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What is Referencing?

• When you are asked to write an assignment for 
SfWP, you are expected to conduct ‘research’ on 
each module topic before you begin writing. 

• You will probably not know much - if anything -
about these topics when you start and will not be 
carrying this information around ‘in your head’; so 
you will therefore begin your research by reading 
books, journal articles, articles on websites and so 
on to find the information you need.



What is Referencing?
• Your assignment will contain ‘references’ to 

these ‘sources of information’ - which will show 
your tutors where you discovered this 
information and whether you have understood 
what you have been reading about. 

• Never make statements of fact without 
supporting evidence – if you think something is 
true or false, you will probably have read about it 
somewhere or seen it on the tv or internet.  Go 
and find the source of what you are saying and 
tell us where you found the information.



Why Reference?
When you reference your assignment correctly you are 

demonstrating that you have read widely on a topic and 

can support the theme of your work with evidence and 

comments from experts - which in turn gives your work 

‘credibility’ and will help you gain higher marks for your 

efforts.
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Use the Library to help you!

• Go to the UWTSD homepage 

http://www.uwtsd.ac.uk/ and click on QUICK 

LINKS at the top of the page. 

• Then click on the Library and Learning 

Resources tile

http://www.uwtsd.ac.uk/






Scroll down the page to the information about Student Essentials, Help and 

Support and click on Student Essentials



You will find much information here to help you, but for the moment click on 

Referencing Handbooks.

https://uwtsd.ac.uk/library/student-essentials/
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Referencing Handbooks

Four Referencing Handbooks are used by the University. 

This Programme uses the Harvard style of Referencing. 

Click on Harvard Handbook (highlighted) to view and download 

this to your devices.



The Handbook will appear on the page and you will have the option to download and 
save a copy.



Go to the top right of the page and click on the arrow to download. 
Hover your mouse over this part of the screen if the black bar 
doesn’t appear immediately or disappears from view.



https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/library-and-learning-resources/infoskills/harvard-eng.PDF
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In-text Citations

In the Harvard system there are two steps to 
referencing: 

1. Identify the author(s) and year of publication 
of the source you are using - for your in-text 
citation.

2. Provide the full details of the reference in a 
list at the end of your piece of work. Arrange 
this list - by author(s) - in alphabetical order.















Reference List

• A reference list is always required when you cite other 

people’s work within your assignment.

• It should be in alphabetical order by author surname and 

be placed at the end of your written work before any 

appendices.

• The reference list should include details for everything 

that you cite in your assignment.  



Bibliography

• A bibliography is a list of all the sources you have read 

for your assignment, whether or not you have cited them 

in your text and therefore is more exhaustive than a 

reference list. 

• It should also be in alphabetical order by author surname 

and be placed at the end of your written work before any 

appendices.
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