
 

 

IICL Assignment Specification (Brief) Process – Current Modules 
 

       

  

Module Leads create specifica�ons  

Specifica�ons returned to 
ini�al PM 

Specifica�ons internally 
verified by PM or AD 

PM saves specifica�ons in IICL 
Quality SharePoint for 

Assessments to upload to Moodle 

NOTE: PMs, if you will be on leave when Specifica�ons are due, or at any point in this process, you need 
to appoint someone within your team who can take over. 

Programme Managers from 
each campus co-ordinate  

Quality publishes deadlines 
for specifica�ons 

PMs assign specifica�ons to 
Module Leads (and agree on 

Internal Verifier) 



 

 

IICL Assignment Specification (Brief) Process – New Modules 
  

PM sends specifica�ons and 
GA34 to Quality for checking 

Quality approves 
Quality doesn’t approve 

PM to make update(s) and 
resend to Quality 

Quality to send GA34, Specifica�on and 
Module Descriptor to External Examiner* 

EE approves EE doesn’t approve 

Quality archives GA34 and lets PM/AD/Assessments 
know specifica�ons can be uploaded to Moodle 

NOTE: PMs, if you will be on leave when Specifica�ons are due, or at any point in this process, you need 
to appoint someone within your team who can take over. 

*These specifica�ons cannot be uploaded to Moodle un�l we have confirma�on from the EE. 

Quality to send PM changes 
through Tracked Changes 

Quality publishes deadlines for specifica�ons 
submission to QA/Assessments 

Programme Managers from each campus co-ordinate  

PMs assign specifica�ons to Module Leads (and agree on 
Internal Verifier) 

Module Leads create specifica�ons 

Specifica�ons internally verified by PM or AD 

Specifica�ons returned to ini�al PM 


