving (Gibbs, 1988). 

[bookmark: _Toc69216955]Academic and employability skills
[bookmark: _Toc69216956]Summarising 
Description 
Under this module, I learnt on the various aspects of summarising. The topic made use of various resources such as lecture slides, reading materials and practice materials. In this topic, I learnt what summarising is, the reason for summarising, its importance of summarising and the techniques which can be used for summarising. I also learnt the difference between paraphrasing and summarising and got to practice on how to summarize through notes making from the various readings provided in the class by the tutor.
Feelings 
Before learning on this module, I had some little knowledge on the various aspects of summarising and I used to make use of my own knowledge and experience to summarize in many scenarios. Through this module, I have learned many important aspects of summarising which have enabled me to gain very important aspects of summarising such as the steps to be followed when summarising. This has given me with important knowledge which has boosted my confidence in terms of skills and I am now very confident in terms of my skills and knowledge in summarising. 
Evaluation 
Learning on the summarising topic generally went well; however, some parts went so well as compared to others. Learning on what summarising is and the steps on how to summarize went so well with the part on how to summarize being the most interesting part in which I learnt in the module and I gained great knowledge under this area. However, learning on the difference between summarising and paraphrasing was the part which didn’t go well with me and till date; I am still struggling to differentiate between summarising and paraphrasing and I should work on this. 
Analysis
From this topic, I learnt on what summarising is, its importance and the techniques and the steps used in summarizing. According to Shona (2020) summarising is a process in which the main points of a text is provided in a shortened form making use of your own words. It is always shorter as compared to the original text. Therefore, it means explaining an idea or a text in a form which is shortened. The summarized text makes use of shortened words without changing the meaning as from the original file. I think the reason why I faced a great difficulty in differentiating between summarising and paraphrasing was due to its close meaning and because I have always thought that they are the same thing. I however enjoyed learning through the steps and techniques to summarising and therefore learning through the area went so well.
Conclusion 
From the summarising topic of the academic and employability skills module, I have learnt on the various aspects of summarising such as the steps and its importance. This skill is very important for my academic success as well as employability. This skill is very important since it shall allow me to learn on the most important points in a text while ignoring the irrelevant information in the various texts as well as how to integrate the important ideas in a way which is meaningful. This way, I can succeed in my academic career and make most out of my learning experience and even my employability. However, I need to learn more on the difference between summarising and paraphrasing. 
Action plan
To learn more on the difference between summarising and paraphrasing, I need to read further on the differences between the two concepts and seek further guidance on the difference. Besides that, I need to read more and practice more on the various summarising steps and techniques so that I can improve on my summarising skills which shall enable me to learn better and have great summarising skills towards success in my career and my employability readiness.
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Description
The academic and employability skills module also involved the topic of paraphrasing which also made use of various lecture resources, reading materials and practice materials to learn through the topic. The topic covered on the various areas such as what paraphrasing is, the techniques used to paraphrase such as using synonyms, changing the order of words and other techniques. It also involved learning through the steps which are followed through paraphrasing and exercises for practicing paraphrasing. 
Feelings 
Before learning on the employability skills module under the paraphrasing topic, I had a mixed feeling of anxiety before learning as well as a feeling of little confidence over my paraphrasing skills. As I learned through the various aspects of the topic my confidence on my paraphrasing skills slowly grew and I became less anxious as I realized that there was nothing extraordinary to be learned in the topic. Right now, after learning on the paraphrasing topic, I am very happy and very happy having learned so much and improved on my paraphrasing skills, a skills which is very important for my academic and employment success. 
Evaluation
Generally, learning through the paraphrasing topic of the academic and employability skills module went so well. The part which went so well while learning on this topic was learning through the steps followed in paraphrasing a text. Learning through the various techniques for paraphrasing also went so well, however, learning on how to make use of synonyms while paraphrasing didn’t go well as I faced major difficulty in finding synonyms or using the wrong synonyms while paraphrasing a text. 
Analysis 
From the paraphrasing topic of the module, I learnt that paraphrasing is the act of writing the ideas of another person making use of your own words. According to Morey (1993), paraphrasing a text means rewriting a text without changing its original meaning.  This skill is very important especially in academic work while making use of other people’s publications to support your own work. While paraphrasing, the structure and the wording are changed but the meaning of the original text is maintained. I also the various paraphrasing techniques such as the use of synonyms, the change of word order, changing the class of words and other techniques . I however faced difficulty using the synonyms since changing every word in a sentence can be hectic. According to Adelaide et al., (1990) it is important to blend all the paraphrasing techniques to get better results.
Conclusion 
From the paraphrasing topic of the employability skills module, I have learnt important aspects of the paraphrasing skills such as what paraphrasing is, its importance, the techniques and steps used for paraphrasing. This skill is very important for my academic work and even my employability as it allow me to make use of other people’s work to support my own academic work without being penalized for plagiarism and thereby passing in my academic work and being ready for my employability. It will also be a source of evidence in my academic work showing that I understand the source very well and providing a great alternative to using direct quotes.
Action plan
To better my paraphrasing skills, I need to practice regularly making use of the class practice materials, other practice materials and reading further on the topic to gain further knowledge and skills. I also need to improve on my research skills through reading and practice so that in future, I can make better use of synonyms while learning on such a topic or paraphrasing texts. 
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Description 
The academic and employability skills module also involved learning through a topic on academic writing. The academic writing just like the other topics involved learning through the lecture using slides, reading materials and academic writing materials. The academic writing topic was made up of 9 sections which were covering on the aspects of academic essay and its components, the sentence structure, the paragraph structure, the linkers, how to improve on the sentence structure, the most common sentence structure and understanding the structure of the clause with exercises on linkers. 
Feelings 
Before learning on the academic and employability skills module also involved learning through a topic on academic writing, I was feeling that I was feeling that I had little knowledge on the various aspects of academic writing such as the sentence structure, the clause structure, the use of linkers, the paragraph structure among other components. As I learned through this topic, I gained important knowledge and skills on the various aspects of academic writing. Right now, I feel so confident over my skills and knowledge on academic writing. I feel so confident that I understand the sentence, paragraph, clause structure and how to use the various linkers in the sentence. I am now so happy with my academic writing skills. 
Evaluation 
Learning through the academic writing topic was a very interesting experience with most of the parts going very well. The part which went so well while learning through the academic writing topic was learning on the sentence structure: and the various ways to improve on the sentence structure. However, learning on what linkers are and how to use them was somehow challenging to me and from my view, learning through the various aspects of using linkers in academic writing didn’t go so well. This was contributed by my failure to have interest in the topic. 
Analysis
From the academic writing topic of the employability and academic skills module, I learnt on various aspects of academic writing. I learnt on what academic essay is and its components. Academic] writing is a focused and a formal writing piece used in both scholarly publications as well as university academic work (Scribbr, 2019). I think that the reason why learning on the sentence structure and the ways to improve on the sentence structure went well was because I was very interested while learning through this topic. This was the vice versa when it comes to the use of linkers which I was less interested while learning through it and thus ended up not learning well from this part. I later did some research and found interesting aspects of interest in learning. According to Harackiewicz et al., (2016) interest is a very important learning tool which not only provides energy but also act as a source of motivation in learning.
Conclusion 
From the academic writing topic of the academic and employability skills module, I learnt on many important aspects such as what an academic essay is and its components, the sentence structure, the paragraph structure, the linkers, how to improve on the sentence structure, the most common sentence structure and understanding the structure of the clause. This learning is very important for achieving more marks in my academic work thereby succeeding in my academic career. According to Cormack (2013), academic writing is important since it provides the marker with evidence that you understand what you are talking about. I however need to work on my knowledge on linkers,
Action plan
If i get to learn through academic writing again, I will read ahead of the lecturer and always be interested in the subject. To improve on my knowledge and skills on the use of linkers in academic writing, I need to read more and to practice regularly and to develop my interest in the topic. 


[bookmark: _Toc69216959]Conclusion
From the academic and employability skills module, I have learnt on many skills which are important for both my academic success and for success in my place of work. Some of the skills which I have learnt from the module include the academic writing skills and its various components, summarising, paraphrasing among other skills. These skills shall play a great role in achieving more marks in my academic work and succeeding in my place of work. In this report, I used Gibb’s reflective model to reflect upon my learning on the module with a focus on the aspects of academic writing skills, summarising skills and the various aspects of paraphrasing skills. 
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