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This part of the assignment will show both a brief and detailed look at Employability skills that I feel are the most important skills to showcase as a Personal Trainer. Although the core Employability skills across the board are most commonly Communication and Effective Time Management , their umbrellas are much larger and each filed of employment will undoubtedly have its own top set of importance. In this assignment I'll be explaining about the ones my field values highest.


[bookmark: _Toc498692289][bookmark: _Toc32491437]1.0  Explore ‘Leadership Employability Skills’in general
Variying in importance dependant on which field you're in, although the core group of skills centre around communication, managing time efficiently and networking.
The base of skills most important in my role are;
· Passion
· Listening
· Planning
· Communication
Passion.
Personal Trainers need to emit passion for what we do; you have to be able to carry yourself through hard financial times while self motivating, in order to motivate others. Guiding their journeys with enthusiasm and support - this is normally the difference between failure and success.
Listening.
Every single client will be different. Different needs, different abilities, different goals; which will ultimately lead to you having different approaches with your clients. As a Personal Trainer it is vital that you listen, in order to understand your clients and be able to tailor their programmes to the them individually.
Planning.
Regardless of how many clients you have, planning is essential. We have to plan efficiently; fitness plans, goal monitoring, personal progress - as well as making sure there are adequate gaps between clients.
Communication.
As Personal Trainers, not only do we need to be confident in our vocal communication - we need to be able to demonstrate our instructions to clients, in order to minimise bad form and or injury, in certain cases non effective communication will leave you with bored clients.
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Below is a brief evaluation of my own employability skills at this current time.
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Passion.
As my own success story, with a massive weight loss ( and still maintain years later) - I am extremely passionate about helping people be able to reach goals they'd never expect they could achieve, in a safe, non judgemental environment. I eat, sleep and breathe what I do, I am commited to constantly learning my field, I am my own drive and I find it extremely easy to empower and support others.

Planning.
I lack massively in this category currently! 
It is vital to track and plan everything, in order to accurately monitor and feed back to your clients. To be prepared so as clients feel secure in their training, also, so as not to overbook clients.

Communication.
Because I have learnt through experience, I am at a massive advantage to be able to give confident demonstrations, while not being afraid to express and advise with pure certainty from personal experience.
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The ranking system here is numbers 1-5; 5 being the top score.

	Objective

	Current Position

	Deficiency

	Action


	What do I want to do?

	What I already do?
	What am I lacking?
	How do I fix this?

	Passion:
Convey the level of passion for physical and mental wellbeing without being too overwhelming.






	Show every part of my own journey for people to take the motivation for themselves.
Answer questions/ enquires.
Give free classes.
Skill rating currently ; 4
	Sometimes it can be a bit full on because of where I have come from.
	Dial it back a bit!

	Planning:
Be able to plan effectively, even when my mental health is suffering.






	Plan to a certain extent, but then I forget to bring the book with plans or misplace recorded information.

Skill rating currently; 2
	Focus to plan at times.
	Focus more on planning, but adapting it to make it fun.

	Communication:
To not come across as overly confident and demanding.
Increase networking communication.
	Vocally and physically demonstrate what is required of clients and what is offered by myself.
Skill rating currently; 4

	Softness at times, because of personal experience and how I got through it.
	Remember to approach everything differently and fresh.






[bookmark: _Toc32491441]1.2.2 Action Plan for Improvement

	[bookmark: _Hlk2954238]Objectives
	Tasks
	Success Criteria
	Time Frame
	Resources

	List your Goals
	What do you need to do to achieve these goals?
	How will you identify your success? 
	When do they need to be done by?
	Who or what do you need to help you?

	Not being so over the top with passion, sometimes it can be intimidating.
	Understanding and awareness of others.
	Hopefully, it will get some of the clients that just inquire to actually book in.
	Ongoing, but I will review monthly.
	Myself.

	Plan better
	To be more focused, to always have everything I need to hand.
	My notebooks will be fuller, my clients will be happier knowing their progress more frequently, I wont overbook myself,
	ASAP and continuing.
	I need to focus.
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The Academic Skills I have picked out for this assignment are ones that I am eager to learn more about, as well as being methods that I already use and am familiar with, but would like to be more accurate in them.
Digital Research.
There is a plethora of research that has been made even more accesable via the internet, although there are a few sites unworthy of any credibility; the infamous CRAAP test - Blakeslee (2004) was created to allow an evaluation method for information sources. 
The CRAAP test teaches us to analyse any digital research as follows; Is it Current? Reliable? Accurate? Is there any Authority behind it? And to find the Purpose of the information.

Academic Writing. 
A formal style used in most assignments or assessments. Academic writing consitis of; Logical Structure, formal language and is often supported by evidence. Since its creation by Plato in 1864 (Bailey,2017) Academic writing has progressed massively.

Time Management.
A vital skill in Academia. Ensuring all deadlines are met. You should be able to plan your time, prioritise your tasks, organise your workload effectively and be able to avoid distractions.
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I am confident in the majority of my Academic skills, my only struggle is occasionally time keeping - with mental health issues I have been finding it easier this year to become distracted, but I am committed to working on everything in order to progress, as myself and as a business woman.  I am happy to be learning more about Academic writing as sometimes I can get a bit carried away, so I am looking forward to adapting my skills and learning new things.
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Digital Research
I've always been a researcher from the time I was old enough to read I was in the library. Computer based research is obviously more convienent, although I do love the smell of books, we now have to adapt with the times. Referencing is something I am currently struggling with right now, however, I am a quick learner.

Academic Writing.
Since a child I have always loved writing, However, I have a tendancy of getting 'lost' or writing stories within stories, so to be able to differentiate and make my professional side more consise it a massive goal for me right now.

Time Management.
At this present time my time management is almost non existant, it needs massive improvement quickly for both Academic and Employability purposes. I am normally extremely planned, with both Academia situations and with my clients. I need to re- learn the balance between both. 

Below I will use a 1-5 ranking score of where I currently am.
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Gap Analysis to identify ‘gaps’ in knowledge/skills

	Objective
	Current Position

	Deficiency

	Action


	What do I want to do?

	What can I already do?
	What am I lacking?
	How do I fix this?

	Digital Research:
Be able to accurately reference things and know the difference in referencing style easier.





	Basica referencing.
CRAAP test
Skill ranking currently: 3
	In depth referencing
	Keep trying, research it more, ask questions

	
Academic Writing:
Differentiate between Academic and My own style of writing for different purposes.





	Write a brilliant story!

Skill ranking currently:4
	Being structured in my writing.
	Practice,
Ask questions,
Ask for tips

	Time Management:
Plan my time.
Meet my deadlines.
Prioritise.
Avoid distractions.
	Manage my time to a degree, but I am easily distracted and a massive procrastinator.
Current skill ranking: 3
	Focus
	Create a wall study plan.
Have a study goal.
Break tasks into smaller steps.
Set up reminders.
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	Objectives
	Tasks
	Success Criteria
	Time Frame
	Resources

	List your Goals
	What do you need to do to achieve these goals?
	How will you identify your success? 
	When do they need to be done by?
	Who or what do you need to help you?

	Accurately reference 
	To keep practising and keep checking with tutors.
	I wont have to ask any more
	ASAP - will review at the end of the month
	To keep practicing and asking tutors.

	Become more structured writing for university.
	Learn more about Academic Writing and continue to practise.
	I wont have to think so hard about it.
	Will review next month
	Keep learning, Keep writing

	Meet my deadlines
	Prepare my time and self more, try to not allow my mental health to drag me into distraction.
	I'll hand my assignment in before it is due.
	Will review next month, as recent bereavements have prolonged my latest episode of depression.
	Have my work sorted as much as possible as quickly as possible



[bookmark: _Toc32491448]Conclusion


In summary, this assignment has outlined the Employability skills relevant to my specific field of employment, As well as the Academic skills deemed most valuable to me. Identifying the strengths and weaknesses of myself; in order to allow me to make any necessary improvements in both my scholastic education and my work as a Personal Trainer.
 How using SMART objectives will allow me to better pursue my goals and how using the CRAAP test system will allow me to be able to sift through information with greater ease. 
In conclusion, everything outlined should afford me the luxury of making my passions my actual life. These methods and preparations will let me make the most of my educational experience.
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