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Introduction:
Professional career development skills are important for any individual to attain in any workplace no matter what industry it may be. These skills will allow any candidate to progress from an individual standpoint to increases the chances of being more suitable for a role that is being contested for. Employment is when the employer and the potential employee that has been chosen to have a contract between each other which includes the pay and hours for the employee. The rules and regulations are also stated in the contract which the employee must oblige to if they wish to work in their company. Professionalism is the way a person conducts him/her self and regarding in a workplace, there must be respect shown to senior members. Market needs is in relation to the aspect of marketing, where a company must spot which market they should target to bring the best results regarding their product and the types of customers that would be interested in making the purchase. In this portfolio, there will be certain topics that will be discussed such as: my short and long terms goals regarding employment, Belbin test, how to become more effective in a team, SWOT analysis, potential skills needed so I can become better suited to my future role in the workplace and a personal development plan would need to be implemented so my career prospects are set on the pathway.      
Short and Long-Term Visions:
My short-visions are to pass my assignments in this programme and then move on to a level five course which includes a BA Business Management. I have astounding confidence in my abilities to achieve a good grade in these following assignments. In my previous terms, I have met my targets in the assignments which has set me up nicely for the term ahead. My long-term visions are to become a business consultant. Before I started this course, I was unsure of my future goals however this programme has helped me to think and gained necessary skills of what I wish to become. With extensive research that I have carried out, the programme that would be best suited to my career is the business management course as it is closely related to the job of a business consultant. There is the possibility of doing a MBA if the grade for the course is permittable to do one which strengthens the possibility of being a future business consultant.
Potential role and its suitability:
One potential role that I am quite keen on is to become a business consultant. The suitability of that role for me is quite positive because to become an established consultant, there tends to be a lot of analysis required in relation to problems. Problems must be assessed in all aspects for the company and by providing advice to the other party with a realistic solution that could be in place to help the cause (Zhang et al., 2015). A consultant always needs to look for ways on how a business can improve its operations such as: its human resources department to become more efficient (Saengchot et al., 2017). If I do achieve a bachelor’s degree in business management then my knowledge would expand and become more beneficial for a specific business. My qualifications would stand out and the other parties would therefore have trust in my abilities to produce the goods regarding providing certain solutions. The programme is appropriate for the role as the profession additionally has a decent salary. The need to work with clients to have discussions on problem solving allows the opportunity to display my problem-solving skills and think about what strategies would need to be implemented soon.       

Belbin Test:
In every successful team, the group of individuals must possess different skills for there to be great coordination. There is a strong leader behind every effective team which allows the team to achieve their set goal (Rudawska, 2017). A team will perform well if the leader dedicates a role to every member which they are best suited to (Smith, 2018). The team roles test shows that the three highest scores were executive, analyst and expert. This shows that my personality tends to be controlling to a certain degree and organise for the team members on who is doing what exactly. I am disciplined and wish to get the job done as soon as possible. Being an analyst does make me criticise often when coming up with a solution as what may go wrong and if things do not work out accordingly. The third aspect was an expert which means that whatever specialist knowledge I contain in a specific topic, I wish to do it in an independent role and would prefer no support if possible, so my focus is solely on the task at hand. Out of the Belbin team roles, the one that is most relevant for me is the Implementer. As a future business consultant, I always tend to think ahead on what the best possible strategy to any issue would be. I tend to be reliable in any team as whatever the leader sets me to do, I will complete the task at hand to meet the set deadline. Any strategies that is pre planned from myself is then implemented into reality after discussing with teammates. A weakness that is related to the Implementer is that I tend to be stubborn with my strategy even if there might be a better option provided by another team member. I always encourage my idea to be chosen as there tends to be a great deal of pride on the line. 
Participating in Meetings/ being an effective team contributor:
I have been part of previous team projects previously. I was a key team member when producing an effective presentation. The slides of the PowerPoint were completed in a given amount of time as each member had to contribute equally which the leader did well to ensure fairness and equal amount of time to shine for each member. However, some members did not perform their fair share in contribution to the project as I was given more work to complete to cover for them, so I filled in and had to rescue the team to have a fully prepared presentation on the day. 
Learning Style:
People learn in diverse ways and methods. One learning style model is Kolb’s Experiential Learning Cycle (McLeod, 2017). This theory contains four stages which are: concrete experience, reflective observation of the new experience, abstract conceptualisation and active experimentation. The concrete experience is when an individual has met an unfamiliar situation which the person isn’t accustomed to. The reflective observation allows the individual to deeply think about the scenario and can review it. Abstract conceptualisation makes the learner form an idea revolving around the scenario. Active experimentation is when the learner puts the words into actions regarding the idea into real life. A learner must be able to pass all four stages, so the theory can be fully effective. Every learner must know what their individual learning style is because all individuals have different preferences and the given scenario may suit other styles better so the person may have to adapt. There are four Kolb learnings styles which fall under different approaches. The first approach is diverging which is when an individual tends to become analytic and judge situations from a distance. They refuse to be imaginative and tend to not directly tackle the issue. Any situation that does arise, this type of individual would view the problem in various standpoints. This type of learner does contain many ideas that potentially could be performed into fruition. A large amount of information tends to be gathered by these people as their knowledge gets to be expanded and use in other scenarios where it may be related to. They are good at listening and open to innovative ideas from other members, so they can assess their perspective. These individuals like to receive feedback and do not mind receiving criticism as they can accept it and look for numerous ways to improve. The second approach is assimilating. This approach is when individuals tend to be logical in their ideas and be sensible then rather be ambitious. The logical ideas must be clearly planned out before being put into action so everyone participating is on the same page. These people tend to not focus on what other people may have to say and is analysing ideas practically, so they are on the safe side as less risk is involved. More time is spent on getting the idea spot on before delivering the plan into action. The third approach is converging which means that the individual likes to solve problems and search for solutions that would be best suited to the problem. They like to come up with theories that can tackle the issue and contain specialist skills that are more suited for technical tasks. These individuals are less social which means that they do not like sharing their theories with other people and dislike discussions as they prefer to be independent with their work. The final approach is accommodating. This type of individual tends to fully be involved with the work at hand as they tend to analyse other people’s work and put the plan into fruition. They prefer to act on gut feeling with their work than rather be logical about it which is higher risk as the plan may not be fully thought through.     
SWOT Analysis:
SWOT analysis is a tool that supports the understanding of a person to spot their strengths, weaknesses, opportunities and threats. Using this technique will allow the individual to take advantage of the opportunities that are available. One personal strength that I have is time management. I have shown that I am punctual to seminars and lectures which will pay off in my potential career. Additionally, I have a schedule which is constantly updated on a weekly basis about the advanced reading that I need to do so I am fully prepared beforehand going into classes. Another strength that I contain is that I am a competent team worker. This allows me to adapt in any team no matter how they are like. I tend to brainstorm ideas frequently for the team to consider so there are options available to choose from. I encourage the team to have a good team morale as meetings will be scheduled outside class hours so there can be good team unity and clarity about responsibilities will be mentioned. One additional strength I have is that I am incredibly motivated about my work. I am determined in every seminar to participate and engage with the class. I prefer to ask questions to the tutor if I have enquiries outside class hours, so my knowledge can be expanded. One weakness that I have is that my IT skills are quite weak. This will need to be a key aspect that would need improvement for my eventual career goal as in these modern times, technology has made the business world rapidly move forward so I would need to adapt to these changes to become more suited to the role. Another weakness that I have is that I don’t do enough of my own reading for what I am interested in. This shows that for me to become a business consultant, I would need to perform my own research in the selected field, so I am more prepared for what’s out there in the real business world. The opportunities that are ahead of me is that my eventual career role would be to become a business consultant. I believe that if I can get a degree in my selected programme then it would make me stand out from the rest of the candidates that I am competing against. I hope that the course that I am studying will have made me gain the necessary skills for my eventual job, so my abilities can be displayed in my role. Another opportunity is that when I am financially stable and can spend money elsewhere, I would like to invest money and time towards specific charities that I wish to help. The less fortunate people need the basic needs which I could be able to provide for a period. A threat that I may encounter is if I don’t achieve a minimum of a 2:1 degree in the selected programme then there is the strong likelihood that it may be extremely difficult to gain my eventual career role as other candidates would be better suited with higher qualifications. Another threat is that I contain some health issues that could hinder my career goals which include: high blood pressure and diabetes that may involve a setback for any opportunities moving forward.   
Key skills required:
Every individual needs many skills, so they can be better equipped for their studies and a job in the long-term. One academic skill that is very important is critical thinking (Canziani and Tullar, 2017). Critical thinking is required if an individual wishes to gain the higher marks in any assignment/essay. This forces the person to think outside the box when encountering a problem, so they think deeply than the issue on the outside. A balanced argument always needs to be stated as other perspectives are thought about in different ways. Another significant academic skill is digital skills. Digital skills are increasingly becoming a huge factor in today’s world as nearly every job is surrounded by it. There are different social platforms where individuals can create profiles online such as Linked In where other companies can visit your profile and get in contact about a potential role at their business. An individual must also recognise on which sources online are valid and reliable to use in their assignments, so their arguments can be strengthened with solid evidence. 
One professional skill that every individual should have is to seek help from others when they are unsure. At times, individuals tend to not seek help because they are afraid to ask for help as the way they may be perceived by others may be negative. Also, certain people may have too much pride and too big of an ego to ask for help as they strongly believe that the way they are doing things is the right way and are too stubborn to change even when advice is given. Another key professional skill is to display emotional intelligence within a team. It is important to identify when other team members may be struggling or when they are extra sensitive than others. If team members do have problems, then it would be useful for an individual to have a conversation with them and listen to what they have to say, whether it is work related or their personal issues. By giving advice to team members improves the morale of the team as it is more than just work related (Miao et al., 2018).
One employability skill that is crucial is having good communication. Being able to talk to people well is needed in any role as the person needs to display themselves with class and that confidence will translate through with the people that are listening. Also, writing well is equally significant because then the emails and messages that are being sent will be understood well by the other party. Additionally, writing reports are part of studying and in some jobs so they need to be written immaculately to achieve high grades and to please the senior management team. Another employability skill is to use initiative. There will be times when the individual would need to use creativity in relation to a specific task. This would be useful to situations revolving a crisis. Also, when reviews are being made then improvements would need to be investigated.  
Utilising feedback for moving forward:
Feedback is information about an individual’s performance which can be used to make decisions soon and search ways to make rapid enhancements. It is crucial that an individual hears both sides of positives and negatives about their performance, so some praise is heard for their confidence and criticisms are made to see how they can change in their role. Feedback is also crucial for individuals because then they feel valued in their surroundings and would feel extremely motivated that the same criticisms can be changed into a possible strength the next time their performance is reviewed. This is also a way of learning from others if they accept to receive feedback as they can be given useful advice on how to make improvements. It is important that the individual recognises the mistakes they are making to make sure that it doesn’t occur again and is focused on listening to others attentively. Listening to others’ perceptions helps an individual create a better understanding of the issue.      

360 Degree Review:
The 360 Degree Review is a useful technique to implement within an organisation to gain professional feedback. This is when all levels of the organisation give feedback on a specific employees’ performance including their peers and senior management. All levels of the organisation contributing to the feedback makes it more valuable to the employee as they can receive reviews from a wide variety of perspectives. This should ensure the results to become more balanced as different sectors of the business are associated with the feedback. Once the manager receives the feedback depending on the results, there is a formal discussion between the manager and a consultant to think of realistic goals for the specific employee to target and try to accomplish. Then they will communicate with the employee as a plan would be paved for them to follow so they can see the vision that is set out for them.   
Personal Development Plan:
Personal development is needed for every individual because they need to continuously make improvements, so their large array of skills can keep on expanding and to improve performance in their ongoing career. Firstly, my current standing is that I am doing a programme at University however, there may be the possibility of changing the course to Business Management which is more relevant to my future field of being a business consultant. I believe that my skills are within the business field and can be displayed at both the programme and future role. I am interested in being a consultant because I am intrigued by the fact of giving advice to individuals or companies and solving their problems. I had experiences in the business world as I was the owner of a business called Elegance Leathers for about twenty years which will make me fully equipped for the task ahead. Family commitments may be a stumbling block for any potential progress in my future career however I am determined that my career will be one of the most important priorities and will try my utmost best to overcome this challenge. There are some developments that need to be made since I am making a career change from my previous job role to my new one as there will be different tasks at hand. More meetings with clients will take place so the career of a business consultant will be office based as there will be a more hectic schedule than what I am used to. More face to face communication will be common during interviews as my verbal communication would need to be up to scratch. There will be many learning opportunities that I will need to take advantage of and there are a range of skills that I would have to acquire to become adequate for my career. One skill that I would need which I currently don’t have is innovation. I find it quite difficult to create spectacular solutions as I tend to be more calculated and use logic in relation to solutions. Another skill is to cope with high pressure situations and face new upcoming challenges. This is something that I would need to improve upon because previously there isn’t a lot of unknown tasks that I have faced as I am always prepared for what is coming next so there would need be to be some time before I adapt well to these drastic changes. An action plan for myself is that the specific goal is to achieve a minimum of a 2:1 degree in my chosen programme. The goal can be measured by the assignments throughout the terms as by the new year of 2019, I will have received some grades in my course. The goal is attainable as some of the previous assignments that I have submitted have been above the sixty percent boundary which is clearly a realistic chance of accomplishing. This goal is relevant towards my plan as I wish to become a business consultant which the programme is closely related to. The time bound goal will be during the next two years which when I hope to graduate with the minimum of a 2:1 degree at best. The results would need to be recorded so my progress is being constantly tracked in relation to my long-term goal, so I have an eye on the bigger picture. An evaluation would need to be made at the end whether this goal was a success or not as whether the action plan was deemed the right approach.   
Conclusion:
In conclusion, I believe that the selected course will support my eventual career of becoming a business consultant. The skills that I will have gained by the end of the programme will lead me to being more established in the selected field of consultancy. The PDP plan that I have set up for myself should be a clever way of keeping track of my progress for the long-term, so I am able to be in the best position possible before getting my graduate job. I have additionally completed a SWOT analysis for myself, so a critical self-assessment is made to make improvements on my current weaknesses as I hope to have no holes in my performance. I am extremely motivated to carry out my long-term vision into reality as I wish to achieve a 2:1 degree in my chosen course to have the right path for a business consultant. My improved knowledge and understanding will set me up in the ideal position for my career ahead.      
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