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Employability skills are the skills that are important in order to maintain the job role that is being given to the employee and keeping success in the job intact. Employability skills are highly important for the graduates to be present in them. It is important as employability skills will be allowing the graduates to position themselves in any company for any job post. It is also important for the recruiters to have knowledge on the employability skills and look for the skills in the candidates, to be appointed for the particular position in an organisation. In order to appoint a suitable employee in an organisation, it is highly recommended for the recruiters to deeply identify the skills that are present in the candidates and match them with the employability skills that are essential to be present in order to carry out the activities of the organisation and increase the growth of the organisation (Jackson, 2014). 
Both employability skills and academic skills are important skills that are thought and trained to the graduates during their academic course time. These skills are important as they able an individual to make decisions, communicate with the different employees and individuals related to an organization, solve problems that can arise in the workplace, develop strategies for the better production and operations of the organisation and build a better personality as a whole, thus allowing the individual to become a successful individual in their respective career. Employability skills enable a recruiter to judge the basic capability of an individual to work the perspective workplace and their ability to make the production of the company higher. 
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In order to recruit staffs in an organisation it is essential for the recruiting team of a company to understand the different core skills of employability which is to be checked in a candidate and then select the suitable candidate for the organisation (Warwick and Howard, 2015). According to various researchers and authors, it has been identified that core skills of employability involve the skills like communication, teamwork, critical thinking ability, technological skills and learning skills. These skills are important to be present in a graduate so that they can readily cope up and carry out the different activities in an organisation. It is also important to contain such skills as they will allow the employee to maintain the performance of the employee even during the time when there are sudden changes in the organisational procedures and functions. These skills have been described below. 
Interpersonal and Communication skills
Developing the skills of communication is essential in order to communicate with the different individuals related to an organisation. This will help the employee to build better interpersonal relationships with the employees of the particular organisation and with the people who are working for the organisation. With effective communication skills there will be the presence of cooperation among the employees as the employees will be able to share their views and ideas with the other teammates in the organisation. Interpersonal skills and communication skills will be allowing the employees to put their ideas and share their views in order to develop better organizational strategies for the organisation. It is seen that there is a very high need for the recruiters to consider communication skills in a candidate while recruiting the candidate for the organisation (Jackson, 2014). Communication skills can be defined as the ability to convey the information that has been gathered by the employee to the other individuals in an organisation. Communication skills involve different type of techniques to communicate. Some of the techniques are written, nonverbal and verbal communication skills. In order to be strong communicator it is essential for the employee to know all the three techniques of communication effectively and must be able to listen carefully accounting to be a good listener. It is important for the recruiter to look into this skill in a candidate as it will be helping the employee in gaining the ability to understand the question and the concerns of the customer's the clients of the organisation. It will also allow the employee to communicate effectively with the customers, understand their needs and convey the information to the organisational manager in order to build better strategies and operation for the growth of the company.
Teamwork skills
It is important to note that any individual working in an organisation should be able to work with the team members of the organisation. It is accounted to be the ability of an individual to work together with the members of the team where the employee has been appointed to work with. Effective teamwork skill in an individual will allow the individual to convey the information that has been gathered by the individual to the other team members of the organisation. It is seen that the presence of teamwork skill will enable an employee to work with team members with different personality and with any number of members in the organisation. Teamwork skills are essential in order to work for a single project effectively with the team members and accomplish the project in order to meet the objectives of the organisation they are working in. it is seen that effective teamwork will allow an individual to get along with the different members of an individual. 
Teamwork skill is essential for the recruiters to consider while selecting an individual to employ in their organisation (Wilson and Ortiz, 2017). The presence of teamwork skill will allow the recruiter to understand that the employee will be able to contribute to the working relationship and different outcomes of the activities given to the teams of the organisation. Recruiters will be able to understand that the candidate will be able to work with people belonging to different age, race, gender, religion and beliefs. It will allow the employee to understand and identify their role in the team and work accordingly. The presence of teamwork skills will be allowing the individual to understand the strength of the team members and identify the job role of the members according to the strength of the individuals. Effective teamwork skills will be allowing the team members to gather motivation to improve their performance in the activities of the company. 
Critical thinking ability
Critical thinking is the ability of individual to understand the different situations that may arise in an organisation while undergoing the operations of the organisation. It is seen that with the presence of the ability of critical thinking, an employee will be able to analyse the problems that may arise in an organisation to due to the occurrence of different situations and find the necessary solutions for the problems. The presence of critical thinking will allow the individual to segment the problem into different sections. Each section is then analysed properly in order to identify the different issues that are present in the problem. Once the sections of the problems have been identified, there will be effective understanding of the situation and the issues will be identified. When the issues have been identified, there will be the implications the issues. After the implication of the issues has been done, the final solutions for the sections of the problems will be collected and applied in order to remove the problem from the organizational working (Deeley, 2014).   
Critical thinking is an ability that is based on the different perspective of an individual. Different employees have different perspective in order to find solution or make decision for the organisation. For any recruiter it is important for them to analyse the presence of the skill of critical thinking in the candidate to be appointed for the organisation as it will make the recruiter get the idea that candidate will be able to handle different critical situations that may arise in an organisation. The recruiter will be able to understand the logical thinking ability of the individual and the decision making capacity of the employee to be appointed. For graduates it is important to gather such skills of critical thinking as it will allow them to gain a better post in any organisation for the future development of the career of the graduate. 
Technological skills
Technological skills are the skills that ensure that an individual is technologically upgraded and has varied idea regarding the use of the different technologies that are available in the market. It is important for any individual to have proper technological skills. This is because most of the organisations in the current business world have been using the different types of technologies that are present in order to increase the effectiveness of the production of the company. The presence of technological skills will be allowing the individual to understand the different technologies that are being used by the company. It is seen that the presence of technological skills will be allowing the individual to adapt to the different technological changes or production procedure changes that will be occurring in the organisation. Technological skill refers to the different basic Information technological skills, the knowledge on the application of the different tools of Information technology that are currently available in the market and are being used in organisation (Jackson, 2014). 
In today’s technological world, it is essential for the recruiters to look into the technological skills in a candidate. The presence of technological skills in an individual will allow the recruiter to understand that the candidate will be able understand the impact of different technologies on the production process of the company. For any graduate it is important to have a minimum range of technological skills in them so that they can solve different technological issues that can arise in the company or the organisation. It will allow the recruiters to understand that the candidate will be able to make use of the minimal technologies that are present in the company and carry out the different production activities. The presence of minimal technological skills will make the individual understand the new technologies that might be included in the organisation.     
Learning skills
Learning skill can be defined as the capacity of an individual to learn different process and skills while undergoing a working procedure in an organisation. It is seen that learning skill will allow an individual to understand the new technologies and adapt to these technologies and procedures easily. It is seen that the ability of an individual to learn new skills will allow better production and growth of a company. It is seen that any employee who has the skill of learning will be easily able to understand the different methods that will be required to carry out a sudden process of working or activity (Jackson, 2014). It is another important skill that will an individual to learn different skills and gather knowledge. It will allow an individual to adapt to the changing environment of the workplace, bring in better ideas and knowledge to the organisation for further improvement in the production process. 
In order to get employed in an organisation it is important for a graduate to have the ability of learning as it will allow them to get recruited in the organisation. This is because learning skill is another important skill that is to be looked into while recruiting an individual for the vacant post in the organisation. The presence of the learning skill will be giving the recruiters a confidence to select a candidate because after the selection of the candidate has been done, the employee will be able to learn the different techniques that are being used by the organisation for the prosecution of the company. With better learning skill available, the employee will be able to modify and upgrade the skills that are already present in the individual and bring in more effectiveness in their performance.
[bookmark: _Toc503209137]Conclusion 
Thus, it has been identified from the above given discussion that the presence of effective employability skills will be allowing the graduate to get appointed for the position of different job role in the organisations. It will also help the recruiters to understand the capability of a candidate in order to get selected for the specific job role. 
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Appendices: 

Academic and Employability Skills - BMSK4001
Self-reflective learner’s journal
Worksheet 1


Instructions: 
This worksheet is meant to help you record your reflections on the module as you progress and organise your reflective notes in preparation for term 2 assignment which is a reflective feedback summary. You can either print the worksheet off and fill it by hand, or type it and store it in an electronic folder. Complete this and all subsequent worksheets as suggested and keep a copy stored securely so that when the time comes to write your term 2 assignment, you don’t have to break your head trying to remember what you did over the two terms. 

Reflections on week’s 1-3 (Term 1) 
What did you learning the first three weeks of the programme (in this module) and how does it relate to your existing knowledge?
I learned to gather the skills of employability and the importance of gaining those skills. 
It will help me in improving my existence knowledge and skills on employability. 
What did you like most? Why?
 I liked the entire process of learning from the programme 
What did you find difficult? Why? And what you think you can do to overcome the difficulties?
It was difficult to carry out realise the outcomes of the learning, so further workshops should happen in order to analyse the effectiveness of the learning. 
What will you need to be successful in this module? 
More knowledge on the employability skills.
What is employability? 
 It is the ability to gain employment in an organisation. 

What employability skills do you have, or need to develop in the future to be more employable? 
I already have the skill of communication, learning and teamwork. For future, I further need to have organisational skills and critical thinking skills.

How much time do you spend learning outside of class each week? Give details of what you do. 
3 to 4 hours. Go through the process of obtaining the skills of employability. Gather academic knowledge. 

Final thoughts and comments 
The programme of learning employability skill went well. 



Academic and Employability Skills - BMSK4001
Self-reflective learner’s journal
Worksheet 2


Instructions: 
This worksheet is meant to help you record your reflections on the module as you progress and organise your reflective notes in preparation for term 2 assignment which is a reflective feedback summary. You can either print the worksheet off and fill it by hand, or type it and store it in an electronic folder. Complete this and all subsequent worksheets as suggested and keep a copy stored securely so that when the time comes to write your term 2 assignment, you don’t have to break your head trying to remember what you did over the two terms. 

Reflections on week’s 4-6 (Term 1) 
What did you learn in weeks 4-6 of the programme (in this module) and how does it relate to your existing knowledge?
I learned how to gather the skills of employability and the importance of gaining those skills. 
It will be helping me improving my existence knowledge and skills on employability. I further learned how implement those skills.

What did you like most? What did you find difficult?Why?
I liked the entire process of learning from the programme.



Were there any points that were new or surprising to you? Which ones? Why? 
No. 

What are the main features of academic writing style? 
Main features of academic writing style is understanding the complexity of the language that is written, knowing to write formally and objectifying the words and the sentences. 

What are your areas of strength and weakness in your writing skills, and what you can do to improve? 
Strength: innovation 
Weakness: accuracy of the writing
Undergoing training in terms of improving the accuracy of my writing skill.

What is referencing? How difficult/easy is it for you to understand how to use it?
It is the process of providing a book or article with citations as source of information. Yes it was easy to use it. 



How much time did you spend learning outside of class since you started this module?           What did you do? 
No time was spending outside the class. 

Final thoughts and comments 




Academic and Employability Skills - BMSK4001
Self-reflective learner’s journal
Worksheet 3


Instructions: 
This worksheet is meant to help you record your reflections on the module as you progress and organise your reflective notes in preparation for term 2 assignment which is a reflective feedback summary. You can either print the worksheet off and fill it by hand, or type it and store it in an electronic folder. Complete this and all subsequent worksheets as suggested and keep a copy stored securely so that when the time comes to write your term 2 assignment, you don’t have to break your head trying to remember what you did over the two terms. 

Reflections on weeks7-10 (Term 1) 
What did you learn in weeks 7-10of the programme (in this module) and how does it relate to your existing knowledge?Did you know any of this before? 
I learned how to gather the skills of employability and the importance of gaining those skills. 
It will be helping me improving my existence knowledge and skills on employability. I further learned how implement those skills.

What did you like most? What did you find difficult/new/surprising?Why?
I liked the entire process of learning from the programme.

What is paraphrasing? Describe the techniques. 
It is the process of expressing the meaning of something that is written with the help of different words and phrases. 




How should summarise a text? Give a few pieces of advice. 
Read and understand the text carefully.
Think about the purpose of the text.
Find the main ideas - what is important.

What are the main features of a report? 
Informative and fact-based
Formally structured
Written in style appropriate to each section
Often use bullet points

How much time did you spend learning outside of classin weeks 7-10? What did you do? 
No time was spent learning outside the class.

Final thoughts and comments 
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