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                       Academic and Employability Skills
National talks are enhance on the methods implement to make highly qualified students suitable for their professional life how they should face the challenges and competition in their related field. We cannot ignore these techniques of being ready to face professional life. If you want to be ready for professional life or academic life one should have these major skills in himself which contain how to execute these skills in the academic life which you can say as academic skill, Employability skills are one of top quality skills which a professional person should have because it develops mind and ways to sharp a person’s creativity and critical thinking; and those skills which are made for how to go through and deal with job like dealing with other workers and dealing with top staff. Many studies take such skills which are important in getting ready the student to join right way keeping in view of their future. Which gives career development opportunities. Academic skills includes those skills which makes a student better and typical for job. They make notes for postsecondary and after intermediate notes which would help them further. Every pupil should have critical and central thinking mid to fit themselves after studies. ON the other side, Employability skills helps the students to use all their skills which they got while academics in lethal way to become good employ. Sometimes, Employers take into note while using long communication charts, letters, memos, and proposals. Thus, the environment to be well to make, inspect and use such data in academics.
DESCRIPTION:
From the start of this course I have got an opportunity to basic skills related to academics and employability. At the beginning of this module, we got basic skills how to manage time and how to execute our time management skills in short notices. I learned how to deal with different situations and how to build plan to deal with those situations. Basic skills was how to save time for thing, how to become time win time and how to make lists. Our teacher also taught several managing skills on time management by means several famous books of different writers, methods and styles; in addition, the teacher told us techniques to get data by search to write different assignments, essays, thesis and projects. Teacher cleared many points related to academics taking in note several thing like, readings, note taking methods, source analysis , how to find reserves for making these things, acceptable sources and getting date from internet websites. These kind of things are necessary in academic writing the teacher took several advanced steps to make us familiar with essay writing. I obtained another skills which was how to use perfect grammar. For example, how to select and use vocabulary, how to develop sentence and by combing these short sentence and converting them to paragraph and how to build and make paragraph structure. By implanting these lethal steps I advanced my skills by understanding the multi languages to build paragraph to develop my academic writing. I also got many techniques to get to know the building of clauses, sentence building and academic essays. There was one thing apart from all these that I have learned during this learning was paraphrasing. I went through the many a kind of paraphrasing techniques by experiencing it both theoretically and by doing it myself. there was one of the most important thing that I have manage myself to learn was how to give or build reference. Mainly, lecture shown us different techniques and ways to make reference, I explored during my course how to develop reports and at the end I managed myself somehow to distinguish between an essay and a report. I got many other skills like binding and biding methodology how to it and make it to perfect bind. At the last of first half we manage to aware our self of many a different things like power point, how to use it, how we can make presentations by using it and also learned different ways to advanced our public speaking skills. I found, with the help of my work how to make attractive and reliable presentations by using this software and they footsteps which I have to follow to make it better and attractive.
In second half of the course, I gained the skills how to write curriculum vitae. The lecturer gave us the important things which must be in our mind when you are designing your curriculum vitae. For example, I learned that one single page of (CV) sets a great mark that tells the capabilities, interests and achievements of a person. I also gained top skills which should be there in your personality to get success in an interview. We also get to know about several tips from different authors which gives us idea about success. We also got skills of getting most probable success in an interview. particularly, the lecturer told us many ways to achieve good results in interviews, how to reply to the question of the interviewer to make it prominent against him, the things on which I would like to work in future is making myself extraordinary to tackle the interviewer by giving suitable answer to him which will make my appearance good against him. The teacher gives us know how to write cover letter on must have cover letter when he is joining any company so it was a great addition into my skills. Teacher gave us the knowledge about fundamental researching skills and introduced them to us. To be honest I gained basic and necessary academic skills during my studies. I also learned what kind of topics I should choose for my research and what type of topics are controllable to do research. These all things includes how to begin research apart it is too thick or it is very heavy.
Feelings
I am very satisfied with myself what I have learned during my studies whether it is related to academic skills or it is related to employability skills. Although, it was a great experience and learning for me and I feel quite lucky that I got chance to learn these modern world skills which one should have to survive in this era. Most dramatically, I found almost all the subjects easy because I found nothing difficult while learning these as others find some of its parts complicated but I was not of them. From the start when I listen that we are going to learn essay writing I was much joyful as I ever be this thing made me more attract towards learning this module. Some of modules I find very unique like paraphrasing and referencing because I never worked on them before coming to this institute. different type of writing gives student confidence to write his own thought and also this freedom of thinking is very helpful for one to take his both academic and employability skills up. After that it really made me think how world and education is growing. Some of skills I also got are like speaking , speaking increases communications skills and it also made us to use wider range of dictionary which id consider a lethal weapon while you are an employee in of the organization
At the same time, I learned a lethal skill which is summarization it is very useful thing specially when you have short time but have to write in clear words. as I told you before time is a major thing or you can say backbone of every things one who manages his time well can make his mark as well whether as a student or as an employee. At the end I learned how to give headings to paragraph which itself is a great skill to have by one.

 
Evaluation:
When it comes to achievements I have learned how and what points you have to use what kind of grammar, achieved how to implement vocabulary and how to construct sentences and make those sentences to paragraph. Before joining this subject I was very hesitant how to deal with course how to paraphrasing I was quite traditional but after joining this I somehow advanced my school of thought and started learning and doing studies in revolutionized manner. Whit the help of this or you can say it is the fruit of learning this study that I can now myself make questions for research and can take it to next level, I can recognize these reserves of studies and can compile them to make short solution. From I have studied how to build or construct paragraph body ,referencing and other things similar to them they are helping me in next subjects which I am studying it gave me boost in sense that I got attracted to further studies. I was always work shirker and loved to do the things at the 11th hour but since I learned time management it is helping me the most now I do my work before deadline it also help me to stray away from stress and this turned to be a healthy exercise for me. 
Analysis:
Lastly I want to tell that I think I have built required skills of academics and employability these are the skills which considered as major part of both of these things. The part of writing you can consider difficult to some extent because no one can now all the words of dictionary everybody is not ideal sometimes you find difficulty in using appropriate words which make difficult to edit paragraph or to make short notes. I have inspect that by this great knowledge I can do assignments and can write research papers in very short time this is just the result because I have learned how to keep time. In this way you can say that I have advanced my speed of writing whether it is on key board or I am writing with my hand, using broad dictionary is helping me most in building inter-organizational relationship. I have something to do in future but I will do them when I need them.
Conclusion:
As a result I feel that I have got some serious skills while doing all this. now I am converted to a regular type of person who do things on the right time this all this is due to time management . the skills which I have learned helps you in all aspects of life whether as a student or as an employee which place of life time management is not used ? it is everyplace. you can use presentations on meetings in your organization and also can in time of your academics I am sure it is going to help me a lot in future.  Now, I think that I have better speaking skills as well as presenting skills, I learned those skills which I have never ever thought to be aware of like referencing, paraphrasing but these skills are very necessary now a days thankfully I got all these in my bag. Now I will make my own research paper and will be able to write thesis as well and also curriculum vitae. In this way this subject helped me most in building new skills as well as aided me in improving those skills which I already have.
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