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How to share a file
via the 

OneDrive
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step 1

what is OneDrive ?

OneDrive is an online storage service from Microsoft that
lets you save your files on the internet so you can access

and share them from any device.

Open OneDrive and
find the file you want to

share.

step 2

click or tap on the file,
then select share 

step 3

Enter the email address of
the person you want to

share it with (copy  the link)

step 4

Click send or copy link to share
file.


