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Academic and employability skills

What are academic skills? 

Academic  skills are a collection of study habits,learning strategies and time managementtools that help students learn and absorb school lessons. For most 

students, learning is about much more than access to information. Teachers often include academic skills in their lessons in order for students to really master 

certain concepts. These skills not only benefit the students when it comes time to take tests,but can also help in the future: solidstudy skills are essential for 

college success, for instance, and learning to balance multiple demands at once is valuable to many different career paths.

Examples of academic skills :  Academic integrity and plagiarism, Academic writing, Critical thinking, Online learning,  Referencing, 

•What are employability skills?

Is an umbrella term for a set of highly desirable, transferable skills that turn you into a very attractive candidate or employee. They can be defined as a set of 

skills employers want from a potential employee.

Examples of employability skills :  Problem solving, Communication skills,  Adaptabilty, Collaboration, Time management 
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SWOT 

analysis

Strengths                                                 Weaknesses

Maverick programme Emotions 

Time management                                                                                                              

Working under pressure 

Opportunities Threats

SMT showing what their jobs involves                                                      

Collegues trying to step up in their role 

Available trainings                                              Staff  making trouble for you

Every year chance of being promoted
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My career plan

Short term 



Improve speaking and writing skills 



More admin work 



Delegate more the team and release pressure

Long term 



Supervisory CIM training 



Transition to a Supervisor role

Action plan



More active at PD to get more confidence and improve the speaking skills 



Request some extra admin work  from supervisor 



One member of team acting as team leader to release pressure and gIve opportunity to complete your tasks



Request training from manager for CIM Supervisory
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PDP

Target                    How?                    Resources                         Date



Offload dept                     Training         Offload team        1/05/21



Learning how to trim a plane     Training  Flightwatch department  01/06/21



‘MyOptions’ app  Training Senior Supervisor 01/07/21
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PDP

Target                      How?                    Resources                         Date

Offload dept                          Training            Offload team       		               1/05/21                                                 															

Learning how to trim a plane     Training 		Flightwatch department 		         01/06/21



‘MyOptions’ app 	                 Training		 Senior Supervisor			         01/07/21
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Conclusion



All the information that I received in my our course helped me to 

improve my strengths , weaknesses , learned how to use my skills 

and how can I improve them 



Learn how to analyse myself



One important issue is we cannot be present in classes to gain more 

from our teachers due to Coronavirus



I hope to step up in my career and use all the information learned
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Introduction

Hello, I am Ion, 31 years old. I am from Romania, came in UK 5 

years ago, basic for a better life and more opportunities. At 

present, I’m working for one of the biggest companies DHL, as a 

Junior Supervisor. I choose this course, because it could help to 

progress in my career, to step up in my role. Never know, maybe 

a manager

Employment is one very critical stage of an individual’s life. 

Often people miss the opportunity to grab a good position or 

job, just because they are not prepared for being employed. 

Even though it is agreed that job specific skill set is important to 

have, but there are other interpersonal skills as well which are 

crucial in getting a desired job and then sustaining it in future. 

Skills such as team management, communication, leadership 

etc. are often given less preference when compared to core set 

of skills which are mandatory for the job.
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Employment is one very critical stage of an individual’s life. Often people miss the opportunity to grab a good position or job, just because they are not prepared for being employed. Even though it is agreed that job specific skill set is important to have, but there are other interpersonal skills as well which are crucial in getting a desired job and then sustaining it in future. Skills such as team management, communication, leadership etc. are often given less preference when compared to core set of skills which are mandatory for the job.
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