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[bookmark: _Toc17707708]Introduction
Employability is the possession of certain skills that enable an individual to be qualified for a job. The employers are interested in individual who have the right competencies and skills. The skills therefore vary depending on the type of job. However, there are a set of employability skills which are applicable for any job. This paper discusses these skills, and tools that are required for me, to be fully employable and also which formed new stages of knowledge and have strengthened the knowledge that I possess. The scope of this paper will include the employment and academic skills as un impact of the individual’s development.








The impact of knowledge accumulated in this module, on my career    
· Communication skills      
The first skill I want to discuss, is the ability to communicate efficiently. Communication is one of the core units that is learnt in most colleges. It includes verbal and non-verbal communication.. The message should be clear and concise. In an interview set-up, the employer is interested in knowing more about the interviewee. Communication is the basis of all my knowledge and achievements. From simple communication with people, going trough the phase of studies, now I can confirm that I carry a bag of knowledge with more efficient level of communication. Namely, communication skills helped me to perfect my other skills needed for a job. 
· Awareness and negotiation skills
For the next step I placed the commercial awareness and negotiation skills as very important skills. General knowledge on the market place is a plus one when going for an interview. In my situation, the employer was interested to know if I had all the proper knowledge on the market place and the positioning of the business. Before going for that interview, it was important  for me to prepare adequately to add on the current information. I passed the interview successfully and got the job, but it was a point I did not handle. It was about being able to negotiate. When the teacher informed us about the most important skills, I drew special attention to the negotiations skills. Elaborating the first assignment of this module, I understood that the information found is  very useful  which helped me to increase my success in the field of studies and job placement. 
· Effective teamwork
There are jobs where all employees work individually, but also where is required teamwork. In every company, once the duties are delegated, an individual should show commitment and work towards achieving the set goals and objectives. This means that an individual should create good working relationships members and work well with others (Lowden, 2011). I am a sociable person who tries  to avoid the problems and work in a team with other people to achieve a goal. But my luck is not always with me. I worked recently in the company where we had to be a team to save and increase the company’s salles. With some colleagues, I was reaching the level of friendship when others colleagues believed me an enemy and all these sines filled because of the target. Since I started my studies at university, one of the compartments I study is based on teamwork, but generally will say that all modules we studies here, including teamwork and this thing is perfect, because it helped me to improve my employability skills regarding teamwork.
· Reflective writing skills  
Also in this module I found more about reflective writing which is a evidence of reflective thinking, involved in an academic writing. Is a simple process where I have to look back at something that happened, followed by analyzing the event from different perspectives. This process led to the elaboration of this reflective paper, where I confirm what I have learned in this module and how this knowledge will help me in the future.

· Analytical and Critical Thinking 
Another two lessons were focused on analytical and critical thinking. I refreshed my memory in this chapter as these terms were not new for me. Critical thinking is the ability to analyses the issue at hand and to come up with a viable judgement. It involves the use of facts and research findings and making a decision based on the ideas. There are some aspects of critical thinking that are put into practice. The first step is the analytical which involves examining the situation. For me to examine a situation I need to understand it fully. Once that is done, the other important step is to communicate the ideas to fellow colleagues. The information can be shared through explanation, assessment and teamwork. This step also involves creativity or coming up with a proper solution to the problem.
A critical thinker possesses good communication skills. He or she is able to solve a problem very easily and they are open minded (Bridgstock, 2009). A critical thinker also relies on facts and not on mere information that they heard somewhere. 
· Presentation skills
I would say that since the beginning of the studies at level four, we had to elaborate, in other modules, the presentation of a research. From the first trimester of this module, the teacher informed us that will have to develop a PowerPoint presentation. It was probably not an official lesson, but it did explain in detail how we should present ourselves and what the demands are. Based on the knowledge gathered during the hours, I resented to elaborate a very good presentation. A presentation is the oral delivery of information to achieve (a) particular objectives (Morgan, 2017).
· Curriculum Vitae
As regards employment in a new job, some requirements must be fulfilled that can make employment much more efficient. In the first place I placed the creation of a CV as clear and concise for the job for which I’m going to commit. The knowledge that I had in creating a CV was old. There was a lesson where I learned about the nine important points in a CV, which makes me to preface my own Curriculum Vitae.

[bookmark: _Toc17707709]New and useful theories   
· Cover letter
In this quarter ,one of the compartments of this module gives me a lesson in which I learned something new for myself and which can be quite practicable if you have knowledges. This is the cover letter. Specially I understood that a cover letter is an important piece of a job application. It is the firs page of a job application and it indicates the purpose of applying for a job and skills plus experiences gained that are essential for the job. The basic skills needed to write a good cover letter are;
· Knowledge about the job
When I will get a new job, I will remember that the cover letter is a representation of the knowledge that  I possess on a certain job. It clearly have to shows if I done research and I am  passionate about the position. 
· Knowledge of the company
Before writing a cover letter, I need to understand what the company does. In the modern world, most companies are equipped with websites and I can access their information online. The interviewee can therefore search the information and if there is no website, it is important to call and ask. The reason is because at an interview set-up, the human resource is driven to hire an individual who knows more about the company.
· Relevant skills
Many people mistake a cover letter for a resume. When writing the relevant skills, it is important to go straight to the point. For example, if the job is related to information and technology, it is essential to mention skills such as data entry, and proficiency in packages like sage. The employer has less time to read the cover letter.
· Academic writing skills
Throughout the trimesters, I have learnt more about the academic writing skills. The first step in writing an academic paper is doing research. Academic papers include dissertations, thesis, project work and many more. The academic papers help to build on the existent information and apply research methods to come up with sufficient knowledge. After adequate research is done, the other step is to develop an argument. The argument is also defined as a thesis statement that is normally introduced at the last sentence of the introduction. It defines the aim of the paper, and generally represents what the research is about. When digging up the information, it is important to take note of the required sources for example Harvard, APA, MLA and many more. The referencing systems help to create uniformity of the academic paper and they also bring out the authenticity and order of the paper. Some of the resources from the internet are however not reliable so it is important to differentiate between those that are correct and those which are not. A draft is very important when writing an academic paper. The final paper should be free from grammatical errors and plagiarism.
An academic paper should also be consistent and concise. It is important to therefore do extensive research. The main areas of an essay are the introduction, body and conclusion. The paper should therefore flow in terms of new ideas and it should captivate the reader. A well written paper communicates to the reader and sets the mood for the audience.
· Research methods
The term of research methods was not new to me, but I cannot say the same about the knowledge I have accumulated. This term has been discussed extensively in this module. I knew that is part of an academic paper especially project reports and thesis based on data collection. It is conducted by use of surveys and questionnaires. During surveys, data is obtained through interviews and questionnaires. Also researcher can take months or ages. In some cases, data is also obtained through phone or online. Questionnaires on the other hand are a list of questions that people are asked regarding the topic. For example, for another module we have an assignment regarding research methods and I choose to make research regarding question “why the people became LGBT?”, as a result of my hesitation on this subject, current statistics, poverty and many more. The aim of the research is to explore more and the intended is achieved through application of these methods.
Observation is also a good type of research methods. Information can be obtained from websites and other relevant areas. Other types include case studies and interviews. In an interview set-up, the interviewer asks the relevant questions and the interviewee gives the answers (Collet, 2015). In this case, a list of relevant questions is asked. The questions serve as a guide for the research.
After extensive research is done, an individual can comfortably do an analysis of the research by evaluating the findings. The data is analyzed and represented in form of graphs and charts. 
The aim of doing a research is to bring forth data that did not exist or using existent data to cover what was not lastly there. At the end of the semester, I have applied these methods to complete my research work. There are benefits that go along with knowledge of the research methods. From the data that is obtained, viable conclusions and recommendations can be drawn. All these skills have played a large role in doing research and they will also be applicable in future studies.
[bookmark: _Toc17707710]Conclusion
 In conclusion, I cannot say more then I wrote in the pages above. Everything I learned in this chapter helped me to improve my communication skills, negotiations skills, I recapitulated how to make a CV. A first glance, some things would same to you, but when you dive into the circles of theory, you develop with greatest ease all the skills you need. I am very pleased that I was able to do this work and this endowed with the chapter in which I learned to reflect on the level of development.   
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