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Video transcript: Revealing thematic evidence 

Hi.
In this section, I just wanted to show you how I would go about using the sort features that are available in the Excel data that you've collected.
First of all, you can see that where I've left off the data, it's in its tabulated format.
Now you notice that I've still got a few gaps in between the lines.
My advice to you is as you're coming towards completion is to remove these gaps.
So, first of all, to remove a line, click on the number that is giving you a fence and can see that it's highlighted it in with a green line.
If you then right click and then click delete, it will literally remove that entire line.
Be careful not to delete a line by accident. Remember, you can always do the undo if you did.
So I'm going to do the same now for all of the gaps I've got, just to sort of put the data all next door to one another.
The reason why I do this will become apparent in a second.
So now we've got the data with no gaps in.
And what I would like to now do is to format this data as what's called a table in Excel.
So I'm going to lasso the data by first of all clicking in the top left hand corner and then with the left mouse button pressed.
I want to select all of my columns.
You see now that it's also highlighted in grey, zoom in that a little bit more for you.
And what I'm now going to do is if you can see this button on the home ribbon, you got an option to format as a table.
So if I click on that now, you got all of these funky colours that you can choose from.
I tend to just go for the first one. I want to use the blue one.
He's going to ask you, where is the data for your table?
If you make sure that the area that you've highlighted has already been selected and then there's this funny little checkbox here that says, my table has headers. What that means is that top line is the heading, if you like, for each one of these columns.
So if I click on 'Okay'. After a moment, you will see that he's created this thing with a nice blue background on the top and the data looks a lot tidier.
You could copy and paste that into your worksheet, you know, your workbook, if you were that way inclined.
What's important about this now is that you've got these funny little down arrows, so these down around arrows are actually ways of communicating to excel.
These are the fields that you want to sort the data on.
So if I wanted to sort everything by theme, if I click on the down arrow, you got this option box that comes up next that says Sort A to Z.
So I'm going to click on sort A to Z.
And what you'll see now is the list of all of the data has now been sorted so that all of the ones, all of the themes now are in alphabetical order.
So what that does now us show us that we've got three individuals that have some competitive spirit involved with them, and you've also got three individuals that have got medical aspects associated with them.
Now, playing around with this sorting order can start to reveal elements about this data that you then may also sort of alter to adjust the themes as well.
So for instance, if I click on sorting it by initial code and click on this down arrow.
Sort from A to Z, you can see that there are a couple of people who have moved home.
Now in the narrative, in the document that you've been reading, I've started to reveal that the themes of this data seem to be largely about activities that were not associated with the university's lessons that they deliver, these so-called extracurricular activities.
So it seems to me the biggest impact to the students are some of them have had medical issues.
I click on this again, sort A to Z. Some of them have had experiences of being involved in competitive sport and then some of them, sort this again, have had some experience about moving home.
Now by running through the these steps that have shown and demonstrated in their previous session, you can start to interpret the data in much more interesting ways.
[End]
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